
 

 

 

Break up the Text 

1. Daily Schedule: Create a daily plan to read “this much” on a certain day. 
2. Chapter/Sections: Create a goal to read “these chapters/sections” at one 

given time (i.e. chapters 1-3 today) 

3. Page Amount: Create a goal to read “this many pages” at a certain time 

(i.e. 20 pages today). 

4. Time: Create goals based on time of day (i.e. “I am going to read pages 21-
35 by 2:00pm and then pages 36-45 by 6:00pm!”) 

Skimming vs. Close Reading  

(Know the difference between these: Skimming: going through the reading briefly for main 
ideas; not paying close attention to every word. Close Reading: reading everything on the 
pages to study smaller details. You should do both of these depending upon your goals.) 

Ways to skim: 

1. Key Terms: pay close attention to the terms highlighted on bold or 

italicized; also words that appear in the heading and the reading. 

2. Chapter/Section Headings/Topic sentences: read through the 
chapters/sections keeping in mind what you are reading for (headings). 

Studying the first sentence of each paragraph may give you an outline of 

some texts. 

 

Ways to closely read: 
 

1. Note Taking: As you read closely, write words, comments, phrases, or 

questions in the margins to help you think about what you’re reading. 

2. Class Discussion/Topic: As you are reading, think about the class lectures 
and make connections between the reading and those lectures. 

 

Improve Your Reading Environment 

 
1. Have Enough Time: give yourself enough time to complete the required 

reading (do not start the night before on a 50-page reading assignment). 

2. Reduce Distractions: eliminate any distractions (i.e. cell phones, social 

media, friends) 

3. Take Breaks: try not to overwhelm yourself by doing an entire reading on 
one sitting; take breaks to get up and stretch, get some water or use the 
restroom. 

Effectively 

Manage Reading Assignments! 
(“I have to read 100 pages by tomorrow!”) 


