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POSITION DESCRIPTION 

 
 
 
Position Summary: 
The Director of Teaching and Learning collaborates with faculty and various College academic 
units to provide leadership and a shared vision and mission for enhancing teaching and learning 
at Albright College. Reporting to the Provost, the Director is responsible for designing and 
delivering professional development that helps faculty to improve student learning outcomes 
by using evidence-based, inclusive pedagogical practices (including recognized high-impact 
practices), effective instructional design, appropriate technology, and sound assessment 
strategies. The Director will be an integral part of meeting and sustaining Albright’s goals for 
student engagement and persistence. 
 
Essential Job Functions: 

1. Identify, design, coordinate, promote and deliver effective professional 
development on teaching and learning success through workshops and 
departmental or individual consultations  

2. Lead teaching and learning initiatives, assisting academic departments and faculty 
with course design and curriculum development to better engage a variety of 
instructional delivery methods and promote active and collaborative learning 
strategies, inclusive pedagogy, use of appropriate technology and blended learning, 
and universal design  

3. Collaborate with staff in Digital Strategies and Infrastructure involved with 
instructional Design, digital tools for teaching, and the College’s LMS 

4. Collaborate with other staff and faculty to support a successful first-year experience 
for students, including achieving and maintaining the goals of Albright’s Title III grant 
on first-year success. 

5. Contribute to new faculty orientation and mentoring for full-time and part-time 
instructors. 

6. Provide leadership and coordination for faculty communities of practice around 
adoption of new teaching strategies. 

7. Work collaboratively with the faculty Professional Council to advise on applications  
for faculty teaching grants 

8. Contribute to identifying and planning application for funding proposals related to 
improving teaching and learning.  

9. Provide leadership, with other academic administrators, in the planning and 
implementation of the new Albright Learning Commons 

10. Collaborate with other academic staff and faculty to support student learning 
assessment at the course, program, and institutional levels.  
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11. Design and maintain data for assessing the efficacy of teaching and learning efforts 
and the faculty’s involvement, satisfaction, and use of these services. 

12. Collaborate with other academic staff and faculty to assure successful College 
accreditation outcomes related to student learning outcomes. 

13. Engage in professional development to stay abreast of developments in learning 
theories, pedagogy, and educational technology and advise on new directions for 
teaching at Albright. 

14. Promote faculty engagement with the scholarship of teaching and learning. 
15. Develop and maintain a repository of current research and resources that support 

quality instruction, the study of learning, best practices, and professional 
development opportunities 

16. Participate in local, state, regional, and national professional associations, 
conferences, and committees as appropriate. 

17. Survey faculty or otherwise determine areas of interest and need in professional 
development related to teaching 

18. Organize, plan, and facilitate faculty development opportunities including 
workshops, retreats, brown bag series, guest speakers, and best pedagogical 
practices for online and blended learning environments. 

19. Manage effectively budgets associated with areas of responsibility 
20. Perform other duties/projects as assigned. 

 
Physical Demands: 
The physical demands described below are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
While performing the duties of this job, the employee is regularly required to use hands to 
handle, or feel; reach with hands and arms; and talk and hear. The employee is required to 
stand; walk; sit; and is occasionally required to climb or balance; stoop, kneel, crouch, or crawl. 
The employee must frequently lift and/or move up to 10 pounds. Specific vision abilities 
required by this job include close vision, peripheral vision, and ability to adjust focus. 
 

OCCASIONALLY-0-35% OF 
TIME 

FREQUENTLY-36-74% OF 
TIME 

CONSTANTLY-75% OF TIME 

Stand Sit  

Walk Lift/Carry/Push/Pull 0-10 lbs.  

Drive   

Reach   

Bend   

Climb   

Crawl   

Squat   
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Lift/Carry/Push/Pull 11-40 
lbs. 

  

 
Work Environment: 
The work environment characteristics described here are representative of those encountered 
while performing the essential functions of this job.   
 
The individual is routinely exposed to indoor conditions, minimum outdoor weather and 
temperature extremes, and moderate noise level. Occasional weekend or evening work 
relevant to Academic Affairs or Admissions events. 
 
Qualifications/Prerequisites: 
 
1.  COMMUNICATION 

a. Excellent communication skills, written and verbal, in an individual and group setting, 
including ability to deal tactfully with and motivate different audiences. 

 
2.  SKILLS 

a. Engagement with the Scholarship of Teaching and Learning, including knowledge of 
learning theories, instructional theories, best teaching practices (traditional, hybrid, and 
online), and instructional design theory and practice. 

b. Experience with Learning Management Systems and learning analytics 
c. Experience with supporting course and curriculum design and re-design and 

instructional technology. 
d. Knowledge of and application experience with: outcomes-based curricular design and 

program development, student-centered learning and learning theories, and 
workshop/program development. 

e. Knowledge of online learning; experience with Quality Matters preferred. 
f. Demonstrated leadership and academic project management, including success in 

implementing new methods or processes with a strong understanding of change 
management. 

g. Experience mentoring colleagues and students, advising and collaborating with peers 
and co-workers to provide structured feedback and advice to enhance their professional 
development and growth. 

h. Commitment to service, respectful engagement, and continuous improvement. 
i. Interpersonal skills that promote team building, collaboration, and a culture that 

principally understands and measures effectiveness in terms of others’ successes. 
j. Demonstrated commitment to diversity and inclusion and experience working with 

faculty, staff, and students from diverse backgrounds. 
k. Ability to collaborate effectively and collegially with committees, individual faculty, 

administrative colleagues, and students 
l. Integrity and good leadership, consensus-building and organizational skills 
m. Student-centered commitment to the goals of liberal arts education 
n. Ability to work independently and to handle multiple tasks  
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3.  EMPLOYMENT EXPERIENCE 

a. Minimum three years teaching in college or university setting and five years professional 
experience, with evidence of excellent teaching in higher education  

b. Three years' experience consulting with college/university faculty about engaging 
students in successful learning  

 
4.  EDUCATION 

a. Master's Degree, terminal degree preferred 
 
5.  LICENSES 
 N/A 
 
 
 
This job description is intended to describe the general nature and level of work performed by people 
assigned to this classification.  It reflects management’s assignment of essential functions; it does not 
prescribe or restrict the tasks that may be assigned.   

              
      
 
 


