
 

POSITION DESCRIPTION 

 
Position Summary: 
We are looking for a dynamic Instructional Designer to support the Learning Management 

System and to help (re)design and develop courses by applying relevant design methodology. In 

addition, the Instructional Designer will also work closely faculty in the selection, design, 

production and implementation of instructional and educational solutions in an effort to better 

integrate technology, high impact learning practices and current design methodologies’ into the 

pedagogical mission of the College. This position is also responsible for assisting faculty in 

identifying or developing electronic learning resources. This position also supports the 

customized development of online/hybrid/flipped courses unique to the needs of the instructor 

and students. 

Essential Job Functions: 

1. Assume a leadership position in the use, adoption and training of the Learning 

Management System. 

2. Collaborate with faculty and other stake holders on instructional design issues, 

customized web-based instructional elements, and online course development. 

3. Manage the scope, timeline, and deliverables of multiple projects being developed 

simultaneously to meet deadlines 

4. Help lead the discovery, design and production of learning components needed for 

course design/re-design (e.g. integrating documentation, tutorials, training, course 

delivery, etc.). 

5. Make informed recommendations on course changes and adjustments using outcome 
data,  and instructor and student feedback based on best practices for course delivery 
method. 

6. Engage faculty members in envisioning of what is possible for their courses 
7. Integrate current instructional design skills and models, applying relevant learning 

theories and principles in the design of high quality courses 
8. Proactively seek solutions through research, developing relationships with peer 

institutions or other methods that foster and increase the use of instructional 

technology at Albright College. 

9. Serve as a resource for faculty regarding technology issues. 

10. Assists with conducting professional development opportunities for technology 

enhanced learning. 

11. Perform other responsibilities as assigned by supervisor. 

 

 

 



 

 

Physical Demands: 

The physical demands described below are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

While performing the duties of this job, the employee is regularly required to use hands to 

handle, or feel; reach with hands and arms; and talk and hear. The employee is required to 

stand; walk; sit; and is occasionally required to climb or balance; stoop, kneel, crouch, or crawl. 

The employee must frequently lift and/or move up to 10 pounds. Specific vision abilities 

required by this job include close vision, peripheral vision, and ability to adjust focus. 

OCCASIONALLY-0-35% OF 

TIME 

FREQUENTLY-36-74% OF 

TIME 

CONSTANTLY-75% OF TIME 

Stand Sit  

Walk Lift/Carry/Push/Pull 0-10 lbs.  

Drive   

Reach   

Bend   

Climb   

Crawl   

Squat   

Lift/Carry/Push/Pull 11-50 

lbs. 

  

 

Work Environment: 

The work environment characteristics described here are representative of those encountered 

while performing the essential functions of this job.   

The individual is routinely exposed to indoor conditions, minimum outdoor weather and 

temperature extremes, and moderate noise level. 

Qualifications/Prerequisites: 

1.  COMMUNICATION 

a. Excellent written and verbal communication skills 
 



2.  SKILLS 
 

a. Demonstrated knowledge of learning and instructional design theories, instructional 
systems, and learning technologies. 

b. Experience in course design, curriculum design, training, or eLearning, preferable in 
higher education. 

c. Experience with the use of instructional technologies such as web conferencing, lecture 
capture, Office software applications, web page editors, graphic software, mobile 
learning, and learning management systems. 

d. Experience with Learning Management/Course Management systems, software 

applications used for the creation of audio/video, web design. 

e. Familiarity with copyright, intellectual property, Open Education Practices and ADA 
standards relevant to material usage and course development. 
 

3.  EMPLOYMENT EXPERIENCE 

a. A minimum of 2 years’ experience in instructional design or supporting faculty, course 

development, and technology in an educational setting. 

4.  EDUCATION 

a. Bachelor’s degree in instructional technology, education, communications, information 

technology, information sciences, curriculum design or related field required. Graduate 

coursework in instructional technology, education, communications, information 

technology, curriculum design, or related field preferred. 

5.  LICENSES 

         N/A 


