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Adding Videos - Quick Reference Sheet 

Step One: Add Videos to Moodle with Kaltura 

There are two ways to add videos to Kaltura/Moodle. Both are done within the Navigation pane. Read 
through all the directions before deciding which method to use. 
 
Method #1:  
A.  Add to My Media at the Main level of Moodle under the Dashboard. 

This will NOT publish to a course. Publishing to a course is a few extra 
steps. 

 
When to use this method 
You have videos to upload to Moodle and your Moodle course is not ready, you are 
not ready to design your course, or you are not sure where you want the videos to 
be placed in your course but you just want to get them uploaded and make 
placement decisions later. 
 

B. Publishing to a course 
Videos must be published to a course to add them to a content area. To publish to a course, navigate to 
My Media. All your videos will be listed. Click on a video and it opens up in Edit mode. Click Actions to 
open the dropdown menu and choose Publish. A list of all your Moodle courses appears. Choose the 
course(s) where the video should appear and click Save. 

 
Method #2: Add to Kaltura Media Gallery within your course. This WILL 
publish to your course AND also to the main level of Moodle under My 
Media. The advantage is that the video is now available within a 
particular course and also is available to be published to another course 
for use in a future semester. This also allows you to see the Analytics of a 
video – who watched it and for how long did they spend watching it.  
 
When to use this method: 
You have videos to upload to Moodle and you know exactly which course 
they need to be placed into. You will still need to add them to the 
Content areas of the course with Add an Activity or Resource button but 
placing them into your course saves you a few steps. 
 

When can I see the Analytics of a Video – who watched and for how long? 
You can see the analytics of a video only when it is appears in the Kaltura Media Gallery of the course 
and then placed into the content area of a course. Either use method #2 above or, if the video exists in 
My Media, but does not appear in the Kaltura Media Gallery of a course, follow Publishing To a Course. 

  

Step Two: Adding Videos to the Content Areas of a Course 
Regardless of the method used above, Videos should appear in the content area of a course, not just 
in the Kaltura Media Gallery. This gives students direction on when to watch them. Videos can be 
added as resources to be watched, as part of an assignment in a discussion board or in a Moodle 
assignment. They can appear using most choices under Add an Activity or Resource.  But in order to 
track the viewing analytics of the video, they need to be published to the course using one of the 
methods in Step One. 
 

1. Go to your Moodle course and turn editing on. Go to the area where you want the video to appear and 
click Add an activity or resource button. 
 
See the chart on the next page for the activity and resource options. 
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 Activity or Resource Reference Chart 
 

 

 
 

Use Kaltura Video Resource to simply add a single video with 
simple directions to your Moodle course.  
 
Use the Description area to give directions to students. This could 
include things like due dates and reflection prompts. 
 
To add the video from the Kaltura Gallery, choose Add Media found 
under the Video option and choose the display size from the drop 
down list. 

  
 

 
 
 
 
 

 

 Use Page to list a group of videos on the same screen. 

 Use Assignment to include a Video as part of a graded assignment 
that is given to students. 

 Use Forum to include a video as part of a discussion forum. 
 
For these types of activities use the Kaltura button to access the 
Kaltura Media Gallery. 
 
 
 
 
 
 
 
 
 
 
 

 Use Kaltura Media Assignment when you want students to submit 
videos to you as an assignment or project.  
 
You can also include a video with this assignment and will use the 
Kaltura Media Gallery icon (as shown above). Why include a video? 
You may want to include a video example for the students to 
reference or give directions using a video as well as written 
directions. You, as the instructor, can still include links and 
attachments when giving the assignment. However, Moodle will not 
accept any other type of file from students for this except a Video. 
 

Other Resources and Activities may also display Kaltura videos. The items listed in the above chart are the 
most commonly used by faculty. 

 


