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What is an Elevator Speech? 

The elevator speech is a term used to describe the kind of quick presentation you might 
need to make when meeting someone for a short period of time such as at a networking 
event, job fair, on the phone soliciting assistance from an alumnus, or as the name 
implies, in an elevator. You want to hone your presentation to a few short sentences 
which convey the essence of who you are, why you're calling or speaking with the 
person, and what you want.  

You will need to take some time to compose this speech. Try to memorize as much of it 
as you can, but don't simply repeat it to the person as if it were a canned speech. Try to 
make it sound spontaneous and fresh. 

 Clearly state your interests / reason for the conversation  
 Clearly state the skills that you offer  
 Share your unique qualifications with a direct invitation to continue the 

conversation  

Here are some examples: 

"I'm a college senior majoring in communications, and I'm interested in working in 
the field of advertising. I've completed a portfolio of advertisements that I created 
while volunteering for several nonprofit organizations. I received your name from my 
career center and I would like to speak with you for a few minutes about career 
opportunities in advertising. Do you have some suggestions for me of agencies or 
individuals I might contact?"  

“I am very excited to explore the possibilities of getting an internship as a Market 
Research Analyst. As a business administration junior, I have taken a course here at 
Albright where we conducted surveys, focus groups and in-depth interviews and 
thoroughly enjoyed it while receiving the highest grade in the class.  This academic 
experience led me to research the field in depth. I believe that I have a real talent to 
become a leader in this field.  Do you have any ideas of companies in this area that 
might offer this type of internship?” 
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