Albright CollegeMission Statement

Our mission is to inspire and educate the scholamal leader in
each student, building on a strong foundation in tk liberal arts
and sciences and a commitment to the best of humaalues,
fostering a commitment to a lifetime of service andearning.
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2009 - 2010 ACADEMIC CALENDAR

2009 Fall Semester

Classes BEIN ...cciieueiiiieii e Monday, Augudt 3
Labor Day (Classes Held) ..........ccooiiiiiiiiecaeriiiiiiiieees Monday, September 7
MiId=TEIMN. ...t e Friday, Octoli€r
Fall Break.......cccooooeiiiiiiiiiiciinnnnl Monday, October 19 — Tuesday, October 20
Classes RESUME ......cooveiuiiiiieii s eeeemme e Wednesday, October 21
Thanksgiving Vacation ........ Wednesday, Novenftier Sunday, November 29
.............................. (begins at the end of all classes on Tuesday, Noseg)
Classes RESUME ......coouuuiiiiiiiiiieeeeeemmme e Monday, November 30
Classes ENA ...t e Friday, Decembér
Final EXams.........ccooooeiviiieieennnnn. MondBgcember 14 — Friday, December 18
Semester ENAS ......ooooiiiiiiiii e Friday, December 18
COMMENCEMENT  .ouiiiiiiiiii ettt e Saturday, December 19

Classes BEQIN....... it Monday, Januéry
Classes ENG ....oovuiiiiiiiii et et Thursday, Januaty 2
FINAl EXAMS ... et e e Friday, Januap

(Classes meet 3.5 hours per day, Monday througthaly)i
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2009 - 2010 ACADEMIC CALENDAR
(continued)

2010 Spring Semester

Classes BEIN ...cooouuiiiiiieiii e Monday, January 25
MiIA=TEIMN o e et Friday, Marth
Spring Break ..o Saturday, March 13 — Sunday, March 21
(begins at the end of all classes on Friday, Mat2h
Classes RESUME .....ooouuiiiiiiiiii e Monday, March 22
Easter Break ........cccoociiiiiiiiiiiiiiiiieeeii, Friday, April 2 — Monday, April 5
(begins at the end of all classes on Thursdayil Apr
Classes RESUME ....coouuiiiiiiiii et Tuesday, Aril
ClasSes ENA ....uiiiiiiiiii et et e et eees Fridayaiy14
Final EXams .......coooiiiiiiiiiiii e e Monday, May 17 — Friday, May 21
COMMENCEMENT .oeeiiiiiei et st e e e e e eeas Sunday, May 23
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Dear Students,

Welcome to Albright College!

We are optimistic that you will have a wonderfuay®f inquiry, learning,
thinking and connecting. Albright is a close comityiwhere faculty, students,
administration, staff and community members redyliateract with one another,
creating a warm and exciting environment. Indeed, a privilege to be a part of
this community. | know that you've worked hard &t bere, and I'm sure that
your hard work will continue.

This handbook has been designed to orient yourtgpaa, provide you with
resources, and educate you about campus poligesdhtribute to an
environment of civility and respect. Please revéawd keep as a reference. You
may want to add this link as a favorite for easyess.

Please let us know how you are doing and how wehemyou achieve your
goals. Remember to take time to explore, thinkecefind enjoy. In addition to
our residential learning community, the city of Rigay is rich with opportunities
for cultural and educational learning. Take advaetaf it! We hope you'll get
involved, make new friends and learn new thingsis-is just the beginning!

Best wishes for a successful year. I'll see yowadocampus!

Gina-Lyn Crance, Ed.D.
Vice President for Student Affairs and Dean of &ntd
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Dear Albright Students,

Welcome to Albright! 1 am delighted you have chosejoin our community. Starting
college means many demands and opportunities higrftamong them is your academic
progress. | ask you to commit to our learning g@ald values and to keep them in the
foreground during your career at Albright. Therhéag goals include the ability to ask
meaningful questions about complex issues andveldle reasoned solutions, to think
critically and with discernment, to communicateeeffvely and to serve community and
contribute to the greater good. With regard towvalues, | share with you a section of the
Albright Strategic Plan (2007) describing the Cglleseal.

Imprinted on the seal are the woldisritas et Justitinaccompanied by the symbols of the
lamp of knowledge, the open book, and the laurektir. The open book affirms the value
we place on academic freedom, in which all formswth may be pursued with rigor,
candor, and openness, free from external restetiut always subject to inspection,
criticism, and modification according to the canohsesearch and reason. The open book,
covering the lamp of knowledge, invites each ofasgke up the book personally, light the
lamp, and read for ourselves. This lamp of knowdgdygth its suggestion of enlightened
guidance, thus affirms the value we place on wisdothunderstanding as the basis for
leadership in life, including leadership in perdppeofessional, religious, and civic affairs.
A stack of books rests next to the lamp of knowéedyymbolizing the value we place on
the interrelationship and interdependency of alfe of knowledge and on the vital
contribution that every person, of whatever backgebor tradition, can make to the
learning enterprise. The phrase “truth and jusfcénts not only to the value we place on
each of these ideals, but also to their mutual ecr@tiness. We affirm that the search for
knowledge should not be separated from the searchi$e and just solutions in human
affairs and in the conservation of the natural dofThe combined pursuit of truth and
justice means we honor, nurture, and celebrate hutivarsity in all its forms and call into
question whatever negates or endangers the digmityvorth of the human spirit. The
laurel wreath suggests the pride that we haveiittradition of liberal arts and sciences
learning and in its enduring importance. It synes our desire that the passion for
knowledge, wisdom, skill, and virtuargtg will serve as the basis for lifelong endeavors
and achievements.

At Albright, we strive to provide an engaging, deabing and nurturing academic
community, in which you will acquire the capacitiesceive the support, and enjoy the
freedom to achieve these learning outcomes anéwsalu

Sincerely,
Andrea Chapdelaine, Ph.D.
Provost and Vice President of Academic Affairs



My Fellow Albrightians,

On behalf of the Student Government Associatiogivies me great pleasure to
welcome you to campus for the 2009-2010 acadenaic yéope that you each
had an enjoyable summer and are ready and exoiteehfat is to come.

For returning students, coming back to campus mesromnecting with friends,
settling back into residence halls, and preparimgnteresting and engaging
classes. For members of the Class of 2013 whoawgoining our campus and
our community, these are the first few steps intiiffarent world. | urge our
newest students to become active campus citizehs ast that those returning to
us will embrace roles with greater responsibilitg @&xhibit strong campus
leadership.

Student life on our campus is lively and vibraiou will be given many
opportunities and will have countless differentesgnces. Your classmates and
peers will become your family, your professors Wwilcome your mentors, and
Albright will become your home. You will gain knéedge both in and out of the
classroom that will serve to benefit you as a sitidad into the future. Each
student leaves his or her unique mark on our carapdst is up to you to decide
in what way you will make an impact on our communit

The Student Government Association, or S.G.A.,esetlie diverse needs of
Albright’s students. We are the advocate and tieevof the student body as well
as its liaison to the college administration. Weogmize, fund, and govern student
organizations while also providing events, actgtiand services to the greater
Albright College community. The S.G.A. also workeactivly to provide
opportunities for leadership development, involvetmand personal growth. We
encourage all students to attend our meetings,eweld; Sunday, and to voice
concerns, ideas, and opinions in order for us tiebserve the campus community
and to work towards an improved student experience.

| wish you all the very best of luck in the yeaeat. | can foresee, with
confidence and optimism, that we will enjoy anotbgccessful year.

Sincerely,

Simon K. Foster ‘10
President,
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Student Government Association of Albright College
. STUDENT RESOURCES

A. Academic Learning Center
The Academic Learning Center provides all Albrightdents with the
opportunity to enhance their academic careers.PEge Tutoring
Program, Academic Skills Workshops and other prognang offer
students avenues to succeed at a higher levetindbursework while
attending Albright. The ALC is also committed tdgieg students
through one-on-one academic consultation and,njunction with
students’ academic advisors, helps to provide enwato academic
planning and success. The staff of the ALC workseally with
students, faculty and College administration frdhuiaits on campus
to improve the academic experience of all studehite at Albright
College. The ALC is also the office that managespttocess for
requesting academic accommodations for disabilifidse ALC is
located in the Administration Building, B-07. Tortact them, please
call 610-921-7662 or e-mail them atademiclearningcenter@albright.edu
or www.albright.edu/academic/alc.html

B. Bookstore
The bookstore is located in the Campus Center. Iinpptextbooks is
the prime function of the bookstore, although oitems are available
for purchase. These items include all school sepfotebooks,
pencils, etc.), greeting cards, imprinted sportswesramics and
glassware, magazines, Greek merchandise, and nfagryitems. Free
gift wrap and boxes are supplied upon request.d8itificates, balloon
bouquets/gift bags and UPS shipping anywhere ittiited States are
available. Payments can be made using cash, chedkomkstore
charge, MasterCard, VISA or Discover Card.

The bookstore hours in the fall are Monday throwgdnesday, 8am
to 6pm and Thursday and Friday, 8am to 5pm. Sgrings are
Monday through Friday, 8am to 5pm. Saturday houllde observed
on special occasions such as Homecoming, Alumnj Bamily
Weekend, Open Houses, the start of each semests posted.

C. Career Development Center
The Career Development Center, located in the seuiy of Selwyn
Hall, second floor, is open from 8 a.m. to 5 p.onday through



Friday, with evening hours by appointment. The eeptovides a
variety of services, programs, special events aortstops to assist
students with career development and post-graduptamning.
Individual career counseling and testing are alikldy appointment.
Students are strongly encouraged to begin thetecgrianning during
their first year at Albright. The center may beateed by telephone at
610-921-7630 or by e-mail at careercenter@alb.edu

Alpha students and other first- and second-yeatesiis may choose to
enroll in “SP1 125 Career Decision Making,” a carpkanning course
designed to help students choose a concentratbeygiore potential
career paths through self exploration, informatethering, and reality
testing. The resource library has information anftilowing topics:
occupational information, including salaries ancpyment
projections; resume writing; full-time/part-timebg internships; and
graduate/professional schools. An extensive wonkstthedule is
offered each semester, including resume writingrinewing, job
searching and the graduate-school application psodéhe center also
coordinates special alumni panel presentationgpaogtams in
collaboration with the academic departments.

Each academic year the Career Development Cestehasts four
fairs. In the fall, Graduate/Professional Schooy BPaables
representatives to recruit Albright students famasion to their
programs. During the spring, students participat€hie Lehigh Valley
Collegiate Career Expo (LVCCE), The Horizons Jod brernship
Fair, and Teacher Recruitment Day (TRD). Studelstslzave the
opportunity to register for our on-campus recrgjtprogram, which
enables them to meet with employers seeking aptida a wide
variety of internship and career positions. Stuslean also search for
jobs, internships and mentors by registering on A8K (Jobs,
Internships, Mentors). Go to www.myinterfase.cotight/student

Center for Experiential Learning and Resarch (CELAR)

The CELAR is located at 1807 Linden Street, nexirdo Public
Safety. The CELAR oversees the Study Abroad/Off-@asrOffice,
the Undergraduate Research Program, and the Honors
Program. Students interested in the Study Abroddl@mpus,
Undergraduate Research or Honors programs mayatdh&acenter
for more information. Please visit the CELAR on Web at
www.albright.edu/academics/CELAR or contact usldi-829-6739 or

celar@alb.edu

A DIFFERENT WAY OF THINKING

E. Communications

1. Mall

Letters, magazines and pertinent campus commuoiisasire
distributed weekday mornings, except holidaystirent mailboxes in
the lower level of the Campus Center behind JaRkise.

Students receiving package notification may pickhepitem with
proper Albright ID at the mail room window, weekddyom 10:30
a.m. to 5 p.m. To ensure that their mail and paekagach them
efficiently and as promptly as possible, studehtsifd inform parents,
friends and businesses the importance of indicatiay NAME and
BOX NUMBER on all incoming mail and packages. Niakmes and
aliases should not be used on mail; proper namgsTme mailroom
should be notified of name changes due to marcagk/orce.

To expedite the processing of intercampus mailfiptelmailings
should be in box number sequence. Mail weighingur&es has to be
taken to the Post Office. Some international mail/mequire customs
forms.

All express carriers (FedEx, UPS, DHL) need a stddress. Be sure
to use the following format for these carriers:

STUDENT’'S NAME (BOX #)
Albright College

13th & Bern Streets
Reading, PA 19612-5234

When submitting an address to the cable compabgrk, students are
required to use their box number, not their residdmall room number.

The following full address block should be usedWos. mail:

STUDENT’'S NAME (BOX #)
Albright College

13th & Bern Streets

P.O. Box 15234

Reading, PA 19612-5234

Note: In an emergency you can pick up Express mail at thBost
Office, in the lobby, at the Box section window. fie Post Office is
located at 2100 North 13th Street; hours of operatn are Monday
through Friday from 8 a.m. to 6 p.m., and on Satura@y from 8 a.m. to
12:15 p.m.The retail window at the Post Office is open Monttapugh
Friday from 8 a.m. to 6 p.m., and Saturday frommn8.&o 3 p.m.



2. Telephone System

Beginning Fall ‘09, local telephone services witlybe provided to
residence hall rooms upon student request. Forgamey purposes
and college business, this service will be provitteRA rooms,
common areas, and the following residence hall sooAlbright Court
Rooms B-1 thru B-3; Krause Hall Rooms 1 thru 1'd ®Walton Hall
Rooms 1 thru 14.

If you do not have a cell phone, or have a limitel phone plan, and
would like to request this service please conta¢dommunications at
610-921-7676 or helpdesk@alb.edu. Please notetifatocal
telephone service will be provided upon requesl,this does not
include long distance service or voicemail. Stuslenust bring their
own phones and answering machines, and shouldgeechcalling
card if necessary.

For students with local phone service in their rpeach student on
campus will have an individual extension that s student’s mailbox
per the chart below. To receive a call from owshe Albright
campus, caller would need to dial 610-921-7200.eh\ne Albright
announcement starts to play, the dialer would neeial your
extension number.

Student Mailbox Numb Extension/VVoicema
1-99¢ 5001-599¢
100(-199¢ 100(-199¢

Examples: mailbox 7 = ext. 5007; mailbox 123 = &it23 mailbox 1024 = ext. 1024

Commuter Student Services

Commuting students will find opportunities for spudelaxation and
socialization in the day students’ lounge, the Foem, on the ground
level of the north wing of Selwyn Hall. Studentsafrequent Jake’s
Place for breakfast or lunch, and may purchasesnedhe dining hall.
Commuters are encouraged to join the Commuter Stuklsociation
and to become involved in all areas of campus life.

Counseling Center

The counseling process is designed to help studeidtess concerns
that may be interfering with their personal growdhyelopment or
academic potential, including but not limited tguesting to college
life, stress and time management, anxiety, depmes&mily and

)
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relationship problems, crisis intervention, andietich. It involves a
relationship between the student and a trainedsgdanwho has the
desire and willingness to help students accompiidividual goals,
come to a greater understanding of themselvesleanal effective
personal and interpersonal success strategies.

Currently enrolled full-time day students are dligifor a free and
confidential consultation. Graduate students amdlacated degree
students who are enrolled on the main campus soeeatitled to the
services of the center. The initial appointmeribisscreening,
assessment and establishing a plan. Albright’s fisdebrief therapy
model, with most students receiving a maximum ghesessions.
Students may be referred to off-campus health, ahbeglth or
substance-abuse professionals for longer-term, mt@esive services.
If so, the student is responsible for all charges.

The Counseling Center provides programming relatnte mental
health of the campus community. Topics includeidgaith stress,
substance abuse, creating and developing healétéionships and
lifestyles, protecting yourself from sexual assaediting disorders,
learning how to communicate effectively, suicideyantion, and
coping with depression, among others. Requestgrégramming
require a minimum of two weeks’ notice and willte¥iewed and
approved by the director.

The Counseling Center is located at 1829 Lindeee&tDuring the
academic year, appointments are available Mondaystay from 10
a.m. until 6 p.m.; Fridays from 9 a.m. until 4 p Appointments can be
made by calling the Gable Health and Counselingéteaecretary at
610-921-7532.

The Counseling Center staff does NOT provide 24-lcouerage. If
you are experiencing a mental health emergencyaad immediate
assistance, please go directly to the Public S&¥ftge or call them at
311.

Food Service

All resident students, except those assigned tagkibWoods
Apartments, must participate in one of the on-casmpeal plans.
Albright Woods residents and commuter students sefgct any plan
offered. Several meal options are available toesttglwho have special
needs because of class or work schedules, co-alair@ctivities,
special diets, or diets related to religious belidf all cases, contact
the Food Service office at 610-921-7525.



1. Student Identification Card

To facilitate your entry to the dining hall, yowusrd needs to be
displayed at the door checker station and swipesithh the card
reader. If you do not have your card, your acoeg®bds and services
may be denied. Balances on your ID card can bekeldezt any dining
terminal or at the Student Accounts office.

Door checkers are at the door to prevent unautrentrance to the
Dining Hall. Please cooperate with them and hefprtimaintain these
important practices.

2. Dining Service Policies

We encourage and welcome all guests to the dirafig\We accept
cash, bonus dollars, and declining balance accounts

For your safety and a pleasurable dining experigoraper dress is
required.

Food and beverages may not be removed from thegdivall without
authorization from Food Service management.

Please return your dishes to the dish room wherayedinished
eating. Thank you for your consideration in leaving table
presentable for our next guests.

Inappropriate behavior such as throwing food will be tolerated.
Offenders will be referred to the community stawnidaoffice for
judicial proceedings.

3. Alternate Meal Options

a. Grab and Go: Located in the front corner of the dining hall.
This is where you pick up a quick, well-rounded bagch for the
road.

b. Jake’s Pass:Students with schedule conflicts can pre-arrange
to utilize their meal plan at Jake’s Place by signiip in the

Dining Service Office. A copy of your class schetisl required or
a letter/e-mail from your employer confirming theahconflict.
Please bring any other scheduling conflicts you heaye to the
Dining Service office for pre-approval.

c. Meal credits can also be applied to a catering event. Please
plan at least two weeks ahead and provide a lisli attendees to
Dining services. However, a credit does not appdystudent
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attends the meal they planned to give up. Plealbé10-921-
7525 for more information.

4. Dining Service Directory

Director of Dining Service 7603
Assistant Director 7604
Catering Coordinator 7606
Operations Manager 6782
General Dining Services 7525
Student Staff Coordinator 7602

Fitness - Schumo Center for Fitness and WeBeing

The Schumo Center for Fitness and Well-Being isw state-of-the art
wellness facility that offers students the oppaitufor fitness,
relaxation, education and community. Students bleeta schedule a
massage or partake in a large variety of fithesssels, from
kickboxing to yoga. Peg’s, The Café at Schumo,rsféemenu rich
with healthy meals and snacks to rejuvenate odestis’ bodies and
souls. For information regarding hours and avélg@ibograms, please
contact the front desk at 610-929-6715.

Health Services - Gable Health Center

Medical attention is available on campus throughdbseph E. Gable
Health Center. The office is open Monday throughdyr, and patients
are seen by appointment. The center is staffed awttedical doctor, a
nurse practitioner, and two medical assistantsulsh®m medical
emergency occur when the Health Center is clobedOffice of Public
Safety will arrange for transportation to a locaspital.

All students must submit a medical history, phyisiaad immunization
information to the Gable Health Center. Pennsylaatate law
mandates that all students living in the residdradis must either
submit proof that they received the meningococeatine or sign a
waiver at the Health Center declining the vaccorati

Primary health insurance coverage is the respditgibi the student
and parent. Information regarding the health insceanust be
registered yearly at the Health Center. If you dbhrave health
insurance and are interested in purchasing itspleantact the Gable
Health Center at 610-921-7532 for further inforroatiPlease visit the



Gable Health Center website for health- and wedinmetated
information at http://www.alb.edu/resources/headttter/index.htm1

1. Temporary Medical Conditions

Students occupying residential housing who acquiemporary illness
or medical condition that requires monitoring attdration of a nature
that is over and above the capabilities of thedesgtial housing staff
and services that are routinely provided by thel&hlealth Center will
be asked to leave residential housing within 4&$iounless additional
time is approved by the vice president for stu@dfatrs and the dean
of students.

If you need information regarding sexual assault orape, please
visit the Gable Health Center website at
http7/www.albright.edu/resources/healthcenter/stepstdtarké

Housing and Residential Learning
1. Mission Statement

The Office of Housing and Residential Learning saekcreate an
optimal living environment for each resident studanough
departmental interaction with outside service-adedragencies and alll
internal College constituencies. Furthermore, #ygattment develops
social and educational programs in the residenite toefoster a strong
sense of community and encourage the personalapeweht of each
resident student.

2. Housing Office Information

The Housing and Residential Learning Office is tedaat 1331
Richmond Street (next to Mohn Hall) and is open Nenthrough
Friday, 8 a.m. to 5 p.m. The Housing Office isfeidiby the director,
three full-time assistant directors, and the adstiafive secretary. The
office is responsible for the overall planning, elepment and
implementation of the residential learning and lrayiprogram at
Albright College. In the Housing and Residentiaatréng Office, a
student can find information regarding housingges and procedures,
general living conditions of the residence hallany other issues
regarding residence hall life. Students shouldffes to contact a
resident assistant or assistant director for arswequestions or
clarification of College policy.

3. College Housing Office Staff

Housing administration is the business operatiahefoffice, and is
involved with room assignments, room moves, and#meellation of
the housing contract. Residential learning involstadf recruitment

()
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and selection, and the training of resident assistavho are
responsible for developing a positive living expade and learning
environment for resident students, and for supienyisesidence hall
programming.

4. Assistant Directors

The assistant director is a full-time professicstaff member who has
the primary live-in responsibility for the resideneducation program
and administration of a designated community afleexce halls
housing approximately 115-200 students. By cootdiggrograms
and activities, promoting a positive living andrldag environment,
and getting students involved, the assistant direstplements a
comprehensive residential program to support thheopel growth and
development of resident students.

5. Resident Assistants

Resident assistants live with the students in easidence hall. They
are student staff members selected on the batigiofskills, interests
and activities, enabling them to effectively asaistl advise students.
Each resident assistant is trained to assist anelr students with
academic and personal concerns, assist studemigiirtaining an
educational environment, and enforce College angdihg policies.
More specifically, resident assistants conduct mooeprograms and
activities to meet the growth and developmentatinex students.

6. Residential and Food Service Contract

All students desiring residence hall housing ageired to sign a
housing contract for the entire academic year.cdmdract defines the
terms and conditions of occupancy, housing and piealcosts, and
procedures for termination.

7. Eligibility

Housing at Albright is available for traditionaldergraduate students
ages 17-25. On-campus housing is required and e (See note
below) for all students with first-year and secoma+ academic status
who are not living with a parent or legal guardidiousing may also be
made available to non-traditional students, inclgdhccelerated
Degree students, master’s level students, 4+1 istsicdend any other
students returning for certification, at the disiare of the housing
director and dean of students. Albright Collegesdoat provide
housing accommodations for married couples or famibnd does not
allow infants and children to reside on campus.

Please note: On-campus housing can be guaranteedyowhen
established deadlines are met for the housing depbousing



contract and housing preference card, and when stht account
balances are settled.

To be eligible to live in a College-owned residehedl, undergraduate
students are required to enroll for a minimum oééhcourses. Students
enrolled for less than the minimum must obtain adesapproval from
the director of housing and residential learninggoure on-campus
housing.

For further information regarding housing and resithl learning,
please see The Community Living: Guide. This guidetains a
complete listing of all policies and regulationstjgalar to all
residence halls, Albright Woods Apartments, andgtteater campus
community. It is your responsibility to know andadby these
regulations.

8. Repairs

The Facilities Operations and Services Departntergsponsible for
keeping the facilities of the College in good repRequests for service
should be made by completing a facility work oraapies of which
are available in the service center. Service requray also be
submitted online through the College’s Web site at
www.albright.edu/facilities.

Emergency repairs should be called to the attemtiohe Facilities
Operations Department immediately by calling e%20. For repair
and replacement costs for residence halls/apartmgietise refer to the
Office of Housing and Residential Learning’s Comiityihiving

Guide or contact Facilities at extension 7520.

The cost to repair vandalism to a residence hallitsfurnishings will
be charged to the responsible party, and the pzatybe subject to
further disciplinary action.

If such damage occurs and the responsible partyotdoe determined,
repair costs will be prorated and assessed toualésts living on/in

that particular floor, suite or apartment. Othenis will be assessed as
damage occurs. Punitive charges may be applied dédumage occurs
but total replacement is not practical (i.e., bootes or stains in
flooring).

Exterior damage at the Albright Woods Apartmerasirfdry, fences,
lights, signs, lawn, driveways, parking lots) vii# assessed and
“charged back” to all residents of the complex sslthe individuals
responsible for the damage are identified.
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9. Laundry

Laundry facilities are located in Albright Courtlodight Woods,
Crowell, Krause, Mohn, North, Smith and Walton ldallVasher and
dryer services are free and available for studsatamly. Follow the
instructions for the use of the machines for bestits. Please be
courteous with other students’ personal propertgmiising laundry
facilities. The College is not responsible for alaynage to laundry
through student use of College washers and dryers.

10. Fire Drills

Fire drills are mandated by the fire departmentcareducted each
semester throughout all the buildings on campus.ihperative for
everyone to evacuate the building when an alaisousded. Those
who fail to exit any building when an alarm hasrsded will be cited.
You should never assume that an audible alarnsisjdrill and not an
emergency situation.

Information Technology Services

The Information Technology Services Departmentdsited in the
Center for Computing and Mathematics (CCM), whildodouses the
following computer equipment for student use:

Windows XP Workstations

Mac Workstations that can be booted in either WivedlXP or
MAC OS 10.4

SPARC Ultra 5 Solaris Workstations
Networked Laser Printers
Color Scanners

Students with valid ID have free access to thigifacuring the
following hours: spring and fall semesters, Monttaypugh Thursday,

8 a.m.to 1 a.m.; Friday, 8 a.m. to 6 p.m.; Satyrd@ a.m. to 6 p.m.;
and Sunday, 12 p.m. to 1 a.m. Interim and sumnssi@® hours are
posted during those sessions. The CCM is open katres at the end

of each semester and is closed for most acaderddksr Guests are not
permitted in the computer labs at any time. Pleaad the Technology
Acceptable Use Policy. The 27-page searchable dectentitled,
“2009 Student Technology Services Guide” is avédalh the IT
Services web site at www.albright.edu/itservices.

To receive more information about computing resesimn campus,
please call the IT Services Helpdesk at 610-92%676@veral other



computer labs on campus house similar equipmemte i which is
available for general student use. Locations fes¢hlabs may be found
within the IT Services Web site at www.albright.Athervices. For a
schedule of open hours at any of these labs, ptzagact the
appropriate building secretary.

1. Other important services provided by the CCM incluce:

a. IT Services Help Desk:Campus support for computer- or tele-
phone-related questions is available by contadtiegHelp Desk in
any of the following ways:

On campus: extension 7676
Off campus: 610-921-7676
E-mail: helpdesk@alb.edu

The hours for the Help Desk are:

Monday through Thursday, 8 a.m. to 7 p.m.
Friday, 8 a.m. to 6 p.m.

Students with a valid Albright ID card may visietielp Desk to
obtain their network/e-mail accounts and passwadrlle.Help
Desk is located on the second floor of the CCM.

b. Student computing support: Staff technicians can help
resolve general network and Internet connectivibbfems in the
residence halls. Technicians are available by aypmant only,
Monday through Friday, 8 a.m. to 5 p.m. To schedule
appointment, please contact the IT Services HekkDe

c. Student help deskA member of the Albright student lab
consultant’s staff, often someone majoring in cotapscience, is
available in the CCM during all lab hours to hdipdents. These
students have experience with most of the availsditevare
packages and are trained to answer students’ qusstnd resolve
problems. New students are hired for this posiéibthe beginning
and end of each academic session. Students irgeriest
employment may inquire through the IT Services Ha#sk on the
second floor of the CCM.

M. Library Services — The F. Wilbur Gingrich Libr ary

The Gingrich Library is an integral part of a stntde academic
experience. The staff gives highest priority tdsisgy students in their
use of information and the library, so that theegyat of critically
reading and researching information is instille@linstudents.

@)
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Located on four floors of the Library/Administrati®uilding, the
library offers a wide range of services, facilitaesd equipment. The
library houses a collection of more than 250,008kbpperiodical
volumes, records, microfilms, audiovisual mater&isl multimedia;
receives more than 25,000 magazine and journad fitl paper or
online format; and can access more than 20,600shioodlectronic
format.

Reference, circulation, media services, coursavesgcurrent
periodicals, leisure reading, DVD collections, intt access,
interlibrary loan services and the microform cdilec are on the main
floor. The general collection is housed on the sdand third floors.
The Nolan Room (special collections), the Holoc&estource Center,
the Educational Materials Center, and group stadyns are located on
the second floor. The Audiovisual/Educational Teathgy Center is
located in the northeast corner of the first flaod contains an
audiovisual multimedia production/computer trainiag and the
Media Services office. In addition to the main dityr, the College
supports a small chemistry library in the Merneeiffér Hall of
Science.

While classes are in session during the fall ameshgsemesters, the
Gingrich Library is open Monday through Thursdagnfr 7:45 a.m. to
midnight, Friday from 7:45 a.m. to 7 p.m., Saturffayn noon to 5
p.m., and Sunday from 1 p.m. to midnight. These$ate posted
online on the library website and are availabledbyphone at 610-921-
7219. During examination periods the library exeits hours. Hours
for Interim and summer session and other speamdiare posted.

The library maintains group study rooms, studyelarrcomfortable
chairs, and some small table areas to accommodetag study
habits. The lobby area contains food and drink wenchachines, a
courtesy phone, and Internet ports.

The services offered by the library include, b ot limited to:

Instruction and reference assistance in using reseun the
library and on the Internet.

Access from the Internet and campus network tdilthary
catalog and citation and full-text databases.

Access to the campus wireless network.

Circulation of books, electronic books, audiovisomiterials
and audiovisual equipment.



Photocopying from microform or print originals bging cash
or the College ID with a declining balance accdidBA).

Loan of materials from other libraries for itemg awailable
at Albright College via interlibrary loan

Access to library programming that may carry Exgrece
credit

Reciprocal borrowing privileges at other acadenti@ties
such as Kutztown University, Bucknell UniversityaRklin
and Marshall College, Gettysburg College, Susquadan
University, Millersville University, as well as latcolleges
such as Alvernia and Penn State Berks.

Special assistance for physically challenged stisden

The services offered by Media Service (AV/Educaildechnology
support) include, but are not limited to:

Instruction and assistance in the use and creafion
multimedia presentations for the classroom.

Use of audiovisual equipment such as camcordeiss vo
recorders, etc., for educational purposes.

Scanning of graphics and other information fromdily or
student-produced materials.

Assistance in using Blackboard Web-based software f
classroom support.

All new students are issued a College ID cardiantation. The card
must be brought to the library for the additioradibrary barcode/ID
number. These cards are used during the studerii'e endergraduate
experience, and can be updated for restricted bea they become
alumni. Students who fail to receive an ID cardwti@ontact the
Office of Public Safety. Library cards are necegs$ar borrowing
materials or equipment from the library or obtaineourse materials
from reserve, or using the remote-site accessettilitary subscription
databases.

The following library instructions apply for allgtents:

Library cards must be presented each time matenals
borrowed from the circulation or reserve desks.

@)
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Each student is responsible for all materials lveexbon
his/her card, including fines incurred and charfgesost or
damaged materials.

As a safety and security measure, students magieel do
present their college ID at any time while theyasmg the
library.

Loss or theft of the card must be reported to tfiie®©of
Public Safety and the library immediately.

Students must create a DBA debit account with tdeit
Accounts Office in order to use their IDs as swépeds on the
library copiers and soda machines.

Students with damaged or missing library barcotesilsl
contact the library circulation desk for a replaeetbarcode.

The library provides an enhanced array of infororasiervices by
cooperating with other academic libraries. The @afgLibrary is
currently a member of various consortia, such asaLC (an
international library association), PALCI (Penngyiia Academic
Library Consortium, Inc.), ACLCP (Associated Cokegbraries of
Central Pennsylvania) and LVIS (Libraries Very hetted in Sharing).

. Multi-Ethnic Student Affairs Office

The Multi-Ethnic Student Affairs Office at Albrigi@Zollege is
committed to the enhancement of quality educatorit$ students.
Recognizing that we live in a diverse society, Mheti-Ethnic Student
Affairs Office provides programs and services tate an awareness
of and appreciation for difference.

The multi-ethnic mission at Albright reaches beyoadal and ethnic
differences to include, but is not limited to, diftnces in gender, age,
religious practice and physical abilities. Prograpsnsored by the
Multi-Ethnic Student Affairs Office are aimed asfering a campus
community that is characterized by openness, $ehsiand eagerness
to learn about and value differences among indalglugroups,
cultures and perspectives. While this office sawithe greater
Albright community to enhance the goals of multiatalism, specific
focus and attention is placed on all students Ed @it the College,
with international and American students of coleinly its primary
clientele. The Multi-Ethnic Student Affairs Offieesks all members of
the community to explore, understand and attempppeciate
another’s cultural experiences and heritages. Timas located in



Selwyn Hall South, lower level, and can be readhetelephone at
610-921-7795. For information about ethnic intintida, go to the
Albright Web site at www.albright.edu/studentlifedsal

Ombudsman

Students and advisors should follow the properanaty when seeking
a solution to a problem or concern. It is neverisathie to contact the
vice president or president first; they will expgou to first contact
those who are more directly involved with your oemc

If an advisee believes that he/she has exhaudtagmbpriate avenues
and the concern has not been properly addressadh#ishe should
contact the College-appointed student ombudsmenaftha Wesner,
Assistant Dean of Students and Rev. Paul Clarkpl@hma They will

act as the advisee’s spokesperson. Ms. Wesnereceoniacted at 610-
921-7532 or at swesner@alb.eghd Rev. Clark is available at 610-

921-7716 or at pclark@alb.edu

Public Safety
1. Our Mission

The Office of Public Safety is committed to provigian educational
environment that ensures that the safety of stedéntulty, staff and
guests is protected within the available resouacesthrough the
adherence of rules and regulations promulgatetéybllege. Within
the means available, the department will proteeiaiysical assets of
the College and foster an attitude of cooperatiith the community at
large.

To maintain this safe environment, the departmerleys a
complement of full-time sworn police officers, satuofficers and
part-time auxiliary officers, as well as an appraig number of student
security officers. With this staff, the departmenable to provide 24-
hour-a-day service, every day of the year.

The Office of Public Safety is located at the comfeCollege Avenue
and Linden Street. If calling from a College teleph, the emergency
telephone number for immediate access to the offfteen using an on-
campus telephone is 311. In the event of a camfulespower outage
dial 610-921-2277. Emergency telephones stratdgiceiated
throughout the campus can be accessed in emergdygeessing the
red key button. These telephones also provide lmdéihg capabilities.

All public safety officers are CPR, first aid andt@mated external
defibrillator certified. A defibrillator is availdé in the Public Safety
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Office, as well as other on-campus locations, iéarergency situation
requires its use.

The Office of Public Safety will transport any sémd in need of
medical treatment to the local hospital or to agutigin’s office. The
charge for this service is $20. An escort servsgerovided throughout
the year and during the hours of darkness.

2. Nationwide Alerts

As the federal government regulates the nationaiee system, we
need to be sensitive from a local perspective.foth@wing initiatives
have taken place on the Albright campus:

a. A campus-wide Emergency Response Plan has been
developed for numerous situations that could ooouour campus.

b. All public safety officers have been trainegppropriate
responses to any given emergency on campus.

c. Albright's Assistant Housing Directors and Riesit
Assistants have received CPR certification and itc training.

d. We have taken additional precautions at puéants held on
campus. We continue to monitor national and intional
developments, and are committed to maintainingéfest
environment possible.

e. The College has implemented a text messagirigmythat
provides critical information to anyone in the Attt community
who has registered for this free service. To regigbur cell phone
with E2 campus, contact the Help Desk in IT Sewviged they
will provide instructions.

f.  If a major emergency should occur, publictsaddficers will
make immediate contact with the Assistant Housiirgdors,
who in turn will contact the Resident Assistantse Tnformation
available will be disseminated quickly to all stotke

3. The Albright community can assist as we attempgb heighten
our own level of security by adhering to the followng:

a. Always be aware of anyone trying to gain access huilding
when those on campus do not know the person(serN#ep open
locked doors.

b. Anything of a suspicious nature should be imiatety
reported to Public Safety. Some have already askistthis way
in the recent past. As a result, several persows been
apprehended attempting to break into vehicles oviayaalir



students. We depend on everyone to help us wishstigurity
effort.

4. College Identification Card (ID)

The Office of Public Safety issues to all incomfreshmen and
transfer students a personal ID/access card wittoghaph. This card
must be carried at all times while on campus. Wasded by any
Albright College official to produce identificatipthis card must be
presented. This requirement is a security measusadure that only
those who are authorized to be on campus can héfidé. It provides
access to the residence hall occupied by the owfrtbe card, as well
as access to the library, dining hall, bookstore aarious campus
activities. The cost to replace a lost or mispladettification/access
card is $10. This cost is not refundable if thesinig card is found at a
later date.

Access to residence halls can only be accomplidiredgh a photo
ID/access card. Propping of doors or allowing asteshe building to
non-registered or unauthorized persons jeopartfizesafety and
integrity of the building and its occupants. Violet will be subject to a
$300 fine and/or a disciplinary hearing.

5. Escort Service

The Office of Public Safety provides an escort isergeven days per
week to all students during the hours of darknesis service is only
provided for on-campus escorts. Because of otlsporesibilities, it is
impossible to provide transportation to areas sischirports, bus
terminals or train stations.

The escort service will pick up students at thiofaing locations at the
following times, beginning at 8 p.m.

Albright Court :00

The Library :05 after the hou
Walton Hall :10 after the hou
Mohn Hall :15 after the hou

Woods (Stop 1) :20 after the hour (at the parking
between Apts. H and 1)

Wocds (Stop 2 :25 after the hour (by Woods Apt. .

This rotation will continue between the hours q@f.81. and 2 a.m. After
these hours, a walking escort may be requeste@: Iobups of four

()
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or more individuals who are going to the same locawill not be
given an escort.

A walking escort may be requested any time aftek dad will be
given by an officer. There may be times when an étliste response
may not be possible, due to other responsibildgresmergencies
requiring the officers’ attention. An officer wilespond as quickly as
possible.

Students are encouraged not to walk alone at aigthto utilize the
escort services provided by Public Safety.

6. Inspection and Legal Entry

Albright College is sensitive to student needspidvacy. However,
the College is liable to civil authorities for bef@a within its residence
halls and apartments. College officials reserveritjie to enter any
room at any time for purposes of inspection oratbattention to any
violation of the general regulations.

Any time a College official enters a room and firdSollege policy
being violated, that room may become subject tthé&irrsearch if
warranted by the situation. Closets and dressevailsaalso may be
opened and searched.

Rooms may be entered in the event of an emergeheyena person’s
well-being or health may be threatened, or whesqrel or College
property is thought to be in immediate danger.

7. Keys

Keys are nontransferable and must be returned afséndent vacates
housing. Students assume a significant resporigifoli safeguarding
keys entrusted to them. The replacement cost &roiobroken keys, or
the turning in of an unauthorized duplicated key$25.

Students residing in the residence halls on camipeisiding Crowell
Hall, Krause Hall, North Hall and Smith Hall, wbk assigned
combinations for individual rooms. Combinationsghidoe kept
confidential. Should it be necessary to changembamation a second
time because of a breach of confidentiality viaatithe student will be
assessed a fee of $25. There is no charge to $suflme combination
is changed per an administrative request.

8. Lost and Found

Items may be claimed, with proper identificationthee Public Safety
Office. If you find a lost item, please take itthe Public Safety Office.
Items will be kept for 30 days.



9. Insurance Protection

Albright College does NOT provide property insurariar the loss or
damage of personal property of Albright residerdiatommuting
students anywhere on camp8sudents and parents should consult
with their personal insurance agents to review tieisting
homeowner’s or tenant’s insurance policies to aeitee if appropriate
insurance protections are provided for persongbgmty brought to and
used on the Albright campus.

If consultations reveal that no such protectiorstaxieach student is
urged to obtain such coverage by obtaining an arsze rider to an
existing policy or coverage through a separatecpofthould the
student not have an insurance agent or wish to aogrgremiums,
coverage is available through National StudentiSesy Inc.

This company, located in Stillwater, Oklahoma, |mleg personal
effects coverage at a nominal cost. For more in&bion, contact the
Office of Housing and Residential Learning.

10. Securing the Campus

Over the past several years, several officers withe Department of
Public Safety, who have received Act 120 Certifarabr its
equivalent, have become sworn police officers thhailne Berks
County Court of Common Pleas. This was accomplishedder to
provide a safer environment for everyone on theigl College
campus. Now, if a criminal from the community atfgmto commit a
crime on campus, these officers have the authtrithetain and arrest
them.

11. Snow and Other Emergency Situations
a. When you hear that we have a late openingjshidhat it
means:

One-Hour Delay/Late Opening:All classes before 9 a.m.
are cancelled. Students report to their regulatieduled 9
a.m. classes on MWF and 9:30 a.m. classes on TH.
offices open as soon as possible, but no laterQream.

Two-Hour Delay/Late Opening: All classes before 10 a.m.

are cancelled. Students report to their regulatieduled 10
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a.m. classes on MWF and 11 a.m. classes on T/TIH. Al
offices open as soon as possible, but no latertBaanm.

Evening Classes CancelledAll classes on the main
campus that begin at 5 p.m. and after.

Activities, athletic events or individual facilities may be
closed or cancelled even when the College is open.
Individual events may take place event even whassels
are cancelled.

Status may changeFor example, a one-hour delay may
later change to a two-hour delay or change to sirgjo
Late-afternoon and evening classes may be canaaitd if
the College has been open all day.

Faculty and Staff: Employees may be required to report
even when classes are cancelled.

b. How to Find Out What's Happening

1) Check your College voice mail from campus or hoe.
In the event of snow closing, delays or other eerecigs, a
special broadcast message will be posted on tHedeoloice
mail system.

YOUR ALBRIGHT VOICE MAIL BOX MUST BE
ACTIVATED TO RECEIVE THESE MESSAGES!

From your campus phone, call Albright voice mail at
extension 7898 to check for messages.

From off campus, dial the Albright voice mail syste
at 610-921-7898. Press * and enter your extension
number followed by #, then enter your password to
listen to the broadcast message.

2) Online: Check Albright’'s web site at www.albright.edu.
Also, you can check the following web sites: wwwmetcom,
www.readingeagle.com or www.wrfy.com.

3) Listen to Your Local Radio or TV Station (Please do not
rely on this as your first source of informatioRgading:
WEEU (830AM); Y102 (102FM); WRAW (1340 AM);
WIOV (105 FM). Allentown:WFMZ, Ch. 69 News; B104
(104 FM); WLEV (100.7 FM); WCTO (Cat County 96 FM);
WEST (1400 AM); WODE (99.9 FM “The Hawk”)
Boyertown:WBYN (107. FM)



Q. Religious Activities and On-Campus Worship

The College seeks to provide opportunities in wisittdents can
reflect upon religious and moral questions andessun addition to the
work of the Chaplain’s office, student religiou®gps representing the
Jewish, Protestant and Catholic traditions offearety of means
through which students can explore personal andlsssues of faith.
There are also several associate chaplains thavailable on a limited
basis to help meet the spiritual needs of our siisdénformation about
these chaplains may be obtained from the Chapl@fiise.

For counseling appointments or other items that regyire a specific
block of time, please contact the chaplain at 62D-B708 to schedule
an appointment during his office hours (9:30 a.r:30 p.m.). The
office of the Albright College chaplain and diract the Multi-Faith
Center is located in the lower level of the Maira@al. The Multi-
Faith Center is located at 1811 Linden Street.

1. Buddhist Faith

Both Zen and Tibetan Buddhists serve as assodiag@ains on
Albright's campus. Please contact the Chaplainfc®at extension
7708 for more details.

2. Catholic Eucharist

Please contact the Chaplain for a schedule of wWihenMass will be
celebrated on Sundays in Kachel Chapel. (The chspmtated in Teel
Hall. Enter by the door facing the Computer CehiEne Mass comes
to campus led by the priest assigned to Kutztowivéyeity and
Albright College, Father Berkhout.

3. Jewish Faith

Albright’s Hillel Chapter is the main focus for JieW students on
campus. Dr. Jennifer Koosed, from the ReligiouslfégiDepartment,
is presently the advisor to that group. Hillel nsestery week at the
Multi-Faith Center. Dr. Koosed or the Chaplain batp students find a
local synagogue that meets their needs.

4. Muslim Faith

There is a Muslim Student Association Chapter doright’s campus.
This group also meets weekly at the Multi-Faith t€enAlso, daily

prayer takes place in a room set aside for thgiquer at the Center. Dr.

Geoffrey Schad, from the History Department, isdheent advisor to
this organization.

)
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5. Protestant Faith

A variety of liturgical experiences are offered degding on interest.
The Albright Christian Fellowship provides a weeRBlple study for
women and men, and a worship gathering on Wednesgayngs.

The Study Abroad/Off-Campus Study Center

The Study Abroad/Off-Campus Study Ceritelocated in the Center
for Experiential Learning and Research (CELAR) amden Street,
next to Public Safety. Students interested in sthgigibroad or off
campus with a domestic program should visit CELAReet with the
director, research programs, and obtain applicatiaterials. The
Center hosts an information session in the fallastudy Abroad Fair
in the spring. For more information call 610-92%8870r e-mail
studyabroad@alb.edu

The Writing Center

The Writing Center is another academic supportuesoon campus,
affiliated with the Academic Learning Center andyiish Department.
The Writing Center is staffed by peer tutors amaessional staff
member who provide one-on-one consultations, fovaters, at any
stage of the writing process. From brainstormingditing, the
writing consultants who work in the Center arerteai to help

writers with writing tasks, regardless of the ceurdnlike copyeditors
who simply correct grammar and style errors, wgithonsultants
actively engage writers in meaningful conversatiabasut their texts,
helping writers discover, for themselves, how tpiiave their own
work. The Writing Center is located in room 105loé Center for
Computing and Mathematics, near the computer Kysointments
can be made by contacting the Academic LearningeCem 610-921-
7662. The Writing Center website has useful ressiabout style,
grammar, and avoiding plagiarism
(www.albright.edu/academics/wcwelcome.hitml

[I. ACADEMIC RESPONSIBILITY
A. Academic Honesty

Academic honesty is part of the foundation of aadamic community.
Any violation of the highest standards of academaicesty threatens
the trust upon which an academic community is built

Academic dishonesty is a serious breach of thes mflproper
academic conduct. The penalty for the first actazdemic dishonesty
will be a zero on the piece of work involved orFam the course, at the
discretion of the instructor in consultation wiletprovost as



appropriate. A letter describing the incident amelaction taken will be
sent to the provost for placement in the studdit€sThe letter will
serve as a record of a first offense, but will GBmoved from the file
upon graduation if no second offense occurs. thidesit commits a
second offense, the mandatory penalty will be antke course, a
letter in the file, and a notation on the studeatademic record. A
student may be dismissed from the College for argtoffense at the
discretion of the provost.

NOTE: The provost reserves the right to designtiteracademic
officers of the College to act on his or her behalf

A student who feels that he or she has been uptardted in a case of
academic dishonesty has the right of appeal té\taelemic Appeals
Board. The appeals process is described in theeha@mdAppeals
section below.

Academic dishonesty can take many forms. In gepacaldemic
dishonesty is any behavior that results in theuomeention of the work
required and expected to gain academic creditekample, writing a
paper without using your own thoughts and/or wootlsming
participation in an academic requirement in whiol gid not
participate, such as a group work or required d#ane, and sub-
mitting the same work more than once for creditafistitute acts of
academic dishonesty. Following are further desionig of behaviors
that are considered academically dishonest. Pleaagvare that this
list is not meant to be exhaustive. The fundamemiaktion to always
keep in mind is whether the behavior is a meanstigh to avoid the
work required to secure academic credit. If thenanss yes, the
behavior constitutes academic dishonesty.

One form of academic dishonesty is taking anotleesgn’s work and
presenting it as one’s own. This can result froyaotg another
student’s paper, a display on a terminal, or amexesing data or
information stored in a computer system withoutliexpauthorization
or acknowledgement of the author; presenting sometse’s ideas or
words as one’s own in a homework assignment oarelsepaper, and
S0 on.

Plagiarism is a distinct form of academic dishopéstwhich a person
uses the words or ideas of another without proplem@viedgment. But
the definition of plagiarism cannot be satisfadyostated in a few
words, and students are encouraged to consulath@book assigned
by the English Department for ENG 101 and 102. &ttslalso are

©)
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encouraged to consult with faculty members if thesh further
clarification.

The unauthorized or inappropriate use of Collegeputers or the
vandalism, theft, or tampering with data files qument constitutes
academic misconduct. Plagiarism or violation ofppretary
agreements concerning the programs and data af agkes will be
treated as acts of academic dishonesty. The Holidgesponsible
Computing, available at the Computer Center, erpltie College’s
guidelines with respect to computer ethics.

The College and its faculty will endeavor to infostadents about what
constitutes plagiarism and academic dishonesty.fadwdty recognizes
a professional responsibility in this regard, anlldo its best to make
students aware of the problem and structure exachgssignments so
as to reduce the temptations to cheat. But theaté responsibility for
adhering to accepted standards of academic beh&gtsr with the
student.

Theft and/or damage of books, periodicals and adttstructional
materials (including laboratory equipment) shaldeemed acts of
academic dishonesty. As such, they are subjecbttetary penalties
and the same penalties that apply to other sushoheicademic
dishonesty.

Academic Standing

A student is required to attain at least a 2.00utative grade point
average (GPA) and a 2.00 GPA in the area of coretémt in order to
graduate. A student’s academic record is reviewédesend of each
semester to determine if he or she is making satisfy progress
toward meeting these requirements. A student whotisnaking
satisfactory progress will be subject to the sanstidescribed below.
Students who have a concern about their acadeamidisg should not
wait until the end of the semester to determirtkaf/ are achieving a
passing grade. In addition, failure to completertwiired number of
courses will render a student ineligible to recdimancial aid.

The Faculty Enrollment Development Committee, psband registrar
are responsible for making decisions regarding @oéclstanding.
1. Academic Probation

A student who does not attain the cumulative GR#edi below will be
placed on academic probation for the next semester:



Academic Leve Minimum GPA
1st semester, 1st ye 1.t
2nd semester, 1st ye 1.7
1st semester, sophomore y 1.¢
2nd semesr, sophomore yes 1.¢€
1st semester, junior year and all le 2.C
semesters

A student who fails all completed courses durirsgiamester will be
placed on academic probation for the next semeStmh a student
must meet with the provost or his/her designeerbeftarting the next
semester. Failure to do so will result in dismissal

2. Continued Academic Probation

A student on probation who does not attain theireduGPA level, but
who is not subject to academic dismissal, will betmued on
probation for an additional semester.

3. Academic Probation Conditions

The committee may require a student on academbaficm to meet
certain conditions to improve academic performaiibese conditions
may include requiring the student to take a diffiéi@ reduced course
load, change the area of concentration, or atteadeanic progress
sessions. The conditions may also include decldhiagtudent
ineligible to participate in student organizatiamsathletics. (Note: A
reduced course load may affect a student’s finhaailaand the
Financial Aid Office should be consulted beforersaction is taken.)

4. Academic Dismissal

Unless the committee decides that a student’s Gishifficiently
improved to warrant an exception, a student whddeas on probation
for two consecutive semesters and did not attamtimimum GPA
required to be removed from probation will be dissed.

5. Appeals

A student who has been dismissed may appeal twothenittee. The
appeal must document the student’s extenuatingrostances and
must be filed within the required time period.

6. Experience Probation

A student who does not complete the Experiencensgent by the
end of the sophomore year will be placed on acadpnobation. The
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Experience Committee will determine the specifiodiions that apply
to this requirement.

Academic Appeals
1. Academic Dishonesty and Grade Appeals

Faculty members are expected to follow practicdaiofiess and
objectivity in matters relating to both the issuaif grades and
charges of dishonesty. A student who feels thatrtele has been
wrongly treated in this area has the right of aptmethe Academic
Appeals Board.

The Academic Appeals Board is a judiciary body thaéstigates,
holds hearings, and renders decisions on studeeaéy referred to it
by the provost, in which students challenge thelewsac policies or
actions of an instructor. The membership of thed&oaic Appeals
Board includes five faculty members and five stugen

A student has the right to initiate an appeal oinstructor’s grade,
which the student regards as unjustified, withie areek of the
beginning of the following fall or spring semestgpon receipt of a
complaint from a student alleging that an instrubias not followed
practices of fairness and objectivity in matteitatneg to the issuance
of grades and/or charges of dishonesty, the prafadt attempt a
resolution of the problem through consultation wth student, the
instructor, and the instructor’s department cHaithese discussions,
the provost shall articulate his/her judgment ef $trength of the case
and his/her opinion concerning the decision likele rendered by the
Academic Appeals Board. The provost shall also ntla&estudent
aware that the ultimate responsibility for the d@ieation of a course
grade lies with the instructor. If the provost isble to achieve a
resolution to the matter, he/she is expected & fch cases to the
board, if the student desires.

The Academic Appeals Board shall hold closed hgarin which the
student and the instructor shall be asked to disthiescomplaint and
present relevant data. The board shall provideg obits decision to
the instructor, the student, and the provost. Ayaafighis report shall
be made available to the registrar for attachneetiie transcripts, if
the student requests this.

The instructor has the right to accept or rejeetrdtommendation of
the board and make whatever adjustments he/shesdeditious in
light of the board’s decision. However, if the mstor does not follow
the board’s decision, then a notation shall be nosde student’s
transcript that the grade and/or charge was suodigsshallenged.



2. Academic Standing Appeals

A student who has been academically dismissed piaged the
decision to the Faculty Enroliment Development Cattaa. This
committee includes three to five faculty member®\ate voting
members, as well as the provost, dean of studeénéspresident for
enrollment management and the registrar, who ameatimg members.

An appeal of an academic dismissal must documersttident’s
extenuating circumstances and must include spewifions that the
student will take to improve his or her academidqrenance. The
appeal must be in writing and must be filed imaely manner
(generally within one week of the official notifiten of dismissal).

A dismissed student may apply for reinstatemeset afhe semester. In
general, a student must demonstrate substantiabirement in his or
her academic performance to be reinstated. Toidpalstudent usually
must take courses at another college or univeityritten petition

for reinstatement must be submitted to the Fadtiiyoliment
Development Committee by August 1 for fall semestentry and by
January 10 for spring semester reentry. The petitiast include the
student’s personal assessment of the factorsatiaoldismissal and
what specific actions the student will take to ioyg his or her
academic performance. An academic transcript froynogher
institutions the student attended while dismis$ealil be included
with the petition. The Faculty Enrollment Developth€ommittee
determines whether to grant or deny requests fostadement and
determines the conditions of reinstatement.

A student, in attending Albright College, recogsitlee right of the
College to dismiss for academic reasons. In altenspertaining to
academic standing, the decisions of the FacultplEnent
Development Committee are final.

3. Graduation Requirement Appeals

The Faculty Enroliment Development Committee ipoesible for
making decisions regarding student requests faeians to
graduation requirements. To file such a requestii@ent should
contact the registrar or the assistant academit, @é#o will submit the
student’s request to the committee. Students sHmikivare that
requests for exceptions to graduation requirememetsarely approved.

Withdrawal Policies

1. Voluntary Withdrawal from College: A student voluntarily
withdrawing from college must notify the Registsa®ffice and the
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Dean of Students’ Office in writing and must contela withdrawal
guestionnaire and checklist. Non-attendance irsétanot to be
assumed as withdrawal. Grades of F are recordezbtoses from
which there has been no official withdrawal. Grddsignation is
determined by the policies in effect at the timéhaf student’s
withdrawal.

a. All medical withdrawals must be accompanied by tenit
documentation from a physician. Written documeatatrom a
physician must be presented to attest to the phlyaicd emotional
health of the student upon his or her requestttone

b. Students must consult with the Financial Aid Offared the
Controller’s Office prior to withdrawal from colleg Refund of
any financial aid is determined by the Financial Siffice in
accordance with federal regulations. Refunds of@aollege fees is
determined by Controller’s Office procedures.

2. Withdrawal from Courses: With the adviser’s approval, a student
may drop one course at any time throughout the steméVithdrawal
without penalty is allowed up to one week after terich grades are
issued. The designation in this case is W (withdjaamd is so noted
on the student’s record. Withdrawal from a courstné period after
the above date and three weeks prior to the beggrofifinal
examinations will result in the student receiving/aor a WF
(withdrawn failing) at the discretion of the ingttar.

a. Any student withdrawing from a course in the lasee weeks
of a semester automatically receives a WF, exagpeasons of
illness or other dire circumstances as determilydtidr provost.
The grade of WF is counted as an F in computingtheent’s
cumulative average.

b. Grades of F are recorded for courses from whictethas been
no official withdrawal. Official withdrawal requisethat a
withdrawal form be submitted to and processed byRhgistrar’s
Office.

3. Dismissal from the CollegeStudents who are dismissed from the
College for failing to meet academic standardsersaspended or
expelled for disciplinary reasons are not eligtioleeceive a refund for
payments made nor have their financial obligatizneslited in whole or
in part.

4. Temporary Withdrawal Policy Following an Incident of Risky
Behavior, Including Suicide Attempts:



A student who attempts suicide or tries to harnvharself or others
behaves in a way detrimental not only to his/hen ewll-being, but to
that of the larger College community as well. ;xabncern for the
welfare of the student and the community, the @elleequires a
student who attempts suicide or other risky behaatave an
appropriate evaluation, including a psychiatricgbstogical assess-
ment, before s/he can return to the residentmlddmmunity, classes
and extracurricular activities. During this evaloatperiod the student
will be temporarily withdrawn from the College.

When a student has attempted to harm him/hersgfdéanthers, the
following procedural steps automatically will gaareffect.

a. The student will be taken to a local hospital egaacy room
(ER) to make a determination as to whether or nspltalization
is warranted. When the student is released fronkBher hospital,
he/she will be informed that his/her return to Adbt College is
prohibited until he/she has submitted to full psstiic evaluation.
The student is required to submit a copy of the@&ase form or
hospital discharge summary to the vice presidenstiodent
affairs.

b. The College will place the student on a tempovathdrawal
until a complete assessment can be made. In tleeotasinger to
self or others or behavior that denotes an inghiitcare for
oneself, the College is ethically bound to notifg student’s
parents. The parents/guardian will be informed theatstudent
cannot return to the College community until theessment is
completed, since the College is also responsiblthiowell-being
of other members of the student’s community.

A reasonable time frame should not exceed 15 dags If there
is an extensive delay, the vice president’s officeuld be notified
of the time line. If the assessment cannot be geal/within the
time frame, the student will be medically withdrafvom the
College.

c. If the student wishes to return to the Collegésime must
submit to a full psychiatric evaluation and givemission for the
College (vice president of student affairs and Geling Center
staff) to talk with all relevant health care praosid. This will
require the student to sign a release form withetfauator, giving
permission for the exchange of information.

d. The full psychiatric evaluation should be conéddby a
licensed mental health professional (licensed psggist,
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licensed social worker, licensed professional celansor board
certified psychiatrist) outside of the College. Bong and alcohol
cases, this description may also include certidigdictions
counselors. This is considered an external evalualihe student
should present a copy of the ER release form qitadslischarge
summary to the licensed mental health professidrred.student is
encouraged to inform his/her evaluator of this ditwal as well.
This may help expedite the process. It is the siisle
responsibility to make and keep all appointmengs all
necessary releases for transfer of information,raakle sure that
the appropriate paperwork is sent to the vice gegsis office in a
timely manner.

e. Allinformation should be forwarded to the viceegpident for
student affairs’ office and will be forwarded teettirector of
counseling services or his/her designee.

f. After evaluation by the Counseling Center staff, a
recommendation will be made to the vice presidenrhfthe
director of counseling services. This recommendatiay include
whether and/or under what conditions and whentidest can
return to the College community or whether a denishould be
made to suspend the student or have the studenataledical
leave of absence.

g. Every effort will be made to assist a student whe heen
temporarily withdrawn from classes to secure pesinmsfor
emergency incompletes, which give up to three weeksake up
the time lost. Still, it should be noted that sdates cannot be
made up, and in some courses class participat@mecessary
requirement for credit.

h. With rare exceptions, a returning student wilkéguired to
sign a behavioral contract that clearly outlinegestations for the
student during his/her remaining career at Albrighllege and the
consequences of failure to abide by the conditafrise contract.
Occasionally, a student is released within hounsithrin a day or
two of entering the hospital. If the student lie@scampus, he/she
must find alternative accommodations off campus.

i. In no case will the student be permitted to attelasses or
dining hall meals or participate in extracurricudativities until
the review assessment has been completed.



E. Medical Withdrawal

1. Students seeking a medical withdrawal must filequest by
completing the withdrawal form in the Vice Presitdfam Student
Affairs and Dean of Students Office. A letter frtine physician or
clinical psychologist must accompany the applicatithe Vice
President for Student Affairs and Dean of Stud@itice is located in
Selwyn Hall.

2. Readmission to the College will require certificatiby the
student’s physician or psychologist regarding tident’s ability to
attend classes. During the term of the medicaldsétval, the student
is not permitted on the Albright College campus.

3. Students seeking to withdraw due to extenuatingicaéd
circumstances must file a request by completingnittedrawal form in
the Vice President for Student Affairs and Deatofdents Office. A
letter from the physician or clinical psychologistist accompany the
application. The Vice President for Student Affairsl Dean of
Students Office is located in Selwyn Hall.

4. To guard against the economic hardship that ocghenever a
student suffers a serious illness or accident asddleave Albright
College before a semester can be completed, stident obtain
insurance protection by enrolling in the Tuitionfired Plan, a
voluntary plan administered by A.W.G. Dewar, Imdofmation about

this program is mailed to all students in advarfeeach academic year.

Students who have elected to maintain this ins@raneerage for such
medical problems should apply for a refund in adaace with their
policy instructions.

5. Notice of withdrawal due to medical circumstancesthbe reported
to the Vice President for Student Affairs and De&Btudents Office.
Readmission to the College will require certifioatby the student’s
physician or clinical psychologist regarding thedsnt’s ability to
attend classes. During the term of the medicalds#tval the student is
not permitted on the Albright College campus.

6. Guidelines for the Return of Students Who Hav&Vithdrawn

Students granted medical leaves of absence or gegibtal reasons
will receive a copy of these guidelines. The vicespent for student
affairs and dean of students has the authorityakenthe final decision
regarding return to the College.

7. Return to the College May be Contingent Upon Signip a

Behavioral Contract.
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At times, the student may be required to sign aein contract
acknowledging that certain behaviors are proscréavetithat if they
reoccur, withdrawal from the College will be reauar

Academic Standards for Participation in Athletcs and Registered
Student Organizations (RSO)
1. Grade Point Average Requirement

a. Albright students must meet the academic policiehe
College with respect to meeting minimal grade point
requirements

Academic Level Minimum GPA
end of first semeste 1.5 GPA?*
first year 1.7 GPA’
first-semester sophoma 1.9 GPA’
Secon(-semester sophoma 1.9 GPA’
first-semester junic 2.0 GPA’
secon-semester junic 2.0 GPA’
First-semester senic 2.0 GPA’
Secon(-semester senit 2.0 GPA’

* cumulative

Failure to achieve the minimal academic grade poimetage
(GPA) will result in eligibility probation. Probain means that the
student, although eligible to participate, will kaane semester in
which to raise his/her GPA to the designated la¥¢his level is
not attained, the student will be ineligible totmapate in all RSO
and athletic teams. After a student is ineligiolgarticipate,
he/she must meet the designated GPA in order torredjgibility.

c. The Faculty Enrollment Development Committes mheclare
a student ineligible, with no probation, should #igdent’'s GPA
fall significantly below the required standard.

2. Course Completion Requirement

All full-time students must complete six coursesheacademic year
(two full semesters, Interim and two summer ses3ionorder to
maintain eligibility to participate in athletics an RSO.

3. Experience Events Requirement

Students are required to complete the College keqpes Events
requirement (16 events) by the end of the sophoryeaie Failure to do
so will result in eligibility probation. The studewill be allowed one



semester to meet the requirement. Failure to doagoresult in
ineligibility.
4. Special Provisions

a. These standards apply to ALL students who wash t
participate in athletics or other RSOs.

b. Any executive officer (EBoard) of an organizatmmcaptain
of an athletic team must forfeit that position ldged on probation.

c. Individual teams or RSOs may set and enforcednigh
standards for their respective organizations.

d. The dean of students and the director of studetntities will
monitor standards for students participating in RS&hd the
athletic director will monitor athletic eligibilityThe Faculty
Enroliment Development Committee will be informddimse
students who are ineligible to participate.

Approved by Albright College Faculty, December 1496

G. Guidelines for Excused Absences for Course FeeTrips,

Scheduled Athletic Events and Registered Student @Qanization
(RSO) Travel

1. Introduction: Balancing Multiple Educational Objectives

The College expects students to attend classesemubar basis but
does not, except for the policies stated belowelddficial guidelines
on class attendance.

Field trips, either as part of an academic coursnactivity of a
registered student organization (RSO), and athéstimts provide a
rich and valuable educational experience for audents. While these
experiences are encouraged and supported by Colegarces, they
must be balanced by a consideration of the impath® student’s
entire education, especially the absence from nityrseheduled
classes that some activities require. For thisargahe following

policy has been developed to guide faculty, stuglant administrators
as they balance these competing pressures.

The general principle of these guidelines is thatdcheduled athletic
competition conflicts with a class meeting or eyastudents should be
excused from a class, provided that they adhetteetoesponsibilities
listed belowExcused athletic absences from classes apply only t
athletic competitions and not practicér course field trips and RSO
travel, faculty planning the excursion should nqtext that an excused
absence is automatic from the teaching faculty. giidelines in this
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policy should be followedRSO committee meetings or regularly
scheduled student organization meetings do not aeliggility
requirements for excused absences.

Coaches, RSO advisers and professors should sirivederstand the
demands on the student’s time and resources btigingcopen
communication and dialog in individual cases. Staslshould never
be placed in a conflict among faculty, RSO advisers coaches. All
parties must seek out the counsel of the athle®cibr, department
chairpersons and academic dean if a mutual adjastta@not be
obtained.

The policy outlined below should not be interpreti@dnean that only
faculty members are to excuse students from cla€seches should
also be expected to excuse students from athhaiti® or practices
when there are unique academic programs that fmeedfat times that
conflict with athletic events or practices. The IEgé schedules
Experience Events, seminars and professional gagjseat times that
might conflict with athletic activities. Under cam circumstances,
such programs may take precedence over athletitseve

2. Student Responsibilities: Professional Behavio

Students have the following responsibilities witigard to an excused
absence from class or required event for a schedcldetic
competition, required course field trips and RSEVei:

a. Notify the Professor The student must personally notify
his/her instructor at least one week in advaaruin the class just
prior to the absence.

b. Obtain Missed Material. The student is responsible for
obtaining all information and materials presentedistributed in
the missed classes. All academic assignments amdeco
requirements must be made up from the missed iciassmely
manner.

c. Accept Responsibility Students should be aware that some in-
class work simply cannot be made up. Such activitielude, but
are not limited to, presentations, class partiagpadrama
performances, and foreign language practice. Staden
encouraged to discuss the class activities witlptb&ssor before
making the decision to miss class.

d. Submit Assignments on TimeThe student is responsible for
submittingon timeall assignments that were assigned prior to the
day that the class was missé@dield trip, travel or athletic



competition cannot be used as an excuse for lddmssions.
Assignments distributed on the day of the missadscleven if due
in the next class period, must be compleirdime

e. Register Intelligently Students should schedule their courses
each semester to minimize the need to miss claRsewew
published athletic schedules before course regstraeriods.
Consult with your academic adviser and coach.

SOCIAL RESPONSIBILITY

Albright College recognizes the duality of humaimis, as individuals
and social beings. In its day-to-day operation,Glofege attempts to
foster an atmosphere conducive to personal, sagitual and
intellectual growth. Growth is facilitated by pensb freedom. As a
community, it is the responsibility of the Colletgepromote that
freedom. By choosing to become a member of the aamiy, the
individual accepts the responsibility of ensurihgttthe College is
unhindered in its efforts to fulfill its obligatiotCentral to this individual
responsibility is recognition of the personal freedto which each
member of the community is entitled.

The educational goal of the College is best aclieween issues such as
discipline do not consume energy and resourcesvéil such
difficulties, the College expects its individual mieers to exercise self-
discipline in their associations with others aneirtlactivities within the
community.

Personal Integrity and Self-Respect

Maintenance of an educational community is thedgals primary
goal. The actions of individuals, grounded in selpect and
performed with integrity, form the basis of thisroounity.
Respect of self is evidenced in actions that ptdatexintegrity of
mind, body and spirit. Members of the communityudd@void
morally and physically corrupting actions, incluglidishonesty,
alcohol and substance abuse.

Respect of the Rights and Concerns of Others

The College believes that among its primary gaathé personal,
social, spiritual, and intellectual growth of memtef the
community. It is expected that the actions of tluelents will
reflect a personal investment in, and commitmepthie
achievement of these goals. In support of theseatapons, the
College provides education, leadership and courgseli
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Respect for the Functioning and the Property oftte College

All students are expected to conduct themselvesnranner that
fulfills the mission of the College. Interferencéhwstudents,
faculty or staff in the performance of their stuigdge official duties,
or the damage or abuse of individual or Colleggerty is
unacceptable.

A. Code of Conduct

1. Albright College seeks to provide students withrdegrated, multi-
disciplinary approach to critical analysis, probleaiving and the
leadership skills required to translate what isfed into effective
action. Students at Albright College are both eitiz and members of
the academic community. As citizens, students ethjeyfreedoms of
speech, peaceful assembly and the right to petitiowever, as
members of the academic community, they are sutgemrtain
obligations, which accrue to them by virtue of tmembership.
Albright College is committed to protecting indivia freedoms, as
long as they are not inflammatory or harmful towatiders.

The success of a residential community in an acadsetting depends
upon the willingness of individuals to associatgether in such a way
that individual freedom and responsibility coexigts a socially
responsible academic community, Albright Collegeksea structure
within which individual freedom may flourish withbjeopardizing the
requirements of an academic community.

2. Representative student input will always be swicin developing
policies governing student conduct. This StuderdeCaf Conduct
balances the rights and responsibilities of théviddal with those of
the College. To accomplish these goals, the Colhegeestablished a
Code of Conduct. To sustain the optimal learningrenment,
everyone within the Albright College community mastere to the
principles that support these goals. The policieated to support these
goals are reviewed at the conclusion of the acaclgear. Throughout
the year, there may be circumstances that mayocadl revision or
additional policies. The College reserves the righevise or add
policies at anytime deemed necessary in ordedfith fts goals.
Albright College students are both citizens of ltrger society and the
College academic community. Upon entry to AlbriGlollege, students
are expected and encouraged to observe and fardlthemselves
with the student handbook.



B. Student Code of Conduct

1. The Albright College Student Code of Conduct wasited by the
Albright College community and is implemented by thice president
for student affairs and dean of students in anreffosupport a
community of mutual respect and cooperation. Thaeaf conduct is
designed to explain the rights and responsibilitiegrent in
membership in this academic community. Studentgaceuraged to
familiarize themselves with all applicable policesd regulations.
Ignorance of policies regarding expected behavibmat be accepted
as a defense or excuse.

2. From matriculation through commencement, studackaowledge
that they are fully and personally responsibletifi@ir actions and the
consequences of their actions, whether on or ofipzes. The Albright
College community recognizes that responsibilitiegood citizenship
extend beyond the confines of the Albright Collegenpus and include
adherence to local, county, state and federal |ave College’s
jurisdiction in disciplinary matters extends to daot that occurs on
the premises of the College and to any conductatiegrsely affects
the College community, the College’s reputation/anthe pursuit of
its mission and objectives regardless of whereduos. Violations of
local, county, state or federal laws, even if nqilieitly stated in the
code of conduct, may subject the student to diseipf action by the
College.

Albright College disciplinary proceedings may bstituted against a
student charged with conduct that potentially viegaboth the criminal
law and this Code of Conduct (that is, if both [dassviolations result
from the same factual situation) without regarthi pendency of civil
or criminal litigation in court or criminal arreahd prosecution.
Proceedings under this Code of Conduct may beethout prior to,
simultaneously with, or following civil or crimingdroceedings off
campus at the discretion of the Director of ComrtyuStandards.
Further, pending proceedings may be suspended dinaa at the
discretion of the Director of Community Standar@seterminations
made or sanctions imposed under this Code of Cdrsthadl not be
subject to change because criminal charges anisihgf the same facts
giving rise to violation of College rules were diseed, reduced, or
resolved in favor of or against the criminal lavieselant.

3. Students will enjoy freedoms of speech, peacefsémbly, the
right to petition, freedom of expression, and peaschoice on and off
campus so long as it does not infringe upon thesigf others or the
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policies of the campus. Albright students are etqubto understand
and live up to the highest expectations of an avameommunity.

4. Violation of the norms of civility and other acteg rules of
behavior, whether or not covered by specific retipnig, subjects a
student to disciplinary action. The College, thiotige Vice President
for Student Affairs and Dean of Students Officeserges the right to
exercise any disciplinary action deemed necessheyva student has
engaged in activities that are inconsistent withrtission and policies
of the College. Violations of the Student Code oh@uct shall be
dealt with in a manner that is respectful to attipa and contributes to
a safe living and learning environment.

5. The student conduct policy is designed to be grpssive
disciplinary procedure to help students meet timelgot expectations
of Albright College. Progressive discipline meamet the
consequences become more severe with each sueceissation.
Major incidents, such as cases involving assaeda assault,
felonies, arson, drug violations and other serzases, may be referred
to the Community Standards Hearing Board by the president for
student affairs and dean of students. These woiatmay have more
severe sanctions that may include, but are notdahio, expulsion,
suspension, large fines or referral to outside eigersuch as
counseling or law enforcement. Failure to compéditeanctions by the
posted deadlines will be considered a failure togete graduation
requirements.

General Offenses

Elastic Clause- Albright College reserves the right to disciplin
students for infractions not specifically statedhia handbook in order
to protect the general well-being of the Albrightramunity and to
address a wide variety of circumstances. It igésponsibility of
Albright College officials to initiate action togtain or prohibit
behavior that threatens the purposes or the propkthe College or
the rights, freedoms, privileges and safety offesonnel of the
academic community.

1. Acts of Dishonesty

a. Failure to identify oneselfrails to identify, or falsely
identifies, oneself when requested by a membdreollege
community acting in the performance of his or hatycand
authority (including designated student staff).sTaliso includes
failure to provide ID upon request. Students mastyctheir IDs at
all times. Students who do not carry ID may be scijo
disciplinary action.



b. Furnishing false or misleading information is gtyigrohibit-
ed: This includes, but is not limited t@) Furnishing false
information to Public Safety or other College atils; (ii) The
falsification, distortion or misrepresentation mfarmation before
a hearing officer/boardjii) Reports to a College official an
offense or other incident with their concern knogvindid not
occur or pretends to furnish information relatingah offense or
incident when he knows he has no information netpto such
offense or incident.

c. Possession of a false identificatidris includes, but is not
limited to: providing false information is not pettad at Albright
College. No person shall possess an identificatéod falsely
identifying that person as being 21 years of agalaer or provide
another person with an identification card falsdbntifying that
person as being 21 years of age or older.

Alcohol

a. Distribution/providing to a minorStudents 21 years of age are
not to provide alcohol to minors.

Note: If a 21-year-old student is found in a room witidarage
consumption occurring, he/she may be subject wdisary
action.

b. Drinking in public areas, or public intoxicationhis includes,
but is not limited to(i) public drunkennesgii) alcohol-induced
disorderly conduct(iii) property destructior(jv) intimidation, or
otherwise;(v) infringing upon the rights or privacy of others;
(vi) Open, unconcealed alcohol containers in publiasareuch as
residence hall hallways or outdoors, are not péeahifvii) Use
and/or possession of alcohol in any common arpeolsbited;
(viii) empty alcohol bottles or cans are not permitteadams
where occupants are under 21.

c. Underage consumption/possessidtudents who are underage
must not consume or possess either closed or ¢pamoh

d. lllegal Purchase/Transport: It is unlawful to puash alcohol
illegally or transport liquor or alcohol within teemmonwealth
unless it has been purchased from a Pennsylvamia &/Spirits
store or in accordance with Liquor Control Boargulations.
Persons who violate these laws subject themsedhv€sltege
disciplinary action and prosecution from the commealth.

e. Irresponsible alcoholfhis includes, but is not limited to;
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(i) Introducing a substance into someone’s drinkweatld have
adverse effects on thenfij) driving under the influenceiii)
serving alcohol to intoxicated individual$y) Any student who
uses alcoholic beverages is expected to do sonarmer that does
not discredit himself or herself or the Collegey, mberfere with
the rights and freedoms of othef®) behavior that disturbs, causes
embarrassment, health risk, or property dam@gjeany effort to
induce a student to drink against an expressededgzall be
considered an offense. (Impairment, attributabliaéo
consumption of alcohol, that substantially inteefewith student
judgment and decision makingyii) participating in drinking
gamesj)\viii) behavior that requires the intervention of College
personnel (i.e., any student who appears at ageoflenction or on
campus in an intoxicated condition, or who creatdssturbance
by reason of excessive drinking on or off camp(ig);individuals
who attempt to force or induce another person ittkdrgainst his
or her expressed desire, or breaches, attemptgjures a breach
of the laws of the commonwealth of Pennsylvanigegmard to
alcoholic beverages, will be subject to disciplinaction;(x)
Possession of excessive quantities of alcoholpupessession of
kegs, beer balls, beer bongs, funnels and simitadyzts.

3. Dangerous and Prohibited Items

a. Dangerous Items: Possession, distribution, kedgé of, and
presence of firearms, fireworks, and other dangeveapons or
items that are dangerous to the College communiiti includes,
but is not limited to, fireworks, firearms, firecleers, BB guns,
paintball guns, knives and /or other weapons. Regse of an
illegal or restricted item is considered a violatio

b. Prohibited items: Any items that are prohibitedéo
possessed, consumed, or used within the UnitedsStat

4. Discrimination - Diversity is one of the strengths of a society a
well as one of the hallmarks of a college camplistight College
recognizes and values the perspectives moldedfieyetit cultures and
backgrounds. Albright College recognizes and sugpbe ideal that
colleges protect the academic environment and eageureedom of
expression, and the responsibility that it entafkile members of the
Albright community reserve the right of freedomeafpression, the
members of the community must also recognize tlaeg la duty to be
responsible. Members of our community have thet mgh to be
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discriminated against by any agent, organizatiomember of the
Albright College community.

c. Notification of Hate/bias:Any person who becomes aware of
an incident of hate/bias should call (311) or come the Office of

a. Hate/Bias:The Pennsylvania Crimes Code states that a person
commits the offense @thnic intimidation if, with malicious
intention toward the actual or perceived race,rcokdigion,
national origin, ancestry, mental or physical diighsexual
orientation, gender or gender identity of anotheividual or
group of individuals, he commits an offense unasr @her
provision of this article or under Chapter 33 (tielg.to arson,
criminal mischief and other property destructiorglasive of
section 3307 (relating to institutional vandalistnunder section
3503 (relating to criminal trespass) with respeciuch individual
or his or her property or with respect to one oremaembers of
such group or to their property.

1) Definition: As used in this section, “malicious intention”
means the intention to commit any act, the comirisef
which is a necessary element of any offense reféoré
subsection (a) motivated by hatred toward the &ctua
perceived race, color, religion or national origincestry,
mental or physical disability, sexual orientatigender or
gender identity of another individual or group mflividuals
(PA Crimes Code 2710).

Albright College holds the members of its commumnitya
higher standard than the Pennsylvania Crimes Gdteght
College is committed to protecting individual freeas, as
long as they are not inflammatory or harmful towatiders,
whether it is intentional or not. Violation of therms of civil-
ity and other accepted rules of behavior, whetherod
covered by specific regulations, subjects a stuttent
disciplinary action.

b. Disciplinary Action: A violation of College policy such as
harassment, vandalism, assault, etc. that is ntetivay hate or
intolerance will be considered a harsher violatiamy member of
the Albright community who participates in promatinatred and
intolerance will be brought before the appropriteee or the
Office of Community Standards. Those found guiltyhate/bias
infractions of the Student Code of Conduct mightlfihe
sanctions imposed more severe than sanctions fehate related

infractions.

Public Safety immediately. Any member of the AlbtigCollege
community (student, faculty or administration) niaiyiate the
College’s complaint process. Complaints must benstied in
writing to the Public Safety Office as soon as fiesafter the
complainant (person submitting the complaint) bez®ware of
the alleged violation.

d. Filing a Complaint: Complaints alleging hate/bias incidents
should be addressed to the Office of Public Saftg written
complaint will be forwarded to the appropriate adfi for a student
it will be sent to community standards; for an emypk to human
resources; and for faculty to the provost.

e. Reporting of Incidents to the Albright Community: This
policy requires that these incidents be reportati¢cAlbright
College community by the appropriate disciplinaffice.

Disregard

a. Disrespect to College Official$his includes but is not
limited to: belligerent behavior, verbal or physjcaward
members of the College community. This will notbkerated.
This also includes intimidation or verbal abuse oésidence hall
staff member.

b. Failure to ComplyFailing to comply with the direction of
College officials or failure to respond to Colldmesiness or
correspondence in a timely manner. This also ireduéfusal to
respond to a legitimate oral or written requesefmrt to a College
official, failure to cooperate, or refusal to resddo the official
notification from the Office of Community Standaratsother
department, including failing to respond to chdegeers, failing to
pick up sanction letters, failing to complete samng, and refusing
to sign for a formal notification letter. Studentsist also comply
with the directives made by a Public Safety or @oitege official.

Drugs

a. Use, possession, distribution, knowledge ofpndhe presence
of drugs, or drug paraphernalia, or other itemsrided for drug
use.

b. The use of, or possession, or possession fguutpose of
planting, propagating, cultivating, growing, harteg,
manufacturing, compounding, converting, producprgcessing,
preparing, testing, analyzing, packing, repackstgring,



containing, concealing, injecting, ingesting, inhglor otherwise
introducing into the human body a controlled substas a
violation of this act.

c. Unauthorized Administration of Intoxicant: A gen who
substantially impairs the complainants’ power tpragse or
control his or her conduct by administering, withthe knowledge
of the complainant, drugs or other intoxicants.

Failure to Comply

a. Outstanding sanctions or failure to follow direes ofdisci-
plinary terms:Fails to comply with the disciplinary action impdse
(sanction imposed) under the Student Conduct Cypdlee)Office

of Community Standards or failure to follow theeditives of a
Public Safety or other College official is a vidtat of this offense.
Failure to complete outstanding sanctions will lead hold on
one’s account and may lead to further sanctiorc) as
suspension, and/or dismissal. Failure to complésaactions by
graduation will be considered a failure to comptgi@duation
requirements.

b. Repeated disregard for college regulati@adents who have
repeated offenses or continuously show a disreigar@ollege
regulations or College officials regardless of skedousness of the
offense will be charged with this offense.

8. Gambling

Students are prohibited from participating in ati#¢ that involve
the wagering of money or other property. Gamblihgrty kind is
prohibited.

9. Hazing

The Pennsylvania Law, ACT No. 1986175, definedoliews:

The following words and phrases when used in ttislaall have
the meanings given to them in this section unlesscontext
clearly indicates otherwise: “Hazing”- Any actionsituation
which recklessly or intentionally endangers the taleor physical
health or safety of a student or any action whidluly destroys
or removes public or private property for the pwgoof initiation
or admission into or affiliation with, or as a cdarh for continued
membership in, any organization operating undes#émetion of or
recognized as an organization by an institutiohigher education.
The term shall include, but is not limited to amythlity of a
physical nature such as a) whipping b) beatinganding d)
forced calisthenics f) exposure to elements g)efdrmonsumption

=)
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of any food, liquor, drug or other substance h) aitmer forced
physical activity which could adversely affect thteysical health
and safety of the individual or any activity whislould subject the
individual to extreme mental stress, such as degpivation,
forced exclusion from social contact, forced cortdutich could
result in extreme embarrassment, or any other doactvity

which would adversely affect the mental healthignity of the
individual, or any willful destruction or removal public or

private property. For purposes of this definitiggon which the
initiation or admission into or affiliation with @ontinued
membership in an organization is directly or indikeconditioned
shall be presumed to be “forced” activity, the iwtdiness of an
individual to participate in such activity not wstlanding
(“Institution of higher education” or “institution’s any public or
private institution within the Commonwealth auttzed to grant an
associate degree or higher academic degree).

Improper Behavior

a. Disorderly Conduct: This includes, but is not limited t()
engaging in fighting, threatening, or violent beloa\(ii) intention
to cause public inconvenience, annoyance, or al@ijmmaking
unreasonable nois@y) using obscene language or gestupés;
creating a physically offensive condition that skawe legitimate
purpose.

b. Disruption or Obstruction: This includes, but is not limited
to: (i) an action or combination of actions by one or more
individuals that disrupts a peaceful environmerthait
unreasonably interferes with, hinders, obstrucisrevents the
operation of the College, or infringes on the rigbt others to
freely participate in its programs and servig¢@¥;yelling, fighting,
talking that causes a public disturbance or a s@nEausing
disruptions at an event, activity or classrodii); intentionally or
recklessly interfering with normal College or Cgéesponsored
activities, including, but not limited to, teachjrrgsearch, College
administration, fire, police or emergency services.

c. Excessive Noisélhis includes, but is not limited to:(i) the
violation of quiet hoursii) loud noises that disturb residents.
Residents are expected to use discretion where rsot®ncerned,
both in and around student residences. Therefgeessive noise
is prohibited at all times. Courtesy hours are gna effect

d. Inappropriate Behavior: This includes, but is limited to:



(i) abusive language toward members of the College aortyn

(i) engaging in acts that encourage, prolong or dmntito a
public disturbance, public nuisances, obstructmndisruptions
that interfere with the living and working enviroent provided by
the College or the general community or activitethe College;
(iif) throwing any object in the dining facility, or otite window

of a College facility(iv) behavior that materially and substantially
disrupts the college living environmen(y) an effort to intimidate
or influence a person by any means whatsoever effart to
discourage or prevent his or her bringing chargésrb or
participating in any judicial proceeding.

e. Invasion of Privacy. This includes, but is not limited to:

(i) going through another’s private possessidiististening in on
conversations, or infringing upon the rights ofrakmbers of the
campus to privacy in offices, laboratories anddesce hall
rooms, and in the keeping of personal papers, denfial records
and effects, subject only to the general law aniteGe
regulations. The College also has the right torobmise and entry
into facilities for reasons of security, safetypootection of
property.

f. Lewd or Indecent Behavior. This includes, but is not limited
to: (i) streaking{ii) stripping in public placegjii) grabbing
others;(iv) engaging in sexual acts beyond the confines ofsone’
room; (v) exposing one’s genitaléyi) providing/displaying to
minors or individuals inappropriate material tHa¢ student knows
is likely to be observed by others who would beoifed or
alarmed.

g. Misconduct at Events This includes, but is not limited t()
misconduct at sporting events. Students are expécteonduct
themselves in accordance with the College’s Codeoniduct, the
law and common decency. Fans who display inappatepri
behavior, including profane or vulgar languagedisrespectful
gestures toward players or officials, will be esedrand evicted
from the arend(ii) participating in an on- or off-campus
demonstration, riot, or activity that disrupts th@mal operations
of the College and/or infringes on the rights dfestmembers of
the College.

h. Use of Surveillance EquipmentJse of surveillance equipment
is prohibited. This includes the use of camerasatzth who is
coming, or the use of electronic devices to makauaiio or video
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record of any person while on the premises wittdsther prior
knowledge, or without his/her effective consent.

. Jeopardizing Safety

a. Assault: This includes, but is not limited t@) attempts to
cause or intentionally, knowingly or recklessly sasi bodily

injury to anotherf{ii) negligently causing bodily injury to another
with a deadly weaportiii) attempting by physical menace to put
another in fear of imminent serious bodily injuiy) attempting
to cause serious bodily injury to another, or cagisiuch injury
intentionally, knowingly or recklessly under circstances
manifesting extreme indifference to the value ahha life.

b. HarassmenfThis includes, but is not limited to: intent to
harass, annoy or alarm another perggrstrikes, shoves, kicks or
otherwise subjects him to physical contact, omatts or threatens
to do the samdji) follows a person in or about a public place or
placesjiii) engages in a course of conduct or repeatedly ctsnmi
acts that alarm or seriously annoy such other pesiad that serve
no legitimate purpose (PA Crimes Code, 27(9); makes a
telephone call without intent of legitimate comnuation or
addresses to or about such other person any lesayious or
indecent words or language, or anonymously telepfi@mother
person repeatedlyy) makes repeated communications
anonymously or at extremely inconvenient hoursn affensively
coarse language.

c. Recklessly Endangering Health/Safety of the Gege
Community: This includes, but is not limited t@) endangering
the health and safety of an Albright College memf@rengaging
in actions that may recklessly or intentionally @nger the safety
of others.

d. Sexual Assault:Sexual assault and rape are crimes that will not

be tolerated at Albright College. The nature okthgypes of
incidents causes immense difficulty to the indiddudirectly
involved and offends the educational mission ofittséitution.
Those identified as being responsible for such et expect to
be criminally prosecuted and held accountable utigeCollege’s
Sexual Misconduct Policy procedure.

1) Definition: Deliberate physical contact of a sexual nature
(or threats or attempts thereof), that is agamsipierson’s will
or without their consent or cognizance. It may pédocible
compulsion, or threat of forcible compulsion thaoiud

prevent resistance by a person of reasonable tesglor



with an individual who is unconscious or where pieeson
knows that the complainant is unaware that theadecantact
is occurring, or where the person has substantialbaired
the complainant’s power to appraise or controldniker
conduct by administering or employing, without the
knowledge of the complainant, drugs, intoxicantstber
means for the purpose of preventing resistandéttoe com-
plainant is intoxicated, undergoing emotional trayor drug-
induced weakened mental state, or with someoneswffers
from a mental disability or other factor that magha the
complainant incapable of giving consent to the aéxantact.
The subject of sexual assault or rape is filledhwistances of
misunderstandings between two persons concerniig ea
party’s intentions and consent. To prevent a campbf
sexual misconduct, individuals must be unmistakabhe of
each other’s intentions and consent. One’s impaitrae
intoxication is not an excuse for one’s behavi@x\il
misconduct also includes:

Rape

Nonconsensual touching or fondling

Lewd comments

Penetration with an inanimate or animate object
Threats of physical harm

e. Sexual HarassmentSexual harassment is any form of
unwelcome sexual advances, requests for sexuatsfavmther
verbal or physical conduct of a sexual nature. &lzetions shall
constitute harassment whéh submission of such conduct is
either implicitly or explicitly a term or conditioof an individual’s
employment, enrollment or academic standiiiy;submission to
or rejection of such conduct is used as a basierfgsloyment,
academic standing or retention decisions affecindn individual,
or (iii) such conduct has the purpose or effect of unredpn
interfering with an individual’s work or academicfcurricular
performance or creating an intimidating, hostileffensive
work/College environment. The College prohibitstsaonduct as
sexual innuendoes, sexually derogatory remarksigiytouch-
ing, or graphic displays of sexually oriented mater

f. Stalking: A person commits the crime of stalking when he/she
engages in a course of conduct or repeatedly casrauis toward

=)
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another person, including following the person withproper
authority, under circumstances that demonstrateredf the
following: (i) An intent to place the person in reasonable féar o
bodily injury; (i) An intent/result to cause substantial emotional
distress to the person.

g. Threatening: Either directly or indirectly, written, verbal or
any questionable behavior.

Misuse of Equipment

a. Computer Technology:This includes, but is not limited to:
(i) the unauthorized or inappropriate use of Collegaputers;(ii)
tampering with files(iii) destroying files{iv) sending viruses by
intention;(v) altering data, and/or use of computing facilites!
resources to interfere with the work of anothedstu, faculty
member or other College officiglyi) viewing confidential files, or
the use of another individual’s identification cardpassword;
(vii) the use of computing resources and facilities ol sbscene
or abusive messages or pictures, or the use of wimgfacilities
and resources in violation of copyright laws.

b. Misuse of telephone service§his includes, but is not limited
to, annoying, harassing or inappropriately calamy member of
the Albright community. Unauthorized use of anotperson’s
telephone or any use of another person’s passwagnbhibited.
Alteration, tampering with or tapping into the T¥lde or
telephone lines is also prohibited.

13. NegligenceFailure to exercise the degree of care considered
reasonable under the circumstances, resulting imartended injury to
another party or damage to one’s property.

a. Guest Responsibility

1) Itis the responsibility of the host studenetwsure that
his/her guest is aware of College rules and resielball
policies.

2) Guests are held responsible for their own actiomisfer
knowledge of College regulations. However, the oltbe
held accountable for damages committed by his/besty
unless the guest can be identified and is an Albi@pllege
student.

3) Students are permitted to have guests in theinsoonly if
there is no objection from their roommate(s). Tsecthe
congestion of the move-in period and to allow rocates the
opportunity to discuss the issue of overnight gaigsthe



room, proper notice should be given when a gudbkbwi
coming.

4) The host/resident must be present with the gueshéo
duration of the visit. The host must meet theirgjat the
front door and escort them at all times throughiboeir visit,
including to the front door upon leavingoommates are
never requiredto leave when a guest is presernguests,
student or non-student, will be required to shoappr photo
identification upon request by a College officiauests may
not be allowed in the building without proper idéoation.
Staff members, including resident assistants, majront
individuals if they are not recognized as a redidéthat
building and/or if a resident of the building istescorting
them. Residents should only escort individuals witloay
know personally. If a resident student suspectsrdamiliar
guest in the building, they should contact the R&Rablic
Safety immediately.

5) Neither room keys nor door access cards will beigeal
for guests. Residents are not to give their keys)bo or
access ID card to guests in order for them to gairance to
the room or the building. The College reservegit to
revoke this privilege. Guests are not permittestay in the
residence halls more than three days in a row.

6) Guests may not move from one host’s room to anather
order to extend their stay in the residence h@idy residents
and their invited guests are permitted in the tvameas of the
building, i.e., locations other than the lobby,liting
individual rooms and floor lounges.

7) Individuals found in the building who are not resits or
guests of residents are considered to be trespassin

8) Guests are to use the appropriate restroom/shower
facilities, i.e. male and female.

9) The resident is responsible for his or her guesireluct in
and around the residence areas and the Collegadgou
including any financial charges resulting from dgesor
clean-up time caused by the guest.

10) Students whose guests violate the Student Code of
Conduct will be held accountable for the actionthefr

guests.
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11) Albright College reserves the right to disallovwegts
from returning to campus property.

b. Influencing a person to commit a violation Students or
organizations that influence a person to violateGlode of
Conduct will also be held accountable.

c. Shared ResponsibilityStudents who are in the presence of
and/or aware that a College policy is being vidaad remain in
the dwelling or location are considered to be gjimplied
consent to the violation and will therefore sharessponsibility
for the offense. Students who act together or aasher in the
violation of College policies will share in the pemsibility for the
violation.

Safety

a. Breach of Security Access to residence halls can only be
accomplished through photo identification/accesd.cBhis
security feature is only as effective as those atgowilling to
utilize it. Propping of doors or allowing accesste building to
non-registered, unauthorized persons or to studdmtsare not
residents of that particular building jeopardizes $afety and
integrity of the building and its occupants.

Violators will be subject to a fine of up to $30@d#or disciplinary
action.

1) The following actions are prohibited:

(a) Tampering with or removing an automatic door
locking mechanism or door alarm, or possessionaand/
use of a College key when not specifically authemtiz

(b) Dropping an object, liquid or solid, from or aftany
window

(c) The throwing of objects, including sports equipinen
and the playing of physical games in the hallways a
lounges

(d) For safety and noise reasons, outdoor sportgtscti
within any residence unit (i.e., hockey, skatebwayd
soccer, Frisbee throwing, water fights, snowbgtts,
bouncing balls, etc.)

(e) The removal of window screens

() Locking someone in their room, or blocking room
exit



(g) Causing hazardous conditions in the residence hall
(i.e., creating slip and slides), wrestling or ailgssports
in the lounges or hallways

(h) Giving your access card, keys, and/or combos to
someone

(i) Being present on the roof, walls or balcony esigf
any College owned, leased or otherwise controlled
building or hanging out of any such building window

()) Not accompanying your guest when he/she walks in
the building

(k) Failing to follow appropriate guest sign-in/sigat
procedures, failing to accompany your guests id, an
signing any person into the residence hall wholdees
banned from housing or the College

() False bomb threats
(m) Obstructing public safety during an investigation
(n) Tampering with equipment used by Public Safety

(o) Obstructing or interfering with the reprimand,
discipline or apprehension of another person who is
involved in the committing of an offense under the
Student Conduct Code or other College regulatiois a
rules

(p) No community member will be subject to retabati
for making a complaint of harassment or inappragria
conduct, cooperating in the investigation of such a
complaint, or otherwise opposing unlawful harasgroen
other inappropriate behavior.

Fire Safety: The following actions are prohibited:

(i) inappropriately pulling the fire alarn(ij) intentionally
initiating a false report or providing a false wiagnof an
emergency(iii) threatening to cause/or actually causing a fire
or an explosion(iv) endangering the safety of persons or
property through or by the creation of a fire hdz#ne
endangering of the safety of persons or propertuiyh tam-
pering with fire safety equipment. Fire and smoleema
systems, as well as appropriate procedures, avedprbfor
the protection of life and property in case of;fi{g
tampering with equipment such as EXIT signs, po§ted
safety information, fire extinguisher and alarmtegss;(vi)
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the improper use and/or possession of flammabiapardous
substances

1) Any time the fire alarm is sounded, students mesvé the
building immediately and return only when advisgd b
College officials. Public Safety, facilities, andklmousing
personnel will supervise the evacuation of thederste halls.
When the fire alarm is triggered, all rooms willdigened to
assure that residents have evacuated. It is aiagiolaf the fire
safety policy to fail to vacate a building if adialarm sounds.

Violation of the fire safety policy in regard tatpering with
equipment will result in a fine up to $500 and ghéoary
action. Possession or unauthorized use of flammable
corrosive or poisonous chemicals is strictly fodad.

Student Demonstration:

1) The trustees, administration and faculty of Albtig
College are pledged to the growth and developmiethieo
institution as a place where men and women carciséar
truth and justice and develop into responsible;dwding
citizens. Albright College is dedicated to intetled
development through the process of rational detisiaking
and to freedom of thought and opinion. It welcomes
responsible dissent and dialogue with respectdastues of
our times. Freedom for members of the Albright camity to
protest by lawful means must be, and will be, prtet.
Appropriate expressions of dissent are welcomesg s
these expressions do not interfere with the rightgher
students, faculty, administrators and staff to embdheir
normal duties in the regular operation of the GmleThe
procedure for demonstrations by members of theidtiibr
community is outlined on the Public Safety Web page
Albright College is open to the discussion of asguie with
the College community. Individuals have recoursd bo
through campus organizations and appropriate Golleg
administrators. Most campus demonstrations, marche
picketing and rallies are peaceful and non-disuepti
Therefore, those requesting permission to demdestridl be
provided a suitable location, and every attempitlvélmade to
ensure that those participating do so in a safeneran
Unlawful disruption includes activities thdt) deny rights of
students, faculty, staff or guests of the Colldaedisrupt or
obstruct College activitiegiii) deny rights of those engaged



in peaceful discussion or dissefi) deny free movement of
anyone, on any part of the campus or College-ovaned
leased propertyv) deny the use of offices or other College
facilities to students, faculty, staff, trusteegyaests{vi)
endanger the safety of any person on College prnopeii)
threaten the destruction of, or cause destructip@ollege-
owned or -leased property.

2) Peaceful, Non-Obstructive Demonstrations

Generally, demonstrations of this kind will notib&errupted.
Those desiring to demonstrate must first obtaimgsion
from the provost, vice president for student affaind dean of
students, or vice president of administration ananfce. Upon
written request, permission will be granted and wilude
any stipulations, if necessary. This request mayade in the
form of an e-mail to any of the aforementioned. Wniten
request will include date and time of demonstratiooation
requested, number of participants expected, arsbnefr
demonstration. Request must be presented 24 hoars@
time of scheduled demonstration. Demonstrationt lsha
restricted to Science Field, Kelchner Field, GehiekS
Stadium, or the Library plaza, and will be assigaedording
to availability. Members of the Albright Collegeramunity
will be permitted to distribute leaflets, circulgtetitions, and
picket, if it is done consistent with this estaliéd procedure
and not in violation of the aforementioned itenitels a-g. In
an effort to provide a safe environment for demersts, a
demonstration shall only be conducted during dayligurs,
unless express permission has been received lprdliest,
dean of students, or vice president of adminignagind
finance. Members of Public Safety will monitor éémon-
strations to ensure that those participating anegdeo in a
safe environment and that the requirements ofpiblisy are
being met. When the aforementioned requirementa for
peaceful demonstration are not being followed pitoerost,
dean of students, vice president for administragiod finance,
or director of public safety will advise demonstratto
disperse. In the event of violent demonstrationith potential
for injury, or actual injury to persons, or damageroperty —
the director of Public Safety will immediately cant the
police department having jurisdiction. Upon thevadrof the
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responding police department — they will assumerobn
Public Safety officers will provide assistance eguested.

If a campus building is obstructed or the normélies of
the College are interrupted, the provost, deatudfents, vice
president for administrative and financial serviasdirector
of public safety will advise demonstrators to cesiseh
activity.

Failure to discontinue unacceptable behavior \e8luit in
immediate contact with the police department having
jurisdiction. Public Safety will provide assistaraerequested.

15. Substantial College Interest Albright College holds students to a
higher standard. Any action that is not listedrasféense, but affects
the substantial College interest, will be a via@atunder this offense.
Albright College also reserves the right to citasnts to this code of
conduct for violations of federal, state or locabs.

a. Off-Campus: While the College has a primary duty to
supervise behavior on its premises, there are rmaoymstances
where the off-campus behavior of students affecisbstantial
College interest and warrants disciplinary actiioright College
expects students to conduct themselves in accoedaitic the law.
Student behavior off the premises of the campusntiay have
violated any local, state or federal law, or yieddsomplaint from
others alleging law violations or student miscorigudl be
reviewed by the College. When students are fougplargsible for
behavior off campus that both meets the definiibaffecting
substantial College interest and violates the @ddeonduct,
sanctions will be applied. Student conduct commit# the
campus that affects a substantial College intésexinduct that:

1) Constitutes a criminal offense as defined by the
Pennsylvania Crimes Code. This includes violatioheny
local, state or federal law.

2) Indicates that the student may present a dangbresat to
the health or safety of him/herself or others.

3) Significantly impinges upon the rights, property or
achievements of self or others or significantlydotees the
peace and/or causes social disorder.

4) Is detrimental to the educational interests ofGlodlege.
5) Violates a code of conduct on another campus.
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b. On-Campus: Actions on campus that either violate a local,
state or federal law, or affect a substantial @almterest, will be
a violation under this offense.

Theft

a. Attempted Theft: Students who attempt to steal and are caught
in the act.

b. Knowingly receiving stolen propergnd keeping it for oneself,
or not taking the appropriate action of notifyirf§jadals, is also
considered a violation.

c. Thetft, relocation or unauthorized possession gbgrty: This
includes, but is not limited tdi) tangible or intangible property
belonging to the College or any member of the @eller greater
community,(ii) removing, using, misappropriating, stealing, or
selling the property of the College or another pensithout prior
consent or authorizatiofiji) unlawfully transferring, or exercising
unlawful control over, immovable property of anatloeany
interest therein with the intent to benefit himselfinother not
entitled to.

d. Theft, personal: Students may file a complaint against other
students who have stolen any of their belongingstiRition is not
the responsibility of the College.

e. While committing theft, injures another; threatemother, or
puts a fear of serious bodily injury. Physicallikea property from
another using force however slight.

f. Vehicle Break-In: A person commits the offense of theft from
a motor vehicle if he unlawfully takes or attemiatsake
possession of, carries away or exercises unlawfulol over
moveable property of another from a motor vehidka dhe intent
to deprive him thereof.

Trespassing

a. Forcible Presence:Students who forcibly enter a building or
room, or unlawful restraint will be a violation tfis general
offense.

b. Unauthorized Entry/trespassing:This includes, but is not
limited to, (i) trespassing or entering places without authonnati
license or privilege to do s@ij) inviting, encouraging or admitting
an unauthorized person to enter College facildiegroperty and
residence hall roomgiji) entering any area of the College with the
illegal use of any key or access cqjid) breaking into a building
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or occupied structure or separately secured ormpiediportions
thereof.

c. The College has the right to control use andyanto facilities
for reasons of security, safety or protection afperty. This
includes closing facilities at specified timesstibuld also be
recognized that an open or unlocked door is nattation to
enter and use facilities. The same concept api@iesmputer
entry or misuse.

Unauthorized use

a. This includes but is not limited to, tifi¢ unauthorized use of
telephones and computefs) unauthorized access or attempted
access to any computer file, program or facilityattempting to
access College facilities when not authorized tesadii)
utilization of College premises for the manufactgriduplication
or alteration of documentgy) misuse of College property or other
official documents, public or private, includingdery, alteration
with intention to deceive, or misrepresent, anddbtaining,
dissemination and abuse of confidential Collegermftion;(v)
moving furniture from public areas to individuabros, removing
College furniture from a room or building, movinglege
property onto balconies, and using furniture antiifes in a
manner for which they are not intended.

b. Unauthorized use of key/access canttuding, but not limited
to the use, possession or duplication of any Cellegy/access
card without proper authorization from a Collegcet

Vandalism

a. Vandalism of College or Personal Propertyintentionally or
negligently destroys or damages property ownedeydollege or
another person. Vandalism includes, but is nottéchto:

(i) defacement(ii) abnormal alteratior(jii) destruction of another
person’s property or College property, facilitiedionishings;(iv)
causing damage, whether accidental or intentionaiig leaving
the scene or failing to report the incidefv), removal, loss or
damage of windows or other properfyi) removal or tearing
down of any college affiliated poste(sii) shooting of paintballs
on the buildings, graffiti or other destructiofgji) conduct that is
disruptive where the intended act would have cadsathge.

D. Community Standards Procedures

The Office of Community Standards works to ensheas the standards
of the community and College policies are upheldilg/students have



the right to enjoy their freedoms, there is alsease of responsibility.
To maintain the optimal learning environment, eea/ within the
Albright College community has the responsibiliyfamiliarize
themselves with and adhere to the Code of Condet Office of
Community Standards is responsible for respondingstues that may
be in violation of the Student Code of Conduct.

1.

Definitions

Accused Student:Any student accused of violating the Student
Code of Conduct.

Administrative Hearing Officer: Director of community
standards or designee

Advisor: An individual who has agreed to assist the accused
student/or complainant during a hearing conducye@dmmunity
Standards. The role of the advocate shall be limiteadvising the
student. The advocate may not appear in lieu chticesed
student or speak on his/her behalf.

College Official: Includes any person employed by the College,
performing assigned administrative or professioagponsibilities.

College PremisesBuildings or grounds owned, leased, operated,
controlled or supervised by the College.

Complainant: Any individual who initiates a disciplinary
complaint or referral. A student who believes he/shs been the
victim of another student’s misconduct becomesctimplainant.
However, this may not always be the case. Typicalipember of
the Office of Public Safety may be the technicahptainant.

Consent: Written Consent: It is an explicit and verifiable
expression of permission. Explicit verbal cons&atying “yes” to
a specific activity.

Hearings: College hearings are not criminal or civil proceersi.
They are processes administered by the Collegadonvhether a
student violated a College policy. The informatgathered to find
the student “in violation” or “not in violation” ibased on the
preponderance of evidence.

Informational Meeting: Meeting to discuss incident, hearing
procedure and appeals procedure, and to answeuasyions the
accused student may have.

No Contest: A plea where a student is unable/unwilling to fgsti
he/she is in violation or not in violation, or airostances where

A DIFFERENT WAY OF THINKING

students feel that some of the evidence is truabuall of it. Or
when students refuse to talk.

Preponderance of the Evidenceinformation showing that it is
more likely than not that a policy violation ocoenlr

Public Areas: Outside the residential hall room, or within the
room with the door open, includes lobby, main logyrgstroom,
etc.

Student Includes all persons taking courses at Albrigbli€ge,
both full-time and part-time, degree-seeking or-degree-
seeking.

Advisor

a. The complainant and the accused student will ttaseight to
choose an advisor who will be present for Commugtgndards
Board hearings only.

b. The advisor must be a member of the Albright Qale
community with a working knowledge of the Studed€ of
Conduct and the Community Standards Program. Adt@riand
parents are not permitted to sit in the hearingroo serve as the
complainant or accused student’s advocates.

c. The role of the advisor shall be limited to athgsthe student.
Advocates may not appear in lieu of the accusetksty interrupt
the hearing, or speak on behalf of the studenty @ne simply
there to advise the student/s. They may not préstarmation or
interrupt the hearings. If the advocate disrupgsttbarings, he/she
may be removed from the hearing room at the discref the
chair of the hearing board.

d. The role of the advisor is to assist the compldimamccused
student in preparing his/her case and/or assisidbesed student
in understanding the charges that have been brotightadvocate
cannot speak on behalf of either the accused stsiden
complainant. Students are required to contact Hubirsor prior to
the hearing.

e. Only the public safety officer, hearing officepmplainant,
accused student, witnesses and members of the©Offic
Community Standards are allowed in the hearing room

Filing a Complaint

a. Any student, student group, faculty member, stedfnber or
administrator may bring a complaint against angai or student



group by contacting the Office of Public Safetytloe vice
president for student affairs and dean of students.

b. The complainant, through the Office of Publice®af must fill
out an incident report. This is a formal complantl requires a
signed, written statement that describes the alléggdents, as
well as identification of any witnesses to thatident. Anonymous
complaints will not be filed or kept on record. Ralsafety
personnel may also give students a notice to agpe&tudent
Code of Conduct violations.

c. The complaint must state sufficient facts, inglgdhe specific
name(s), date, location, and description of thegelll act(s) of
misconduct in sufficient detail to enable the dehstudents or
designee to make a determination as to whethédrdiufact-finding
is necessary and/or if sufficient information exifsr a hearing on
the charge(s).

d. If the complainant withdraws a complaint, and¢hie a
perceived threat to the individual or the commurtte withdrawn
allegation may be pursued by staff personnel irvice President
for Student Affairs and Dean of Students Officee Decision to
go forward with the complaint will be made by theevpresident
for student affairs and dean of students in coasait with the
director of community standards and appropriatdesit) faculty
and/or College administrator.

e. The Office of Community Standards must receieemplete
incident report in order for the case to procerdnbst cases,
charges are filed with the Office of Community Stards by the
Office of Public Safety. In some instances othéces or College
personnel may file a complaint. The departmentutflie Safety
will conduct an investigation and determine cowfsaction.

6. Notice to Appear

A student who has been involved in an incident diktbe adjudicated
by the Office of Community Standards will receiv&\amtice to
Appear.”

Hearing Process

1. The Office of Community Standards will impose ctéons for those
who have violated College paolicy.

2. Incident Report(s) are filed by Public Safety.odgclosure, the file
is then sent to the Office of Community Standards.
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3. An informational meeting will be arranged for thecused student
to discuss the hearing procedures, his/her rightsyiew of the appeals
procedure, and a review of the incident in quest&ndents will also
be told what type of hearing they will have. Thare two types of
hearings: administrative and board.

4. Evidence:Complainants and accused may bring evidence or
exhibits to the administrative hearing or boardrimga The
administrative hearing officer and the Communitgrstards Hearing
Board have the option of using such evidence wigdibetating the
case.

5. WitnessesThe list of withesses must be submitted to thec®féf
Community Standards 24 hours prior to hearing.

6. Hearing officers have two business days to rerfdsr tlecision and
notify the Office of Community Standards.

7. Upon the receipt of the decision, the Office oh@nunity
Standards has five business days to notify theestuaf the decision.

8. The student will then meet with the designeesfassary to discuss
the results of the case.

9. Follow-up meetings may occur if necessary.
Rights of the Accused

1. The choice of pleading “in violation,” “not inalation” or “no
contest.”

2. The right to review relevant evidence and docusanhis/her
disciplinary file.

3. Areview of the format of the hearing, whichlides the right to
call witnesses and the right to an advocate fordbaarings only.

4. The right to refuse to answer questions.
5. The right to appeal.

6. The right not to attend a hearing. (However hibaring will take
place whether one attends or does not attendhg I$tudent chooses not
to attend, and the hearing officer finds the studeniolation, the
student is responsible for completing all sanctiomzosed by the due
date. Failure to complete sanctions by the duewl#iteesult in
additional sanctions and a hold on the studentswad.

7. The right not to be subjected to duress or tereatany form of
coercion, in order to gain an admission of “in &@n” or “no
contest,” or to gain information of other suspegtetsons.

8. Areview of the appeals process and the rigapizeal.



9. The right to question any material withessesvateance.

10. The right to challenge participation of a spedifearing board
member.

Rights of the Complainant

There are cases in which there is an identifiatsyed victim other
than the College. When the director for communtigydards, vice
president for student affairs and dean of studemt§ommunity
Standards Hearing Board chairperson agrees thatim zan be
identified, that person is entitled to be preseritaar all testimony,
even if the hearing is closed, and to learn thésaecof the hearing.

Informational Meeting

1. At the informational meeting, the director ohumunity standards
or designee will discuss the student’s rights nihiéce to appear, the
procedure, and which type of hearing the casesigiad. At the
informational meeting, students will have the opyoity to ask all
necessary questions.

2. An informational meeting is a meeting betweenabeused student
and the director of community standards or desigoeiscuss
procedures for administrative and board hearingsily members,
friends and attorneys are not allowed at the infdional meeting. The
attorneys, family members or friends may not sgeakhe student.

3. Informational meetings are MANDATORY for admimetive and
board hearings. It is the student’s responsikititgttend the
informational meeting when notified. If the studshbuld encounter
difficulties attending the informational meetingid the student’s
responsibility to notify the Office of Communityatdards in a timely
manner and reschedule the meeting. If a studdsttfaattend the
informational meeting and there have been no knattempts to
reschedule, the Office of Community Standards hatilk in the record
of the accused student. If there is documentakiahthe student has
successfully received the hearing notificationeletthe hearing will be
scheduled without the student, and the hearingtakk place as
scheduled. The student may attempt to schedulefamriational
meeting prior to the hearing date.

4. The informational meeting will take place at kefage days prior to
an administrative hearing or board hearing.

5. Upon the discretion of the director of commursitgndards and the
agreement of the accused student, the Office oframity Standards
may allow an accused student who states that hi/gieading in -
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violation to receive a decision and a sanction evtha hearing. The
student will sign the charge form indicating thatdme accepts full
responsibility for the charges and will fulfill asanctions imposed for
their actions.

6. Students will be able to view all relevant factseach a fair deci-
sion. Students will review their rights and chadéeleading:

a. The choice of pleading “in violation,” “not in Jation” or “no
contest”

b. The right to review relevant evidence and docuserdiuded
in his/her disciplinary file

c. A review of the hearing options and the formathef hearing,
which includes the right to call withesses

d. The right to refuse to answer questions

e. The right to an advisor (only for board hearing&) other
representative shall assist the accused

f. The right not to be subjected to duress or tereatiny form of
coercion in order to gain an admission or “in vima” or “no
contest” or to gain information about the conduatber
suspected persons

g. Review of the appeal process
Administrative Hearing
1. Description

a. The administrative hearing will occur at leasefbusiness days
(days the College is open) after the informationakting.

b. The administrative hearing is intended to hasélious
offenses, repeated offenses and/or offenses thatfive or more
students involved.

2. Administrative hearings begin exactly on timeeTHearing will
continue in the absence of the accused and wilbaeoteheard for the
student.

3. Attorneys, friends (other than witnesses) and famiémbers are
not allowed in the hearing room at any time.

Community Standards Hearing Board

1. Description: The Community Standards Hearing Bdeears very
serious incidents and/or cases with numerous studspondents.
Advocates are permitted for students at the baawel nd no other
hearing. The Community Standards Hearing Boardnsposed of
faculty, students, staff and administrators. itasted with the



responsibility of resolving matters related to gdlé violations of the
Student Code of Conduct.

The Community Standards Hearing Board functionh@asonscience
of the Albright College community when determiniwgether a
violation of the code has occurred. All matters cagrbefore the board
are to be treated in a confidential manner. lhésright of every student
to have information concerning disciplinary matteosfined to those
directly involved.

Members of the various boards or panels are obligeefrain from
discussing cases with anyone other than fellow neesafihe
confidential nature of the hearings pertains ndy tmthe testimony
presented but also to decisions rendered. At ne simould a board
member be involved in the decision-making procdssnihe/she has a
vested interest in the outcome of the case. Any fowledge about
the case or personal involvement with the compidireccused, or
witness that would give cause for the board mentbbe biased or
prejudiced in the decision-making process is sifficjustification for
removing oneself from the deliberations. It is thgponsibility of every
member to consider as many relevant facts as peseibeach a fair
and just decision.

2. Attorneys, friends (other than witnesses) andlfamembers are
not allowed in the hearing room at any time.

3. Board Membership: Each member of the board Sealt equal
responsibility for service at the call of the cpairson. A quorum
consists of five members, which includes a chagperat least one
representative from each of the three constitusncie

a. Student membershipconsists of 15 voting student members
who shall be appointed by the vice president ofStuglent
Government Association (SGA) or dean of studentsiakimum
of four students shall be assigned to hear a péaticase.

b. Faculty membershipconsists of full-time faculty members
and/or faculty members from the Campus Life Courcil
minimum of one member will be assigned to hearrtiqudar case.

c. Administrative and staff consists of a minimum of three
administrative/staff members appointed by the Beggis Office.
A minimum of one administrative/staff will be assegl to hear a
particular case.

d. The chairpersonconvenes the board for meetings and
hearings. The chair is a nonvoting member of trerdiaexcept in
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the case of a tie vote. If the chairperson canestesfor a
particular case, he/she can appoint a temporaiiypehnson. If the
chairperson can no longer serve in his/her capacity

e. Advisor for the accused students. The advisor must be a
member of the Albright College community who hagaaking
knowledge of the Student Code of Conduct and thar@anity
Standards Programs. Advocates are selected byuithens.

Board Hearing Procedures

a. The director of community standards or designdewake

tape recordings of all hearings and maintain aibrés and hearing
tapes in the file within the Office of Communityg@tlards. Tapes
may be reviewed if the sanction is appealed.

b. Hearings will begin exactly on time. Students ddaotify the
Office of Community Standards of any difficultidseyy may have
getting to the hearing at the designated time #nckpThe hearing
will continue in his/her absence and will not beeaard for the
student.

c. The Board Hearing may take place at least 5 bssidays after
the informational meeting.

d. Community Standards Hearing Board deliberationg mua
commence unless a quorum, five members with at ¢eees
representative of the three constituency groupsjtan
representative is present.

e. The hearing is confidential.

f. Any student or group referred to the board mppear at the
time set for the hearing. If the student or groufiorepresentative
fails to appear without a justifiable reason, taeecshall be heard
without the person(s) present.

g. The complainant, accused or witnesses will beiaidtered an
oath by the Board Chair. The giving of false infatian by a
student, faculty member, administrator/staff pengbro the board
is a serious matter and will lead to appropriageigiinary action
as provided in his/her handbook. All persons appgdiefore the
board shall be informed of this fact.

Procedures for “Not in Violation”

a. Call to order by the chairperson

b. Verification of quorum declared by the chairperso
c. Complaint read by the chairperson



d. Plea by the accused student (If the accusedrtaits to
attend the hearing, the hearing will continue ®iligr absence
following the “not in violation” procedure.)

e. Complainant presents case and evidence

f. Complainant calls witnesses

g. Accused student may question complainant

h. Accused student may question witnesses

Community Standards Board may question complainant
j-  Community Standards Board may question witnesses
k. Accused student presents case

I. Accused student calls withesses

m. Complainant may question accused student

n. Complainant may question withesses

0. Community Standards Hearing Board may questionsed
student

p. Summary by complainant
g. Summary by accused student

r. The chairperson excuses all withesses, complaamah
accused student so that the Community Standardsnigezoard
can go into deliberations (confidential).

s. The Community Standards Hearing Board shall rewrd
evaluate the information presented by the “preprartke of the
evidence.”

t. The Community Standards Hearing Board shall sateach
charge separately “in violation” or “not in violati.”

u. Voting shall be by open ballot.

v. If the accused student is found “in violatiorh&tassistant
director or director of community standards sheglart to the
board any past disciplinary matters and sanctionise accused
student’s file.

w. The Community Standards Hearing Board shall detex
sanctions within the progressive discipline model.

X. Voting by open ballot

y. The sanction will be for an appropriate time péyiwhich is
determined by the board.
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7. Procedures for “No Contest”

a. If the plea is “no contest” (does not want toveery, the
complainant and the accused student may makeessat of
mitigation.

b. The accused student and complainant are excused.

c. The director of community standards or designedl skport to
the board any past disciplinary matters and samgiimthe
accused student’s file.

d. The Community Standards Hearing Board shall deter
sanctions within the progressive discipline/edwrathodel.

Notification of Hearing Outcomes

1. Notification will be sent to the accused studéat & decision has
been made within five business days (days thaCtikege is open)
after the director of community standards has weckthe decision.

2. The director of community standards shall reguetresults of
administrative hearings monthly to the Communitgrsiards Hearing
Board. Additionally, the director will report thesults of Community
Standards Hearing Board and administrative heaaisgs on a
monthly basis td@’he Albrightianwithout names.

3. The vice president for student affairs and deastuadents must
maintain records for the safety and protectiorhef€ollege
community as a whole. Disciplinary records willrbaintained,
including those that do not result in a findind‘iof violation.”

4. Disciplinary records are expunged seven years diftestudent’s
graduation from Albright College.

5. Disciplinary records are maintained indefinitely fmngraduates
and for students who have not completed their gars;tto protect the
College community.

Sanctions

Note: At times, there may be one or more sanctions ieghdsthe
student is found “in violation.” A student who hag sanction off
campus is required to pay for their own travel egas or any other
additional expenses that may occur. The followiregsameexamples
of sanctions that may be imposed. Other sanctiaslba imposed that
are not necessarily listed.

1. Ban from Campus



2. Campus Restriction: Includes, but is not limited to, restriction
from buildings on campus, campus activities or &veand other clubs
or organizations.

3. Community Service
4. Disciplinary Probation

5. Educational Sanction: Paper, presentation, alcohol class, anger
management class, creating brochures, watchingvéeraoother
educational project. Educational sanctions willude general fines.
The fines will vary depending on the educationalkcsan assigned.
These fines will not exceed $100.

6. Expulsion: A student’s education is terminated at Albright|€gé.
This action is permanent. Students will be resgmador all tuition,
room, board and related charges due and no reffrats/ payments
will be made.

7. Fines

8. Hold on student accountif a student should fail to complete
sanctions by the end of the semester, the Offic@oofimunity
Standards will put a hold on the student’s accowhich would
disallow students from registering for classesaiing any activity
with their account.

9. Housing probation:Very specific to housing and housing
privileges, being a host to others, being abletiv@aearly to campus
or stay late or apply for vacation/break housingyaing able to stay in
housing over the weekend.

10. No Contact Order:You are directed to have any contact with
John Doe neither in person, nor by any other méagstelephone,
letters, recordings, etc.). Furthermore, no indigids to have contact
on your behalf in any form. This No Contact Ordamnains in effect
until such time as the College officially liftsiit writing.

11. Referral to the Health Center:Students who are thought to
utilize alcohol, drugs or have anger issues magf@red to the
Wellness Center to participate in an alcohol edacgirogram, or to
the Counseling Center or other contracted seraicagsessment.

12. Referral for an Alcohol or Drug AssessmentStudents may be
referred to an outside agency for assessment. i881dee responsible
for the cost of the assessment and any transportedists.

13. Removal from housing:The student may be required to leave
housing for either a serious offense or repeatishsé, or for failing to
complete an outstanding sanction. If a studerdgrisoved from College
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housing, he/she is not entitled to a refund. Stisdenlating this
sanction may also be subject to suspension.

14. Restrictive probation: Involves the loss of privileges for a
specific period of time. Any individual placed agstrictive probation
may not hold office in College chartered or spoadarrganizations or
committees. They may not represent the Collegeach sfficial
activities as registered student organizationdettis, music or
dramatics. The student may be removed from a teasrganization. If
a student is found guilty of another offense whibeler restrictive
probation, the student may be suspended or exdetladthe College.

15. Summary/Interim suspension:The vice president for student
affairs and dean of students is authorized in extinary
circumstances and has discretion to take whatetmmnedeemed
necessary with respect to any student disciplinaagter. A
summary/interim suspension may be imposed a) Tarerse safety
and well-being of the members of the Albright Cglecommunity or
preservation of College property; b) To ensuresthdent’s own
emotional or physical safety and well-being; otffdhe student poses
as an ongoing threat or disruption of, or interferewith, the normal
operations of the College. Interim suspension dtedbme effective
immediately without prior notice.

16. Suspension A student’s education is temporarily interrupfeda
period of time to be specified at the time of tigeighlinary action. The
student will be responsible for all tuition, roobgard and related
charges due and no refunds of any payments with&ee. If
applicable, the grade of “WF” will be issued.

17. Trespass Warning: There may be times when a student or
student’s guest is no longer allowed to come orCibléeege campus.
Those guests will be asked not to return to theigiit College
campus. Those who violate this will be consideredgassing, and
appropriate actions will follow. Hosts who aid regpass will be cited
to the Student Code of Conduct.

18. Withholding of diploma or grades:If a student fails to complete
all sanctions by graduation or before the studenides to transfer,
diploma and/or grades will be withheld until alhstions are
completed and the student is in good standing tiveiCollege.

Failure to Complete Sanction

1. Should a sanction that requires follow-up (ediocat sanction,
community service, etc.) not be completed by tregiated deadline,



the student will be found “in violation” for not eplying. The
consequences may include, but are not limited to:

a. Accounts will be held so that students may egister for
their next classes and no activity can be made twélraccount.

b. Students who are in their last year will havartdglomas
withheld until all outstanding sanctions have beempleted.

c. Fines
d. Removal from housing

e. Suspension/expulsion by the vice president fodestt
affairs.

N. Appeals

1. A student found “in violation” of the Albright dlege Student
Code of Conduct by either the Community Standarelsriig Board or
the administrative hearing officer may appeal theision. The student
must file a written appeal directly to the vice gdent for student
affairs and dean of students for social violatiaithin five business
days (days that the college is open) of receiph@fdecision. The basis
of appeal must meet one of the following crite(iaProcedural
violation; (i) New evidence that was not available at the timbef
hearing

2. The appellant may be interviewed at the discredfaime vice
president for student affairs and dean of stud&itslents will be
notified of the appeal decision in writing. The appdecision is final.

IV. STUDENT ORGANIZATIONS AND PROGRAMMING

A. Student Organization - Administration of Organization
1. Student Organization Registration

a. Organizations may be established within theegalfor any
legitimate purpose.
b. A group shall become an official College organizati
when formally recommended and recognized by thectbir of
student activities, the president of student gavermt, and the
dean of students.
1) The group seeking recognition shall submit todinector
of student activities a constitution. A packet tigcusses
how to develop a constitution can be obtained ftloenOffice
of Student Activities.

2) After consulting with the director of student adies and
revising the constitution, if necessary, it is sitbed by the
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director of student activities to the student goveent for
review and recommendation to the dean of students t
recognize the group.

Consultation meeting with the director of student
activities should be arranged.

After consulting with the director of student adirs
and submitting the final draft of the constitutiamnd by-
laws to the director, he or she will submit it e t
student government for consideration.

3) If the organization wishes to become a fraternal
organization, affiliation with a national/internatial social
fraternity or sorority is required. Please seedinector of
student activities for the process of becomingcagrized
fraternal organization at Albright College.

Fraternities and sororities do not have the prylef
petitioning SGA for a general operating budget.yrhe
may petition to receive allocation for events tinaty
wish to sponsor that will benefit the entire Alltrig
community.

4) Albright College and the Office of Student Actieisi
prohibits any student from participating in anyabc
fraternities, sororities or secret societies.

c. All changes and amendments to the organizatioyizsvs,
constitution or name shall be submitted to theatiareof student
activities and the student government for approval.

1) All changes in officers and advisers shall basitted to
the Office of Student Activities throughout the yea

d. All recognized organizations are required todhawmember of
the faculty or administrative staff serve as aemplite adviser. The
adviser commits him/herself for a period of oneryea

e. Organizations that are officially recognizedoiigh the Office
of Student Activities are registered annually, amen in good
standing with the institution, have the followingvieges:

Within limits, to use the College name in connettio
with their programs

The right to petition the Student Government
Association for funding. (See Student Government
Association)



The right to petition the College for funding
The right to utilize College-owned space
Participate in the Student Activities Fair

f. To maintain official recognition, each organiztddent
organization shall submit a new registration fomd anembership
list to the Office of Student Activities by Septeenti5 for the fall
semester and February 15 for the spring semeseszchf academic
year.

g. The names of all officers of an organization ntgssubmitted
to the Office of Student Activities immediately lfmlving their
election or ascension into office due to a vacancy.

h. The opportunity for membership in all recognipeganizations
shall be open to any Albright College student.

i. Under ordinary circumstances, the SGA appraves t
recognition of a student organization for fundirftgiaconsultation
with the dean of students or the dean’s appoinésthdee. Before
any organization requests SGA funding, the orgdiozanust be
fully registered with the Office of Student Actis.

j- Recognition of an organization infers neitherragpl nor
disapproval of the aims, objectives and policietheforganization
by the College or Office of Student Activities.

k. The Office of Community Standards will handle all
violations by student organizations.

[) Student activities may recommend withdrawing
recognition of any student organization. This riginall be
exercised when it has been determined that a dtuden
organization is not exhibiting sound financial mgaaent
and/or is not acting in the best interests of tdent body.
2) Responsibilities of Recognized Organizations

(&) To maintain good standing with the Office of Stnd
Activities and Albright College, recognized orgaations
are responsible for:

(1) Submitting a new registration form and list bf a
members to the Office of Student Activities by
September 15 for the fall semester and February 15
for the spring semester.
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The organization president will receive this
form in the mail during the first week of the
new academic year.

Failure to return this form on the date required

may result in loss of funding for the fall
semester by SGA.

(2) Reporting names of all newly elected officers
within 72 hours of elections to the Office of Stotle
Activities.

(3) Notifying the Office of Student Activities of any
change of adviser.

(4) Updating membership lists before November 1
for the fall term and May 1 for the spring term.

(b) Failure to comply with these expectations mayite
in the organization’s loss of recognition by Allirtg
College or funding from the College or SGA.

3) The Role of the Adviser

(a) All recognized organizations are required toehav
member of the faculty or administrative staff as a
collegiate adviser. The adviser commits him/herfeelf
one year. At the completion of one year, the studen
organization may retain the advisor for the follogiiyear
or they can select someone else as their adviser.

(b) The organization adviser must get to know members

of the group and assist the group to become acdmahin
with each other and their responsibilities in ordework
effectively. He/she should attempt to assess, gatth

member, the contribution they can make to the group

(c) Workshops for advisers will be offered by thei€#f
of Student Activities.

B. Greek Life

Greek organizations have a long and rich tradaibAlbright College.
The campus’ first fraternal organization formedrdoen was Kappa
Upsilon Phi in 1900. All Greek organizations at Adjint are required
to have a national affiliation. Currently, there &our fraternities and
three sororities. The Albright College InterfrateyrCouncil (IFC) is
the governing body for all fraternities, and thérdht College
Panhellenic Council governs the sororities.



The goals of the Greek community are to instiltéindividual
members the qualities of citizenship, scholarsé@pyice and respect
for oneself and others. Any student interestediiminng a Greek
organization is required to have completed at ldmst academic
courses at Albright with a minimum 2.25 GPA fortémaities and 2.5
for sororities. The Office of Greek Life works withese organizations
to provide guidance, continuity and program suppdre member
organizations are:

Fraternities Sororities
Alpha Sigma Phi Alpha Delta P
Pi Kappa Phi Sigma Kapp:
Sigma Alpha Epsilon Phi Mu

Albright College prohibits students from belongiogsecret societies
or local fraternities and sororities. DisplayingdbGreek letters by any
student organization is prohibited, including Trshimugs, posters,
etc. Additional information regarding Greek orgaians can be found
by calling the Office of Student Activities at 69@41-7529.

Facilitating Programs

To serve students better, Albright has streamlthedgrocess of
scheduling space, acquiring work done by faciljtaesd obtaining
security for events by having the entire processpteted online at the
Office of Student Activities Web site. All programquests must go
through the Office of Student Activities.

The Office of Public Safety, Conference Serviced Bacilities will
deny any requests from student organizations ugigss
authorization by the Office of Student Activities.

This registration process must be used for utitivadf ALL college
spaces (i.e. fields, parking lots). Please remerthia¢room
reservations, facilities needs (audio visual eqeiptnchairs, tables,
etc.) and security requirements cannot be autoaiti@pproved by

the respective departments. It is important thadestts submit requests
at least 10 days in advance of the program to aammyddelays in
hosting the event. The 10 days will be taken fromdate the program
registration was submitted via the Office of Studkctivities Web

site.

D. Travel Guidelines for Albright College StudentOrganizations
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Trips sponsored by a student organization are dereil part of
Albright’s “official business” and, therefore, mus# planned in
consultation with the organization’s faculty/stafiviser and the
director of student activities. After discussing thip with your
adviser, please come to the Office of Student Atatat the Campus
Center Desk to discuss the planning of your tribtrfps,
transportation and travel arrangements must be mactjunction
with the director of student activities. This plamgmeeting is an
essential part of ensuring a safe and succesgferiexce for all
students who plan to participate in the trip. F&ilto have this meeting
or violations of the travel guidelines may resaltisciplinary
procedures.

Additionally, all Albright College student regulatis apply to all
students who go on trips sponsored by student @@@ons. It is
important to note that students are responsibléneir guests and will
be held accountable for their guests’ behaviohenttip.

1. College Representatives

It may or may not be necessary for an organizagiedviser or another
College representative to go on a trip. This depamdthe nature,
destination and duration of the trip. A Collegeresgntative going on a
trip must be employed by Albright College. The arigation’s leader
will consult with the director of student activién order to determine
the need for a College representative to accomfiangrganization on
their trip.

For all trips not requiring a College representgtev member of the
student organization’s executive board will assuesponsibility for
the travel program. They must be in attendancendwail phases of the
trip. This student will be responsible for keepalgnecessary travel
documents secure on their person and will takénihiative if any
emergency situation arises.

2. Transportation and Lodging Planning

All transportation contracts and arrangementsiiiairkrain, bus, van,
car rental and hotel arrangements) will be madeutiin the Office of
Student Activities. In cases where travel by amesessary, the
organization should meet with the director of shidectivities no less
than a month from the expected travel date. Thasllshensure the
most economical fare for the organization.

3. Financing the Trip

Under no circumstances should money be sent diregtlhe student
participants to an off-campus contractor (bus corgpaiavel agent,



hotel, etc.). A copy of the contract or agreemeunsie submitted to
the Office of Student Activities for the proper @gle representative’s
signature. In instances where money is collectech feach person
going on the trip, ticket sales should not commeanté all contracts
have been signed. All monies for the trip shouldi&gosited into the
student organization’s account with the Albrightl€ge Controller’s
Office. (Please keep in mind that this processamdprocess dealing
with contract signatures or transactions within@uoatroller’s Office
may take considerable time, depending on the cotitplef the trip or
event.)

4. Automobile Transportation

Most students going on off-campus trips will usescahe use of
personal automobiles exposes the owner(s) andr(s)ue
considerable liability. It may be possible for agp no larger than 13
to use the SGA van. (The driver must be 21 yearrolgst have a valid
driver’s license, and must have passed the Albsghurity driver’s
test.) Also, a faculty or staff member from thel€gé must be present.

To minimize liability to the organization and tocéd possible injury to
anyone in the group, the Office of Student Actestiand the Office of
Public Safety suggest that student organizatiolimddhese
recommendations:

Check the proper licensing and eligibility of athwrs.
Observe all traffic laws, including speed limits.

Abstain from alcohol, drugs or medicine that wolntghair the
safe operation of the vehicle.

Carry proof of current automobile insurance fordailers.

Maintain all vehicles being used (current statpé&tsion
sticker).

Keep basic safety and repair equipment on hand.

The College cannot assume responsibility for ttieedior the safety of
the vehicle being used. It is highly recommended & drivers have at
least two years’ experience. We highly recomment student
organizations obtain a van with a professionalaitiThe Office of
Student Activities, through its travel agent, cammage this for you.

5. Emergency Procedures
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The designated person in charge of the trip (ad@secutive board
officer) will assume responsibility for dealing tviemergencies that
may arise. This person should keep a copy of thedgistration form
on them at all times during the trip. This persath also have a list of
contact persons from the College to call in theneeéan emergency.

An emergency folder will be made available to tbeiser/executive
board officer traveling on College-sponsored tridse folder will
include:

A copy of the trip registration form listing evendy attending
the trip as indicated by the student organization.

A list of emergency phone numbers for the Albrigaimpus
(Public Safety Office, area coordinator on dutyd &me on-duty
emergency response task force member).

SGA Policies and Allocations

The rules of the allocation process are establislyatie Student
Government Association (SGA) to provide guidelif@sthe
allocation, disbursement and administration ofdtuelent activity fee.

1. Eligibility for Funding
a. Any organization whose constitution has beenamu by the
majority vote of the SGA Executive Board is eligitfbr funding.

1) Student organizations must provide updated offioatact
information with the Student Activities Office beé
receiving funding.

2) Because of the nature of the student activity $€&eA
reserves the right not to allocate/fund any eveat is not
made open to any student within the Albright Catleg
community.

2. Procedures for Requesting Funds
a. President and Treasurer Workshop

1) Organization Funding Request Forms will be distebluat
the President and Treasurer Workshops, which withéld the
early each semester.

2) Organization’s president and treasurer must atiead
President and Treasurer Workshops (no exceptidhs).
workshops will be announced by the SGA at least@kvin
advance. Failure to attend will be considered dyitire
allocation process.



3) Organization Request Forms must be submitteddy th
announced deadline at the workshops, which will be
determined by the SGA president and treasurer.

b. Reviewing Requests

1) Requests will be reviewed by the SGA in no paléic
order (with the exception of organizations thaténbgen
deemed Priority One, which will be considered first

2) Organizations that submit late or incomplete estjforms
or do not attend the President and Treasurer Wopsshvill
be removed from the regular pool of requests and be
considered for funding with penalties at a latéeda

c. Organizational Hearings

1) Once funds have been requested, the SGA Executive
Board will meet with each organization.

2) Organizations must sign up for a meeting timesgitt the
President and Treasurer Workshops or outside thife @fize.

3) The SGA Executive Board will present each orgaiina
the funds they will receive for that semester.

4) Each organization will be required to sign a furdi
contract (which is between the organization and3G&\).
The contract ensures that the organizations uski tioks
allocated for that which it was allocated, unlessepvise
determined after proposal and its approval aftetiaring.

d. Funding Timeline

1) Funding is requested by each organization duraeh e
semester.

2) Funding cannot be granted to an organizationrior a
upcoming semester.

3) Funds for activities during the Interim semesteud be
requested during the fall semester allocation g®ce
3. Administration and Disbursement of the Student Actvity Fee

a. Funding for student organizations is based en th
organization’s membership, number of events peresgsn, history
(determining good standing or lack thereof) andant status
(determining overages and/or misuse of funds).

b. The SGA reserves the right to deny funding tom@anization
for any activity based on the limited funds avdgdior the

allocation process.
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c. Co-sponsorship of activities, which combinesdsiand
energies, is highly encouraged.

d. The SGA will not allocate funds toward the feliag:

1) Any items which are susceptible to being ownedty
individual, not the organization, at the end ofeapnt

2) Fundraisers

3) Food (unless it is the event itself)
4) Awards or Prizes

5) Gifts
6) Decorations

7) Personal Loans

8) Alcohol

9) Payment for Tips

10) Charity donations or contributions

11) Any events that have happened prior to the allonati
process (unless given special written approvaheySGA's
president and treasurer)

12) Any event that takes place outside of the acaclgear
13) Any events or trips outside of the country
Conferences and Trips

1) Only an organization’s Executive Board will be colesed
to attend conferences (maximum of six members).

2) An adviser is required for both trips and confee=nand
can be included in the requests for funding.

3) Trips will be reviewed on a first come, first sehasis.

4) Transportation funds can be requested, but thefube
SGA van is recommended.

5) Hotel funds can be requested, but will only cover ftat
fee; organizations must cover any tips or extraeeggures on
their own (i.e. damages, late fees, etc.).

4. Appeal Process, Late Requests for Funding
a. Appeal Process

1) An organization holds the right to appeal an unaysm
funding request by writing a letter of appeal te 8GA
Executive Board.



2) Once the letter is received, the SGA ExecutivarBawill
vote and come to a decision; the SGA treasurercafitact
the organization regarding the ruling, which isfinal word
and authority in the matter.

3) An appeal must be made within a week after thoeation
process and is under the scrutiny of the SGA Exezioard.

b. Late Requests

1) Any late requests not accounted for during thgimai
request process may be submitted by any organiviatitne
form of a letter stating the reasons funds are ectéal either
the SGA president or treasurer.

2) All late requests are under the scrutiny of theASG
Executive Board, and the decision to follow is final word
and authority of the board.

5. Freezing Accounts

a. The SGA reserves the right to freeze an orgéiniza SGA
account based on the following:

1) Attendance during senate meetings (as statérbiStudent
Government Association’s Constitution)

2) Any misuse of funds

b. While an account is frozen, the organization laél unable to
submit check request forms or receive reimbursesnent

c. If an organization’s account has been frozemtace will be
placed in the president and treasurer’s mailboxes.

d. The SGA determines the length and time an ac¢aailin
remain frozen based on each individual case.

e. The SGA is open to hearing appeals of frozeowaas.
6. Amending the Allocation Rules and Procedures
a. Amendments may be proposed by any member &@re

b. Executive Board. Proposals must receive a 28 ebthe SGA
in order to be passed.

V. GENERAL COLLEGE POLICIES
A. Administration Search and Seizure Policy

Albright College respects the privacy of memberthefCollege
community. However, the College reserves the fighthe appropriate
officials to conduct searches if reasonable caxstsgo believe that
(a) activity is taking place in a student’s roonoarCollege premises
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that is detrimental to the health, safety or welfaf individuals; or (b)
substances are contained in the room or on theepgsopf the College
or on a person that would constitute a violatiothef Student Code of
Conduct. A search involves the close physical eration of all areas,
which may include, but are not limited to, thorolyofpoing through an
individual’s personal belongings. Determinationwbfat constitutes “a
reasonable cause to believe” that a search issegesill be made by
the director of public safety. Rooms may be ertevithout the
student present.

Alcohol Policies

1. Students are reminded that the laws of the Camvealth of
Pennsylvania limit involvement with alcoholic beages to persons 21
years of age or older.

2. The following are regulations for alcohol use:

a. Albright College allows students who are 21 yedrage to
possess and/or consume alcoholic beverages initreeyp of their
own room (unless in a substance-free hall).

b. Common-source containers of alcohol (i.e. partisbalinch
bowl, kegs, etc.) are prohibited anywhere on campus

c. The use of grain alcohol is strictly forbidden.

d. Open containers containing alcohol are not perthitighe
hallways and common areas of residence halls pulitic areas of
the campus. Any containers of beer or wine thabaneg
transported must be sealed and covered while dedg&opremises.

e. Ifitis determined by Public Safety that a studes$ consumed
alcohol which renders them to be in significantgbgl harm, they
will be transported by ambulance to the hospifa. dtudent has
consumed alcohol and their physical well-beingniguiestion, an
Auxiliary Officer will be called in to monitor thstudent’s
condition until they are considered to be safe. ddst of the
Auxiliary Officers salary, in the amount of $100]IMe passed on
to the student.

f. The lllegal Purchase, Possession or Consumptiéicoholic
Beverages (The College expects every student ovaee of these
laws and to assume the responsibility for compkanith them.)

g. Students are reminded that the Commonwealth of$3brania
prohibits the purchase, possession or consumptiatteholic
beverages by persons under the age of 21. Furtheyiamoy person
21 years of age or older is subject to chargesmtributing to the
delinquency of a minor for providing someone unterage of 21



with any alcoholic beverages. Violators are subjegirosecution
by state law enforcement officials.

h. In order to acquaint students with the provisiohthe law, the
following sections have been excerpted from Chageof the
Pennsylvania Crimes Code, effective June 6, 19v&ddition,
Item 6 has been excerpted from Section 493 of éma&ylvania
Liquor Code.

1) Section 6301Corruption of Minors - A person of the age
of 18 years and older is guilty of a misdemeandheffirst
degree in regard to alcohol if he aids, abetscestor
encourages a minor in the commission of any crime.
(Maximum five years and/or $10,000 fine.) Note: Ang
under the age of 21 is considered a minor in regard
alcohol.

2) Section 6307Misrepresentation of Age to Secure Liquor
— A person is guilty of a misdemeanor of the thiedree if

he, being under the age of 21 years, knowinglyfatsely
represents himself to be 21 years of age to aeyidied dealer
or other person, for the purpose of procuring afirita
furnished to him any intoxication liquors. (Maximwne year
and/or $2,500 fine.)

3) Section 6308Purchase, Consumption, Possession or

Transportation of Liquor or Malt or Malt Brewed Baages —
A person is guilty of a summary offense if he, lpdiess than
21 years of age, attempts to purchase, purchasesymes,
possesses or transports any alcohol, liquor or lbnelted
beverages. (Maximum 90 days and/or $300 fine.)

4) Section 6309Representing to Liquor Dealers that Minor
is of Age — A person is guilty of a misdemeanothaf third
degree if he knowingly, willfully, or falsely rements to any
licensed dealer or other person any minor to albhge for
the purpose of inducing any such licensed dealethr
person to sell or furnish any intoxicating liqutoghe minor
(Maximum one year and/or $2,500 fine.)

5) Section 6310Inducement of Minors to Buy Liquor - A
person is guilty of a misdemeanor of the third degf he
hires or requests or induces any minor to purchaséer to
purchase liquor, beer, wine, or brewed or maltdigurom a
duly licensed dealer for any purpose. (Maximum yee
and/or $2,500 fine.)
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6) Section 493 (1) of the Liquor Codefurnishing Liquor
or Malt or Brewed Beverages to Certain Personsr-afp
licensee or the board, or any employee, servamgent of
such licensee or of the board, or any other petsosell,
furnish, or give any liquor or malt or brewed beages, or to
permit any liquor or malt or brewed beverages tadid,
furnished, or given, to any mentally challengedspet or to
any minor, or to habitual drunkards, or personlenaivn
intemperate habits (Maximum 90 days and/or $508 ¥in

i. Fines (In addition to other sanctions, students whbiate
alcohol/drug policies will be fined.)

First Offense $50
Second Offense $100
Third Offense $150

Four or More Offenses  $20( - $600

C. Bicycle Policy

1. The College is not responsible for lost, stoledamaged bicycles.
Bicycle owners are responsible for removing thaydes from
campus at the end of every semester. Bicyclestfidt the end of the
academic semester will be considered abandonetiscaied by Public
Safety, and held by the College until the bicyslelaimed. Bicycles
left with Public Safety for more than one full sestez will be deemed a
gift to the College, to be disposed of through apgate College
channels.

2. Bicycles, when not in use, must be securely lo¢kezbproved
bicycle racksBicycle racks are placed in appropriate locatiaasiad
campus.

3. Bicycles that are locked to any device, railiogstructure other
than an approved bicycle rack will be issued a imarnA subsequent
violation will result in removal by Public Safetpé may result in
disciplinary action.

4. Bicycle owners should use discretion when ridingydies. At all
times, pedestrians have the right of way. All bieganust be operated
according to the provisions of the CommonwealtRa&finsylvania
Vehicle Code as it pertains to bicycles, as wethasules and
regulations contained in this policy.

5. Bicycles may not be ridden in residence halls graher building.



6. Bicycle owners are encouraged to have bikes ingoredse of
damage, loss or theft.

7. Bicycle owners are strongly encouraged to regthtar bicycles
with the Office of Public Safety.

Disability Access Statement

Albright College ensures that people with disaieiithave equal
opportunity to participate in its programs andatés, in compliance
with Section 504 of the Rehabilitation Act of 19&13d the Americans
with Disabilities Act of 1990, and encourages shidéo request the
accommodations they qualify for. At Albright Collegdisability
services are coordinated through the Academic liggu@enter, which
handles all requests for academic accommodatiahsnakes referrals
to other college units as needed. The ALC is cotenhiip providing
timely, individual assessment of student needspaachotes self-
advocacy and intentional learning among all stuglexgpecially
disabled students. The ALC is located in the Adstmtion Building,
phone 610-921-7662, e-mail: academiclearningcerdatm@ht.edu,
TTY 610-921-7241.

E. Drug and Alcohol Statement

1. Drugs
a. Standard of Conduct— Possession, use and/or distribution of
unprescribed and/or illegal controlled substanpesscribed
medical drugs that were unlawfully obtained or laging
unlawfully or abusively used, and related paraphl@rare strictly
prohibited on any area of campus. In addition abesive or
unlawful use of over-the-counter drugs is striftisbidden. Any
violation of this policy is also considered a vitda of the Student
Conduct Code.
b. College Sanctions- Students who possess, use and/or
distribute illegal drugs, prescribed medical drtigg were
unlawfully obtained or are being unlawfully useddoug
paraphernalia on Albright College property will fagbject to
community standards sanctions and educational anaming.
Repeat offenders may face more severe penaltgading
automatic suspension and/or removal from the rasel@alls.
Students who distribute controlled substances ssgxs such
substances with the intent to distribute may bgestibo more
severe sanctions including suspension and/or expuls
c. Local, State and Federal Laws- In addition to sanctions
imposed by the College, drug violations may berreteto the
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appropriate external authorities. Under local estaitd federal
laws, such as the Commonwealth of Pennsylvanitgtions as
specified above may result in penalties rangingffimes through
imprisonment. A list of penalties for federal droffenses can be
found on the U.S. Drug Enforcement Administratiowsb site at
http://www.dea.gov/agency/penalties.htifra student is convicted
of a drug-related offense under local, state cerf@daw, financial
aid will be revoked for a specified period of time.

d. Health Risks— The health risks caused by drug use vary
depending on the drug involved. Studies have shban
marijuana contributes to sterility in men, destrbgain cells and
leads to diseases associated with cigarette smokirgguse of
cocaine or any cocaine-based substance may caadddilere,
erratic behavior, personality changes, birth defdoss of appetite,
paranoia and mood swings. The use of drugs withalactor’s
supervision may also cause serious health diffesilin addition,
the abuse of any substance can adversely affetioredhips,
employment, academic and athletic performance elfictsteem.
e. Treatment — The University provides confidential counseling
services to students. The Albright College Coungelienter is
located at the Gable Health Center and can be edaaih610-921-
7532. The Counseling Center personnel will proviferrals to
both in- and outpatient treatment facilities at Remading Hospital
and other area treatment centers.

2. Alcohol
a. Standard of Conduct— Possession, distribution, use and/or
consumption of alcohol by students under 21 yebagie is
strictly prohibited on campus. The operation of@aen vehicle by
a driver who is legally impaired or intoxicatedgkkess driving) is
also prohibited. In addition, consumption of alclodwad/or
possession of open containers of alcohol by ardestiin public
areas is not permitted. No alcohol is permitte@ragek rush
events.
b. College Sanctions- Students who violate any of the above
alcohol regulations will be subject to a minimunmaky of a
disciplinary warning. Subsequent offenses will fesumore
serious action. Offenses and sanctions will be kagtle in the
Community Standards office and reported to the gpate
agencies.
c. Local and State Laws- In addition to sanctions imposed by
the College, alcohol violations may be referrethsappropriate
external authorities. Under local and state lawsh ss the




Commonwealth of Pennsylvania, Vehicle and Traffii_and
Alcoholic Beverage Control Law, violations may riésu
penalties ranging from fines through suspensica dfiver’s
license and possible imprisonment.

d. Health Risks— Use of alcohol may result in mood changes,
impulsive actions, loss of judgment and loss ofrdation.
Excessive use of alcohol may cause heart damagedamage,
damage to the digestive tract, cancer, brain daymagetal
disorders, loss of sexual function, blood disor@erd birth
defects. Also, long-term alcohol use may affecitiehships,
employment, academic and athletic performance saticesteem.
Students will be held completely responsible foy @iolation of
College policy while under the influence of alcahol

e. Treatment — The College provides confidential counseling
services to students. The Albright College CotuingeCenter is
located in the Gable Health Center and can be eebah610-921-
7532. Counseling Center personnel will providenreds to both
in- and out-patient treatment facilities at the dReg Hospital and
other area treatment centers.

This information is provided in compliance withtsae 1213 of the
Higher Education Act of 1965, as amended by thegBriee Schools
and Communities Act Amendments of 1989 [20 U.945d] and
again amended in the Higher Education Opportunity (dEOA)
[Public Law 110-315] was enacted on August 13, 2008

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERIRBffords
students certain rights with respect to their etlanaecords:

1. “The right to inspect and review the student’s edion records
within 45 days of the day the College receives itewr request.”
Students should submit written requests to thestegithat identify the
records they wish to inspect. The registrar wilkearrangements for
access and notify the student of the time and pldneze the records
may be inspected. If the records are not maintaayetie registrar, he
or she shall advise the student of the correctiaffto whom the
request should be addressed.

2. “The right to request the amendment of the studesducation
records that the student believes is inaccurateisleading.” Students
should write the official responsible for the regoclearly identify the
part of the record they want changed, and spedify itvs inaccurate
or misleading. If the College decides not to amiyedrecord as
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requested by the student, the College will notily student of the
decision and advise the student of his or her tiglathearing regarding
the request for amendment. Additional informatiegarding the
hearing procedures will be provided to the studérn notified of the
right to a hearing.

3. “The right to consent to disclosures of personiaéntifiable
information contained in the student’s educatiarords, except to the
extent that FERPA authorizes disclosure withouseoh” One
exception, which permits disclosure without consendisclosure to
school officials with legitimate educational intst® A school official
is a person employed by the College in an admatis#, supervisory,
academic or research, or support staff positiodyaing law
enforcement unit, personnel and health staff);ragpeor company
with whom the College has contracted (such astamaly, auditor or
collection agent); a person serving on the Boartro§tees; or a
student serving on an official committee, such diseiplinary or
grievance committee, or assisting another schdcialfin performing
his/her other tasks. A school official has a |legiie educational
interest if the official needs to review an edumatiecord in order to
fulfill his or her professional responsibility.

4. "Upon request, the College discloses educationrdscaithout
consent, to officials of another school in whicktadent seeks or
intends to enroll.”

5. “The right to file a complaint with the U.S. Depagnt of
Education concerning alleged failures by the Cellegcomply with
the requirements of FERPA.” The name and addregeedfffice that
administers FERPA is: Family Policy Compliance GHfiU.S.
Department of Education, 400 Maryland Avenue SWasklihgton,
D.C. 20202-5920

For additional information on these rights, pleemetact the registrar
or the dean of students.

6. Parent Notification Amendment

Federal Register: July 6, 2000 (Volume 65, Numi3£) 1

Section 99.31(a) (14) Prior Consent Not Requiredfisclosures to
Parents and Legal Guardians Regarding Violatiordashol or Drug
Laws or Rules.

The Higher Education Amendments of the Family Etlanal Rights
and Privacy Act (FERPA), permits postsecondaryitingins to
disclose to parents and legal guardians of studertsr the age of 21,
without the student’s consent, information regagdime student’s



violation of any federal, state or local law, oyaule or policy of the
institution governing the use or possession offedtor a controlled
substance.

In addition to this new provision, the statue aliyeprovided that post
secondary institutions may disclose certain infaromafrom a
student’s education records to parents or legaidipr@s under several
exceptions to the prior consent rule. Under se@@i31(a) (8) of the
regulations, institutions may release informatiomparents or
guardians, without the student’s consent, if thielett is a dependent
for tax purposes. Also, under section 99.31(a), (@0)nstitution may
release information to a parent or legal guardiaconnection with a
health or safety emergency. This provision addeva @éxpectation to
the prior consent requirement of FERPA.

http://www.ed.gov/policy/gen/guid/fpco/ferpa/indietml

Financial Policies
1. Enrollment Deposit:

All entering students pay a $200 enroliment depdsiis deposit holds
their position in the class. This deposit is heléscrow and credited to
the student’s account upon graduation or withdrdmeah the College
after completing at least one semester. Studertisirawing from the
College without meeting this requirement forfeiithenroliment
deposit.

2. Billing and Payment:

Tuition, room, board and fees are billed on a séenémsis as a matter
of convenience. Payment is required before thé statasses; any
outstanding balance that remains on the studect@uat after
deduction of financial aid, grants, scholarshipd lyans should be paid
on or before the due date in August for the fathaster and the due
date in January for the spring semester. To avelialyd in registration,
course selection and room assignment, as welleaisnosition of
finance charges associated with late paymentsuggest that you
determine as promptly as possible, but before tigeddte, how you
plan to meet these expenses.

As an alternative to the traditional method of pgyeducational costs
in full at the beginning of each semester, AlbriGlollege offers a
budget plan financed through Tuition Managementesys that allows
for monthly installment payments covering tuitiomddees throughout
the academic year. Information about this prograsighed to assist
students and their families is mailed to all studémadvance of each
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academic year. Additional information is availafstem the Tuition
Management Systems Web sitevatw.afford.com

Students are granted auxiliary credit privileged #mable them to
charge purchases made in the bookstore or foottesrprovided by
Jake’s Place and for long-distance telephone Téesse charges, which
are posted semimonthly, are payable upon presemtatithe monthly
billing statement. Details of these monthly chargeseither provided
at the time of purchase or sent directly to thelestia at his/her campus
mailing address. Delinquent accounts are subjetttd@ssessment of
monthly interest charges and the cost of colledfioeferred to an
outside agency. Final account balances of lessdhardollar will not

be collected or refunded.

Maintaining one’s account in good standing is aguueisite of
responsible citizenship. Outstanding balances#red to finance
charges, as well as discontinuance of auxiliargitggivileges.
Reinstituting of auxiliary credit privileges is gabt to a $25 surcharge.
Students are urged to use these privileges apptelyi

Questions relating to any charge appearing on ahtyobilling
statement should be brought to the attention oCtroller’s Office
within seven days of receipt of the billing statetn®arents and
students are urged to consult with the Controll@&ffice in advance of
payment due dates to settle accounts in a timshjida and to avoid
finance charges that would otherwise be imposed.

3. Withdrawals and Refund Policy:

Tuition, room, board and other fees are based @tademic year of
study and billed on a semester basis. A full-titoelent is defined as
one taking a minimum of three, but not more thaa,fcourses per
semester. Part-time students are defined as takiagr two courses
and are billed on a per-course basis. Credit atdgrsts to student
accounts for tuition charges are provided to ttstsdents whose
enrollment status changes from full time to panietidue to their
withdrawing from course(s) prior to the end of thiep/add period in
accordance with College policies described beldwdénts are not
eligible for credit adjustments for withdrawing finccourses after the
drop/add period expires.

The Controller’s Office will not issue any refundghout written
documentation. Oral communication or failure toar¢po class is not
considered formal notification of withdrawal anldetefore, no refund
will be given.



As the College has expenses of a continuing natigegglly incurred on
an annual basis, it assumes that students, onckegihmwill remain for
the semester. However, the College recognizesrtisidual
circumstances may dictate a withdrawal. The Cdetrs| Office will
review a request for refund of institutional chargeon official
notification from the registrar, housing and foethéces offices. The
refund is subject to the assessment of an adnatiistrfee of $200, a
record fee of $20, the cancellation fees delinegt¢de residential
housing and food service contract, and, if theesttidoes not receive
any Title IV financial aid, the schedule shown elo

If a student does receive Title IV financial alue tcredit to be applied
to the student’s account will be determined throtighTitle 1V credit
formulas.

First week of semest: 95%
Second week of semester 90%
Third week of semester 75%
Fourth week of semester 50%
Fifth week of semester 25%
Sixth week of semester no refund

Financial Aid Refunds

In accordance with federal regulations, Albrightl€ge has instituted
a refund policy for students who are recipientiederal Title IV
financial assistance (Pell and Supplemental EdoraltiOpportunity
Grants, Perkins and Stafford Student Loans, PLUshk@nd Federal
Work Study). This policy applies to each recipienTitle IV
assistance who withdraws or is dismissed from 4larCollege during
the first 60 percent of a semester in which thadesit began
attendance.

Federal aid will be adjusted based on the perdahiecsemester
completed prior to the withdrawal. That is, studenill be entitled to
retain the same percent of the federal financthleteived as the
percent of the semester completed. This perceraicsilated by
dividing the number of days in the semester (exnlythreaks of five
days or longer). The date of withdrawal will be thete the student
begins the withdrawal process at the Registrarfie@fthe student’s
last date of attendance at a documented acadeymiekited activity, or
the midpoint of the semester for a student whodeavithout notifying
the institution. There will be no adjustment todeal financial aid after
the completion of at least 60 percent of the sesnest
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Once the federal refund amount has been calculdtediinds will be
returned in the following order:

Unsubsidized Stafford Loans

Subsidized Stafford Loans

Perkins Loans

PLUS Loans

Pell Grant

Academic Competitiveness Grant

National SMART Grant

Federal Supplemental Educational Opportunity Grants

Pennsylvania and other state grants will be adjustaccordance with
the agency’s stated guidelines. It is expectedRAaState Grant funds
will be reduced by the same percent reductionitiotureceived by a
student when withdrawing from a course or courses.

Albright College grant and scholarship funds w#l &djusted based on
the percentage of tuition received by the studére@nawithdrawing
from the College.

Missing Student Notification

In accordance with the Higher Education OpportuAity of 2008 we
are notifying you that Albright College has a pylfor notifying the
designated emergency contact listed in Housingoarather
administrative areas of campus for a student whides in on-campus
housing and who is determined to be missing.

A student may be deemed missing if it is reportedppropriate
college officials (Public Safety, Housing and Resitl Learning
Resident Assistant, Lead RA, Assistant DirectoDioector, Gable
Health and Counseling Center Personnel or the DEStudents
office) that the student has been unreachablearsopal contact,
telephone, e-mail, or other means of electronicroomication for 24
hours or more. Any member of the Student Affairamehat receives
the call will refer the information directly to theadership of Public
Safety immediately (Director or Assistant Direcjors

Upon determination by Albright College Public sgfétat a student is
missing, the designated emergency contact willdigied as soon as
possible but no later than 24 hours after thatrdetation. The
student's custodial parent or guardian will alsodigfied if that person
is not the designated emergency contact and tderstis under 18



years of age and not an emancipated individual.

Students are encouraged to periodically reviewwgrtthte their
emergency contact with the housing departmenbuftyave any
questions or concerns regarding this policy pleasgact the Dean of
Students Office at 610-921-7611.

Organization Policy

1. Any student or student organization that aids,sl@tcourages,
requests, initiates, or assists any other studentstudent or student
organization in acts that violate a policy conséituan organizational
offense.

2. Societies, clubs, Greek organizations, athletimtear similar
organized groups in or recognized by the Collegesabject to the
same standards as individuals in the community.cbn@mitting of
any offenses by such groups or the failure of aggmized group to
exercise preventative measures relative to violata the code by
their members shall constitute an organization@nsfe. To be classi-
fied as an organizational offense, one (or moréheffollowing
circumstances must have occurred: the offense areducted with the
knowledge, authorization or approval of an exeeutfficer and or
member(s) of the organization; organizational augrfunds were
utilized to support the offense; a significant n@mof organization
members participated, supported or were awareeafiisconduct; the
misconduct occurred in any reserved space on aaafipus that serves
as a College function. The misconduct occurredrasut of or during
an organization-sponsored function or activityther misconduct was,
by its nature, deemed to be an organizational s&eBoth the
individual and organization will be held accountafur misconduct
originating from one event or activity.

3. The organization as a whole as well as studentgichally shall be
subject to disciplinary action as if the studenstodent organization
had actually committed the violation. Any violatiohthe Student
Code of Conduct by members of a student organizatiay result in
both the organization and the members involvetiénbehavior being
subject to disciplinary action up to and includdigsolution of the
organization.

Parental Notification

1. The vice president for student affairs and deastualents or
designee has the authority to notify parents ordjaas about possible
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violations of the Student Code of Conduct underfdiewing
circumstances: when students have authorized thegédo release
educational records to parents or guardians, wiugleists under the
age of 21 are found to have committed any violatibthe College’s
policies on alcohol or drug violation, when studesite involved in a
disciplinary violation that could result in suspiemsor expulsion from
the College, or when students are facing a medicpsychological
emergency.

2. The Higher Education Amendments of the Family Etonal
Rights and Privacy Act (FERPA), permit post-secopdastitutions to
disclose to parents and legal guardians of studertsr the age of 21,
without the student’s consent, information regagdime student’s
violation of any federal, state or local law, oyguolicy of the
institution governing the use or possession oftedtor controlled
substances.

Posting Policy

Posting is considered to be any information tacked, taped, stapled
or written on any surface on campus. It is an etgtien that all
members of the College community will adhere toghkcy and will
aid in removing expired and improperly posted restic

1. Location

a. All materials must be posted on bulletin boardsark strips or
(in the Campus Center) designated posting lineslasdjnated
posting areas. No postings are permitted on giedsted, wooden,
metal, plastic or other surfaces. Sufficient paggpaces are
available in all buildings. Suggestions for additibbulletin board
and cork strip locations are welcome; please nthiéydean of
students.

b. Bulletin boards and cork strips are designategitasr
“College community” or “academic.”

c. In some buildings, “academic” bulletin boardsork strips
have been designated specifically for academicoéimet official
postings. To post on academic boards/strips, psiomisnust be
obtained from the building secretary, the OfficéHolusing and
Residential Learning, or the sponsoring facultgffir
administrator.

d. Permission is not needed for posting on “Colleg@munity”
boards/strips as long as the posting policy is athio.



e. Items may not be posted on any outside area&pera
bulletin boards provided expressly for this purp@etside areas
include lampposts, street signs, sidewalks, exteradls and
doors, utility poles, trees and other immobile otgeconsidered
part of their property.

f. Items may not be distributed among parked vebicl
g. Chalking is permitted on sidewalks only.

Content and Size

a. All materials must include the name of the sporad relevant
event information.

b. Materials that promote the use of alcohol or otrags or that
promote discrimination based on race, gender, $exigatation,
religion, ethnicity, and/or national origin, or treae obscene,
socially inappropriate or intimidating, or that aféensive to the
prevailing standards of an academic communitypeohibited.
Guidance as to the appropriateness of postingsomapught from
the Campus Center Office, faculty advisors, thend#astudents,
or the director of housing and residential learning

c. Sponsors are permitted one sign per bulletimoracork strip.

d. Personal message postings (i.e., happy birtaday
congratulations) may not exceed 3' by 3'.

e. Postings promoting events may not exceed 8xX1124".

An example of a posting that contains appropristéenal and is
of an accepted size is available in the Officetold8nt Affairs.

Duration

a. On “College community” boards/strips, personaksage
postings (i.e., happy birthday or congratulatiangy not stay up
for more than one week and must include the dateegdoPersonal
message posting may be removed earlier if spaceeded.

b. On “College community” boards/strips, postingsmoting
events must be removed within 72 hours following ¢lent.

c. Removal of materials from “academic” bulletin bogletrips is
at the discretion of the sponsor.

Removal
a. Itis the responsibility of the sponsor to removaterials.

b. If members of the campus community deem it necgdear
remove materials that otherwise adhere to the apgrposting
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5.

policy, they must first notify the sponsor and explwhy they
wish to remove the materials. If the materialsraraoved, they
must be returned to the sponsor.

c. Postings by people who are not Albright studerisuity, staff
or administration are prohibited without the pesios of the
Campus Center Office.

Violations

Violations to the Posting Policy may result in emtive action by the
appropriate disciplinary body.

. Sexual Assault/Rape Policy

Sexual assault and rape are crimes that will ndbleeated at Albright
College. The nature of these types of incidentsesiimmense
difficulty to the individuals directly involved anaffends the
educational mission of the institution. Those idfeadt as being
responsible for such acts may expect to be crityipabsecuted and
held accountable under the College’s Sexual MisaonEolicy
procedure.

1. What to Do if You Have Been Sexually AssaultedRaped

a. Get to a safe place as soon as you can (i.e.,di>dafety,
hospital, RA)

b. Get help immediately by contacting an assistargotiir of
housing, resident assistant, Health Services, @&hngsServices,
dean of students, or the Office of Public Safestvi2en the hours
of 8 a.m. and 5 p.m. Monday through Friday call@able Health
and Counseling Center at Albright College (ext.Z)5&all the
Office of Public Safety at Albright College (extlB even if you
do not want further action taken.

c. Seek medical care. Save all of the clothing youewegaring at
the time of the assault. Place each item of clgtivira separate
bag. Do not use plastic bags.

d. Go to either St. Joseph’s Hospital or the Readiagpiial and
Medical Center emergency department for medica. c&ven if
you think that you do not have any physical injsyigou should
still have a medical examination and discuss witlealth care
provider the risk of exposure to sexually transeditinfections and
the possibility of pregnancy resulting from thesgassault. A
medical examination is extremely important eveyoif are unsure
if you are interested in pursuing a police repgdu may call the



Public Safety Office at Albright College (ext. 3%fiyou need
transportation to the emergency room.

e. Do not disturb anything in the area where the iectdccurred.

f. Preserve physical evidence and refrain from chandiothes,
bathing, showering, brushing your teeth, douchingrimating.

g. If you suspect that you may have been given adgue-drug,
ask the hospital emergency department where yaivemedical
care to test for date-rape drugs.

h. Write down as much as you can remember about the
circumstances of the assault, including a desoripaf the
assailant.

i. Get emotional support by scheduling an appointmshtthe
Albright College Counseling Center. (ext. 7532).

j- Itis your choice whether you would like to speakhva
counselor on or off campus.

k. Every effort will be made to maintain privacydan
confidentiality. “Need to know” guidelines will benposed.

2. Reporting an Indecent Assault

A student who believes that she or he has beevictien of an
indecent assault should report the assault to théd>Safety Office of
Albright College and the Gable Health and Coungelienter even if
you may not want further action taken. The victiitl mever be
pressured into making any decisions that they dalesire.

Public Safety will assist you in reporting the het to either the
Muhlenberg Police Department or the Reading Pdligpartment, as
appropriate. If a report is completed with both Reading Police
Department and the Office of Public Safety simwdtausly, the
adjudication processes will be separate and didtiom one another.
Once a student files an incident report of sexuatomduct, there will
be an investigation of the incident. If the victimooses to have
criminal charges filed through either the Readiojd@ Department or
the Muhlenberg Police Department, Public Safety diicontinue any
on-campus investigation until the criminal chargage been
adjudicated. The accused may be charged crimibgllgcal law
enforcement authorities. The case also may be déhlas a violation
of Albright College’s Sexual Misconduct Policy ifé¢ accused is a
student at Albright College. The student will appleafore the
Community Standards Hearing Board for a hearinthdfaccused is

A DIFFERENT WAY OF THINKING

found in violation of the Student Code of Condgetictions will be
assessed that could include probation, suspensiexpalsion.

Sexual Harassment Policy

1. Sexual HarassmentAlbright College believes that its students,
faculty and staff living and working in the Collegemmunity should
be free from sexual harassment. Sexual harassmentawful and
contrary to the best interests of the Collegestitslents and its
employees.

a. Scope:lt is the policy of Albright College to provide edrning
community and workplace or campus community free of
unwelcome sexual advances, requests for sexuatsfaaod other
verbal or physical conduct or communications deetoed
constitute sexual harassment. Sexual harassmenrisgdered to
be a very serious matter and is prohibited in tbekplace by any
person and in any form. It is the responsibilityabifstudents,
faculty and staff to ensure compliance with thisgyo Any
student, faculty, staff or person who has a wordelar
campus/community sexual harassment complaint skadirt the
matter to a student personnel official, supervigovice president,
or directly to the associate vice president aneatiar of human
resources.

b. Policy: Sexual harassment of any Albright College employee
or student in the workplace or campus/communitgtoy
employee or other person, either directly or inttige is not
tolerated and is prohibited. No student, facultgtaff member
shall be threatened or made to feel threatenduredixplicitly or
implicitly, neither by sexual harassment nor by itegorting of
sexual harassment. A student, faculty or staff nesialbefusal to
submit to unwelcome sexual advances or condutteordporting
of such advances will not adversely affect the eygs’s or the
student’s performance, evaluation, wages, advancsme
academic standing or retention, career developoresrty other
condition of employment. Sexual harassment in thekplace or
campus/community is strictly prohibited. This indés, but it is
not limited to, unwelcome and offensive sexuatdtions,
unwelcome advances or propositions, verbal abuaesekual
nature, offensive displays in the workplace or casimmunity
of sexually suggested objects or materials, anco#msr activity
that could be interpreted as creating a sexualileovork or
campus/community environment. Any student, facattgtaff
member who believes that he or she has been sgkiaafissed



should report the act immediately to the employsejservisor or
student personnel official or to the associate prasident and
director of human resources, who serves as thenatffive action
officer. The complaint will be investigated, ane ttudent, faculty
or staff member will be advised of the findings @odclusions.
While there are no express time limits for initi@ticomplaints,

every effort should be made to file a complainsasn as possible.

Once a complaint is made, the College will con@urcinvestiga-
tion and take appropriate actions as indicatedbyfindings of the
investigation. The complaining individual may fde informal
complaint, which involves a meeting to discussdtheged
incidents, or a formal complaint, which includesréten
statement by the complaining individual. All compta will be
promptly investigated. To the extent possible, d@rftiality and
privacy will be respected in handling such harasgrmemplaints.

The affirmative action officer will be responsilia overseeing
the investigation and maintaining the documents ef
investigation and ensuring that the appropriatmads taken.
There will be no discrimination or retaliation agsti any student,
faculty or staff member for making a sexual harasgncomplaint.
Any student, faculty, staff member or person whimisd to have
engaged in sexual harassment will be subject tocopppate cor-
rective or disciplinary action up to and includingmediate
termination, suspension or expulsion. This polipplees to
students, faculty, staff and non-employees who corteecontact
with College students and employees. Any sexuadsanent by a
non-employee, such as a vendor or contractor, bhakported
immediately to the employee’s immediate supervisdo the
affirmative action officer.

c. Process for Addressing Complaint of Sexual Harassmé&
The Sexual Harassment Poalicy requires action antidemtial
record keeping as a means of protecting the efliméght College
community of faculty, administrators, staff anddsnts.
Immediate and, if necessary, corrective actionl glealaken on all
complaints of sexual harassment. Members of theighibCollege
community should encourage individuals who expegesexual
harassment to come forward. In addressing complairgexual
harassment, the individual should speak directth&ocharasser,
identifying the incident and what was objectionadoel stating the
remedy sought. Or, the individual can write toliaeasser,
identifying the incident and what was objectionadoel stating the
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remedy sought. On the assumption that the remagyh$as to
have the action cease, this could end the matémdrthat, or
alternatively, the individual should report theident directly to
one of the following individuals, who are respotesifor helping
resolve the problem either informally or formally: If the
individual is a student, he/she should report tiogient to the vice
president for student affairs and dean of studé)t;the
individual is faculty, administrator or supportf§taae/she should
report the incident to his/her immediate supervi8pif the
individual is not comfortable reporting the incidéo his/her
supervisor or wants to take it further, then hesiald report the
incident to the affirmative action officer, who @lserves as the
associate vice president and director of humaruress.

The individual should keep records documentingnaidents and
conversations that involve sexual harassment, dirafuthe date,
time, place and witnesses, if available. After infal or formal
intervention is complete and there is evidenc@appropriate
actions that violate the College Sexual Harassrelity,
disciplinary action against the harasser may fallBigciplinary
action should be commensurate with the scope amadigeof the
occurrence. Effort will be made to provide apprat®irelief in the
form of sanctions that may include reprimand, wagnprobation,
suspension, demotion, expulsion or termination efdployees and
students should be aware that the College is pedfartake action
to prevent and remedy such behavior, and indiviludlo engage
in such behavior are subject to disciplinary actiyppeals with
regard to this process should be made to the @msid

O. Smoking Policy

Smoking is prohibited in ALL buildings on campusa&king is not
permitted within 25 feet of entranceways to resoddnalls. Refrain
from smoking near windows. All debris must be dsgbof properly.
Failure to adhere to these rules may result in@dnd/or disciplinary
action.

P. Student Records

Student records for student affairs are maintaineghch office
reporting to the vice president for student affaimsl dean of students.
The Office of the Vice President for Student Afsagnd Dean of
Students holds conduct records resulting fromioitatto the Student
Code of Conduct for seven years after the studemgtes. The files
for students who do not graduate are held intaktfinitely. Students



may not return to Albright College until the hearimas been held and a

decision has been reached regarding the outstamdiragnt.

Q. Vehicle Registration and Parking Regulations

Amended — September 2008
1. Registration

In order to park on campus, employees, Acceleratgiee Program
(ADP) students, upper-class (sophomore, juniorsamior) students,
commuters and graduate students must registenigicles with the
Office of Public Safety. The vehicle’s registraticerd, current
insurance card, and a valid driver’s license magpiesented when the
vehicle is registered with the Office of Public &sf The registration
and parking sticker are free.

Traditional undergraduate students must place paeking sticker on
the rear window on the driver’s side, facing ouhoyees,
Accelerated Degree Program and graduate studerstsptage their
parking sticker on the rear-view mirror, facing.detoper placement
permits easy identification of a vehicle in sitoas where the Office of
Public Safety must contact the owner.

Sophomores, juniors, seniors and commuters aréreedtio register
their vehicle each year with the Office of Publef&@y. Students who
change vehicles during the academic year mustteedgiee new vehicle
and obtain a new parking sticker.

Employees, ADP students and graduate studentsgreeguired to
register once. However, if a change of vehicle ogcan additional or
new permit sticker is required. If employees hadditzonal vehicles
that may from time to time be driven and parkedampus lots, they
must register them and obtain parking stickersHem.

The Office of Public Safety encourages memberbhe#tbright
community who plan to park off campus to registeirt vehicles and
obtain parking stickers. In the event of a probleng., lights left on),
registration enables the Office of Public Safetidentify and contact
the owner.

2. Guest/Temporary Registration

Temporary registration/parking permits must be iolet from the
Office of Public Safety when students have visitarsvhen a particular
vehicle will be parked on campus for a brief peraédime, not to
exceed the three-day on-campus housing rule, whiefore fully
described in the student handbook.
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3. Rental Vehicles

Whenever a College department uses a rental vebrciny period of
time, it is necessary to obtain a temporary parkiagnit and to display
it on the dashboard on the driver’s side of thaslehwhether parking
on the street or on campus.

4. Parking / Parking Locations

*Unless otherwise noted, “employees” refers to fycistaff and
administrators with valid parking permits; “studgntefers to
upperclass, ADPandgraduate students with valid parking permits.
First-year students, with the exception of first yar commuters, are
not permitted to park on campus First-year commuters with a valid
parking permit may park in Gene Shirk Stadium.

I
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Lot Saturday-Sunday Monday-Friday
Main Lot All employees, guests 7 a.m. -5 p.m.
and students Employees and guests
5p.m.—7am.
Employees, guests & studen
Computer Employees, guests 7am.—-10 p.m.
Science/Chapel and all students Faculty
10 p.m.—7 a.m.
Employees, guests & studen
Bollman/Schumo Employees, guests 6 am. —10 p.m.
and all students Employees and guests
10 p.m. -6 a.m.
Employees, guests & studen
Athletic Employees, guests arl[d 7 a.m. — 10 p.m.
students Employees and guests
10 p.m. -7 a.m.
Employees, guests & studen
Gene Shirk Employees, guests and Employees, guests and
Stadium all students with valid commuter students with valid
parking permit parking permit
Armory All employees All employees and students
Selwyn No parking without No parking without
authorization authorization
Albright Woods Students residing in Students residing in Woods

Woods Apts. and
guests

Employees

Apts. and guests
Employees
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Mohn Students residing in Students residing in Mohn,
Mohn, Krause and Krause and Smith
Smith Employees
Employees

North Students residing in Students residing in North an
North and Mohn Mohn
Employees Employees

Albright Court Students residing in Students residing in Court
Court Employees
Employees

5. Visitor/Guest Parking:

All members of the Albright community should makeey effort to
make our guests feel welcome upon their arrivadampus. When
offices or departments are expecting guests, theyld obtain special
parking permits from the Office of Public Safefihe host, if possible,
should distribute the special parking permits tesgs prior to their
arrival. Guests should be directed to park in destied visitor/guest
parking spaces in the Main Parking Lot at 13th Bach Streets or the
Gene Shirk Stadium Parking Lot on the corner ohE3td Exeter
Streets. Guests should place their special papgangit on the
dashboard of their vehicle. Should these desigregades not be
available, guests may park in any available spaaept the ones
designated for College officials, persons with dgdermits, guests of
the Office of Admission, and the 15-minute resgitcspaces.
Unexpected guests should be assisted by the Hast/départment in
obtaining a special parking permit and parking fiaca

In the event that guests are in need of speciaht@dn or consideration,

arrangements should be made through the Officaiblid®Safety,
which will assist in any way possible.

6. Handicapped Parking

Spaces have been designhated throughout campusyfpeeson who is
physically disabled, in accordance with applicdale. Cars parked
illegally in these spaces are subject to beingett, booted or towed
at the owner’s expense. Anyone needing speciaiaderagion for
parking should contact the Office of Public Safétyt is justifiable, a
temporary parking permit and an alternate parkiegtion may be
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provided when available, or other appropriate ayeaments will be
made.

7. City and Township Street Parking

Although city and township regulations permit patkon public
streets, members of the Albright community shoddénsitive to the
need to maintain good community relations and gweltenever
possible, parking in front of private residenceewlihere are
alternative locations. Under no circumstances shauhember of the
Albright community block a private driveway. Faiéuto abide by
public parking ordinances and regulations may tesutaffic citations
issued by the appropriate city or township poliepattments.

8. Contractor Parking

Employees of contractors or any other service pievio any
department of Albright College must report to thi&a@ of Public
Safety to sign in and receive a parking permitcfamtractor service
vehicles and any necessary keys or access caatg loeimnmencing
work on campus. Following completion of work oitla® end of the
day, off-campus contractors must turn in accesgscdeys and parking
permits to the Office of Public Safety. Parkingmés for the private
vehicles of contractors’ employees must be obtaatdéde Office of
Public Safety. At the time that parking permits abgained, contractors
will be advised where their service and privateiclels may be parked.
Contractor service vehicles may load and unloadntiss equipment
and supplies near the worksite after receiving ssion from the
Office of Public Safety, in conjunction with Fati#is Operations and
Services or the department to whom service is beingided. Those
operating contactor service vehicles cannot asshatehey may
continue to park at the location of loading or anlimg.

9. Parking Restrictions

a. No parking is permitted in any fire lane, loadirark, reserved
space or area marked “No Parking”, including butlmaeited to:

(i) Masters Hall Circle (designated fire lan@);, West fire lane in
front of Mohn Hall;(iii) Campus Center loading docks) Center
for the Arts loading dockiv) Science Hall loading dockvi)

Entire driveway entering the parking lot of Nortlalk (vii) Either
side of the main driveway to Albright Woodsijii) entrance to
any delivery, service or trash removal an@g; unpaved
landscaped areas, unless authorized by the Offitaldic Safety
or the Facilities Department.



10. Penalties

Unregistered vehicle/no current permit displayed 50 %
Infractions that result in immobilization of velgcl $50
Unauthorized parking in handicapped space $50
Parking in a loading zone $25
Parking in a fire lane $25
Parking in a no parking/driving zone $25
Parking on sidewalk/grass $25
Parking in reserved/restricted spaces $20
Exceeding 15-minute parking limit $20
Improperly displayed sticker $20

Violators are responsible for payment of towingrges in addition to
the above-stated penalty. Commonwealth statutespgrolate
institutions harmless from any liability associateith towing of
vehicles from private parking lots.

11. Immobilization of Vehicle

The Office of Public Safety reserves the rightrtaage to tow or
disable any vehicle with the use of a boot wherdhation of the
vehicle presents a hazardous or emergency situatiavhen the
owner/operator of the vehicle cannot be identified has received
three or more unregistered citations.

12. Responsibility for Violations

The owner/operator of a vehicle registered with@lffece of Public
Safety is responsible for any and all violationd eglated penalties. It
is incumbent upon the owner/operator to ensureathaperators of the
vehicle are made aware of the College’s parkingsraind regulations,
which can be found in the student handbook, thesrahd regulations
distributed when registering the vehicle, and en@wollege’s Web site.

13. Appeal Hearings

If you believe that a parking citation that you baeceived is
unwarranted, you have the right to request a hgdényncompleting an
appeal form, which can be obtained from the Oftit®ublic Safety
and submitted to that office within five calendaysl of the date of
issuance. An independent appeals board composadiuniteer faculty,
staff and students will hear appeals on rotating @&cording to all
constituents’ schedules. At the time of submissiban appeal form,

()
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each appellant will be assigned a date and time fararing, which is
mutually agreed upon. You may, before the datb@htearing, request
a new date in the event of an unanticipated canfDaly one new
hearing may be requested. Failure to appear fonedsiled hearing
will result in an additional five dollar ($5) firte your citation and the
forfeit of any right to appeal. Failure to requastearing within five
days of the parking citation or failure to appeayaur hearing will
result in your forfeiting any appeal rights. A plafaignorance of the
Albright College parking policy will not be acceftas an excuse for
violation. The decision of the Appeals Board, con&d by an officer
of the College, will be final and no further apseaill be heard. Non-
payment of applicable fines may result in revocatibparking
privileges. Any student who fails to pay applicafalees within 30 days
of issuance or an unsuccessful appeal is subjgayiment from
enrollment deposit.

This regulation, dated September 2008, supersegesra all previous
Albright College parking regulations.
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VI. IMPORTANT PHONE NUMBERS ALBRIGHT COLLEGE ALMA MATER
Department Extension Come cheer Alma Mater with song and with laughter.
_ _ And fling abroad her colors, Red and White.
Academic Learning Cent 7662 O’er hill, dale and valley now bid the echoes rally
Chaplair 7708 And sing a loud the praises of Albright
Community Standar: 766: sing u praises 'ght.
Counseling Cent 753z
Dean of Student 7611
Dean of Undergraduate Studies 7643 Hail! Hail! The Red and the White!
Financial Ald/SchoIarshlp 7515 Hail Aima Mater with a cheer!
Food Service: 7525 . . _ . .
Gable Health Cent 7537 With Eyes bright and glancing, the Red and Whitevathcing,
Greek Life 7529 We'll sing the praise of Alma Mater dear.
Help Desk — IT Services 7676
Honors Prograr 7716
Housing and Residential Learn 7641 -
Multi-Ethnic Student Affaire 770t Each gtaurway and hall and Ivy clad wall.
Mail Room 7817 A storied urn of pleasures ever now.
Ombudsma 7532/770: Each charm so alluring will make our love enduring.
Public Safety 7670 And pledge us sons all loyal men and true.
Registra 725¢
Resident Student Association Offi 788:
Schumo Center for Fitness and V-Beinc 671t _ _ _
Student Government Association (SGA) 7615 Hail! Hail! The Red and the White!
Student Activitie 752¢ Hail Alma Mater with a cheer!
gtugent E"”'”Ié ;;;é With Eyes bright and glancing, the Red and Whitevagicing,
tudent Employme I .
Volunteer Cente 7621 We'll sing the praise of Alma Mater dear.
Writing Center 7662
WXAC 754¢

If you experience any problems and are unabledaive the issue
within the department, please contact the assigtethe vice president
for student affairs and dean of students at extangb11 to arrange for
an appointment with the vice president for stu@dfatirs and dean of
students. The Dean of Students Office is open Mytit@ugh Friday,
8am.to5p.m.






