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2011 - 2012 ACADEMIC CALENDAR
2011 Fall Semester

ClasSeS BEOIN ...ccccoiiiiiiiieeeiitiee s et e e ee e Monday, Auga9
Labor Day (Classes Held) ........cccvvvvvimmmmmmreeeeeeeeeeeeeennn Monday, September 5
1o B =T o o PR Friday, Ot 14
Fall Break...........oooooiiiiiiiiiiiiieeeen, Monday, October 17 — Tuesday, October 18
ClasSeS RESUME........uuuiiiiiiiiiiiiiee et e e Wednesday, October 19
Thanksgiving Break.............. Wednesday, Noven#t8 — Sunday, November 27
(Begins at thal e all classes on Tuesday, November 22)
ClasSeS RESUME ........uuuiriiiriieeeeees s e eeeeaaaaaaaaaeeens Monday, November 28
Classes ENd ... Friday, Dedger 9
Final EXams ...........ceeeevviiiiiinannnnn, MowdBecember 12 — Friday, December 16
Semester ENAS .....ovevviiiiiiiiieee e Friday, Decembtér
COMMENCEMENT ..ooiiiiiiii i e e e e e e Saturday, December 17

ClasSes BegiN ......coooiiiiiiiiiiii e s Tuesday, Uy 3

Classes ENd ...t et Thursday, JayuEd

T T= U = g SO Friday, darny 20
i
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2011- 2012 ACADEMIC CALENDAR
2012 Spring Semester

ClassSes BegiN  .......uueiiiiiiiiiiiiiiee sttt Monday, Januasy
Y10 B =T o USSR Fridayarch 9
Spring Break ......cccccoeeeeiiiiiiiii Saturday, March 10 — Sunday, March 18
(Begins at the end of all classes on Friday, Ma&@th
Classes RESUME  ....oooiiiiiiiiiiie s e Monday, March 1
Easter Break ... Friday, April 6 — Sunday, April 8
(Begins at the end of all classes on Thursdayil Ajpr
ClassSes RESUME ......ccoooiiiiiieiee e s e e e e e e aaaaaeeeas Monday, A&
Last Day of Classes- Friday Class Schedule ........................ Monday, May 7
REAAING DAY ...evvviiiiiiiiiiieiiea et Tuesdilgy 8
Final EXams ........cccocciiiiiiiiii e Wednesday, May 9 — Tuesday, May 15
Semester ENAS ....ooooiiiiicre e Tuesdayg\5
COMMENCEMENT ..ottt e e e e e e e e e e e e e e ennennennes Sunday, M2y
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Dear Students,
Welcome to Albright College!

We are optimistic that you will have a wonderfubyef inquiry, learning,
thinking and connecting. Albright is a close comityiwhere faculty, students,
administration, staff and community members redyilateract with one another,
creating a warm and exciting environment. Indeeid, a privilege to be a part of
this community. | know that you've worked hard &t fere, and I’'m sure that
your hard work will continue.

This handbook has been designed to orient yourtgas, provide you with
resources, and educate you about campus poli@ésdhtribute to an
environment of civility and respect. Please revaéw keep as a reference. You
may want to add this link as a favorite for easyess.

Please let us know how you are doing and how wehefmyou achieve your
goals. Remember to take time to explore, thinkectfand enjoy. In addition to
our residential learning community, the city of Rieg is rich with opportunities
for cultural and educational learning. Take advgataf it! We hope you'll get
involved, make new friends and learn new thingsis-is just the beginning!

Best wishes for a successful year. I'll see yowadocampus!

}%mo%
Gina-Lyn Crance, Ed.D.
Vice President for Student Affairs and Dean of 8tud

vi

A DIFFERENT WAY OF THINKING ,A‘
(7 %

Dear Albright Students,

Welcome to Albright! | am delighted you have chosejoin our community. Starting
college means many demands and opportunities hieftamong them is your academic
progress. | ask you to commit to our learning g@ald values and to keep them in the
foreground during your career at Albright. Therhéag goals include the ability to ask
meaningful questions about complex issues andvelde reasoned solutions, to think
critically and with discernment, to communicateeeffvely and to serve community and
contribute to the greater good. With regard tovalues, | share with you a section of the
Albright Strategic Plan (2007) describing the Cgdieseal.

Imprinted on the seal are the wolderitas et Justitiaaccompanied by the symbols of the
lamp of knowledge, the open book and the laureattxeThe open book affirms the value
we place on academic freedom, in which all formswath may be pursued with rigor,
candor, and openness, free from external restnsthut always subject to inspection,
criticism, and modification according to the canofsesearch and reason. The open book,
covering the lamp of knowledge, invites each ofauske up the book personally, light the
lamp, and read for ourselves. This lamp of knowéedgth its suggestion of enlightened
guidance, thus affirms the value we place on wisdachunderstanding as the basis for
leadership in life, including leadership in perdopeofessional, religious and civic affairs.
A stack of books rests next to the lamp of knowedtymbolizing the value we place on
the interrelationship and interdependency of atnf® of knowledge and on the vital
contribution that every person, of whatever backgrbor tradition, can make to the
learning enterprise. The phrase “truth and jusficénts not only to the value we place on
each of these ideals, but also to their mutual eotetiness. We affirm that the search for
knowledge should not be separated from the searchi$e and just solutions in human
affairs and in the conservation of the natural @iofThe combined pursuit of truth and
justice means we honor, nurture, and celebrate hutivarsity in all its forms and call into
question whatever negates or endangers the digmityvorth of the human spirit. The
laurel wreath suggests the pride that we have iiriradition of liberal arts and sciences
learning and in its enduring importance. It syni#s our desire that the passion for
knowledge, wisdom, skill, and virtuarétg will serve as the basis for lifelong endeavors
and achievements.

At Albright, we strive to provide an engaging, deabing and nurturing academic
community, in which you will acquire the capacitiesceive the support, and enjoy the
freedom to achieve these learning outcomes an@évalu

Sincerely,

Andrea Chapdelaine, Ph.D.
Provost and Vice President of Academic Affairs

Vii
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Welcome Albrightians!

On behalf of the Student Government Associatiois, lihy pleasure to welcome
you to our campus for the 2011-2012 academic yWih the days of summer fun
behind us, it is time for us to redirect our foamsthe many opportunities and
activities that Albright College has to offer tlyisar. | would also like to take this
time to give a special welcome to the Class of 284 Bvell as the incoming
transfer students, the newest additions to ourigttibfamily.

But, what does it truly mean to be an Albrightigg®Albrightian is a leader,
academically and socially. It is someone willingogan active participant in the
collegiate and local communities, and always asstjans, constantly striving to
strengthen the bonds that tie the social fabrialbfight together. No matter what,
whether you are confident in your future careehmatyou have no concrete plans
after college, you have the potential to be an igHtran.

So, step out of your comfort zone and join an oigion that has absolutely no
relation to your academic concentration for theeslemjoyment that it brings to
you. Being a part of this community is not just ablbeing a student, it is about
the relationships that you foster with your pegeir faculty, your administrators
and your staff.

Sincerely,

Sophia Schuster '12
President, Student Government Association
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STUDENT RESOURCES
A. Academic Learning Center and DisabilityServices

The Academic Learning Center (ALC) provides all éditit students
with the opportunity to enhance their academic eaeOur
internationally certified and professional PeeroFintg Program offers
three levels of FREE tutoring services: individuabring, walk-in
office hours and study groups. Tutoring is offef@dmany of our
general education courses and tutoring requesisuaraitted online at
the ALC web site. Academic skills workshops arfteotstudy skills
programming offer students avenues to succeedighar level in
their coursework. Workshops are often presentef@tylty and
include topics such as time management, learniigsstnote-taking
skills and exam strategies. The ALC is committeddsisting students
through one-on-one academic consultation and ijuoation with
students’ academic advisers, facilitating acadggt@nning and
success. In addition, the ALC is the office thatnages Disability
Services and an academic success program for ssyoleced on
academic probation.

Albright College ensures that students with disaéd have equal
opportunity to participate in its programs and\atiis, in compliance
with Section 504 of the Rehabilitation Act and fhmericans with
Disabilities Act and encourages students to reqaesimmodations
for which they qualify. Albright College offers dikility services and
accommodations for qualified students through th€ Awhich
handles all requests for academic accommodatiachsrakes referrals
to other college units as needed. The ALC is cotenhito providing
timely, individual assessment of student needspaachotes self-
advocacy and intentional learning among all stuslezgpecially
disabled students. Students must schedule an dappitwith an ALC
staff member, submit current clinical documentatamd complete the
accommodation registration form. To get startedhwhifs process, visit
the ALC for an appointment. The ALC is locatedhr basement level
of the Administration Building, B-07 and can bealeed via phone at
610-921-7662, via e-mail at: academiclearningcgmtdbright.edu
Visit the ALC web site at www.albright.edu/acadefaic.htmlfor
documentation guideline standards.
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B. Bookstore

The bookstore is located in the Campus Center. Igumgptextbooks is
the prime function of the bookstore, although oftems are available
for purchase. These items include all school sepglotebooks,
pencils, etc.), greeting cards, imprinted sportsyweeramics and
glassware, magazines, cold drinks, snacks, and othey items. Gift
cards, Mylar balloons and UPS shipping anywhetbénUnited States
are available. Payments can be made using casgraichecks with
one form of photo ID, Albright DBA, Albright charger MasterCard,
VISA, American Express and Discover card.

The bookstore hours are Monday through Fridayn8 to 5 p.m.
Saturday hours will be observed on special occasioch as
Homecoming, Family Weekend, Open Houses, Graduatidrthe start
of each semester, or as posted.

You can take advantage of ordering merchandisdextldooks online
by going to our web site: www.albright.bncollegarco
Communications

1. Mail

Letters, magazines and pertinent campus commuaitsagire
distributed weekday mornings, except holidaystudent mailboxes in
the lower level of the Campus Center behind JaRkise.

Students receiving package notification may pickhgitem with
proper Albright ID at the mail room window, weekdayom 10:30
a.m. to 5 p.m. To ensure that their mail and pagkagach them
efficiently and as promptly as possible, studehtaud inform parents,
friends and businesses the importance of indicatiag NAME and
BOX NUMBER on all incoming mail and packages. Niakmes and
aliases should not be used on mail; proper namigs Dime mailroom
should be notified of name changes due to marigagkvorce.

To expedite the processing of intercampus mailtiplalmailings
should be in box number sequence. Stamped maihingjgnore than
13 ounces has to be taken to the Post Office. Sat@aational mail
may require customs forms.

All express carriers (FedEx, UPS, DHL) need a staddress. Be sure
to use the following format for these carriers:

STUDENT’S NAME (BOX #)
Albright College

10
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13th & Bern Streets
Reading, PA 19604

When submitting an address to the cable compabymk, students are
required to use their box number, not their restdemall room number.

The following full address block should be usedos. mail:

STUDENT’S NAME (BOX #)
Albright College

13th & Bern Streets

P.O. Box 15234

Reading, PA 19612-5234

Note: In an emergency you can pick up Express mail at thBox
Section window at the Gus Yatron Post Office locatkat 2100 North
13th Street. Hours of operation for the Box Sectiowindow are 6
a.m. to 6 p.m. Monday through Friday and 6 a.m. tanoon on
Saturday. The retail window at the Post Office is open 8 amb p.m.
Monday through Friday and 8 a.m. to 3 p.m. on Sktyr

2. Telephone System

Local telephone service will only be provided tsidence hall rooms
upon student request. For emergency purposes #iedebusiness,
this service will be provided to RA rooms, commoeas, and the
following residence hall rooms: Albright Court RosiB-1 thru B-3;
Krause Hall Rooms 1 thru 17; and Walton Hall Rodntkru 14.

If you do not have a cell phone, or have a limitetl phone plan, and
would like to request this service please contatédommunications at
610-921-7676 or helpdesk@alb.edu. Please not@tiatocal
telephone service will be provided upon requed,tais does not
include long distance service or voicemail. Studentist bring their
own phones and answering machines, and should ggechcalling
card if necessary.

For students with local phone service in their roeach student on
campus will have an individual extension that is student’s mailbox
per the chart below. To receive a call from outshdeAlbright
campus, the caller would need to dial 610-921-7208en the
Albright announcement starts to play, the dialeuldameed to dial
your extension number.

Student Mailbox Number Extension/Voicemall
1-999 5001-5999
1000-1999 1000-1999
11
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Examples: mailbox 7 = ext. 5007; mailbox 123 = &it23 mailbox 1024 = ext. 1024

Commuter Student Services

Commuting students will find opportunities for spudelaxation and
socialization in the Pine Room, the day studewatshge located on the
ground level of the north wing of Selwyn Hall. Séndis also frequent
Jake’s Place for breakfast or lunch and may puechasals in the
dining hall. Commuters are encouraged to join tben@uter Student
Association and to become involved in all areasashpus life. If you
have problems or concerns, please contact thetaiiretstudent
activities, Brad Smith, at 610-921-6637_or bsmithigsdu

Counseling Center

The counseling center offefiee andconfidential services by licensed
professionals. The Counseling Center can be fourle rear of the
Gable Health and Counseling Center Building locateti829 Linden
Street. During the academic year, appointmentseagable Monday-
Thursday from 10 a.m. until 6 p.m.; Fridays frora.gn. until 5 p.m.
contacting the secretary at 610-921-7532. It shbaldoted that the
Counseling Center is closed during the summeresBurther, the
Counseling Center staff does NOT provide 24-howecage. If you
are experiencing a mental health emergency andineeddiate
assistance, please go directly to the Public S&éfige, use one of the
yellow emergency phones on campus or call 610-%87D.7

The counseling process is designed to help studeldi®ss concerns
that may be interfering with their personal grovtthyelopment or
academic success, including but not limited to stiljg to college life,
stress and time management, anxiety, depressimilyfand
relationship issues, crisis intervention, and atitatic It involves a
therapeutic relationship between the student anairzed counselor
who has the desire and willingness to help studartemplish
individual goals, come to a greater understandfrane self and learn
effective personal and interpersonal success gteste

Currently enrolled full-time day undergraduate stud, graduate
students and accelerated degree students whoratkedron the main
campus are entitled to the services of the cemta.initial
appointment(s) involve screening, assessment dablishing a plan.
Albright's model is a brief therapy model, with mi@sudents receiving
a maximum of eight sessions. Students may be esfeéor off-campus
health, mental health or substance-abuse profedsifor longer-term,
more intensive services as necessary. Studensoklg responsible
12
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for all payments involving off-campus treatment,iethmay or may
not involve insurance.

The Counseling Center provides programming relatnge mental
health of the campus community. Topics includedratnot limited to
dealing with stress, substance abuse, creatingeweloping healthier
relationships and lifestyles, protecting onesalffrsexual assault,
eating disorders, learning how to communicate &ffely, suicide
prevention, coping with depression, transitionsl grief and loss.
Requests should be made to the director and reguir@imum of two
weeks notice.

Experiential Learning and Career Development Cater

The Experiential Learning and Career Developmemit&elocated in
Geiser House, 1817 Linden Street next door to Gdbkdth and
Counseling Center, is open from 8 a.m. to 5 p.nonday through
Friday, with evening hours by appointment. The eeptovides a
variety of services, programs, special events amidkstops to assist
students with experiential learning opportunitiegeer development
and post-graduation planning. At the Experientighining and Career
Development Center, students can obtain informatfmout Study
Abroad/Off Campus, Albright Creative Research Eigrare (ACRE),
and the Honors Program. Individual study abroaddaffipus advising
as well as career counseling are available by appeint. The resource
library has information on the following topicsudy abroad/off
campus programs; occupational information, inclgdialaries and
employment projections; resume writing; full-timafptime jobs;
internships; and graduate/professional schoolsxensive workshop
schedule is offered each semester, including cdratém/career
options, resume writing, interviewing and job/imghip searching. The
center also coordinates special alumni panel ptasens and
programs in collaboration with academic departmefash academic
year the Experiential Learning and Career Develapr@enter also
hosts five fairs. In the fall, Graduate/Professl@ehool Day enables
representatives to recruit Albright students fomasion to their
programs. During the spring, students can partieipathe Study
Abroad/Off Campus fair where representatives fréunys abroad/off
campus program providers and faculty members offefidculty-led
study abroad opportunities will be available tovegisstudents’
guestions.

Students also participate in The Lehigh Valley Egihte Career Expo
(LVCCE), The Horizons Job and Internship Fair, aedcher

13
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Recruitment Day (TRD) each spring. Students als@ liae
opportunity to register for our on-campus recrgjtprogram, which
enables them to meet with employers seeking apptidar a wide
variety of internship and career positions. Stusl@né able to search
for jobs, internships and mentors by registeringh&K JIM (Jobs,
Internships, Mentors). Visit us online_at www.atiiri.edu/elcddor
more information about our services. Students momgly encouraged
to begin their career planning during their firey at Albright. The
center may be reached by telephone at 610-921-G168B9 e-mail at
elcdc@alb.edu

Fitness - Schumo Center for Fitness and Wellding

The Schumo Center for Fitness and Well-Being isw state-of-the art
wellness facility that offers students the oppaitiufor fitness,
relaxation, education and community. Students hleta schedule a
massage or partake in a large variety of fitheassels, from

kickboxing to yoga. Peg’s, the Café at Schumo,refeemenu rich with
healthy meals and snacks to rejuvenate our studedges and souls.
For information regarding hours and available paogs, please contact
the front desk at 610-929-6715.

Food Service

All resident students, except those assigned toigiibWoods
Apartments, must participate in one of the on-casnpeal plans.
Albright Woods residents and commuter students sedgct any plan
offered. Several meal options are available toeitslwho have special
needs because of class or work schedules, co-glariactivities,
special diets, or diets related to religious bsliéh all cases, contact
the food service director at 610-921-7603.

1. Student Identification Card

To facilitate your entry to the dining hall, youard needs to be
displayed at the door checker station and swipeslih the card
reader. If you do not have your card, your accegmbds and services
may be denied. Balances on your ID card can bekeldeat any dining
terminal or at the Student Accounts office.

Door checkers are at the door to prevent unauthd@ntrance to the
dining hall. Please cooperate with them and hedptimaintain these
important practices. ID cards are issued persomaitiare not to be
used by anyone else.

2. Dining Service Policies

14
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We encourage and welcome all guests to the dirafig\We accept
cash, bonus dollars, declining balance accountsdit cards.

For your safety and a pleasurable dining experigoicaer dress is
required.

Food and beverages may not be removed from theglivall without
authorization from food service management.

Please return your dishes to the dish room wherayetinished
eating. Thank you for your consideration in leavihg table
presentable for our next guests.

Inappropriate behavior such as throwing food watt be tolerated.
Offenders will be referred to the community standaoffice for
judicial proceedings.

3. Alternate Meal Options

a. Grab and Go: Located in the front corner of the dining hall.
This is where you pick up a quick, well-rounded hatch for the
road.

b. Meal credits can also be applied to a catering event. Please
plan at least two weeks ahead and provide a liall attendees to
dining services. However, a credit does not apidystudent
attends the meal they planned to give up. PleasacioCampus
Catering for more information at 610-921-7606.

4. Dining Service Directory

Director of Dining Services 7603
Assistant Director 7604
Catering Coordinator 7606
Operations Manager 6782
General Dining Services 7525
Student Staff Coordinator 7602

Health Services - Gable Health Center

Medical attention is available on campus through@®able Health and
Counseling Center. The office is open Monday thtobgday, and
patients are seen by appointment. The centerfiedtaith a medical
doctor, a nurse practitioner, and two medical ¢ssis. Should a
medical emergency occur when the Health Centdoged, the Office
of Public Safety will arrange for transportationatdocal hospital.

15
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All students must submit a medical history, phylsiaad immunization
information to the Gable Health Center. Pennsykatate law
mandates that all students living in the residdradks must either
submit proof that they received the meningococeaatine or sign a
waiver at the Health Center declining the vaccorati

Primary health insurance coverage is the respditgibf the student
and parent. Information regarding the health insceamust be
registered yearly at the Health Center. If you dblrave health
insurance and are interested in purchasing itspleantact the Gable
Health Center at 610-921-7532 for further informatiPlease visit the
Gable Health Center web site for health and wedinetated
information at http://www.alb.edu/resources/headtiter/index.htm1

1. Temporary Medical Conditions

Students occupying residential housing who accuiemporary iliness
or medical condition that requires monitoring attérion of a nature
that is over and above the capabilities of thedesgial housing staff
and services that are routinely provided by thel&klealth Center will
be asked to leave residential housing within 4&$iomnless additional
time is approved by the vice president for studefairs and dean of
students.

Information Technology Services (ITS)

The Information Technology Services Departmenbgated in the
lower level of the Center for Computing and Math&osa(CCM),
which also houses the following computer equipnienstudent use:

+« Windows Workstations

« Mac Workstations that can be booted in either Wivglor
MAC OS

+ Networked Laser Printers
o Color Scanners

Students with valid ID have free access to thigifaduring the
following hours: spring and fall semesters, Monttapugh Thursday,

8 a.m. to 10 p.m.; Friday, 8 a.m. to 5 p.m.; Sayrethoon to 5 p.m.;

and Sunday, 10 a.m. to 10 p.m. Interim and sumeesien hours are
posted during those sessions. The CCM is open batres at the end

of each semester and is closed for most academékrGuests are not
permitted in the computer labs at any time. Pleaad the Technology
Acceptable Use Policy.
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To receive more information about computing resesien campus,
please call the IT Services Helpdesk at 610-921676@veral other
computer labs on campus house similar equipmente s which is
available for general student use. Locations fes¢hlabs may be found
on the IT Services web site at www.albright.edafitices. For a
schedule of open hours at any of these labs, ptagact the
appropriate building secretary.

1. Other important services provided by the CCM incluce:

a. IT Help Desk: (610-921-7676 or helpdesk@alb.g¢du.ocated
in the lower level of the CCM building, where itrisw available
during a greater span of hours with much improv&faccess.
Our hours are Monday-Thursday, 8 a.m.-10 p.m.;&i& a.m.-5
p.m.; Saturday, noon-5 p.m.; and Sunday, 10 a.np+10

Students with a valid Albright ID card may visiethelp Desk to
obtain their network/e-mail accounts and passwords.

b. Student computing support:Staff technicians can help
resolve general network and Internet connectivitbfems in the
residence halls. Technicians are available at #p Besk during
normal operating hours or by appointment only, Monthrough
Friday, 8 a.m. to 5 p.m. To schedule an appointnease
contact the IT Help Desk.

c. Student help deskA member of the Albright student lab
consultant’s staff is available in the CCM duridigiab hours to
help students. These students have experiencanaish of the
available software packages and are trained toerswdents’
guestions and resolve problems. New students sed for this
position at the beginning and end of each acadsession.
Students interested in employment may inquire tiinchhe 1T
Help Desk.

K. Library Services — The F. Wilbur Gingrich Libr ary

The Gingrich Library is an integral part of a stntle academic
experience. The staff gives highest priority tasisgy students in their
use of information and the library, so that theqratof critically
reading and researching information is instilleclirstudents.

Located on four floors of the Library/Administrati®uilding, the
library offers a wide range of services, faciliteesd equipment. The
library houses a collection of more than 252,000kso periodical
volumes, as well as over 100,000 records, micrafilaudiovisual
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materials and multimedia items; receives more 8&000 magazine
and journal titles in paper or online format; aath @access more than
21,400 books in electronic format.

Reference, circulation, media services, coursavesgcurrent
periodicals, leisure reading, DVD collections, hnigt access,
interlibrary loan services and the microform cdilec are on the main
floor. The general collection is housed on the sdaand third floors.
The Nolan Room (Special Collections), the Holoc&essource Center,
the Educational Materials Center, and group stogyns are located on
the second floor. The Media Services Office is teddn the northeast
corner of the first floor and is adjacent to thediéeClassroom training
lab. The College supports a small science libstngly area in the new
Science Center.

While classes are in session during the fall amshgsemesters, the
Gingrich Library is open Monday through Thursdaynfr7:45 a.m. to
midnight, Friday from 7:45 a.m. to 7 p.m., Saturftayn 11 a.m. to 5
p.m., and Sunday from 11 a.m. to midnight. These$iare posted
online on the library web site and are availabledigphone at 610-
921-7219. During examination periods, the libraxyends its hours.
Hours for Interim and summer session and otherigpmes are
posted.

The library maintains group study rooms, studyelarrcomfortable
chairs, and some small table areas to accommodsatug study
habits. The lobby area contains food and drink irenchachines, and a
courtesy college phone.

The services offered by the library include, bt aot limited to:

e Instruction and reference assistance in using ressun the
library and on the Internet.

e Access from the Internet and campus network tdilhary
catalog and citation and full-text databases.

e Access to the hi-speed (N level) wireless network.
e Access to printing from library computers

e Circulation of books, electronic books, audiovisometerials
and audiovisual equipment.

e Photocopying from microform or print originals bging cash
or the College ID with a declining balance accqBA).

18

A DIFFERENT WAY OF THINKING ,A‘
(7 %

e Access to library programming that may carry Expece
credit.

e The library provides an enhanced array of infororati
services by cooperating with other academic liesgrihe
most commonly used service is interlibrary loangvehthe
Albright Library borrows items it does not own fitie
students.

e Reciprocal borrowing privileges at other acadertiraries
such as Kutztown University, Bucknell UniversityaRklin
and Marshall College, Gettysburg College, Susquehan
University, Millersville University, as well as latcolleges
such as Alvernia and Penn State Berks.

e Special assistance for physically challenged stisden

The services offered by Media Services & AV/Edumadl Technology
support personnel include, but are not limited to:

e Instruction and assistance in the use and creafion
multimedia presentations for the classroom.

e Use of audiovisual equipment such as camcordeise vo
recorders, etc., for educational purposes.

e Scanning of graphics and other information fromdily or
student-produced materials.

e Assistance in using MOODLE Web-based software for
classroom support.

All new students are issued a College ID card igntation. That card
has a barcode on it that also functions as tharlfrard and is used to
borrow materials or equipment from the library btan course
materials from reserve. College ID cards are aggthg the student’'s
entire undergraduate experience and can be upfiatesstricted use
when they become alumni. Students who fail to rexah ID card
should contact the Office of Public Safety. Madlstdry online access
to databases and resources is being phased frogn ths! library
barcode information to using the computer netwadoant username
and password for authentication.

The following library instructions apply for allgtents:

e Library cards must be presented each time matexials
borrowed from the circulation or reserve desks.
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e Each student is responsible for all materials baeaon
his/her card, including fines incurred and charfgesost or
damaged materials.

e As a safety and security measure, students magkssl do
present their college ID at any time while they asing the
library.

e Loss or theft of the card must be reported to tfie®of
Public Safety and the library immediately.

e Students must create a declining balance accoB)ith
the Student Accounts Office in order to use thBs &s swipe
cards on the library photocopiers and soda machines

e Students with damaged or missing library barcotesild
contact the library circulation desk for a replaesitrbarcode.

e Drinks in covered containers and foods such asthokl in
the library vending machine are allowed in thedityr
Patrons should report any spilling at the circolatiiesk and
clean up any space they use.

Multicultural Office

The Multicultural Office at Albright College is camitted to the
enhancement of quality education for its stude®scognizing that we
live in a diverse society, the Multicultural Offipeovides
programming, advisement, and other services ttmahpte cultural
awareness.

The Multicultural Office’s mission at Albright extds beyond just
racial and ethnic difference to include, but notited to, differences in
gender, age, physical ability, sex/gender, socanemic status, or
sexual orientation. Programs sponsored by theidtliiiral Office are
aimed at creating a campus community that is chkeiaed by
openness, sensitivity, and a willingness and eagsrto learn about
and value differences among individuals, groupkuoes, sub cultures
and differing perspectives. While this office sees the greater
Albright community to enhance the goals of multiatalism, specific
focus and attention is placed on all students &dalt Albright
College.

Ombudsman

Students and advisers should follow the properhotry when seeking
a solution to a problem or concern. It is neverisaile to contact the

20

A DIFFERENT WAY OF THINKING ,A‘
(7 %

vice president or president first; they will expgou to first contact
those who are more directly involved with your cemc

If an advisee believes that he/she has exhaudtag@mbpriate avenues
and the concern has not been properly addressadh#ishe should
contact the College-appointed student ombudsmenaBtha Wesner,
assistant dean of students and Rev. Paul ClarklaihaThey will act
as the advisee’s spokesperson. Ms. Wesner camiected at 610-
921-7532 or at swesner@alb.eghd Rev. Clark is available at 610-
921-7716 or at pclark@alb.edu

Public Safety

1. Our Mission

The Office of Public Safety is committed to providian educational
environment that ensures that the safety of stedémtulty, staff and
guests is protected within the available resouacekthrough the
adherence of rules and regulations promulgateti&ollege. Within
the means available, the department will proteefpthysical assets of
the College and foster an attitude of cooperatith the community at
large.

To maintain this safe environment, the departmenleys a
complement of full-time sworn police officers, satpofficers and
part-time auxiliary officers, as well as an appriag number of student
security officers. With this staff, the departméenable to provide 24-
hour-a-day service, every day of the year.

The Office of Public Safety is located at the comfeCollege Avenue
and Linden Street. If calling from a College telepb, the emergency
telephone number for immediate access to the offleen using an on-
campus telephone is 311. In the event of a camjes power outage
dial 610-921-2277. Emergency telephones stratdgilcadated
throughout the campus can be accessed in emergdmcfEessing the
red key button. These telephones also provide lwadiihg capabilities.

All public safety officers are CPR, first aid anst@mated external
defibrillator certified. A defibrillator is availde in the Public Safety
Office, as well as other on-campus locations, i€arergency situation
requires its use.

The Office of Public Safety will transport any stéud in need of
medical treatment to the local hospital or to agitign’s office. The
charge for this service is $20. An escort sensgerovided throughout
the year and during the hours of darkness.
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2. Nationwide Alerts

As the federal government regulates the nationalde system, we
need to be sensitive from a local perspective.fdhewing initiatives
have taken place on the Albright campus:

a. A campus-wide Emergency Response Plan has been
developed for numerous situations that could ooouour campus.

b. All public safety officers have been trainedhjppropriate
responses to any given emergency on campus.

c. Albright's assistant housing directors anddest assistants
have received CPR certification and first aid tiragn

d. We have taken additional precautions at publents held on
campus. We continue to monitor national and intiéonal
developments, and are committed to maintainingéiest
environment possible.

e. The College has implemented a text messagirtgraythat
provides critical information to anyone in the Atiitt community
who has registered for this free service. To regigour cell phone
with E2 campus, contact the Help Desk in IT Sewiaed they
will provide instructions.

f.  If a major emergency should occur, public safdficers will
make immediate contact with the assistant housiregrs, who
in turn will contact the resident assistants. Tiferimation
available will be disseminated quickly to all statke

3. The Albright community can assist as we attempb heighten
our own level of security by adhering to the followng:

a. Always be aware of anyone trying to gain accessuilding
when those on campus do not know the person(semNaep open
locked doors.

b. Anything of a suspicious nature should be imiatety
reported to Public Safety. Some have already assistthis way
in the recent past. As a result, several persons baen
apprehended attempting to break into vehicles ovarysalur
students. We depend on everyone to help us wishsdgurity
effort.

4. College Identification Card (ID)

The Office of Public Safety issues to all incomfreshmen and
transfer students a personal ID/access card witkoghaph. This card
must be carried at all times while on campus. Wadek®ed by any
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Albright College official to produce identificatipthis card must be
presented. This requirement is a security measueagure that only
those who are authorized to be on campus can béfidd. It provides
access to the residence hall occupied by the owfrtée card, as well
as access to the library, dining hall, bookstor \arious campus
activities. The cost to replace a lost or misplaicedhtification/access
card is $10. This cost is not refundable if thesinig card is found at a
later date.

Access to residence halls can only be accomplidiftredgh a photo
ID/access card. Propping of doors or allowing astegthe building to
non-registered or unauthorized persons jeopardimesafety and
integrity of the building and its occupants. Vialet will be subject to a
$300 fine and/or a disciplinary hearing.

5. Escort Service

The Office of Public Safety provides an escort mergeven days per
week to all students during the hours of darkn€kis service is only
provided for on-campus escorts. Because of ottsporesibilities, it is
impossible to provide transportation to areas sigchirports, bus
terminals or train stations.

The escort service will pick up students at théofeing locations at the
following times, beginning at 8 p.m.

Albright Court :00

The Library :05 after the hour
Walton Hall :10 after the hour
Mohn Hall :15 after the hour

:20 after the hour (at the parking lot
Woods (Stop 1
oods (Stop 1) between Apts. H and I)

Woods (Stop 2) :25 after the hour (by Woods Apt. A

This rotation will continue between the hours ¢d.81. and 2 a.m. After
these hours, a walking escort may be requestea: Kwbups of four
or more individuals who are going to the same locaill not be

given an escort.

A walking escort may be requested any time aftek dad will be
given by an officer. There may be times when an édiate response
may not be possible, due to other responsibildiesmergencies
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requiring the officers’ attention. An officer wilespond as quickly as
possible.

Students are encouraged not to walk alone at aigthto utilize the
escort services provided by Public Safety.

6. Inspection and Legal Entry

Albright College is sensitive to student needspiavacy. However,
the College is liable to civil authorities for befa within its residence
halls and apartments. College officials reserveritig to enter any
room at any time for purposes of inspection orat @ttention to any
violation of the general regulations.

Any time a College official enters a room and fird€ollege policy
being violated, that room may become subject tthéursearch if
warranted by the situation. Closets and dressevatsaalso may be
opened and searched.

Rooms may be entered in the event of an emergeheyeva person’s
well-being or health may be threatened, or whesqral or College
property is thought to be in immediate danger.

7. Keys

Keys are nontransferable and must be returned wistident vacates
housing. Students assume a significant resporgifli safeguarding
keys entrusted to them. The replacement cost &roiobroken keys, or
the turning in of an unauthorized duplicated key$25.

Students residing in the residence halls on canipcisiding Crowell
Hall, Krause Hall, North Hall and Smith Hall, wile assigned
combinations for individual rooms. Combinations whidbe kept
confidential. Should it be necessary to changenabaation a second
time because of a breach of confidentiality viaatithe student will be
assessed a fee of $25. There is no charge to ssufléme combination
is changed per an administrative request.

8. Lost and Found

Items may be claimed, with proper identificationttee Public Safety
Office. If you find a lost item, please take itth® Public Safety Office.
Items will be kept for 30 days.

9. Insurance Protection

Albright College does NOT provide property insuraufior the loss or
damage of personal property of Albright resideriatommuting
students anywhere on camp8sudents and parents should consult

24

A DIFFERENT WAY OF THINKING ,A‘
(7 %

with their personal insurance agents to review theisting
homeowner’s or tenant’s insurance policies to aeiee if appropriate
insurance protections are provided for personghgmy brought to and
used on the Albright campus.

If consultations reveal that no such protectiorsesgieach student is
urged to obtain such coverage by obtaining an arse rider to an
existing policy or coverage through a separatecgohould the
student not have an insurance agent or wish to agggremiums,
coverage is available through National StudentiSesy Inc.

This company, located in Stillwater, Okla., provdgeersonal effects
coverage at a nominal cost. For more informationtact the Office of
Housing and Residential Life.

10. Securing the Campus

Over the past several years, several officers wittné Department of
Public Safety, who have received Act 120 Certifmabr its
equivalent, have become sworn police officers thhothe Berks
County Court of Common Pleas. This was accomplishedder to
provide a safer environment for everyone on theighi College
campus. Now, if a criminal from the community atfgsto commit a
crime on campus, these officers have the authtwitietain and arrest
them.

11. Snow and Other Emergency Situations

a. When you hear that we have a late openingjghidat it
means:

e One-Hour Delay/Late Opening:All classes before 9 a.m.
are cancelled. Students report to their regulartheduled 9
a.m. classes on MWF and 9:30 a.m. classes on TAITH.
offices open as soon as possible, but no later3ham.

e Two-Hour Delay/Late Opening: All classes before 10 a.m.
are cancelled. Students report to their regularheduled
10 a.m. classes on MWF and 11 a.m. classes on KITH.
offices open as soon as possible, but no laterXBaaam.

e Evening Classes Cancelledll classes on the main
campus that begin at 5 p.m. and after.

o Activities, athletic events or individual facilities may be
closed or cancelled even when the College is open.
Individual events may take place even when clagses
cancelled.
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e Status may changeFor example, a one-hour delay may
later change to a two-hour or more delay or chaoge
closing. Late-afternoon and evening classes mayahe
celled even if the College has been open all day.

e Faculty and Staff: Employees may be required to report
even when classes are cancelled.

o Accelerated Degree Program (ADP) locationgall the
ADP Office at 1-888-253-8851 for continuously uptht
information about closings in all ADP locations.

b. How to Find Out What's Happening

PLEASE NOTE: e2Campus text message, web and the hot line
are the first places where information is postedl @dated!

1) e2Campus text message brief text message will be sent
to everyone signed up for the emergency text masgag
system, e2Campus, and direct you where to find more
detailed information.To sign up for e2Campus, please
visit http://www.e2campus.com/my/alb/signup.htm

2) Online: Check the Albright web site at www.albright.edu.

3) Call the Albright hot line: x7800 or 610-921-7800.
Information is posted and updated as necessary.

4) Listen to Your Local Radio or TV Station(Please do not
rely on this as your first source of informatioRgading
WEEU (830AM); Y102 (102FM); WRAW (1340 AM);
WIQV (105 FM). Allentown: WFMZ, Ch. 69 News; B104
(104 FM); WLEV (100.7 FM); WCTO (Cat County 96 FM);
WEST (1400 AM); WODE (99.9 FM “The Hawk”)
Boyertown WFKB (107. 5 FM);Harrisburg: UPN 15/WHP
Ch. 21 CBS; WITF Ch. 33; WITF (89.5 FM); WHP 580 AM
WRVV (97.3 FM “The River”); BOB (94.9 AM); KISS (29
FM); Lancaster WGAL (Ch. 8); WLAN (97 FM); WROZ
(101 FM “The Rose”); WIOV (105.1 FMPhiladelphia

KYW Radio (1060 AM) — listen for #1481; KYW TV 3;
WCAU NBC 10.

O. Religious Activities and On-Campus Worship

The College seeks to provide opportunities in wisithdents can
reflect upon religious and moral questions anddassun addition to the
work of the Chaplain’s Office, student religiou®gps representing the
Jewish, Protestant and Catholic traditions offeadety of means
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through which students can explore personal anidlsesues of faith.
There are also several associate chaplains thatvaikable on a limited
basis to help meet the spiritual needs of our stisdénformation about
these chaplains may be obtained from the Chapléiffise.

For counseling appointments or other items that raguire a specific
block of time, please contact the chaplain at 620-8708 to schedule
an appointment during office hours (9:30 a.m. -063n.). The office
of the Albright College chaplain and director oé thulti-Faith Center
is located in the lower level of Memorial ChapeheTMulti-Faith
Center is located at 1811 Linden Street.

1. Buddhist Faith

Both Zen and Tibetan Buddhists serve as assodia@ains on
Albright's campus. Please contact the Chaplainfc®fat x7708 for
more details.

2. Catholic Eucharist

Please contact the chaplain for a schedule of wheMass will be
celebrated on Sundays in Kachel Chapel. (The chapetated in Teel
Hall. Enter by the door facing the Computer CenfBne Mass comes
to campus led by the priest assigned to Kutztowivéisity and
Albright College, Father Brensinger.

3. Jewish Faith

Albright’s Hillel Chapter is the main focus for JeW students on
campus. Jennifer Koosed, Ph.D., from the ReligBuslies
Department, is the adviser. Hillel meets every watethe Multi-Faith
Center. Dr. Koosed or the chaplain can help stigdiémd a local
synagogue that meets their needs.

4. Muslim Faith

There is a Muslim Student Association chapter doright’'s campus.
This group also meets weekly at the Multi-Faith ©enAlso, daily
prayer takes place in a room set aside for thaiqag at the center.

5. Protestant Faith

A variety of liturgical experiences are offered deging on interest.
The Albright Christian Fellowship provides a weeRlle study for
women and men, and a worship gathering on Wednesdayings.

P. Residential Life

1. Mission Statement
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The Office of Residential Life seeks to createfe,ssupportive and
inclusive living-learning community that fostergtacademic success
and personal growth of each resident student thrgugposeful
programs and services that compliment the educatexperience at
Albright College.

2. Housing Office Information

The Residential Life Office is located at 1331 Ricind Street (next to
Mohn Hall) and is open Monday through Friday, 8.aarb p.m. The
Housing Office is staffed by the director, threl-fume assistant
directors and/or area coordinators, and the adtratiige secretary. The
office is responsible for the overall planning, eiepment and
implementation of the residential learning and lmgiprogram at
Albright College. In the Residential Life Office saudent can find
information regarding housing policies and procedugeneral living
conditions of the residence hall, or any othergssiegarding residence
hall life. Students should feel free to contactsident assistant,
assistant director or area coordinator for ansigecgiestions or
clarification of College policy.

3. College Housing Office Staff

Housing administration is the business operatiath@foffice, and is
involved with room assignments, room moves, anccémeellation of
the housing contract. Residential learning involstedf recruitment
and selection, and the training of resident assistavho are
responsible for developing a positive living expade and learning
environment for resident students, and for supenyisesidence hall
programming.

4. Assistant Directors/Area Coordinators

The assistant director is a full-time professicstaff member who has
the primary responsibility for the residence ediaraprogram and
administration of a designated community of resigelnalls. By
coordinating programs and activities, promotingpaifive living and
learning environment, and getting students involvlee assistant
director or area coordinator implements a compreenesidential
program to support the personal growth and devetopmof resident
students.

5. Resident Assistants

Resident assistants live with the students in easildence hall. They
are student staff members selected on the batligiofskills, interests
and activities, enabling them to effectively asaisl advise students.
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Each resident assistant is trained to assist anefler students with
academic and personal concerns, assist studemigiimaining an
educational environment, and enforce College angsihg policies.
More specifically, resident assistants conduct mooneprograms and
activities to meet the growth and developmentatined students.

6. Residential and Food Service Contract

All students desiring residence hall housing acgiired to accept the
terms and conditions of the housing contract atetsa meal plan for
the entire academic year. Note: Only Albright Woagdartment
residents may elect not to participate in a meah plhe contract
defines the terms and conditions of occupancy, ihguend meal plan
costs, and procedures for termination.

7. Eligibility

Housing at Albright is available for traditionaldergraduate students
ages 17-25. On-campus housing is required and igiagch (See note
below) for all students with first-year and secom@dr academic status
who are not living with a parent or legal guardidiousing may also be
made available to non-traditional students, inaigdhccelerated
Degree students, master’s level students, 4+1 istsidend any other
students returning for certification, at the disicne of the housing
director and dean of students. Albright Collegesdoet provide
housing accommodations for married couples or fasjiend does not
allow infants and children to reside on campus.

Please note: On-campus housing can be guaranteedywhen
established deadlines are met for the housing depgsousing
contract and housing preference card, and when stught account
balances are settled.

To be eligible to live in a College-owned residehed, undergraduate
students are required to enroll for a minimum oé¢hcourses. Students
enrolled for less than the minimum must obtain adesapproval from
the director of housing and residential learninggoure on-campus
housing.

For further information regarding housing and resiihl learning,
please see The Community Living: Guide. This gwidetains a
complete listing of all policies and regulationstmaular to all
residence halls, Albright Woods Apartments, andgiteater campus
community. It is your responsibility to know andd by these
regulations.
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8. Repairs

The Facilities Operations and Services Departngerggponsible for
keeping the facilities of the College in good repRiequests for service
should be made by completing a facility work oraepies of which
are available in the service center. Service rdqueay also be
submitted online through the College’s Web site at
www.albright.edu/facilities.

Emergency repairs should be called to the attemtidghe Facilities
Operations Department immediately by calling extemd520. For
repair and replacement costs for residence hadlgfaents, please refer
to the Office of Residential Life’s Community LiygnGuide or contact
Facilities at extension 7520.

The cost to repair vandalism to a residence hallisfurnishings will
be charged to the responsible party. The partylmeagubject to
further disciplinary action.

If such damage occurs and the responsible partyotdre determined,
repair costs will be prorated and assessed taualests living on/in

that particular floor, suite or apartment. Othemis will be assessed as
damage occurs. Punitive charges may be applied déweage occurs
but total replacement is not practical (i.e., botes or stains in
flooring).

Exterior damage at the Albright Woods Apartmerasifdry, fences,
lights, signs, lawn, driveways, parking lots) vii# assessed and
“charged back” to all residents of the complex aslthe individuals
responsible for the damage are identified.

9. Laundry

Laundry facilities are located in Albright Courtlbéight Woods,
Crowell, Krause, Mohn, North, Smith and Walton idallvasher and
dryer services are free and available for studsetanly. Follow the
instructions for the use of the machines for bestiits. Please be
courteous with other students’ personal propertgmiising laundry
facilities. The College is not responsible for ammage to laundry
through student use of College washers and dryers.

10. Fire Drills

Fire drills are mandated by the fire departmentamdconducted each
semester throughout all the buildings on campus.ithperative for
everyone to evacuate the building when an alasousded. Those
who fail to exit any building when an alarm hasrsted will be cited.
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You should never assume that an audible alarnstsajdrill and not an
emergency situation.

The Writing Center

The Writing Center is another academic supportueson campus,
affiliated with the Academic Learning Center andjish Department.
The Writing Center is staffed by peer tutors amqafessional staff
member who provide one-on-one consultations, fowalers, at any
stage of the writing process. From brainstormingditing, the

writing consultants who work in the center arertea to help

writers with writing tasks, regardless of the caurndnlike copyeditors
who simply correct grammar and style errors, wgittonsultants
actively engage writers in meaningful conversatiabsut their texts,
helping writers discover, for themselves, how tg@iiave their own
work. The Writing Center is located in room 105w Center for
Computing and Mathematics. Appointments can beentlacbugh our
online appointment system at www.rich75.convalbyou have
guestions, you can contact the center at writintggéalb.edwor by
calling 610-921-7854 (coordinator) on weekdaysherdenter at 610-
921-7540 during evening tutoring hours. The Wgtlenter web site
has useful resources about style, grammar andiaggidagiarism
(www.albright.edu/academics/wcwelcome.html

. ACADEMIC RESPONSIBILITY
A. Academic Honesty

Academic honesty is part of the foundation of aadatnic community.
Any violation of the highest standards of academeinesty threatens
the trust upon which an academic community is built

Academic dishonesty is a serious breach of thes fi@roper
academic conduct. The penalty for the first acdagdemic dishonesty
will be a zero on the piece of work involved orfaim the course, at the
discretion of the instructor in consultation wittetprovost as
appropriate. A letter describing the incident ame dction taken will be
sent to the provost for placement in the studdit€sThe letter will
serve as a record of a first offense, but will @moved from the file
upon graduation if no second offense occurs. tlident commits a
second offense, the mandatory penalty will be antRe course, a
letter in the file, and a notation on the studeatademic record. A
student may be dismissed from the College for arsgoffense at the
discretion of the provost.
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NOTE: The provost reserves the right to designtteracademic
officers of the College to act on his or her behdlhe college reserves
the right to revise this policy, and any acadenaiodsty infraction will
be subject to the most current policy.

A student who feels that he or she has been uptaghted in a case of
academic dishonesty has the right of appeal té\taelemic Appeals
Board. The appeals process is described in theedmdAppeals
section below.

Academic dishonesty can take many forms. In genacaldemic
dishonesty is any behavior that results in theuomeention of the work
required and expected to gain academic creditekample, writing a
paper without using your own thoughts and/or woctEming
participation in an academic requirement in whiok gid not
participate, such as a group work or required dtane, and sub-
mitting the same work more than once for creditatistitute acts of
academic dishonesty. Following are further desiomg of behaviors
that are considered academically dishonest. Plemsevare that this
list is not meant to be exhaustive. The fundameqiaktion to always
keep in mind is whether the behavior is a meansliigh to avoid the
work required to secure academic credit. If thenemss yes, the
behavior constitutes academic dishonesty.

One form of academic dishonesty is taking anotleesqn’s work and
presenting it as one’s own. This can result fromyirag another
student’s paper, a display on a terminal, or amexesing data or
information stored in a computer system withoutliekpauthorization
or acknowledgement of the author; presenting sometse’s ideas or
words as one’s own in a homework assignment oarelgaper, and
so on.

Plagiarism is a distinct form of academic dishopdéstwhich a person
uses the words or ideas of another without propen@vledgment. But
the definition of plagiarism cannot be satisfadyostated in a few
words, and students are encouraged to consulath@blook assigned
by the English Department for ENG 101 and 102. &ttslalso are
encouraged to consult with faculty members if thésh further
clarification.

The unauthorized or inappropriate use of Collegamaters or the
vandalism, theft, or tampering with data files qugpment constitutes
academic misconduct. Plagiarism or violation ofguietary
agreements concerning the programs and data af ugkes will be
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treated as acts of academic dishonesty. The Plolidgesponsible
Computing, available at the Computer Center, erpléie College’s
guidelines with respect to computer ethics.

The College and its faculty will endeavor to infostadents about what
constitutes plagiarism and academic dishonesty fadwdty recognizes
a professional responsibility in this regard, anlll do its best to make
students aware of the problem and structure exachassignments so
as to reduce the temptations to cheat. But thmaté responsibility for
adhering to accepted standards of academic behagts with the
student.

Theft and/or damage of books, periodicals and attstructional
materials (including laboratory equipment) shaldeemed acts of
academic dishonesty. As such, they are subjecbtwetary penalties
and the same penalties that apply to other sushohetcademic
dishonesty.

Academic Standing

A student is required to attain at least a 2.00udative grade point
average (GPA) and a 2.00 GPA in the area of coration in order to
graduate. A student’s academic record is revieweldesend of each
semester to determine if he or she is making satisfy progress
toward meeting these requirements. A student winotisnaking
satisfactory progress will be subject to the samgtidescribed below.
Students who have a concern about their acadearidisg should not
wait until the end of the semester to determinthéfy are achieving a
passing grade. In addition, failure to completergrguired number of
courses will render a student ineligible to recdimancial aid.

The Faculty Enrollment Development Committee, peiand registrar
are responsible for making decisions regarding ewécistanding.
1. Academic Probation

A student who does not attain the cumulative GRB#edtl below will be
placed on academic probation for the next semester:

Academic Level Minimum GPA
1st semester, 1st year 1.5
2nd semester, 1st year 1.7
1st semester, sophomore year 19
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2nd semester, sophomore year 1.9

1st semester, junior year and all later semesters 2.0

A student who fails all completed courses durirsgmester will be
placed on academic probation for the next semeStmh a student
must meet with the provost or his/her designeerbedtarting the next
semester. Failure to do so will result in dismissal

2. Continued Academic Probation

A student on probation who does not attain theirequsPA level, but
who is not subject to academic dismissal, will batmued on
probation for an additional semester.

3. Academic Probation Conditions

The committee may require a student on academluagion to meet
certain conditions to improve academic performantese conditions
may include requiring the student to take a diffiei@ reduced course
load, change the area of concentration, or atteadeamic progress or
academic support sessions. The conditions mayirathale declaring
the student ineligible to participate in studergamizations or athletics.
(Note: A reduced course load may affect a studdimzscial aid, and
the Financial Aid Office should be consulted befsueh action is
taken.)

4. Academic Dismissal

Unless the committee decides that a student’s GiaAshfficiently
improved to warrant an exception, a student whableas on probation
for two consecutive semesters and did not attamimimum GPA
required to be removed from probation will be disseid.

5. Experience Probation

A student who does not complete the Experienceiremgent by the
end of the sophomore year will be placed on acaclpnabation. The
Experience Committee will determine the specifinditions that apply
to compliance with this requirement.

Academic Appeals
1. Academic Dishonesty and Grade Appeals

Faculty members are expected to follow practicemiofiess and
objectivity in matters relating to both the issuawnt grades and
charges of dishonesty. A student who feels thairishe has been
wrongly treated in this area has the right of appethe Academic
Appeals Board.
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The Academic Appeals Board is a judiciary body thaéstigates,
holds hearings, and renders decisions on studeet#s referred to it
by the provost, in which students challenge thelecac policies or
actions of an instructor. The membership of thed&eaic Appeals
Board includes five faculty members and five stugen

A student has the right to initiate an appeal oinstructor’s grade,
which the student regards as unjustified, withie areek of the
beginning of the following fall or spring semestdpon receipt of a
complaint from a student alleging that an instruttas not followed
practices of fairness and objectivity in mattelatieg to the issuance
of grades and/or charges of dishonesty, the praradt attempt a
resolution of the problem through consultation with student, the
instructor, and the instructor’'s department cHaithese discussions,
the provost shall articulate his/her judgment ef strength of the case
and his/her opinion concerning the decision likelye rendered by the
Academic Appeals Board. The provost shall also nth&estudent
aware that the ultimate responsibility for the deili@ation of a course
grade lies with the instructor. If the provost igble to achieve a
resolution to the matter, he/she is expected t&r rich cases to the
board, if the student desires.

The Academic Appeals Board shall hold closed hgarin which the
student and the instructor shall be asked to disthescomplaint and
present relevant data. The board shall provideps obits decision to
the instructor, the student and the provost. A amithis report shall be
made available to the registrar for attachmenhéottanscripts, if the
student requests this.

The instructor has the right to accept or rejeetrdftommendation of
the board and make whatever adjustments he/shesdadimious in
light of the board’s decision. However, if the mttor does not follow
the board’s decision, then a notation shall be needne student’s
transcript that the grade and/or charge was suttklysshallenged.

2. Academic Standing Appeals

A student who has been academically dismissed mpgad the
decision to the Faculty Enrollment Development Cattaa. This
committee includes three to five faculty member®\ahe voting
members, as well as the provost or designee, destndents, vice
president for enrollment management and the regjstrho are non-
voting members.
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An appeal of an academic dismissal must documersttident’s
extenuating circumstances and must include speitions that the
student will take to improve his or her academidgrenance. The
appeal must be in writing and must be filed imaetly manner
(generally within one week of the official notifiben of dismissal).

A dismissed student may apply for reinstatemeetr afbe semester. In
general, a student must demonstrate substantiabirement in his or
her academic performance to be reinstated. Toidpatstudent usually
must take courses at another college or univer&ityritten petition

for reinstatement must be submitted to the Fadsigoliment
Development Committee by August 1 for fall semestentry and by
January 10 for spring semester reentry. The petitiast include the
student’s personal assessment of the factorseatidabldismissal and
what specific actions the student will take to ioya@ his or her
academic performance. An academic transcript froynagher
institutions the student attended while dismissedtrbe included with
the petition. The Faculty Enrollment Development@aittee
determines whether to grant or deny requests fostagement and
determines the conditions of reinstatement.

A student, in attending Albright College, recogmizke right of the
College to dismiss for academic reasons. In altemapertaining to
academic standing, the decisions of the FacultpliEnent
Development Committee are final.

3. Graduation Requirement Appeals

The Faculty Enroliment Development Committee ipogsible for
making decisions regarding student requests foepians to
graduation requirements. To file such a requestydent should
contact the registrar or the academic dean, whosulimit the
student’s request to the committee. Students shHmutgvare that
requests for exceptions to graduation requiremangtsarely approved.

Withdrawal from Courses

With the adviser’s approval, a student may dropa@nese at any time
throughout the semester. Withdrawal without penial@gllowed up to
one week after midterm grades are issued. The g in this case
is W (withdrawn) and is so noted on the studemttord. Withdrawal
from a course in the period after the above datktlaree weeks prior
to the beginning of final examinations will resultthe student
receiving a W or a WF (withdrawn failing) at thesclietion of the
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instructor, based upon the student’ academic stgridithe class at the
time.

1. Any student withdrawing from a course in the l&see weeks of a
semester automatically receives a WF, except fisaes of illness or
other dire circumstances as determined by the gtoVtie grade of

WEF is counted as an F in computing the student'sutative average.

2. Grades of F are recorded for courses from whictethas been no
official withdrawal. Official withdrawal requiresiat a withdrawal
form be submitted to and processed by the Redistdfice.
Academic Standards for Participation in Athlgics and Registered
Student Organizations (RSO)

1. Grade Point Average Requirement

a. Albright students must meet the academic policidb®
College with respect to meeting minimal grade pogguirements

Academic Level Minimum GPA
End of first semester 1.5 GPA*
First year 1.7 GPA*
First-semester sophomore 1.9 GPA*
Second-semester sophomore 1.9 GPA*
First-semester junior 2.0 GPA*
Second-semester junior 2.0 GPA*
First-semester senior 2.0 GPA*
Second-semester senior 2.0 GPA*
* cumulative

b. Failure to achieve the minimal academic gramatmverage
(GPA) will result in eligibility probation. Probath means that the
student, although eligible to participate, will raone semester in
which to raise his/her GPA to the designated ldf¢his level is
not attained, the student will be ineligible totpapate in all RSO
and athletic teams. After a student is ineligiligparticipate,
he/she must meet the designated GPA in order tirredjgibility.

c. The Faculty Enrollment Development Committeey mhaclare
a student ineligible, with no probation, should stedent’'s GPA
fall significantly below the required standard.

2. Course Completion Requirement

All full-time students must complete six coursesheacademic year
(two full semesters, Interim and two summer ses3ionorder to
maintain eligibility to participate in athletics an RSO.
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3. Experience Events Requirement

Students are required to complete the College Eepes Events
requirement (16 events) by the end of the sophoryeae Failure to do
so will result in eligibility probation. The studewill be allowed one
semester to meet the requirement. Failure to doaoresult in
ineligibility.
4. Special Provisions
a. These standards apply to ALL students who wish t
participate in athletics or other RSOs.

b. Any executive officer (E-Board) of an organizatior captain
of an athletic team must forfeit that position léiged on probation.

c. Individual teams or RSOs may set and enforcedrigh
standards for their respective organizations.

d. The dean of students and the director of studetntities will
monitor standards for students participating in RS&hd the
athletic director will monitor athletic eligibilityThe Faculty
Enrollment Development Committee will be informddtmse
students who are ineligible to participate.

Approved by Albright College Faculty, December 1996

Guidelines for Excused Absences for Course Felrips,
Scheduled Athletic Events and Registered Student @anization
(RSO) Travel

1. Introduction: Balancing Multiple Educational Objectives

The College expects students to attend classesegutar basis but
does not, except for the policies stated belowglwficial guidelines
on class attendance.

Field trips, either as part of an academic coursanaactivity of a
registered student organization (RSO), and athéatémts provide a
rich and valuable educational experience for ounlesits. While these
experiences are encouraged and supported by Co#legarces, they
must be balanced by a consideration of the impa¢he student’s
entire education, especially the absence from nityrseheduled
classes that some activities require. For thisoake following

policy has been developed to guide faculty, stislant administrators
as they balance these competing pressures.

The general principle of these guidelines is thatdcheduled athletic
competition conflicts with a class meeting or eystuidents should be

38

A DIFFERENT WAY OF THINKING ,A‘
(7 %

excused from a class, provided that they adhetteetoesponsibilities
listed belowExcused athletic absences from classes apply only t
athletic competitions and not practicésr course field trips and RSO
travel, faculty planning the excursion should nqtect that an excused
absence is automatic from the teaching faculty. giidelines in this
policy should be followedRSO committee meetings or regularly
scheduled student organization meetings do not eliggility
requirements for excused absences.

Coaches, RSO advisers and professors should sirivederstand the
demands on the student’s time and resources byiginacopen
communication and dialog in individual cases. Stisishould never
be placed in a conflict among faculty, RSO advisemd coaches. All
parties must seek out the counsel of the athlétéctbr, department
chairpersons and academic dean if a mutual adjmstoaenot be
obtained.

The policy outlined below should not be interpretednean only that
faculty members are to excuse students from cla€sesches should
also be expected to excuse students from athheticte or practices
when there are unique academic programs that see=dfat times that
conflict with athletic events or practices. The lEgé schedules
Experience Events, seminars and professional gagseat times that
might conflict with athletic activities. Under cam circumstances,
such programs may take precedence over athletit®eve

2. Student Responsibilities: Professional Behavio

Students have the following responsibilities withgaird to an excused
absence from class or required event for a schedildetic
competition, required course field trips and RS&vét:

a. Notify the Professor The student must personally notify
his/her instructor at least one week in advaein the class just
prior to the absence.

b. Obtain Missed Material. The student is responsible for
obtaining all information and materials presentedistributed in

the missed classes. All academic assignments andeco
requirements must be made up from the missed iclastmely
manner.

c. Accept Responsibility Students should be aware that some in-
class work simply cannot be made up. Such actwvitielude, but
are not limited to, presentations, class partiggpatdrama
performances, and foreign language practitedents are
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encouraged to discuss the class activities withptlodessor before
making the decision to miss class.

d. Submit Assignments on TimeThe student is responsible for
submittingon timeall assignments that were assigned prior to the
day that the class was missédfield trip, travel or athletic
competition cannot be used as an excuse for ldim®ssions.
Assignments distributed on the day of the missads;leven if due
in the next class period, must be complatedime

e. Register Intelligently Students should schedule their courses
each semester to minimize the need to miss claRsetew
published athletic schedules before course retjstraeriods.
Consult with your academic adviser and coach.

SOCIAL RESPONSIBILITY

Albright College recognizes the duality of humainigs, as individuals
and social beings. In its day-to-day operation,Goéege attempts to
foster an atmosphere conducive to personal, segaltual and
intellectual growth. Growth is facilitated by pensd freedom. As a
community, it is the responsibility of the Collegepromote that
freedom. By choosing to become a member of the aamity the
individual accepts the responsibility of ensurihgttthe College is
unhindered in its efforts to fulfill its obligatiolCentral to this individual
responsibility is recognition of the personal freedto which each
member of the community is entitled.

The educational goals of the College are best wetigshen issues such
as discipline do not consume energy and resoufeeavoid such
difficulties, the College expects its individual mieers to exercise self-
discipline in their associations with others areirtlactivities within the
community.

e Personal Integrity and Self-Respect

Maintenance of an educational community is the&gm@ls primary
goal. The actions of individuals, grounded in seBpect and
performed with integrity, form the basis of thisiwmunity.
Respect of self is evidenced in actions that ptdtexintegrity of
mind, body and spirit. Members of the communityidtavoid
morally and physically corrupting actions, inclugidishonesty,
alcohol and substance abuse.

e Respect of the Rights and Concerns of Others
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The College believes that among its primary gaatbeé personal,
social, spiritual, and intellectual growth of menbef the
community. It is expected that the actions of thuelents will
reflect a personal investment in, and commitmenthte
achievement of these goals. In support of thesectapons, the
College provides education, leadership and courgsel

e Respect for the Functioning and the Property oftte College

All students are expected to conduct themselvesnranner that
fulfills the mission of the College. Interferencémwstudents,
faculty or staff in the performance of their stigda official duties,
or the damage or abuse of individual or Collegeprty is
unacceptable.

A. Code of Conduct

1. Albright College seeks to provide students withrgegrated, multi-
disciplinary approach to critical analysis, problsafving and the
leadership skills required to translate what isried into effective
action. Students at Albright College are both eitiz and members of
the academic community. As citizens, students etijeyfreedoms of
speech, peaceful assembly and the right to petiiomever, as
members of the academic community, they are sutjemrtain
obligations, which accrue to them by virtue of timiembership.
Albright College is committed to protecting indivial freedoms, as
long as they are not inflammatory or harmful towatiders.

The success of a residential community in an acadsetting depends
upon the willingness of individuals to associatgetier in such a way
that individual freedom and responsibility coexigts a socially
responsible academic community, Albright Collegeksea structure
within which individual freedom may flourish withbjeopardizing the
requirements of an academic community.

2. Representative student input will always be s@itin developing
policies governing student conduct. This StuderdeCaf Conduct
balances the rights and responsibilities of théviddal with those of
the College. To accomplish these goals, the Colegeestablished a
Code of Conduct. To sustain the optimal learningrenment,
everyone within the Albright College community masthere to the
principles that support these goals. The policieated to support these
goals are reviewed at the conclusion of the acatlgedr. Throughout
the year, there may be circumstances that mayaradl revision or
additional policies. The College reserves the rightvise or add
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policies at anytime deemed necessary in ordenfitl fis goals.
Albright College students are both citizens ofldrger society and the
College academic community. Upon entry to Albrigiailege, students
are expected to observe and familiarize themselitbsthe student
handbook.

3. The policies set forth herein are subject toabkgations of
Albright College under Title IX and rules and irngegtations issued
thereunder by the Office of Civil Rights. If thaseany conflict
between the policies stated herein and federdg stdocal law,
Albright College adopts, and all parties are regglito follow, the
requirements mandated by law.

Student Code of Conduct

1. The Albright College Student Code of Conduct wasted by the
Albright College community and is implemented bg thice president
for student affairs and dean of students in anreffosupport a
community of mutual respect and cooperation. Thiecof conduct is
designed to explain the rights and responsibilitibgrent in
membership in this academic community. Student&spected to
familiarize themselves with all applicable policesd regulations.
Ignorance of policies regarding expected behavibmat be accepted
as a defense or excuse.

2. From matriculation through commencement, studacksaowledge
that they are fully and personally responsibletii@ir actions and the
consequences of their actions, whether on or offpees. The Albright
College community recognizes that responsibiliiEgood citizenship
extend beyond the confines of the Albright Collegenpus and include
adherence to local, county, state and federal lavtee College’s
jurisdiction in disciplinary matters extends to dant that occurs on
the premises of the College and to any conductathetrsely affects
the College community, the College’s reputation/anthe pursuit of
its mission and objectives regardless of wheregtes. Violations of
local, county, state or federal laws, even if nqileitly stated in the
code of conduct, may subject the student to dis@p} action by the
College.

Albright College disciplinary proceedings may bstituted against a

student charged with conduct that potentially wtiedaboth the criminal

law and this Code of Conduct (that is, if both [lolesviolations result

from the same factual situation) without regarthi® pendency of civil

or criminal litigation in court or criminal arreahd prosecution.

Proceedings under this Code of Conduct may beechanitt prior to,
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simultaneously with, or following civil or crimingdroceedings off
campus at the discretion of the director of comityustandards.
Further, pending proceedings may be suspended; dinam at the
discretion of the director of community standar@eterminations
made or sanctions imposed under this Code of Carsthadl not be
subject to change because criminal charges angihgf the same facts
giving rise to violation of College rules were dissed, reduced, or
resolved in favor of or against the criminal lawedalant.

3. Students will enjoy freedoms of speech, peacefsmbly, the
right to petition, freedom of expression, and peas@hoice on and off
campus so long as it does not infringe upon thetsigf others or the
policies of the campus. Albright students are etgukto understand
and live up to the highest expectations of an anédeommunity.

4. Violation of the norms of civility and other accteg rules of
behavior, whether or not covered by specific reiuis, subjects a
student to disciplinary action. The College, thriotige Vice President
for Student Affairs and Dean of Students Officasar@es the right to
exercise any disciplinary action deemed necesshenva student has
engaged in activities that are inconsistent withrttission and policies
of the College. Violations of the Student Code oh@uct shall be
dealt with in a manner that is respectful to altiga and contributes to
a safe living and learning environment.

5. The student conduct policy is designed to be gnessive
disciplinary procedure to help students meet threlaot expectations
of Albright College. Progressive discipline mealmattthe
consequences become more severe with each suecessation.
Major incidents, such as cases involving assagi,al assault,
felonies, arson, drug violations and other serizases, may be referred
to the Community Standards Hearing Board by the piresident for
student affairs and dean of students. These wniatmay have more
severe sanctions that may include, but are notdirto, expulsion,
suspension, large fines or referral to outside eigsrsuch as
counseling or law enforcement. Failure to compéditsanctions by the
posted deadlines will be considered a failure toglete graduation
requirements.

General Offenses

Elastic Clause- Albright College reserves the right to disciglin
students for infractions not specifically statedhia handbook in order
to protect the general well-being of the Albrigbtemunity and to
address a wide variety of circumstances. It ig¢isponsibility of
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Albright College officials to initiate action tostain or prohibit
behavior that threatens the purposes or the propéthe College or
the rights, freedoms, privileges and safety ofteesonnel of the
academic community.

Acts of Dishonesty

a. Failure to identify oneselfails to identify, or falsely
identifies, oneself when requested by a membeneollege
community acting in the performance of his or hetrydand
authority (including designated student staff).sTaliso includes
failure to provide ID upon request. Students mastyctheir IDs at
all times. Students who do not carry ID may be scijo
disciplinary action.

b. Furnishing false or misleading information is gtyigorohibit-
ed: This includes, but is not limited t@) Furnishing false
information to Public Safety or other College atiis; (ii) The
falsification, distortion or misrepresentation nfarmation before
a hearing officer/boardjii) Reports to a College official an
offense or other incident with their concern knogvindid not
occur or pretends to furnish information relatiogan offense or
incident when he knows he has no information ne¢pto such
offense or incident.

c. Possession of a false identificatidmnis includes, but is not
limited to: No person shall possess an identiftzatiard falsely
identifying that person as being 21 years of agelaer or provide
another person with an identification card falgdntifying that
person as being 21 years of age or older.

Alcohol

a. Distribution/providing to a minoiStudents 21 years of age are
not to provide alcohol to minors.

Note: If a 21-year-old student is found in a room witidarage
consumption occurring, he/she may be subject wlisary
action.

b. Drinking in public areas, or public intoxicatiohhis includes,
but is not limited to(i) public drunkennesgii) alcohol-induced
disorderly conductiii) property destructior(jv) intimidation, or
otherwisejv) infringing upon the rights or privacy of others;

(vi) open, unconcealed alcohol containers in publiasreuch as
residence hall hallways or outdoors, are not péeahifvii) use
and/or possession of alcohol in any common arpeoisibited;
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(viii) empty alcohol bottles or cans are not permitte@ams
where occupants are under 21.

c. Underage consumption/possessidtudents who are underage
must not consume or possess either closed or dpamoa

d. lllegal Purchase/Transport: It is unlawful to puask alcohol
illegally or transport liquor or alcohol within ti@ommonwealth
unless it has been purchased from a Pennsylvan& &spirits
store or in accordance with Liquor Control Boargulations.
Persons who violate these laws subject themselvEsitege
disciplinary action and prosecution from the Commealth.

e. Irresponsible alcoholfhis includes, but is not limited to:

(i) introducing a substance into someone’s drinkwaaild have
adverse effects on then(ij) driving under the influenceiii)
serving alcohol to intoxicated individual$y) any student who
uses alcoholic beverages is expected to do sonarmer that does
not discredit himself or herself or the Colleger mverfere with

the rights and freedoms of othef®) behavior that disturbs, causes
embarrassment, health risk or property damaggany effort to
induce a student to drink against an expressededgsall be
considered an offense. (Impairment, attributablinéo
consumption of alcohol, that substantially intezfewith student
judgment and decision makindyii) possessing or participating in
drinking games(viii) behavior that requires the intervention of
College personnel (i.e., any student who appeaa<Catllege
function or on campus in an intoxicated conditionywho creates a
disturbance by reason of excessive drinking onffazaampus);(ix)
individuals who attempt to force or induce anotberson to drink
against his or her expressed desire, or breacties)ms, or
induces a breach of the laws of the Commonwealth of
Pennsylvania in regard to alcoholic beverages,beilsubject to
disciplinary action(x) possession of excessive quantities of
alcohol; use or possession of kegs, beer balls,bmwys, funnels
and similar products.

Dangerous and Prohibited Items

a. Dangerous Items: Possession, distribution, kedge of, and
presence of firearms, fireworks, and other dangereeapons or
items that are dangerous to the College commuhitis includes,
but is not limited to, fireworks, firearms, firecieers, BB guns,
paintball guns, knives and/or other weapons. Pegsesf an
illegal or restricted item is considered a violatio
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b. Prohibited items: Any items that are prohibitedéo
possessed, consumed, or used within the UnitedsStat

Disregard

a. Disrespect to College Official3his includes but is not limited
to belligerent behavior, verbal or physical, towardmbers of the
College community. This will not be tolerated. Fhiso includes
intimidation or verbal abuse of a residence halifshember.
Drugs

a. Usage (including salvia divinorium, medical maaipa, and
synthetic forms of banned substances, includinghbtitimited to,
K2, Spice, Black Magic, etc.), possession, distidoy knowledge
of, or in the presence of drugs or drug paraphirnat other items
intended for drug use.

b. The use of, or possession, or possession fqrutpose of
planting, propagating, cultivating, growing, hanueg,
manufacturing, compounding, converting, producprgcessing,
preparing, testing, analyzing, packing, repackstgring,
containing, concealing, injecting, ingesting, inhglor otherwise
introducing into the human body a controlled suhstais a
violation of this act.

¢. Unauthorized Administration of Intoxicant: A gen who
substantially impairs the complainants’ power tpragse or
control his or her conduct by administering, withthe knowledge
of the complainant, drugs or other intoxicants.

Failure to Comply

a. Outstanding sanctions or failure to follow direes ofdisci-
plinary terms:Fails to comply with the disciplinary action impdse
(sanction imposed) under the Student Conduct CgdhebOffice
of Community Standards or failure to follow theatitives of a
Public Safety or other College official is a viatat of this offense.
Failure to complete outstanding sanctions will lead hold on
one’s account and may lead to further sanctioreh) as
suspension, and/or dismissal. Failure to complétaactions by
graduation will be considered a failure to complgpteduation
requirements.

b. Repeated disregard for college regulati@tadents who have
repeated offenses or continuously show a disrefgardollege
regulations or College officials regardless of skeiousness of the
offense will be charged with this offense.
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c. Failure to ComplyFailing to comply with the direction of
College officials or failure to respond to Colldygsiness or
correspondence in a timely manner. This also ireduéfusal to
respond to a legitimate oral or written requesetort to a College
official, failure to cooperate, or refusal to resddo the official
notification from the Office of Community Standamisother
department, including failing to respond to chdegters, failing to
pick up sanction letters, failing to complete samg, and refusing
to sign for a formal notification letter. Studentsist also comply
with the directives made by a Public Safety or @ojlege official.

7. Gambling

Students are prohibited from participating in atitg that involve the
wagering of money or other property. Gambling of &imd is
prohibited.

8. Hazing

The Pennsylvania Law, ACT No. 1986175, definedo#lewiis: The
following words and phrases when used in this ball fiave the
meanings given to them in this section unless timext clearly
indicates otherwise: “Hazing”- Any action or sitigat which recklessly
or intentionally endangers the mental or physieallth or safety of a
student or any action which willfully destroys emmoves public or
private property for the purpose of initiation anaission into or
affiliation with, or as a condition for continuecembership in, any
organization operating under the sanction of oogazed as an
organization by an institution of higher education.

The term shall include, but is not limited to amytality of a physical
nature such agi) whipping;(ii) beating; (iii) branding; (iv) forced
calisthenics(v) exposure to elementsi) forced consumption of any
food, liquor, drug or other substangeij) any other forced physical
activity which could adversely affect the physibahlth and safety of
the individual or any activity which would subjebge individual to
extreme mental stress, such as sleep deprivatioced exclusion from
social contact, forced conduct which could resukxtreme
embarrassment, or any other forced activity whiclulek adversely
affect the mental health or dignity of the indivadluor any willful
destruction or removal of public or private progeRor purposes of
this definition upon which the initiation or admis into or affiliation
with or continued membership in an organizatiodiisctly or
indirectly conditioned shall be presumed to be ¢émt” activity, the
willingness of an individual to participate in suattivity not
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withstanding (“Institution of higher education” nstitution” is any
public or private institution within the Commonwtaauthorized to
grant an associate degree or higher academic degree

9.

Improper Behavior

a. Disorderly Conduct: This includes, but is not limited t@)
engaging in fighting, threatening or violent belway(ii) intention
to cause public inconvenience, annoyance or al@iijnmaking
unreasonable noiséy) using obscene language or gestufes;
creating a physically offensive condition that skaw legitimate
purpose.

b. Disruption or Obstruction: This includes, but is not limited
to: (i) an action or combination of actions by one or more
individuals that disrupts a peaceful environmenthat
unreasonably interferes with, hinders, obstrucisrevents the
operation of the College, or infringes on the rigbt others to
freely participate in its programs and servidés;yelling, fighting,
talking that causes a public disturbance or a s@m&ausing
disruptions at an event, activity or classrodii); intentionally or
recklessly interfering with normal College or Cgkesponsored
activities, including, but not limited to, teachjmgsearch, College
administration, fire, police or emergency services.

c. Excessive Noise€This includes, but is not limited t6) the
violation of quiet hours(ii) loud noises that disturb residents.
Residents are expected to use discretion where io@oncerned,
both in and around student residences. Therefgeessive noise
is prohibited at all times. Courtesy hours are gbna effect.

d. Inappropriate Behavior: This includes, but is limited to:

(i) abusive language toward members of the College aority
(ii) engaging in acts that encourage, prolong or dmntito a
public disturbance, public nuisances, obstructmmdisruptions
that interfere with the living and working enviroent provided by
the College or the general community or activibéthe College;
(i) throwing any object in the dining facility or otite window of
a College facility(iv) behavior that materially and substantially
disrupts the college living environmen{ty) an effort to intimidate
or influence a person by any means whatsoever é&ffart to
discourage or prevent his or her bringing chargsdsre or
participating in any judicial proceeding.

e. Invasion of Privacy: This includes, but is not limited to:
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(i) going through another’s private possessi@ijstistening in on
conversations, or infringing upon the rights ofrattmbers of the
campus to privacy in offices, laboratories anddesce hall
rooms, and in the keeping of personal papers, denfial records
and effects, subject only to the general law aniieGe
regulations. The College also has the right torcbnise and entry
into facilities for reasons of security, safetypootection of
property.

f. Lewd or Indecent Behavior. This includes, but is not limited
to: (i) streakingfii) stripping in public placegiii) grabbing
others;(iv) engaging in sexual acts beyond the confines ofsone’
room; (V) exposing one’s genital§yi) providing/displaying to
minors or individuals inappropriate material tHa student knows
is likely to be observed by others who would bepffed or
alarmed.

g. Misconduct at Events This includes, but is not limited t@)
misconduct at sporting events. Students are expésteonduct
themselves in accordance with the College’s Codeariduct, the
law and common decency. Fans who display inappatgpri
behavior, including profane or vulgar languagedlisrespectful
gestures toward players or officials, will be esedrand evicted
from the arend(ii) participating in an on- or off-campus
demonstration, riot, or activity that disrupts ti@mal operations
of the College and/or infringes on the rights dfestmembers of
the College.

h. Use of Surveillance EquipmentUse of surveillance
equipmentis prohibited. This includes the use of camerasgatch
who is coming, or the use of electronic devicesitike an audio or
video record of any person while on the premise¢baut his/her
prior knowledge, or without his/her effective conse

Jeopardizing Safety

a. Assault: This includes, but is not limited t@) attempts to
cause or intentionally, knowingly or recklessly ses bodily

injury to another(ii) negligently causing bodily injury to another
with a deadly weaportiii) attempting by physical menace to put
another in fear of imminent serious bodily injufiy;) attempting

to cause serious bodily injury to another, or cagisiuch injury
intentionally, knowingly or recklessly under circatances
manifesting extreme indifference to the value ahhn life.
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b. HarassmenfThis includes, but is not limited t¢) intent to
harass, annoy or alarm another pergibnstrikes, shoves, kicks or
otherwise subjects him to physical contact, omatis or threatens
to do the samdii) follows a person in or about a public place or
places{iv) engages in a course of conduct or repeatedly ctammi
acts that alarm or seriously annoy such other peasd that serve
no legitimate purpose (PA Crimes Code, 27Qg)makes a
telephone call without intent of legitimate comnuation or
addresses to or about such other person any lasayious or
indecent words or language, or anonymously teleph@amother
person repeatedlyyi) makes repeated communications
anonymously or at extremely inconvenient hoursnaffensively
coarse language.

c. Recklessly Endangering Health/Safety of the @ege
Community: This includes, but is not limited t@) endangering
the health and safety of an Albright College membgrengaging
in actions that may recklessly or intentionally anger the safety
of others.

d. Sexual Assault:Sexual assault and rape are crimes that will not
be tolerated at Albright College. The nature ofthgypes of
incidents causes immense difficulty to the indidtiudirectly

involved and offends the educational mission ofitiséitution.

Those identified as being responsible for such metg expect to

be criminally prosecuted and held accountable uttdeCollege’s
Sexual Misconduct Policy procedure.

1) Definition: Deliberate physical contact of a sexual nature
(or threats or attempts thereof), that is agamstaerson’s will
or without their consent or cognizance. It may pddicible
compulsion, or threat of forcible compulsion thatuld
prevent resistance by a person of reasonable tesglor

with an individual who is unconscious or where pleeson
knows that the complainant is unaware that theaeantact
is occurring, or where the person has substaniialbhaired
the complainant’s power to appraise or controloniker
conduct by administering or employing, without the
knowledge of the complainant, drugs, intoxicantsther
means for the purpose of preventing resistancié tloe com-
plainant is intoxicated, undergoing emotional trayor drug-
induced weakened mental state, or with someoneswfiers
from a mental disability or other factor that magka the
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complainant incapable of giving consent to the akgantact.
The subject of sexual assault or rape is fillechwistances of
misunderstandings between two persons concerniiy ea
party’s intentions and consent. To prevent a cainpbf
sexual misconduct, individuals must be unmistakabhe of
each other’s intentions and consent. One’s impaitroe
intoxication is not an excuse for one’s behavi@x&l
misconduct also includes but is not limited to:

e Rape
Nonconsensual touching or fondling

Lewd comments

Penetration with an inanimate or animate object

Threats of physical harm

e. Sexual HarassmentSexual harassment is any form of
unwelcome sexual advances, requests for sexuaisfavather
verbal or physical conduct of a sexual nature. €fetions shall
constitute harassment whei); submission of such conduct is
either implicitly or explicitly a term or conditioof an individual's
employment, enrollment or academic stand(iijy;submission to
or rejection of such conduct is used as a basisrfgrloyment,
academic standing or retention decisions affecirgh individual,
or (iii) such conduct has the purpose or effect of unreddpn
interfering with an individual's work or academiofcurricular
performance or creating an intimidating, hostilefiensive
work/College environment. The College prohibitstsaonduct as
sexual innuendoes, sexually derogatory remarkssipaltouch-
ing, or graphic displays of sexually oriented miaisr

f. Stalking: A person commits the crime of stalking when he/she
engages in a course of conduct or repeatedly caants toward
another person, including following the person withproper
authority, under circumstances that demonstrabeedf the
following: (i) An intent to place the person in reasonable féar o
bodily injury; (i) An intent/result to cause substantial emotional
distress to the person.

g. Threatening: Either directly or indirectly, written, verbal or
any questionable behavior.

11. Misuse of Equipment
a. Computer Technology:This includes, but is not limited to:
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(i) the unauthorized or inappropriate use of Collemaputers; (ii)
tampering with files(iii) destroying files{iv) sending viruses by
intention;(v) altering data, and/or use of computing facilitesl
resources to interfere with the work of anothedstu, faculty
member or other College officigli) viewing confidential files, or
the use of another individual’'s identification canmdpassword;
(vii) the use of computing resources and facilities tal sgscene
or abusive messages or pictures, or the use of aimgpfacilities
and resources in violation of copyright laws.

b. Misuse of telephone service§ his includes, but is not limited
to, annoying, harassing or inappropriately callimy member of
the Albright community. Unauthorized use of anotherson’s
telephone or any use of another person’s passwqbhibited.
Alteration, tampering with or tapping into the T¥lde or
telephone lines is also prohibited.

12. NegligenceFailure to exercise the degree of care considered
reasonable under the circumstances, resulting imariended injury to
another party or damage to one’s property.

a. Guest Responsibility

1) Itis the responsibility of the host studenetwsure that
his/her guest is aware of College rules and resil®all
policies.

2) Guests are held responsible for their own actiowisfar
knowledge of College regulations. However, the dltbe
held accountable for damages committed by his/besty
unless the guest can be identified and is an Atibi@pllege
student.

3) Students are permitted to have guests in theims only if
there is no objection from their roommate(s).

4) The host/resident must be present with the gueshé
duration of the visit. The host must meet theirgjuad the
front door and escort them at all times throughbeir visit,
including to the front door upon leavingoommates are
never requiredto leave when a guest is present.

5) Neither room keys nor door access cards will beigea
for guests. Residents are not to give their keyso or
access ID card to guests.

6) Guests may not move from one host’s room to anather
order to extend their stay in the residence halls.
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7) Individuals found in the building who are not resits or
guests of residents are considered to be tresjgassin

8) Guests are to use the appropriate restroom/shower
facilities, i.e. male and female.

9) Students whose guests violate the Student Co@emduct
will be held accountable for the actions of theiesgts.

10) Albright College reserves the right to disallovegts
from returning to campus property.

b. Influencing a person to commit a violation Students or
organizations that influence a person to violaeeGode of
Conduct will also be held accountable.

c. Shared Responsibility Students who are in the presence of
and/or aware that a College policy is being vialsaad remain in
the dwelling or location are considered to be gjimplied
consent to the violation and will therefore sharegisponsibility
for the offense. Students who act together or aasiher in the
violation of College policies will share in the pemsibility for the
violation.

Safety

a. Breach of Security. Access to residence halls can only be
accomplished through photo identification/accesd.daropping
of doors or allowing access to the building to megistered,
unauthorized persons or to students who are nigienats of that
particular building jeopardizes the safety andgritg of the
building and its occupants.

Violators will be subject to a fine of up to $30@d#or disciplinary
action.
1) The following actions are prohibited:

(&) Propping of doors or allowing access to theding
to non-registered, unauthorized persons or to stade
who are not residents of that particular building

(b) Tampering with or removing an automatic door
locking mechanism or door alarm, or possessionceind/
use of a College key when not specifically authextiz
(c) Dropping an object, liquid or solid, from or aft
any window
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(d) The throwing of objects, including sports equipten
and the playing of physical games in the hallways a
lounges

(e) Outdoor sports activity within any residencetuni
(i.e., hockey, skateboarding, soccer, Frisbee timgpw
water fights, snowball fights, bouncing balls, gtc.

() The removal of window screens

(g) Locking someone in their room, or blocking room
exit

(h) Causing hazardous conditions in the residencs hall

(i.e., creating slip and slides), wrestling or ddgssports
in the lounges or hallways

(i) Giving your access card, keys, and/or combos to
someone

() Being present on the roof, walls or balcony Esigf
any College owned, leased or otherwise controlled
building or hanging out of any such building window

b. Fire Safety: The following actions are prohibited:

(i) inappropriately pulling the fire alarnfj) intentionally initiating
a false report or providing a false warning of areegencyf{iii)
threatening to cause/or actually causing a firaroexplosion(iv)
endangering the safety of persons or property tiirar by the
creation of a fire hazard, the endangering of Hietg of persons
or property through tampering with fire safety qmuent. Fire and
smoke alarm systems, as well as appropriate proeggdare
provided for the protection of life and propertycase of fire{v)
tampering with equipment such as EXIT signs, pofitecsafety
information, fire extinguisher and alarm systefws); the improper
use and/or possession of flammable, corrosiveppoiss
chemicals or other hazardous substances

1) Any time the fire alarm is sounded students mustdethe
building immediately and return only when advisgd b
College officials. During a fire alarm, all roomglivoe
opened to assure that residents have evacuatea Violation
of the fire safety policy to fail to vacate a build if a fire
alarm sounds.
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Albright College also reserves the right to citedents to this code of
conduct for violations of federal, state or locaks.

15.

a. Off-Campus: While the College has a primary duty to
supervise behavior on its premises, there are roacymstances
where the off-campus behavior of students affesishestantial
College interest and warrants disciplinary actiibright College
expects students to conduct themselves in accoedaitic the law.
Student behavior off the premises of the campusntiagy have
violated any local, state or federal law, or yieddsomplaint from
others alleging law violations or student miscorigudl be
reviewed by the College. When students are fousplaesible for
behavior off campus that both meets the definidbaffecting
substantial College interest and violates the Gifdeonduct,
sanctions will be applied. Student conduct commiiti# the
campus that affects a substantial College intésesinduct that:

1) Constitutes a criminal offense as defined by the
Pennsylvania Crimes Code. This includes violatiofany
local, state or federal law.
2) Indicates that the student may present a dangéremt to
the health or safety of him/herself or others.
3) Significantly impinges upon the rights, property or
achievements of self or others or significantlyaatees the
peace and/or causes social disorder.
4) Is detrimental to the educational interests ofGlodlege.
5) Violates a code of conduct on another campus.
b. On-Campus: Actions on campus that either violate a local,
state or federal law, or affect a substantial Gmlaterest, will be
a violation under this offense.

Theft

a. Attempted Theft: Students who attempt to steal and are caught

in the act.

b. Knowingly receiving stolen propergnd keeping it for oneself,
or not taking the appropriate action of notifyinffj@als, is also
considered a violation.

c. Theft, relocation or unauthorized possession giroperty:
This includes, but is not limited t@) tangible or intangible

14. Substantial College Interest Albright College holds students to a
higher standard. Any action that is not listed mefense, but affects
the substantial College interest, will be a viaatunder this offense.
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17.

stealing, or selling the property of the Collegenother person
without prior consent or authorizatiofiij) unlawfully transferring,
or exercising unlawful control over, immovable peoy of
another or any interest therein with the interbéaefit himself or
another not entitled to.

d. Personal Theft: Students may file a complaint against other
students who have stolen any of their belongingstiRition is not
the responsibility of the College.

e. While committing theft, injures another; threat@mother, or
puts a fear of serious bodily injury. Physicallikea property from
another using force however slight.

f. Vehicle Break-In: A person commits the offense of theft from
a motor vehicle if he unlawfully takes or attemiotdake
possession of, carries away or exercises unlawiuirol over
moveable property of another from a motor vehidi the intent
to deprive him thereof.

Trespassing

a. Forcible Presence:Students who forcibly enter a building or
room, or unlawful restraint will be a violation tifis general
offense.

b. Unauthorized Entry/Trespassing:This includes, but is not
limited to: (i) trespassing or entering places without authongati
license or privilege to do s(ij) inviting, encouraging or admitting
an unauthorized person to enter College faciliiegroperty and
residence hall rooméiji) entering any area of the College with the
illegal use of any key or access cqjid) breaking into a building

or occupied structure or separately secured orpediportions
thereof.

c. The College has the right to control use andyanto facilities
for reasons of security, safety or protection afarty. This
includes closing facilities at specified timesshibuld also be
recognized that an open or unlocked door is nattation to
enter and use facilities. The same concept apjgiesmputer
entry or misuse.

Unauthorized use

a. This includes but is not limited to, tl#@ unauthorized use of
telephones and compute(s) unauthorized access or attempted
access to any computer file, program or facilityattempting to
access College facilities when not authorized tealdiii)
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utilization of College premises for the manufaatgriduplication

or alteration of document@y) misuse of College property or other
official documents, public or private, includingdery, alteration
with intention to deceive, or misrepresent, andabining,
dissemination and abuse of confidential Collegerimition;(v)
moving furniture from public areas to individuabras, removing
College furniture from a room or building, movingl@&ge

property onto balconies, and using furniture artufes in a
manner for which they are not intended.

b. Unauthorized use of key/access candtuding, but not limited
to the use, possession or duplication of any Cellegy/access
card without proper authorization from a Collegéosf

Vandalism

a. Vandalism of College or Personal Propertyintentionally or
negligently destroys or damages property ownecdeylollege or
another person. Vandalism includes, but is nottéthio:

(i) defacement(ii) abnormal alteratior(jii) destruction of another
person’s property or College property, facilitiedurnishingsi(iv)
causing damage, whether accidental or intentiopalig leaving
the scene or failing to report the incidef; removal, loss or
damage of windows or other propertyi) removal or tearing
down of any college affiliated poste(sii) shooting of paintballs
on the buildings, graffiti or other destructiofgji) conduct that is
disruptive where the intended act would have cads@dage.

D. Community Standards Procedures

The Office of Community Standards works to enshed the standards
of the community and College policies are upheldhilé/students have
the right to enjoy their freedoms, there is alsease of responsibility.
To maintain the optimal learning environment, ewogy within the
Albright College community has the responsibilisyfamiliarize
themselves with and adhere to the Code of Condbet.Office of
Community Standards is responsible for respondirigdues that may
be in violation of the Student Code of Conduct.

1.

Definitions

Accused Student:Any student accused of violating the Student
Code of Conduct.

Administrative Hearing Officer: Director of community
standards or designee
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Advisor: An individual who has agreed to assist the accused
student/or complainant during a hearing conducte@dmmunity
Standards. The role of the advocate shall be ldriteadvising the
student. The advocate may not appear in lieu ohtioesed
student or speak on his/her behalf.

College Official: Includes any person employed by the College,
performing assigned administrative or professiosasponsibilities.

College PremisesBuildings or grounds owned, leased, operated,

controlled or supervised by the College.

Complainant: Any individual who initiates a disciplinary
complaint or referral. A student who believes he/shs been the
victim of another student’s misconduct becomestimaplainant.
However, this may not always be the case. Typicallmember of
the Office of Public Safety may be the technicahptainant.

Consent: Written Consent: It is an explicit and verifiable
expression of permission. Explicit verbal cons&atying “yes” to
a specific activity.

Hearings: College hearings are not criminal or civil proceegs.
They are processes administered by the Collegadorhether a
student violated a College policy. The informatgathered to find
the student “in violation” or “not in violation” ibased on the
preponderance of evidence.

Informational Meeting: Meeting to discuss incident, hearing
procedure and appeals procedure, and to answeyuasgions the
accused student may have.

No Contest:A plea where a student is unable/unwilling to fgsti
he/she is in violation or not in violation, or airnstances where
students feel that some of the evidence is trumbuall of it. Or,
when students refuse to talk.

Preponderance of the Evidencelnformation showing that it is
more likely than not that a policy violation ocoenlr

Public Areas: Outside the residential hall room or within themoo
with the door open, includes lobby, main loungstreom, etc.

Student Includes all persons taking courses at Albrigblié€ge,
both full-time and part-time, degree-seeking or-degree-
seeking.

Advisor
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a. The complainant and the accused student will lia@&ight to
choose an advisor who will be present for Commustgndards
Board hearings only.

b. The advisor must be a member of the Albright Glle
community (current students, faculty and staff vited he/she is
not an attorney). Attorneys and parents are nohjpied to sit in
the hearing room or serve as the complainant arssetstudent’'s
advocates.

c. The role of the advisor shall be limited to athgsthe student.
Advisors may not appear in lieu of the accusedesttidnterrupt
the hearing, or speak on behalf of the studenty Bne simply
there to advise the student/s. They may not préstarmation or
interrupt the hearings. If the advisor disruptshiarings, he/she
may be removed from the hearing room at the diggretf the
chair of the hearing board.

d. The role of the advisor is to assist the complaimamccused
student in preparing his/her case and/or assisidbesed student
in understanding the charges that have been brotigatadvisor
cannot speak on behalf of either the accused stsiden
complainant.

Filing a Complaint
a. Any student, student group, faculty member, stafmber or
administrator may bring a complaint against angait or student

group by contacting the Office of Public Safetytloe vice
president for student affairs and dean of students.

b. The complainant, through the Office of Publice®af must fill
out an incident report. This is a formal complaint requires a
signed, written statement that describes the alléygdents, as
well as identification of any witnesses to thatident. Anonymous
complaints will not be filed or kept on record. Ralsafety
personnel may also give students a notice to agpe&tudent
Code of Conduct violations.

c. The complaint must state sufficient facts, inahgdthe specific
name(s), date, location, and description of thegall act(s) of
misconduct in sufficient detail to enable the defstudents or
designee to make a determination as to whethdrdufact-finding
is necessary and/or if sufficient information exifir a hearing on
the charge(s).
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d. If the complainant withdraws a complaint, andr¢his a
perceived threat to the individual or the commurtite withdrawn
allegation may be pursued by staff personnel irMilce President
for Student Affairs and Dean of Students Officee decision to
go forward with the complaint will be made by theevpresident
for student affairs and dean of students in coatiah with the
director of community standards and appropriatdesit) faculty
and/or College administrator.

e. The Office of Community Standards must receigemplete
incident report in order for the case to proceadnbst cases,
charges are filed with the Office of Community Stards by the
Office of Public Safety. In some instances othdice$ or College
personnel may file a complaint. Public Safety wilhduct an
investigation and determine course of action.

4. Notice to Appear

A student who has been involved in an incident tiitbe adjudicated
by the Office of Community Standards will receivéNmtice to
Appear.”

Hearing Process

1. The Office of Community Standards will impose c@ms for those
who have violated College policy.

2. Incident report(s) are filed by Public Safety.ddgclosure, the file
is then sent to the Office of Community Standards.

3. An informational meeting will be arranged for hecused student
to discuss the hearing procedures, his/her rigihtsyiew of the appeals
procedure, and a review of the incident in quest®indents will also
be told what type of hearing they will have. Thare two types of
hearings: administrative and board.

4. Evidence:Complainants and accused may bring evidence or
exhibits to the administrative hearing or boardrimga The
administrative hearing officer and the Communitgritards Hearing
Board have the option of using such evidence wiadiberating the
case.

5. WitnessesThe list of withesses must be submitted to thed®ftif
Community Standards 24 hours prior to hearing.

6. Hearing officers have two business days to rertuar tlecision and
notify the Office of Community Standards.
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7. Upon the receipt of the decision, the Office oh@nunity
Standards has five business days to notify theestuof the decision.

8. The student will then meet with the designeesifassary to discuss
the results of the case.

9. Follow-up meetings may occur if necessary.
Rights of the Accused

1. The choice of pleading “in violation,
contest.”

2. The right to review relevant evidence and docusianhis/her
disciplinary file.

3. Areview of the format of the hearing, whichlinbes the right to
call witnesses and the right to an advisor for ddwaarings only.

4. The right to refuse to answer questions.
5. The right to appeal.

6. The right not to attend a hearing. (However,hbaring will take
place whether one attends or does not attendh Iftudent chooses not
to attend, and the hearing officer finds the stuidtemiolation, the
student is responsible for completing all sanctiomsosed by the due
date. Failure to complete sanctions by the duew#iteesult in
additional sanctions and a hold on the studentewaat.

7. The right not to be subjected to duress or threatany form of
coercion, in order to gain an admission of “in at@dn” or “no
contest,” or to gain information of other suspeqtedsons.

8. Areview of the appeals process and the righipjgeal.

9. The right to question any material withessesvitence.

10. The right to challenge participation of a spedifearing board
member.

Rights of the Complainant

There are cases in which there is an identifiabbéged victim other
than the College. When the director for communigndards, vice
president for student affairs and dean of studemt€ommunity
Standards Hearing Board chairperson agrees thatiancan be
identified, that person is entitled to be presertigar all testimony,
even if the hearing is closed, and to learn théstetof the hearing.

Informational Meeting

1. At the informational meeting, the director ofrmmunity standards
or designee will discuss the student’s rights,rtbéce to appear, the
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procedure, and which type of hearing the casesigjiasd. At the
informational meeting, students will have the oppoity to ask all
necessary questions.

2. An informational meeting is a meeting betweenabeused student
and the director of community standards or desigoekscuss
procedures for administrative and board hearingmily members,
friends and attorneys are not allowed at the infdiomal meeting. The
attorneys, family members or friends may not sfeakhe student.

3. Informational meetings are MANDATORY for adminitive and
board hearings. It is the student’s responsibibttattend the
informational meeting when notified. If the studshbuld encounter
difficulties attending the informational meetingis the student’s
responsibility to notify the Office of CommunityaBtdards in a timely
manner and reschedule the meeting. If a studdsttéaattend the
informational meeting and there have been no knattempts to
reschedule, the Office of Community Standards lvdk in the record
of the accused student. If there is documentatiahthe student has
successfully received the hearing notificatioreletthe hearing will be
scheduled without the student, and the hearingtal# place as
scheduled. The student may attempt to schedulefarmational
meeting prior to the hearing date.

4. The informational meeting will take place at kefage days prior to
an administrative hearing or board hearing.

5. Upon the discretion of the director of commursitgndards and the
agreement of the accused student, the Office ofr@amity Standards
may allow an accused student who states that hessieading in-
violation to receive a decision and a sanction eitha hearing. The
student will sign the charge form indicating thetdine accepts full
responsibility for the charges and will fulfill ammanctions imposed for
their actions.

6. Students will be able to view all relevant factseach a fair deci-
sion. Students will review their rights and choaégleading:

a. The choice of pleading “in violation,” “not in M&tion” or “no
contest”

b. The right to review relevant evidence and docusérdiuded
in his/her disciplinary file

c. Areview of the hearing options and the formathef hearing,
which includes the right to call witnesses

d. The right to refuse to answer questions
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e. The right to an advisor (only for board hearing¥) other
representative shall assist the accused

f. The right not to be subjected to duress or tereaany form of
coercion in order to gain an admission or “in vima” or “no
contest” or to gain information about the conduabther
suspected persons

g. Review of the appeal process
Administrative Hearing
1. Description

a. The administrative hearing will occur at leagefbusiness days
(days the College is open) after the informationakting.

b. The administrative hearing is intended to hasdiéous
offenses, repeated offenses and/or offenses thatfhe or more
students involved.

2. Administrative hearings begin exactly on timeeTearing will
continue in the absence of the accused and wilbaagtheard for the
student.

3. Only the public safety officer, hearing officer,maplainant, accused
student, witnesses and members of the Office off@onity Standards
are allowed in the hearing room. Attorneys, frieijother than
witnesses) and family members are not allowedeérhibaring room at
any time.

Community Standards Hearing Board

1. Description: The Community Standards Hearing Bdeears very
serious incidents and/or cases with numerous studspondents.
Advocates are permitted for students at the baarel land no other
hearing. The Community Standards Hearing Boardmsposed of
faculty, students, staff and administrators. kdsted with the
responsibility of resolving matters related to gdld violations of the
Student Code of Conduct.

The Community Standards Hearing Board functionfhasonscience
of the Albright College community when determiningether a
violation of the code has occurred. All matters oanbefore the board
are to be treated in a confidential manner. Ihésright of every student
to have information concerning disciplinary matteosfined to those
directly involved.
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Members of the various boards or panels are obligeefrain from
discussing cases with anyone other than fellow negsafihe
confidential nature of the hearings pertains ndy tmthe testimony
presented but also to decisions rendered. At ne sinould a board
member be involved in the decision-making processmhe/she has a
vested interest in the outcome of the case. Ay fowledge about
the case or personal involvement with the compidireccused, or
witness that would give cause for the board mertibbe biased or
prejudiced in the decision-making process is sidfficjustification for
removing oneself from the deliberations. It is tesponsibility of every
member to consider as many relevant facts as gedsibeach a fair
and just decision.

2. Attorneys, friends (other than witnesses) andlfamembers are
not allowed in the hearing room at any time.

3. Board Membership: Each member of the board &leall equal
responsibility for service at the call of the clpairson. A quorum
consists of five members, which includes a chagper at least one
representative from each of the three constituencie

a. Student membershipconsists of 15 voting student members
who shall be appointed by the vice president ofSh&lent
Government Association (SGA) or dean of studentsiakimum
of four students shall be assigned to hear a péaticase.

b. Faculty membershipconsists of full-time faculty members
and/or faculty members from the Campus Life Couril
minimum of one member will be assigned to hearrtiqudar case.

c. Administrative and staff consists of a minimum of three
administrative/staff members appointed by the Eestis Office.
A minimum of one administrative/staff will be asségl to hear a
particular case.

d. The chairpersonconvenes the board for meetings and
hearings. The chair is a non-voting member of therdh, except in
the case of a tie vote. If the chairperson canentesfor a
particular case, he/she can appoint a temporaiypeiaon.

e. Advisor for the accused students. The advisor must be a
member of the Albright College community (currentdents,
faculty and staff, provided he/she is not an agg). Advisors are
selected by the student.

4. Board Hearing Procedures
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a. The director of community standards or designélewake

tape recordings of all hearings and maintain albrds and hearing
tapes in the file within the Office of CommunityaBtlards. Tapes
may be reviewed if the sanction is appealed.

b. Hearings will begin exactly on time. Students stiawtify the
Office of Community Standards of any difficultidety may have
getting to the hearing at the designated time dackp The hearing
will continue in his/her absence and will not bkeard for the
student.

c. The board hearing may take place at least fivinkas days
after the informational meeting.

d. Community Standards Hearing Board deliberationg nu
commence unless a quorum, five members with at teraes
representative of the three constituency groups jtan
representative is present.

e. The hearing is confidential.

f. Any student or group referred to the board mpgear at the
time set for the hearing. If the student or groufiorepresentative
fails to appear without a justifiable reason, taeecshall be heard
without the person(s) present.

g. The complainant, accused or witnesses will beimidtared an
oath by the board chair. The giving of false infation by a
student, faculty member, administrator/staff pensbo the board
is a serious matter and will lead to appropriateigiinary action
as provided in his/her handbook. All persons appgdrefore the
board shall be informed of this fact.

Procedures for “not in violation”

a. Call to order by the chairperson

b. Verification of quorum declared by the chairperso
c. Complaint read by the chairperson

d. Plea by the accused student (If the accused rettaiés to
attend the hearing, the hearing will continue sileér absence
following the “not in violation” procedure.)

e. Complainant presents case and evidence

f. Complainant calls witnesses

g. Accused student may question complainant
h. Accused student may question witnesses
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i. Community Standards Board may question complainant
j-  Community Standards Board may question withesses
k. Accused student presents case

I. Accused student calls withesses

m. Complainant may question accused student

n. Complainant may question witnesses
0.

Community Standards Hearing Board may questicnsed
student

p. Summary by complainant
g. Summary by accused student

r. The chairperson excuses all withesses, complaarah
accused student so that the Community Standardsnge@oard
can go into deliberations (confidential).

s. The Community Standards Hearing Board shall rewad
evaluate the information presented by the “prepoattz of the
evidence.”

t. The Community Standards Hearing Board shall voteach
charge separately “in violation” or “not in violati.”

u. Voting shall be by open ballot.

v. If the accused student is found “in violatiorhetassistant
director or director of community standards shelart to the
board any past disciplinary matters and sanctioriseé accused
student’s file.

w. The Community Standards Hearing Board shall detes
sanctions within the progressive discipline model.

X. Voting by open ballot

y. The sanction will be for an appropriate time pdyiwhich is
determined by the board.

Procedures for “no contest”

a. If the plea is “no contest” (does not want tovee, the
complainant and the accused student may makeearstat of
mitigation.

b. The accused student and complainant are excused.

c. The director of community standards or designedl séport to
the board any past disciplinary matters and samgtio the
accused student’s file.
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d. The Community Standards Hearing Board shall dater
sanctions within the progressive discipline/edwsathodel.

K. Notification of Hearing Outcomes

1. Notification will be sent to the accused studéatt ta decision has
been made within five business days (days thaCtikge is open)
after the director of community standards has weekthe decision.

2. The director of community standards shall repoetresults of
administrative hearings monthly to the Communitgrigards Hearing
Board.

3. The vice president for student affairs and deastudents must
maintain records for the safety and protectiorhef€ollege
community as a whole. Disciplinary records willtpaintained,
including those that do not result in a findind'iof violation.”

4. Disciplinary records are expunged seven years thigestudent’s
graduation from Albright College.

5. Disciplinary records are maintained indefinitely fmn-graduates
and for students who have not completed their gar;tto protect the
College community.

Sanctions

Note: At times, there may be one or more sanctions iegdfsthe
student is found “in violation.” A student who hag sanction off
campus is required to pay for their own travel eygas or any other
additional expenses that may occur. The followirgsameexamples
of sanctions that may be imposed. Other sanctiasha imposed that
are not necessarily listed.

1. Ban from Campus

2. Campus Restriction: Includes, but is not limited to, restriction
from buildings on campus, campus activities or éveagnd other clubs
or organizations.

3. Community Service: Gratis work on the campus or in the greater
community.

4. Disciplinary Probation: Probation that does not involve a loss of
privileges. Additional violations during discipéiny probation will
result in additional sanctions up to and includixgulsion.
Disciplinary probation is for a specific periodtaohe.

5. Educational Sanction:Paper, presentation, alcohol class, anger
management class, creating brochures, watchingvéerno other
educational project. Educational sanctions willude general fines.
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The fines will vary depending on the educationakcsian assigned.
These fines will not exceed $100.

6. Expulsion: A student’s education is terminated at Albright IEgé.
This action is permanent. Students will be resgmador all tuition,
room, board and related charges due and no refhfratsy payments
will be made.

7. Fines

8. Hold on student accountif a student should fail to complete
sanctions by the end of the semester, the Offic@omfimunity
Standards will put a hold on the student’s accowhtch would
disallow students from registering for classesanriig any activity
with their account.

9. Housing probation:Very specific to housing and housing
privileges, being a host to others, being ableteveearly to campus
or stay late or apply for vacation/break housingyeing able to stay in
housing over the weekend.

10. No Contact Order:You are directed not to have any contact with
John Doe neither in person, nor by any other méags telephone,
letters, recordings, etc.). Furthermore, no indiaids to have contact
on your behalf in any form. This No Contact Ordemains in effect

until such time as the College officially liftsirt writing.

11. Referral to the Health Center:Students who are thought to
utilize alcohol, drugs or have anger issues marefmred to the
Wellness Center to participate in an alcohol edangirogram, or to
the Counseling Center or other contracted serdcagsessment.

12. Referral for an Alcohol or Drug AssessmentStudents may be
referred to an outside agency for assessment. igtuidee responsible
for the cost of the assessment and any transpmrtedists.

13. Removal from housing:The student may be required to leave
housing for either a serious offense or repeatézhsé, or for failing to
complete an outstanding sanction. If a studerdgnsoved from College
housing, he/she is not entitled to a refund. Sttedeinlating this
sanction may also be subject to suspension.

14. Restrictive probation: Involves the loss of privileges for a
specific period of time. Any individual placed astrictive probation
may not hold office in College chartered or spoadasrganizations or
committees. They may not represent the Collegedh sfficial
activities as registered student organizationdetdis, music or
dramatics. The student may be removed from a teaomganization. If
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a student is found guilty of another offense whitgler restrictive
probation, the student may be suspended or expietiedthe College.

15. Summary/Interim suspension:The vice president for student
affairs and dean of students is authorized in exdliaary
circumstances and has discretion to take whatextemadeemed
necessary with respect to any student disciplinaaiter. A
summary/interim suspension may be imposed a) torerike safety
and well-being of the members of the Albright Cgéecommunity or
preservation of College property; b) to ensurestiident’s own
emotional or physical safety and well-being; oif ¢he student poses
as an ongoing threat or disruption of, or intenfieeewith, the normal
operations of the College. Interim suspension dfetbme effective
immediately without prior notice.

16. SuspensionA student’s education is temporarily interrupfeda
period of time to be specified at the time of tigeiglinary action. The
student will be responsible for all tuition, roobaard and related
charges due and no refunds of any payments withhae. If
applicable, the grade of “WF” will be issued.

17. Trespass Warning: There may be times when a student or
student’s guest is no longer allowed to come orCthéege campus.
Those guests will be asked not to return to theigit College
campus. Those who violate this will be consideredgassing and
appropriate actions will follow. Hosts who aid resgpass will be cited
to the Student Code of Conduct.

18. Withholding of diploma or grades:If a student fails to complete
all sanctions by graduation or before the studentd#s to transfer,
diploma and/or grades will be withheld until alhstions are
completed and the student is in good standing thighCollege.

. Failure to Complete Sanction

1. Should a sanction that requires follow-up (edoca sanction,
community service, etc.) not be completed by tregimted deadline,
the student will be found “in violation” for not oplying. The
consequences may include, but are not limited to:

a. Accounts will be held so that students may egister for their
next classes and no activity can be made with ¢heumt.

b. Students who are in their last year will havertd@mlomas
withheld until all outstanding sanctions have beempleted.

c. Fines

d. Removal from housing
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e. Suspension/expulsion by the vice president fodestt
affairs
N. Appeals

1. A student found “in violation” of the Albright Qlege Student

Code of Conduct by either the Community Standarelaridg Board or
the administrative hearing officer may appeal teeision. The student
must file a written appeal directly to the vice gident for student
affairs and dean of students for social violatiasithin five business
days (days that the College is open) of receipb@fdecision. The basis
of appeal must meet one of the following crite(ipProcedural
violation; (ii) New evidence that was not available at the timgnef
hearing

2. The appellant may be interviewed at the discretithe vice
president for student affairs and dean of stud&itadents will be
notified of the appeal decision in writing. The appdecision is final.

IV. STUDENT ORGANIZATIONS AND PROGRAMMING
A. Student Organization - Administration of Organization
1. Student Organization Registration

a. Organizations may be established within the &g@Ifor any
legitimate purpose.
b. A group shall become an official College organizativhen
formally recommended and recognized by the direststudent
activities, the president of student governmerd, the dean of
students.
1) The group seeking recognition shall submit todinector
of student activities and student government atdatisn. A
packet that discusses how to develop a constitgtorbe
obtained from the Office of Student Activities.

2) After consulting with the director of student adii&s and
revising the constitution, if necessary, it is sitbed by the
director of student activities to the student gawneent for
review and recommendation to the dean of students t
recognize the group.

o Consultation meeting with the director of student
activities should be arranged.

o After consulting with the director of student adias
and submitting the final draft of the constitutiand
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bylaws to the director, he or she will submit ithe
student government for consideration.

3) If the organization wishes to become a fraternal
organization, affiliation with a national/internatial social
fraternity or sorority is required. Please seedinector of
student activities for the process of becomingcagaized
fraternal organization at Albright College.

¢ Fraternities and sororities do not have the pridlef
petitioning SGA for a general operating budget.yrhe
may petition to receive allocation for events titaty
wish to sponsor that will benefit the entire Albrig
community.
4) Albright College and the Office of Student Actiesi

prohibits any student from participating in anydbc
fraternities, sororities or secret societies.

c. All changes and amendments to the organizatioylaws,
constitution or name shall be submitted to theatineof student
activities and the student government for approval.

1) All changes in officers and advisors are requtcelde
submitted to the Office of Student Activities thghout the
year.

d. All recognized organizations are required toehavmember of
the faculty or administrative staff serve as aemlite advisor. The
advisor commits him/herself for a period of oneryea

e. Organizations that are officially recognizedotigh the Office
of Student Activities are registered annually, afekn in good
standing with the institution, have the followingvileges:

« Within limits, to use the College name in connettio
with their programs

» To petition the Student Government Association for
funding. (See Student Government Association)

« To petition the College for funding
« To utilize College-owned space
« To participate in the Student Activities Fair

f. To maintain official recognition, each studerganization
shall submit a new registration form and memberkkifo the
Student Government Association twice a year, byfahe
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allocations deadline and the spring allocationsltiea (dates
determined by SGA).

g. The names of all officers of an organization thessubmitted
to the Student Government Association immediatellpiving
their election or ascension into office due to earey.

h. The opportunity for membership in all recognizedanizations
shall be open to any Albright College student.

i. Under ordinary circumstances, the SGA approves t
recognition of a student organization for funditfigiaconsultation
with the dean of students or the dean’s appoinésibdee. Before
any organization requests SGA funding, the orgaioizanust be
fully registered with the Office of Student Actiws.

j- Recognition of an organization infers neitherrappl nor
disapproval of the aims, objectives and policietheforganization
by the College or Office of Student Activities.

k. The Office of Community Standards will handle ablations
by student organizations.
[) Student activities may recommend withdrawing
recognition of any student organization. This righall be
exercised when it has been determined that a studen
organization is not exhibiting sound financial mgemaent
and/or is not acting in the best interests of thdent body.

2) Responsibilities of Recognized Organizations

(a) To maintain good standing with the Office of Stntl
Activities and Albright College, recognized orgaatipns
are responsible for:

(1) Submitting a new registration form and list #f a
members to the Office of Student Activities by
September 15 for the fall semester and February 15
for the spring semester.

e The organization president will receive this
form in the mail during the first week of the
new academic year.

o Failure to return this form on the date required
may result in loss of funding for the fall
semester by SGA.

(2) Reporting names of all newly elected officers
within 72 hours of elections to the Office of Stotde
Activities.
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(3) Notifying the Office of Student Activities of any
change of advisor.

(4) Updating membership lists before November 1
for the fall term and May 1 for the spring term.

(b) Failure to comply with these expectations mayilte
in the organization’s loss of recognition by Albrig
College or funding from the College or SGA.

3) The Role of the Adviser
(&) All recognized organizations are required toehav
member of the faculty or administrative staff as a
collegiate adviser. The adviser commits him/herfeelf
one year. At the completion of one year, the studen
organization may retain the adviser for the follogviyear
or they can select someone else as their adviser.
(b) The organization adviser must get to know members
of the group and assist the group to become actgahin
with each other and their responsibilities in orework
effectively. He/she should attempt to assess, @atth
member, the contribution they can make to the group

(c) Workshops for advisers will be offered by thei€df
of Student Activities.

B. Greek Life

Greek organizations have a long and rich tradisibAlbright College.
The campus’ first fraternal organization formed fieen was Kappa
Upsilon Phi in 1900. All Greek organizations at Adiht are required
to have a national affiliation. Currently, there #nree fraternities and
four sororities. The Albright College InterfratesnCouncil (IFC) is
the governing body for all fraternities, and thdidht College
Panhellenic Council governs the sororities.

The goals of the Greek community are to instilitgnindividual
members the qualities of citizenship, scholarsédpyice and respect
for oneself and others. Any student interesteaiiming a Greek
organization is required to have completed at ldaste academic
courses at Albright with a minimum 2.25 GPA forténaities and 2.5
for sororities. The Office of Greek Life works withese organizations
to provide guidance, continuity and program suppidie member
organizations are:
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Fraternities Sororities
Alpha Sigma Phi Alpha Delta Pi
Pi Kappa Phi Sigma Kappa
Sigma Alpha Epsilon Phi Mu
Chi Upsilon Sigma

Albright College prohibits students from belongiogsecret societies
or local fraternities and sororities. Displayingab Greek letters by any
student organization is prohibited, including Tri)imugs, posters,
etc. Additional information regarding Greek orgaatians can be found
by calling the Office of Student Activities at 69@41-7529.

Facilitating Programs

To serve students better, Albright has streamlthedorocess of
scheduling space, acquiring work done by faciljtesd obtaining
security for events by having the entire processpieted online at the
Office of Student Activities Web site. All programequests must go
through the Office of Student Activities.

The Office of Public Safety, Conference Services Bacilities will
deny any requests from student organizations ugiess
authorization by the Office of Student Activities.

This registration process must be used for utitbradf ALL college
spaces (i.e. fields, parking lots). Please remertitagroom
reservations, facilities needs (audio visual eq@pinchairs, tables,
etc.) and security requirements cannot be autoalbtiapproved by

the respective departments. It is important thadestts submit requests
at least 10 days in advance of the program to ameyddelays in
hosting the event. The 10 days will be taken froendate the program
registration was submitted via the Office of Studéctivities Web

site.

Travel Guidelines for Albright College StudentOrganizations

Trips sponsored by a student organization are deresil part of
Albright’s “official business” and, therefore, must planned in
consultation with the organization’s faculty/staffviser and the
director of student activities. After discussing thip with your
adviser, please come to the Office of Student Atadiy at the Campus
Center desk to discuss the planning of your triptrps,
transportation and travel arrangements must be mactjunction
with the director of student activities. This plamnmeeting is an
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essential part of ensuring a safe and succesgeriexce for all
students who plan to participate in the trip. Railto have this meeting
or violations of the travel guidelines may resaltisciplinary
procedures.

Additionally, all Albright College student regulatis apply to all
students who go on trips sponsored by student traiions. It is
important to note that students are responsiblénfeir guests and will
be held accountable for their guests’ behaviormerttip.

1. College Representatives

It may or may not be necessary for an organizagiadviser or another
College representative to go on a trip. This depanmdthe nature,
destination and duration of the trip. A Collegeresntative going on a
trip must be employed by Albright College. The argation’s leader
will consult with the director of student activiién order to determine
the need for a College representative to accomgi@ngrganization on
their trip.

For all trips not requiring a College represengt& member of the
student organization’s executive board will assuesponsibility for
the travel program. They must be in attendancenduail phases of the
trip. This student will be responsible for keepaignecessary travel
documents secure on their person and will takéntkiative if any
emergency situation arises.

2. Transportation and Lodging Planning

All transportation contracts and arrangementsi(aiylrain, bus, van,
car rental and hotel arrangements) will be madautin the Office of
Student Activities. In cases where travel by amésessary, the
organization should meet with the director of shtdeetivities no less
than a month from the expected travel date. Trosilshensure the
most economical fare for the organization.

3. Financing the Trip

Under no circumstances should money be sent dirbgithe student
participants to an off-campus contractor (bus camptaavel agent,
hotel, etc.). A copy of the contract or agreemeustibe submitted to
the Office of Student Activities for the proper (&gje representative’s
signature. In instances where money is collectech feach person
going on the trip, ticket sales should not commeanué all contracts
have been signed. All monies for the trip shouldleposited into the
student organization’s account with the Albrightl€ge Controller’s
Office. (Please keep in mind that this processamdprocess dealing
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with contract signatures or transactions within@uatroller’'s Office
may take considerable time, depending on the codtplef the trip or
event.)

4. Automobile Transportation

Most students going on off-campus trips will usescdhe use of
personal automobiles exposes the owner(s) andr(sj\e
considerable liability. It may be possible for agp no larger than 13
to use the SGA van. (The driver must be 21 yearroldst have a valid
driver’s license, and must have passed the Albsghtrrity driver's
test.) Also, a faculty or staff member from the [Egé must be present.

To minimize liability to the organization and tocad possible injury to
anyone in the group, the Office of Student Actastand the Office of
Public Safety suggest that student organizatiol@ichese
recommendations:

« Check the proper licensing and eligibility of athebrs.
« Observe all traffic laws, including speed limits.

« Abstain from alcohol, drugs or medicine that woinigbair the
safe operation of the vehicle.

« Carry proof of current automobile insurance fordailers.

« Maintain all vehicles being used (current stat@étsion
sticker).

» Keep basic safety and repair equipment on hand.

The College cannot assume responsibility for tledior the safety of
the vehicle being used. It is highly recommendexd &fl drivers have at
least two years’ experience. We highly recommed student
organizations obtain a van with a professionalettif he Office of
Student Activities, through its travel agent, carmage this for you.

5. Emergency Procedures

The designated person in charge of the trip (adeisecutive board
officer) will assume responsibility for dealing Wiemergencies that
may arise. This person should keep a copy of thedgistration form
on them at all times during the trip. This persat aso have a list of
contact persons from the College to call in theneéwé an emergency.

An emergency folder will be made available to thegiser/executive
board officer traveling on College-sponsored tripise folder will
include:
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« A copy of the trip registration form listing evedly attending
the trip as indicated by the student organization.

« Alist of emergency phone numbers for the Albrigainpus
(Public Safety Office, area coordinator on dutyd #me on-duty
emergency response task force member).

E. SGA Policies and Allocations

The rules of the allocation process are establiblyetie Student
Government Association (SGA) to provide guidelif@sthe
allocation, disbursement and administration ofstuglent activity fee.

1. Eligibility for Funding
a. Any organization whose constitution has beerr@aa by the
majority vote of the SGA Executive Board is eligilfbr funding.

1) Student organizations must provide updated officertact
information with the Student Activities Office beé
receiving funding.

2) Because of the nature of the student activity $62A
reserves the right not to allocate/fund any eveat is not
made open to any student within the Albright Cadleg
community.

2. Procedures for Requesting Funds
a. President and Treasurer Workshop

1) Organization funding request forms will be distitidl at
the president and treasurer workshops, which wiléld
early each semester.

2) An organization’s president and treasurer mushdtthe
president and treasurer workshops (no exceptiding).
workshops will be announced by the SGA at leaseakwn
advance. Failure to attend will be considered dyitre
allocation process.

3) Organization request forms must be submitted by th
announced deadline at the workshops, which will be
determined by the SGA president and treasurer.

b. Reviewing Requests

1) Requests will be reviewed by the SGA in no paléc
order (with the exception of organizations thatéhbeen
deemed Priority One, which will be considered Jirst
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2) Organizations that submit late or incomplete estiiorms 3) Food (unless it is the event itself)
or do not attend the president and treasurer wogshill be 4) Awards or prizes
removed from the regular pool of requests and Insidered 5) Gifts
for funding with penalties at a later date. )
c. Organizational Hearings 6) Decorations
7) Personal loans

1) Once funds have been requested, the SGA Executive

Board will meet with each organization. 8) Alcohol

2) Organizations must sign up for a meeting timeegitit the 9) Payment for tips

president and treasurer workshops or outside th &ftice. 10) Charity donations or contributions

3) The SGA Executive Board will present each orgditna 11) Any events that have happened prior to the allonati
the funds they will receive for that semester. process (unless given special written approvahkySGA's
4) Each organization will be required to sign a fungdi president and treasurer)

contract (which is between the organization and3G&\). 12) Any event that takes place outside of the acaclgear
The contract ensures that organizations use thisfatbocated 13) Any events or trips outside of the country

for that which it was allocated, unless otherwistedmined
after proposal and its approval after the hearing.

d. Funding Timeline

1) Funding is requested by each organization duriai e
semester.

2) Funding cannot be granted to an organizationtior a
upcoming semester.

3) Funds for activities during the Interim semesterdd be
requested during the fall semester allocation E®ce _
3. Administration and Disbursement of the Student Actvity Fee 5) Hotel f‘!”d$ can be requested, b.Ut will only CO".@'“at
fee; organizations must cover any tips or extreeegjiures on

a. Funding for student organizations is based en th their own (i.e. damages, late fees, etc.).
organization’s membership, number of events peresgmn, history
(determining good standing or lack thereof) ancaat status

e. Conferences and Trips

1) Only an organization’s Executive Board will be ciolesed
to attend conferences (maximum of six members).

2) An adviser is required for both trips and confeemand
can be included in the requests for funding.

3) Trips will be reviewed on a first come, first seha&sis.

4) Transportation funds can be requested, but thefuse
SGA van is recommended.

4. Appeal Process, Late Requests for Funding

(determining overages and/or misuse of funds). a. Appeal Process

b. The SGA reserves the right to deny funding tomyanization 1) An organization holds the right to appeal an unaped
for any activity based on the limited funds avalietor the funding request by writing a letter of appeal te 8GA
allocation process. Executive Board.

c. Co-sponsorship of activities, which combinesdsiand 2) Once the letter is received, the SGA ExecutivarBawill
energies, is highly encouraged. vote and come to a decision; the SGA treasurercaittact

the organization regarding the ruling, which is final word
and authority in the matter.

3) An appeal must be made within a week after tloeation
process and is under the scrutiny of the SGA ExezBoard.

d. The SGA will not allocate funds toward the foliog:

1) Any items which are susceptible to being owneduiby
individual, not the organization, at the end okearnt

2) Fundraisers
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b. Late Requests

1) Any late requests not accounted for during thgioai
request process may be submitted by any organivitithe
form of a letter stating the reasons funds are e ¢al either
the SGA president or treasurer.

2) All late requests are under the scrutiny of theASG
Executive Board, and the decision to follow is tinal word
and authority of the board.
5. Freezing Accounts
a. The SGA reserves the right to freeze an orgéiniza SGA
account based on the following:
1) Attendance during senate meetings (as statdgiStudent
Government Association’s Constitution)
2) Any misuse of funds
b. While an account is frozen, the organization & unable to
submit check request forms or receive reimbursesnent

c. If an organization’s account has been frozemtae will be
placed in the president and treasurer’s mailboxes.

d. The SGA determines the length and time an adowilin
remain frozen based on each individual case.

e. The SGA is open to hearing appeals of frozeo@aus.
6. Amending the Allocation Rules and Procedures

a. Amendments may be proposed by any member @@&®
b. Executive Board. Proposals must receive a 218 obthe SGA
in order to be passed.

V. GENERAL COLLEGE POLICIES
A. Administration Search and Seizure Policy

Albright College respects the privacy of memberthefCollege
community. However, the College reserves the righthe appropriate
officials to conduct searches if reasonable caumstseto believe that
(a) activity is taking place in a student’s roonoarCollege premises
that is detrimental to the health, safety or welfaf individuals; or (b)
substances are contained in the room or on theepropf the College
or on a person that would constitute a violatiothef Student Code of
Conduct. A search involves the close physical eration of all areas,
which may include, but are not limited to, thorolygfpoing through an
individual's personal belongings. Determinationndfat constitutes “a
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reasonable cause to believe” that a search is segewill be made by
the director of public safety. Rooms may be emtevithout the
student present.

Alcohol Policies

1. Students are reminded that the laws of the Comwvealth of
Pennsylvania limit involvement with alcoholic beages to persons 21
years of age or older.

2. The following are regulations for alcohol use:

a. Albright College allows students who are 21 yedrage to
possess and/or consume alcoholic beverages imitlaep of their
own room (unless in a substance-free hall).

b. Common-source containers of alcohol (i.e. partysbalinch
bowl, kegs, etc.) are prohibited anywhere on campus

c. The use of grain alcohol is strictly forbidden.

d. Open containers containing alcohol are not perdhitiehe
hallways and common areas of residence halls puliic areas of
the campus. Any containers of beer or wine thabareg
transported must be sealed and covered while degeopremises.

e. Ifitis determined by Public Safety that a studest consumed
alcohol which renders them to be in significantgbgl harm, they
will be transported by ambulance to the hospifad. dtudent has
consumed alcohol and their physical well-beinguiguestion, an
auxiliary officer will be called in to monitor th&udent’s condition
until they are considered to be safe. The codt@fauxiliary
officer’s salary, in the amount of $100, will bespad on to the
student.

f. The illegal purchase, possession or consumptiahcoholic
beverages (The College expects every student éovaee of these
laws and to assume the responsibility for compkanith them.)

g. Students are reminded that the Commonwealth of érania
prohibits the purchase, possession or consumpfiaftoeholic
beverages by persons under the age of 21. Furtiheraioy person
21 years of age or older is subject to chargeswfributing to the
delinquency of a minor for providing someone uritierage of 21
with any alcoholic beverages. Violators are subjegirosecution
by state law enforcement officials.

h. In order to acquaint students with the provisiohthe law, the
following sections have been excerpted from Chapdeof the
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Pennsylvania Crimes Code, effective June 6, 19¥&ddition, furnish, or give any liquor or malt or brewed beaggs, or to
Item 6 has been excerpted from Section 493 of émn$ylvania permit any liquor or malt or brewed beverages tadid,
Liquor Code. furnished, or given, to any mentally challengedspar or to

1) Section 6301Corruption of Minors - A person of the age
of 18 years and older is guilty of a misdemeanaheffirst
degree in regard to alcohol if he aids, abetscestor
encourages a minor in the commission of any crime.
(Maximum five years and/or $10,000 fine.) Note: Ang
under the age of 21 is considered a minor in regtrd
alcohol.

2) Section 6307Misrepresentation of Age to Secure Liquor
— A person is guilty of a misdemeanor of the tidegjree if

he, being under the age of 21 years, knowinglyfalsely
represents himself to be 21 years of age to aepdied dealer
or other person, for the purpose of procuring aifiga
furnished to him any intoxication liquors. (Maximwne year
and/or $2,500 fine.)

3) Section 6308Purchase, Consumption, Possession or
Transportation of Liquor or Malt or Malt Brewed Barages —
A person is guilty of a summary offense if he, lgeiess than
21 years of age, attempts to purchase, purchases,mes,
possesses or transports any alcohol, liquor or lnailved
beverages. (Maximum 90 days and/or $300 fine.)

4) Section 6309Representing to Liquor Dealers that Minor
is of Age — A person is guilty of a misdemeanothef third
degree if he knowingly, willfully, or falsely rements to any
licensed dealer or other person any minor to Halb&ge for
the purpose of inducing any such licensed dealetrear
person to sell or furnish any intoxicating liguéaghe minor
(Maximum one year and/or $2,500 fine.)

5) Section 6310tnducement of Minors to Buy Liquor - A
person is guilty of a misdemeanor of the third éegf he
hires or requests or induces any minor to purchaséfer to
purchase liquor, beer, wine, or brewed or maltdigurom a
duly licensed dealer for any purpose. (Maximum ypear
and/or $2,500 fine.)

6) Section 493 (1) of the Liquor CodeFurnishing Liquor

or Malt or Brewed Beverages to Certain Personsr-akrp

licensee or the board, or any employee, servargent of

such licensee or of the board, or any other petsosgll,
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any minor, or to habitual drunkards, or personsnafwn
intemperate habits (Maximum 90 days and/or $508.¥in

i. Fines (In addition to other sanctions, students wibtate
alcohol/drug policies will be fined.)
Bicycle Policy
1. The College is not responsible for lost, stoledamaged bicycles.
Bicycle owners are responsible for removing thé&ydes from
campus at the end of every semester. Bicyclestfet the end of the
academic semester will be considered abandonefiscated by Public
Safety, and held by the College until the bicyslelaimed. Bicycles
left with Public Safety for more than one full sestez will be deemed a
gift to the College, to be disposed of through appiate College
channels.

2. Bicycles, when not in use, must be securely lo¢keabproved
bicycle racksBicycle racks are placed in appropriate locationsiad
campus.

3. Bicycles that are locked to any device, railiogstructure other
than an approved bicycle rack will be issued a warnA subsequent
violation will result in removal by Public Safetpéd may result in
disciplinary action.

4. Bicycle owners should use discretion when ridingyblies. At all
times, pedestrians have the right of way. All blegamust be operated
according to the provisions of the CommonwealtPefhnsylvania
Vehicle Code as it pertains to bicycles, as wethasrules and
regulations contained in this policy.

5. Bicycles may not be ridden in residence halls graher building.
6. Bicycle owners are encouraged to have bikes insoredse of
damage, loss or theft.

7. Bicycle owners are strongly encouraged to regisigr bicycles
with the Office of Public Safety.

Disability Access Statement

Albright College is dedicated to extending all dailie services,
programs, and activities to our students includivase with disabilities
in compliance with Section 504 of the Rehabilitatisct of 1973 and
the Americans with Disabilities Act of 1990. Tailgate equal
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educational and learning opportunities for studeuitis documented
disabilities including but not limited to learnirggnsory, physical,
medical, and mental health conditions, the College designated the
Academic Learning Center (ALC) as the central effim campus that
supervises disability services. Students mustdistiose their
disability to the director of the Academic Learni@gnter and provide
qualified and current documentation of their digbin a timely
manner. The ALC meets with students to discuds specific
requests and reasonable accommodations are madease by case
basis. The director will make referrals to otheltege units as
needed. The ALC is committed to providing timehdividual
assessment of student needs and promotes selfagvacd
intentional learning among all students, espectilgents with
disabilities. The ALC is located in the basemenelef the
Administration Building and can be reached via phah610-921-
7662, via e-mail at academiclearningcenter@albrght, or via TTY
at 610-921-7241. Visit the ALC web site for documation guidelines
and more information at http://www.albright.edu/@esmics/alc.html

Discrimination - Diversity is one of the strengths of a societynel|
as one of the hallmarks of a college campus. Attirigpllege
recognizes and values the perspectives moldedffeyatit cultures and
backgrounds. Albright College recognizes and suspbe ideal that
colleges protect the academic environment and eageureedom of
expression, and the responsibility that it entaifhile members of the
Albright community reserve the right of freedomesfression, the
members of the community must also recognize tlae fa duty to be
responsible. Members of our community have thet mgi to be
discriminated against by any agent, organizatiomember of the
Albright College community.

1. Hate/Bias:The Pennsylvania Crimes Code states that a person
commits the offense @thnic intimidation if, with malicious intention
toward the actual or perceived race, color, refigimational origin,
ancestry, mental or physical disability, sexua¢otation, gender or
gender identity of another individual or group dividuals, he
commits an offense under any other provision & #ticle or under
Chapter 33 (relating to arson, criminal mischied ather property
destruction) exclusive of section 3307 (relatingntstitutional
vandalism) or under section 3503 (relating to anahirespass) with
respect to such individual or his or her propertyvith respect to one
or more members of such group or to their property.
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a. Definition: As used in this section, “malicious intention”
means the intention to commit any act, the commissf which is
a necessary element of any offense referred tokisextion (a)
motivated by hatred toward the actual or perceraeg, color,
religion or national origin, ancestry, mental oypical disability,
sexual orientation, gender or gender identity afther individual
or group of individuals (PA Crimes Code 2710).

Albright College holds the members of its communitya higher
standard than the Pennsylvania Crimes Code. Alb@gliege is
committed to protecting individual freedoms, asj@s they are
not inflammatory or harmful toward others, whethes
intentional or not. Violation of the norms of cityl and other
accepted rules of behavior, whether or not covbgesbecific
regulations, subjects a student to disciplinarjoact

2. Disciplinary Action: A violation of College policy such as
harassment, vandalism, assault, etc. that is metiMay hate or
intolerance will be considered a harsher violatiny member of the
Albright community who participates in promotingtiesl and
intolerance will be brought before the appropriattice or the Office

of Community Standards. Those found guilty of Hzited infractions of
the Student Code of Conduct may find the sanctimp®sed more
severe than sanctions for non-hate related infrasti

3. Notification of Hate/bias:Any person who becomes aware of an
incident of hate/bias should call (311) or come ithte Office of Public
Safety immediately. Any member of the Albright @glé community
(student, faculty or administration) may initiakeetCollege’s complaint
process. Complaints must be submitted in writinthtoPublic Safety
Office as soon as possible after the complainaism submitting the
complaint) becomes aware of the alleged violation.

4. Filing a Complaint: Complaints alleging hate/bias incidents
should be addressed to the Office of Public Safdtg. written
complaint will be forwarded to the appropriate odfi for a student it
will be sent to community standards; for an empéotehuman
resources; and for faculty to the provost.

5. Reporting of Incidents to the Albright Community: This policy
requires that these incidents be reported to theigtit College
community by the appropriate disciplinary office.

F. Drug and Alcohol Statement

1. Drugs
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a. Standard of Conduct— Possession, use and/or distribution of
non-prescription and/or illegal controlled subs&s)qrescribed
medical drugs that were unlawfully obtained or laeang

unlawfully or abusively used, and related paraphiarare strictly
prohibited on any area of campus. In addition ahesive or
unlawful use of over-the-counter drugs is striétsbidden. Any
violation of this policy is also considered a viada of the Student
Conduct Code.

b. College Sanctions- Students who possess, use and/or
distribute illegal drugs, prescribed medical drtlgst were
unlawfully obtained or are being unlawfully useddoug
paraphernalia on Albright College property will fighject to
community standards sanctions and educational anoging.
Repeat offenders may face more severe penaltidagding
automatic suspension and/or removal from the resiéalls.
Students who distribute controlled substances ssg®s such
substances with the intent to distribute may bgesitbto more
severe sanctions including suspension and/or expuls

c. Local, State and Federal Laws- In addition to sanctions
imposed by the College, drug violations may berreteto the
appropriate external authorities. Under localestatd federal
laws, such as the Commonwealth of Pennsylvanitatioms as
specified above may result in penalties rangingiffmes through
imprisonment. A list of penalties for federal droffenses can be
found on the U.S. Drug Enforcement Administratiowsb site at
http://www.dea.gov/agency/penalties.htifra student is convicted
of a drug-related offense under local, state oefedaw, financial
aid will be revoked for a specified period of time.

d. Health Risks— The health risks caused by drug use vary
depending on the drug involved. Studies have shban
marijuana contributes to sterility in men, destrbyain cells and
leads to diseases associated with cigarette smokhguse of
cocaine or any cocaine-based substance may caagddikire,
erratic behavior, personality changes, birth dsfdoss of appetite,
paranoia and mood swings. The use of drugs withaldctor’s
supervision may also cause serious health diffesilin addition,
the abuse of any substance can adversely affatiorehips,
employment, academic and athletic performance alfiesteem.

e. Treatment — The College provides confidential counseling
services to students. The Albright College CoungeCenter is
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located at the Gable Health Center and can be edaat610-921-
7532. The Counseling Center personnel will proviferrals to
both in- and outpatient treatment facilities at eading Hospital
and other area treatment centers.

2. Alcohol

a. Standard of Conduct— Possession, distribution, use and/or
consumption of alcohol by students under 21 yebagje is
strictly prohibited on campus. The operation of@tan vehicle by
a driver who is legally impaired or intoxicateddkkess driving) is
also prohibited. In addition, consumption of alcldwad/or
possession of open containers of alcohol by argestiin public
areas is not permitted. No alcohol is permitteGiek rush
events.

b. College Sanctions- Students who violate any of the above
alcohol regulations will be subject to a minimurmaky of a
disciplinary warning. Subsequent offenses will fegsumore
serious action. Offenses and sanctions will be kegdile in the
Community Standards office and reported to the @mmte
agencies.

c. Local and State Laws- In addition to sanctions imposed by
the College, alcohol violations may be referrethappropriate
external authorities. Under local and state lawshss the
Commonwealth of Pennsylvania, Vehicle and Traffiav.and
Alcoholic Beverage Control Law, violations may ritsni
penalties ranging from fines through suspensioa dfiver’'s
license and possible imprisonment.

d. Health Risks— Use of alcohol may result in mood changes,
impulsive actions, loss of judgment and loss ofrdowtion.
Excessive use of alcohol may cause heart damage damage,
damage to the digestive tract, cancer, brain danmagstal
disorders, loss of sexual function, blood disorderd birth
defects. Also, long-term alcohol use may affectiehships,
employment, academic and athletic performance satfeesteem.
Students will be held completely responsible foy giolation of
College policy while under the influence of alcahol

e. Treatment — The College provides confidential counseling
services to students. The Albright College ColingeCenter is
located in the Gable Health Center and can be eshah610-921-
7532. Counseling Center personnel will provide mmals to both
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in- and out-patient treatment facilities at the éteg Hospital and
other area treatment centers.

This information is provided in compliance with s 1213 of the
Higher Education Act of 1965, as amended by thegBtee Schools
and Communities Act Amendments of 1989 [20 U.9.45d] and
again amended in the Higher Education Opportunity (dEOA)
[Public Law 110-315] was enacted on August 13, 2008

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FARBffords
students certain rights with respect to their etlanaecords:

1. “The right to inspect and review the student’s edion records
within 45 days of the day the College receives ittevr request.”
Students should submit written requests to thesteggithat identify the
records they wish to inspect. The registrar wilkearrangements for
access and notify the student of the time and pldeze the records
may be inspected. If the records are not maintdiyetthe registrar, he
or she shall advise the student of the correctiaffio whom the
request should be addressed.

2. “The right to request the amendment of the studesducation
records that the student believes is inaccurateisleading.” Students
should write the official responsible for the resoclearly identify the
part of the record they want changed, and spedify tis inaccurate

or misleading. If the College decides not to amiiredrecord as
requested by the student, the College will notify student of the
decision and advise the student of his or her tiglat hearing regarding
the request for amendment. Additional informatiegarding the
hearing procedures will be provided to the studéren notified of the
right to a hearing.

3. “The right to consent to disclosures of person@gntifiable
information contained in the student’s educatiarords, except to the
extent that FERPA authorizes disclosure withousseoih” One
exception, which permits disclosure without consendlisclosure to
school officials with legitimate educational intst® A school official
is a person employed by the College in an admatigt, supervisory,
academic or research, or support staff positiotiaing law
enforcement unit, personnel and health staff);rageor company
with whom the College has contracted (such astamaty, auditor or
collection agent); a person serving on the Boardra$tees; or a
student serving on an official committee, such diseiplinary or
grievance committee, or assisting another schdiiafin performing
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his/her other tasks. A school official has a leg#te educational
interest if the official needs to review an edumatiecord in order to
fulfill his or her professional responsibility.

4. “Upon request, the College discloses educationrdscaithout
consent, to officials of another school in whicktadent seeks or
intends to enroll.”

5. “The right to file a complaint with the U.S. Depagnt of
Education concerning alleged failures by the Calegcomply with
the requirements of FERPA.” The name and addredsediffice that
administers FERPA is: Family Policy Compliance €dfiU.S.
Department of Education, 400 Maryland Avenue SWshiifggton,
D.C. 20202-5920

For additional information on these rights, pleasetact the registrar
or the dean of students.

6. Parent Notification Amendment

Federal Register: July 6, 2000 (Volume 65, Numts£) 1

Section 99.31(a) (14) Prior Consent Not Requiredisclosures to
Parents and Legal Guardians Regarding Violatiomsl@ashol or Drug
Laws or Rules.

The Higher Education Amendments of the Family Etdooal Rights
and Privacy Act (FERPA), permits postsecondaryitintins to
disclose to parents and legal guardians of studemsr the age of 21,
without the student’s consent, information regagdime student’s
violation of any federal, state or local law, oyaale or policy of the
institution governing the use or possession oftator a controlled
substance.

In addition to this new provision, the statue afiyeprovided that post
secondary institutions may disclose certain infaromafrom a
student’s education records to parents or legaidigras under several
exceptions to the prior consent rule. Under se@@31(a) (8) of the
regulations, institutions may release informatiopéarents or
guardians, without the student’s consent, if thelsit is a dependent
for tax purposes. Also, under section 99.31(a),(@0)institution may
release information to a parent or legal guardiatoinnection with a
health or safety emergency. This provision addsva expectation to
the prior consent requirement of FERPA.

http://www.ed.gov/policy/gen/quid/fpco/ferpa/indetml
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H. Financial Aid Refunds

In accordance with federal regulations, Albrightl€ge has instituted
a refund policy for students who are recipientEederal Title 1V
financial assistance (Pell Grants, Supplementaté&iinal
Opportunity Grants, Academic Competitiveness Grants National
SMART Grants, Perkins Loans, Stafford Loans, PLW&ns and
Federal Work Study). This policy applies to eadatipient of Title IV
assistance who withdraws or is dismissed from ghriCollege during
the first 60 percent of a semester in which thademnt began
attendance.

Federal aid will be adjusted based on the perdethieosemester
completed prior to the withdrawal. That is, studenill be entitled to
retain the same percent of the federal financaleceived as the
percent of the semester completed. This percemtdsilated by
dividing the number of days in the semester (exolytreaks of five
days or longer) into the number of days completaat po the
withdrawal (excluding breaks of five days or longdihe date of
withdrawal will be the date the student beginswitadrawal process at
the VP for Student Affairs/Dean of Students Offizcehe student’s last
date of attendance at a documented academicadltecehctivity.

There will be no adjustment to federal financial after the completion
of 60 percent or more of the semester.

Once the federal refund amount has been calculétedunds will be
returned to lenders in the following order:

e Unsubsidized Stafford Loans

e Subsidized Stafford Loans

o Perkins Loans

« PLUS Loans

o Pell Grant

o Academic Competitiveness Grant

o National SMART Grant

o Supplemental Educational Opportunity Grants
Pennsylvania and other state grants will be adjusteccordance with
the granting agency'’s stated guidelines. PHEAA Ghamds will be

reduced by the same percentage as in the progeassiind schedule
above, according to the date of the withdrawal.
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Albright College grant and scholarship funds wal &djusted based on
the percentage of tuition the student received wieear she withdraws
from the College.

Students who are dismissed from the College feinfato meet
academic standards or are suspended or expell@istiplinary
reasons are not eligible to receive a refund fgmpants made nor have
their financial obligations credited in whole orpart.

. Financial Policies

1. Enrollment Deposit:

All entering students pay a $200 enroliment depdsits deposit holds
their position in the class. This deposit is hel@scrow and credited to
the student’s account upon graduation or withdrdweah the College
after completing at least one semester. Studentslkawing from the
College without meeting this requirement forfegitrenroliment
deposit.

2. Billing and Payment:

Tuition, room, board and fees are billed on a séendmsis as a matter
of convenience. Payment is required before th¢ stalasses; any
outstanding balance that remains on the studectsuat after
deduction of financial aid, grants, scholarshipg ans should be paid
on or before the due date in August for the fathester and the due
date in January for the spring semester. To avelialyd in registration,
course selection and room assignment, as welleaisrthosition of
finance charges associated with late paymentsuggest that you
determine as promptly as possible, but before tieeddte, how you
plan to meet these expenses.

As an alternative to the traditional method of pgygducational costs
in full at the beginning of each semester, AlbriGiailege offers a
budget plan financed through Tuition ManagementeSys that allows
for monthly installment payments covering tuitiamdgees throughout
the academic year. Information about this prograsighed to assist
students and their families is mailed to all studém advance of each
academic year. Additional information is availafstem the Tuition
Management Systems Web site at www.afford.com

Students are granted auxiliary credit privileged #mable them to
charge purchases made in the bookstore or fooitesrmprovided by
Jake’s Place. These charges, which are posted senfily, are
payable upon presentation of the monthly billirefestinent. Details of
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these monthly charges are either provided at the ¢f purchase or
sent directly to the student at his/lher campusingadddress.
Delinquent accounts are subject to the assessrhamdrthly interest
charges and the cost of collection if referredri@atside agency. Final
account balances of less than one dollar will motdllected or
refunded.

Maintaining one’s account in good standing is agmaisite of
responsible citizenship. Outstanding balancesugst to finance
charges, as well as discontinuance of auxiliargicrzivileges.
Students are urged to use these privileges apptepyi

Questions relating to any charge appearing on ahthpohilling
statement should be brought to the attention ofihetroller’s Office
within seven days of receipt of the billing stateméarents and
students are urged to consult with the Controll®ffice in advance of
payment due dates to settle accounts in a timslyida and to avoid
finance charges that would otherwise be imposed.

3. Institutional Refund Policy:

Tuition, room, board and other fees are based academic year of
study and billed on a semester basis. A full-tituelent is defined as
one taking a minimum of three, but not more thaa,fcourses per
semester. Part-time students are defined as takiagr two courses
and are billed on a per-course basis. Credit atjists to student
accounts for tuition charges are provided to thstsdents whose
enrollment status changes from full time to pametidue to their
withdrawing from course(s) prior to the end of threp/add period in
accordance with College policies described beldwdénts are not
eligible for credit adjustments for withdrawing ffinccourses after the
drop/add period expires.

Students must consult the Student Affairs Offidempto withdrawal
from college. Refund of any financial aid is detaved by the
Financial Aid Office in accordance with federal uéggions. Refund of
any College fees is determined by Student Accoufité®procedures.

The Student Accounts Office will not issue any refsi without written
documentation of withdrawal. Oral communicatiorfalure to report
to class is not considered formal notification atharawal and,
therefore, no refund will be given.

As the College has expenses of a continuing natistglly incurred on
an annual basis, it assumes that students, onokeghmwill remain for
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the semester. However, the College recognizesrttiaidual
circumstances may dictate a withdrawal. The Cdiet'e Office will
review a request for refund of institutional chaggon official
notification of withdrawal from the Registrar, Hing, and Food
Services offices that the student’s withdrawal Ibasn processed by
those offices. The refund is subject to the assessof an
administrative fee of $200, a record fee of $2@ te cancellation
fees delineated in the residential housing and &edice contract, and
is based on the following schedule according todéte of withdrawal:

First week of semester 95%
Second week of semester 90%
Third week of semester 75%
Fourth week of semester 50%
Fifth week of semester 25%
Sixth week of semester no refund

Missing Student Notification

In accordance with the Higher Education OpportuAity of 2008 we
are notifying you that Albright College has a pwglfor notifying the
designated emergency contact listed in housingoamdter
administrative areas of campus for a student whinles in on-campus
housing and who is determined to be missing.

A student may be deemed missing if it is reportedgpropriate
college officials (public safety, housing and resitlal life, resident
assistant, lead RA, assistant director or dire&@ahle Health and
Counseling Center personnel or the Dean of Studeffise) that the
student has been unreachable via personal cotgkesgthone, e-mail, or
other means of electronic communication for 24 basrmore. Any
member of the student affairs team that receives#i will refer the
information directly to the leadership of publidety immediately
(director or assistant directors).

Upon determination by Albright College public sgfétat a student is
missing, the designated emergency contact willdigied as soon as
possible but no later than 24 hours after thatrdetation. The
student's custodial parent or guardian will alsmbified if that person
is not the designated emergency contact and therstis under 18
years of age and not an emancipated individual.
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Students are encouraged to periodically reviewupttiate their
emergency contact with the housing departmenbuflyave any
guestions or concerns regarding this policy pleasgact the Dean of
Students Office at 610-921-7611.

Organization Policy

1. Any student or student organization that aids, gletcourages,
requests, initiates, or assists any other studentstudent or student
organization in acts that violate a policy conséituan organizational
offense.

2. Societies, clubs, Greek organizations, athletimear similar
organized groups in or recognized by the Collegesabject to the
same standards as individuals in the community.cBmemitting of
any offenses by such groups or the failure of angaized group to
exercise preventative measures relative to vialataf the code by
their members shall constitute an organization@nsfe. To be classi-
fied as an organizational offense, one (or moreéheffollowing
circumstances must have occurred: the offense wraducted with the
knowledge, authorization or approval of an exeautfficer and or
member(s) of the organization; organizational @augrfunds were
utilized to support the offense; a significant nembf organization
members participated, supported or were awareeofriisconduct; the

misconduct occurred in any reserved space on arapfipus that serves

as a College function. The misconduct occurredrasat of or during
an organization-sponsored function or activityth@ misconduct was,
by its nature, deemed to be an organizational eéfeBoth the
individual and organization will be held accountafidr misconduct
originating from one event or activity.

3. The organization as a whole as well as studentsichdhlly shall be
subject to disciplinary action as if the studenstudent organization
had actually committed the violation. Any violatiohthe Student
Code of Conduct by members of a student organizatiay result in
both the organization and the members involvetiénbehavior being
subject to disciplinary action up to and includdigsolution of the
organization.

Parental Notification

1. The vice president for student affairs and deastudents or
designee has the authority to notify parents oradjaas about possible
violations of the Student Code of Conduct underfefiewing
circumstances: when students have authorized thegédo release
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educational records to parents or guardians, whetests under the
age of 21 are found to have committed any violatibthe College’s
policies on alcohol or drug violation, when studearte involved in a
disciplinary violation that could result in suspiemsor expulsion from
the College, or when students are facing a medicpsychological
emergency.

2. The Higher Education Amendments of the Family Etoocal
Rights and Privacy Act (FERPA), permit post-secawndiastitutions to
disclose to parents and legal guardians of studemsr the age of 21,
without the student’s consent, information regagdime student’s
violation of any federal, state or local law, oy golicy of the
institution governing the use or possession oftator controlled
substances.

Posting Policy

Posting is considered to be any information tackied, taped, stapled
or written on any surface on campus. It is an etgtien that all
members of the College community will adhere togbkcy and will
aid in removing expired and improperly posted restic

1. Location

a. All materials must be posted on bulletin boardsark strips or
(in the Campus Center) designated posting linesdasijnated
posting areas. No postings are permitted on giessted, wooden,
metal, plastic or other surfaces. Sufficient pagspaces are
available in all buildings. Suggestions for addiabbulletin board
and cork strip locations are welcome; please nattiéydean of
students.

b. Bulletin boards and cork strips are designategitagr
“College community” or “academic.”

c. In some buildings, “academic” bulletin boardscork strips
have been designated specifically for academicotimer official
postings. To post on academic boards/strips, psiomsnust be
obtained from the building secretary, the OfficéHofusing and
Residential Life, or the sponsoring faculty, s@ffadministrator.

d. Permission is not needed for posting on “Colleg@munity”
boards/strips as long as the posting policy is esthto.

e. Items may not be posted on any outside area&pert
bulletin boards provided expressly for this purp@3etside areas
include lampposts, street signs, sidewalks, extevadls and
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doors, utility poles, trees and other immobile etgeconsidered
part of their property.

f. Items may not be distributed among parked vehicl
g. Chalking is permitted on sidewalks only.
Content and Size

a. All materials must include the name of the sporad relevant
event information.

b. Materials that promote the use of alcohol or pthregs or that
promote discrimination based on race, gender, $exigntation,
religion, ethnicity, and/or national origin, or trexre obscene,
socially inappropriate or intimidating, or that aréensive to the
prevailing standards of an academic communitypaoaibited.
Guidance as to the appropriateness of postingshmapught from
the Campus Center Office, faculty advisers, thenddastudents,
or the director of housing and residential life.

c. Sponsors are permitted one sign per bulletimboacork strip.

d. Personal message postings (i.e., happy birtbday
congratulations) may not exceed 3' by 3'.

e. Postings promoting events may not exceed 8xX.14".

An example of a posting that contains appropriedtenal and is
of an accepted size is available in the Office tofi®nt Affairs.

Duration

a. On “College community” boards/strips, personaksage
postings (i.e., happy birthday or congratulationgly not stay up
for more than one week and must include the datéepoPersonal
message posting may be removed earlier if spaweeded.

b. On “College community” boards/strips, postingsmoting
events must be removed within 72 hours following ¢lent.

c. Removal of materials from “academic” bulletin boglsdrips is
at the discretion of the sponsor.

Removal
a. Itis the responsibility of the sponsor to remanaterials.

b. If members of the campus community deem it necggsear
remove materials that otherwise adhere to the apprposting
policy, they must first notify the sponsor and explwhy they
wish to remove the materials. If the materialsraraoved, they
must be returned to the sponsor.
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c. Postings by people who are not Albright studermsylty, staff
or administration are prohibited without the pesios of the
Campus Center Office.

5. Violations

Violations to the Posting Policy may result in emtive action by the
appropriate disciplinary body.

Responsible Albrightian Policy

Albright College’s primary concern is the healtldaafety of its
students. The College is aware that studentscemetimes reluctant to
seek medical attention in alcohol- and other delgted emergencies
out of fear that they may face sanctions relatgubsessing or
consuming alcohol or other drugs. Because thesegamcies are
potentially life-threatening, Albright College seetio create a culture
of trust and care paired with safety and respolitsibvhile reducing
any barriers that would prevent students from sephBsistance by
implementing the Responsible Albrightian Policy.

The Responsible Albrightian Policy provides considien for
alternative consequences for students who, whiteuthe influence of
alcohol or other drugs, responsibly report alcaral/or other drug-
related emergencies to the proper authoritieshi@irtention of
seeking medical or safety assistance for anyoneéa of emergency
care. Alternative consequences should not be sedfwith amnesty.

1. Description of and Requirements during Emergency
Situations: Students who find themselves in a situation thatires
emergency care of another should contact the Depattof Public
Safety at 610-921-7671, or 311 from an on-campasi@hor press the
red button on the campus call boxes. Call 91fit@ampus, and/or
immediately seek assistance from a residencettfé member to
report the details needed by emergency responsernpe|.

2. Scope of Protection

The College will consider the positive impact gboeting an incident
when determining the appropriate sanctions forcgaliolations. In
such cases, any possible negative consequencie fieporter of the
situation will be evaluated against the possiblgatiee consequences
for the student who needed assistance.

Students needing medical assistance during anatoohother drug-
related emergency will not face disciplinary/condaction for the
mere possession/use of alcohol or drugs. HowdlveiQffice of
Community Standards will seek a mutually agreeeadselution to the
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matter, when possible, while meeting with the satodent to discuss
the incident. This student may be required toigipgte in an
appropriate educational program.

3. Other Requirements/Conditions

Even if there is not a disciplinary action, the i@éfof Community
Standards will maintain a file of each case thay beiused to establish
a pattern of history should subsequent alcohotlweradrug violations
occur. Conduct violations do not appear on thdesitis academic
transcript.

4. Institutional Discretion Statement

Based on the totality of the incident, the Collbgaring officer will
make the final determination as to the applicabditthe Responsible
Albrightian Policy and reserves the right to redeing sanctions or
outcomes, including dismissing any and all chaeggsnst a student.

5. Important Policy Limitations

Students should be aware that the Responsibleghitiain Policy does
not prevent action by local and state authoritibemithe situation
warrants outside involvement.

Sexual Assault/Rape Policy

Sexual assault and rape are crimes that will nableeated at Albright
College. The nature of these types of incidentsesiimmense
difficulty to the individuals directly involved anaffends the
educational mission of the institution. Those iif@ad as being
responsible for such acts may expect to be crifyipabsecuted and
held accountable under the College’s Sexual MisaonBolicy
procedure.

1. What to Do if You Have Been Sexually AssaultedRaped

a. Getto a safe place as soon as you can (i.e.,i>séafety,
hospital, RA)

b. Get help immediately by contacting an assistarmtotiar of
housing, resident assistant, Health Services, @GingsServices,
dean of students, or Public Safety. Between theshofu8 a.m. and
5 p.m., Monday through Friday, call the Gable Healtd
Counseling Center at Albright College (ext. 7532all the Office
of Public Safety at Albright College (ext. 311 &7D) even if you
do not want further action taken.

c. Seek medical care. Save all of the clothing youewesaring at
the time of the assault. Place each item of clgtivira separate
bag. Do not use plastic bags.
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d. Go to either St. Joseph’s Hospital or the Readiogpital and
Medical Center emergency department for medica.c&ven if
you think that you do not have any physical injsrigou should
still have a medical examination and discuss witlealth care
provider the risk of exposure to sexually transaditinfections and
the possibility of pregnancy resulting from the s&bassault. A
medical examination is extremely important eveyoifi are unsure
if you are interested in pursuing a police repgadu may call the
Public Safety Office at Albright College (ext. 3&d 7670) if you
need transportation to the emergency room.

e. Do not disturb anything in the area where the iactcdbccurred.

f. Preserve physical evidence and refrain from changiothes,
bathing, showering, brushing your teeth, douchingrimating.

g. If you suspect that you may have been given a idgute-drug,
ask the hospital emergency department where yaivemedical
care to test for date-rape drugs.

h. Write down as much as you can remember about the
circumstances of the assault, including a desonptif the
assailant.

i. Get emotional support by scheduling an appointmattit the
Albright College Counseling Center. (ext. 7532).

j- Itis your choice whether you would like to speakhva
counselor on or off campus.

k. Every effort will be made to maintain privacydan
confidentiality. “Need to know” guidelines will benposed.

I. If you need information regarding sexual assatdipe, please

visit the Gable Health Center website at

http://www.albright.edu/resources/healthcenter/stiatiake.html
2. Reporting an Indecent Assault
A student who believes that she or he has beevidtim of an
indecent assault should report the assault to théidSafety Office of
Albright College and the Gable Health and Counge@enter even if
you may not want further action taken. The victiil mever be
pressured into making any decisions that they dalesire.

Public Safety will assist you in reporting the mhent to either the
Muhlenberg Police Department or the Reading P@iepartment, as
appropriate. If a report is completed with both Reading Police
Department and the Office of Public Safety simudtaursly, the
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adjudication processes will be separate and distiam one another.
Once a student files an incident report of sexuatanduct, there will
be an investigation of the incident. If the victiimooses to have
criminal charges filed through either the Readinjd® Department or
the Muhlenberg Police Department, Public Safety évdicontinue any
on-campus investigation until the criminal charbase been
adjudicated. The accused may be charged crimibgllpcal law
enforcement authorities. The case also may be déhlias a violation
of Albright College’s Sexual Misconduct Policy ifé accused is a
student at Albright College. The student will appleefore the
Community Standards Hearing Board for a hearinthdfaccused is
found in violation of the Student Code of Condseinctions will be
assessed that could include probation, suspensiexpailsion.

Sexual Harassment Policy

1. Sexual HarassmentAlbright College believes that its students,
faculty and staff living and working in the Collegemmunity should
be free from sexual harassment. Sexual harassmantawful and
contrary to the best interests of the Collegestiislents and its
employees.

a. Scope:lt is the policy of Albright College to provide edrning
community and workplace or campus community free of
unwelcome sexual advances, requests for sexuaisfaand other
verbal or physical conduct or communications deetoed
constitute sexual harassment. Sexual harassmeon$idered to
be a very serious matter and is prohibited in tbekplace by any
person and in any form. It is the responsibilityaifstudents,
faculty and staff to ensure compliance with thiiqyo Any
student, faculty, staff or person who has a wortglar
campus/community sexual harassment complaint sdadirt the
matter to a student personnel official, superviorice president,
or directly to the associate vice president andatiar of human
resources.

b. Policy: Sexual harassment of any Albright College employee
or student in the workplace or campus/communitafvy

employee or other person, either directly or intlige is not
tolerated and is prohibited. No student, facultgtaff member
shall be threatened or made to feel threatendukreaitxplicitly or
implicitly, neither by sexual harassment nor by itbgorting of
sexual harassment. A student, faculty or staff nexfalyefusal to
submit to unwelcome sexual advances or condudteoraporting

100

A DIFFERENT WAY OF THINKING ,A‘
(7 %

of such advances will not adversely affect the @ygd’s or the
student’s performance, evaluation, wages, advanteme
academic standing or retention, career developoreany other
condition of employment. Sexual harassment in tbhekplace or
campus/community is strictly prohibited. This ingés, but it is
not limited to, unwelcome and offensive sexuatdlions,
unwelcome advances or propositions, verbal abuaesekual
nature, offensive displays in the workplace or casfgommunity
of sexually suggested objects or materials, andoéimsr activity
that could be interpreted as creating a sexuakileonvork or
campus/community environment. Any student, facaitgtaff
member who believes that he or she has been sgxzalissed
should report the act immediately to the employsajservisor or
student personnel official or to the associate piesident and
director of human resources, who serves as therefive action
officer. The complaint will be investigated, ane ttudent, faculty
or staff member will be advised of the findings aadclusions.
While there are no express time limits for initi@ticomplaints,
every effort should be made to file a complains@sn as possible.
Once a complaint is made, the College will condurctnvestiga-
tion and take appropriate actions as indicatedbyfindings of the
investigation. The complaining individual may fde informal
complaint, which involves a meeting to discussateged
incidents, or a formal complaint, which includesriten
statement by the complaining individual. All conipta will be
promptly investigated. To the extent possible, mmitiality and
privacy will be respected in handling such harasgroemplaints.

The affirmative action officer will be responsiliter overseeing
the investigation and maintaining the documenthef
investigation and ensuring that the appropriat®ads taken.
There will be no discrimination or retaliation agstiany student,
faculty or staff member for making a sexual harasgnaomplaint.
Any student, faculty, staff member or person whinisd to have
engaged in sexual harassment will be subject tcoapiate cor-
rective or disciplinary action up to and includingmediate
termination, suspension or expulsion. This polipglees to
students, faculty, staff and non-employees who cioeecontact
with College students and employees. Any sexuadsment by a
non-employee, such as a vendor or contractor, Beakported
immediately to the employee’s immediate supervisdo the
affirmative action officer.
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c. Process for Addressing Complaint of Sexual Harassmé
The Sexual Harassment Policy requires action antidemtial
record keeping as a means of protecting the efitineght College
community of faculty, administrators, staff anddgnts.
Immediate and, if necessary, corrective actionl &ieataken on all
complaints of sexual harassment. Members of theigkibCollege
community should encourage individuals who expegesexual
harassment to come forward. In addressing complaiingexual
harassment, the individual should speak directiyéoharasser,
identifying the incident and what was objectionadntel stating the
remedy sought. Or, the individual can write to llagasser,
identifying the incident and what was objectionadntel stating the
remedy sought. On the assumption that the remeayh$ds to
have the action cease, this could end the maidmdg that, or
alternatively, the individual should report theident directly to
one of the following individuals, who are respotesitor helping
resolve the problem either informally or formally: If the
individual is a student, he/she should report tiegdent to the
Department of Public Safety; 2) If the individuglfaculty,
administrator or support staff, he/she should rether incident to
his/her immediate supervisor; 3) If the individisahot
comfortable reporting the incident to his/her supsnr or wants to
take it further, then he/she should report thedieot to the
affirmative action officer, who also serves asdlsociate vice
president and director of human resources.

The individual should keep records documentingnaidents and
conversations that involve sexual harassment, direduthe date,
time, place and witnesses, if available. After infal or formal
intervention is complete and there is evidencaappropriate
actions that violate the College Sexual HarassiRelity,
disciplinary action against the harasser may fallDgciplinary
action should be commensurate with the scope aratigeof the
occurrence. Effort will be made to provide appraf@irelief in the
form of sanctions that may include reprimand, wagnprobation,
suspension, demotion, expulsion or termination.eftployees and
students should be aware that the College is pedpartake action
to prevent and remedy such behavior, and indivaludldo engage
in such behavior are subject to disciplinary actisppeals with
regard to this process should be made to the Enmsid
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Q. Smoking Policy

Smoking is prohibited in ALL buildings on campusn&king is not
permitted within 25 feet of entranceways to resiehalls. Refrain
from smoking near windows. All debris must be disgb of properly.
Failure to adhere to these rules may result im@dind/or disciplinary
action.

Student Demonstration Policy

1. The trustees, administration and faculty of AlhtiGollege are
pledged to the growth and development of the uistih as a place
where men and women can search for truth and @uatid develop into
responsible, law-abiding citizens. Albright Collegaledicated to
intellectual development through the process abnat decision -
making and to freedom of thought and opinion. ltoomes
responsible dissent and dialogue with respectaassues of our times.
Freedom for members of the Albright community totpst by lawful
means must be, and will be, protected. AppropBamessions of
dissent are welcome so long as these expressionstdiaterfere with
the rights of other students, faculty, administraiand staff to conduct
their normal duties in the regular operation of @adlege. The
procedure for demonstrations by members of theigtlhicommunity

is outlined on the Public Safety Web page. AlbriGbtlege is open to
the discussion of any issue with the College comnitpuimdividuals
have recourse both through campus organizationgppiebpriate
College administrators. Most campus demonstratimasches,
picketing and rallies are peaceful and non-disuepfi herefore, those
requesting permission to demonstrate will be predid suitable
location, and every attempt will be made to ensiat those partici-
pating do so in a safe manner.

Unlawful disruption includes activities thdt) deny rights of students,
faculty, staff or guests of the Colled@) disrupt or obstruct College
activities;(iii) deny rights of those engaged in peaceful discugsion
dissentyiv) deny free movement of anyone, on any part of tiepces
or College-owned or -leased propefty) deny the use of offices or
other College facilities to students, faculty, Gtatistees or guestéyi)
endanger the safety of any person on College pryeii) threaten
the destruction of, or cause destruction to, Cellegned or -leased

property.
2. Peaceful, Non-Obstructive Demonstrations
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Generally, demonstrations of this kind will notib&errupted. Those
desiring to demonstrate must first obtain permis$iom the provost,
vice president for student affairs and dean ofesttsl or vice president
of administration and finance. Upon written requpstmission will be
granted and will include any stipulations, if nesaay. This request
may be made in the form of an e-mail to any ofdftwementioned.
The written request will include date and time efrtbnstration,
location requested, number of participants expeeted reason for
demonstration. Request must be presented 24 hdardgtime of
scheduled demonstration. Demonstrations shall dieéceed to Science
Field, Kelchner Field, Gene Shirk Stadium, or tligrary plaza, and
will be assigned according to availability. Membefshe Albright
College community will be permitted to distribueaflets, circulate
petitions, and picket, if it is done consistenthittiis established
procedure and not in violation of the aforement@items letters a-g.
In an effort to provide a safe environment for destmators, a
demonstration shall only be conducted during dayligurs, unless
express permission has been received by the pralemh of students,
or vice president of administration and finance nibers of Public
Safety will monitor all demonstrations to ensurattthose participating
are doing so in a safe environment and that theinements of this
policy are being met. When the aforementioned requénts for a
peaceful demonstration are not being followed ptovost, dean of
students, vice president for administration andrite, or director of
public safety will advise demonstrators to dispehséhe event of
violent demonstration — with potential for injuigr, actual injury to
persons, or damage to property — the director bfipsafety will
immediately contact the police department havimiggliction. Upon
the arrival of the responding police departmeriteytwill assume
control. Public Safety officers will provide assiste as requested.

If a campus building is obstructed or the normaivies of the
College are interrupted, the provost, dean of sttgjeice president for
administrative and financial services, or direabpublic safety will
advise demonstrators to cease such activity.

Failure to discontinue unacceptable behavior wlult in immediate
contact with the police department having jurisdict Public Safety
will provide assistance as requested.

Student Records

Student records for student affairs are maintaineghch office
reporting to the vice president for student affainsl dean of students.
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The Office of the Vice President for Student Affaamd Dean of
Students holds conduct records resulting fromioitatto the Student
Code of Conduct for seven years after the studewtugites. The files
for students who do not graduate are held intatfinitely. Students
may not return to Albright College until the hearimas been held and a
decision has been reached regarding the outstamdiignt.

Vehicle Registration and Parking Regulations
1. Registration

All Albright College employees, who desire to wdiAlbright parking
facilities, Accelerated Degree Program (ADP) stuslemndergraduate
students, including commuter students and gradstatients, must
register their vehicles with the Department of RuBlfety. The
registration and parking sticker &F&EE.

All freshmen students are required to register theaivehicles but are
not permitted to park anywhere on campus.

Traditional undergraduate students must place gagking sticker on
the rear windowon the driver’s side, facing out. Employees,
Accelerated Degree Program and graduate studerstspiaice their
parking sticker on the rear-view mirrdacing out. Proper placement
permits easy identification of a vehicle in sitoag where the
Department of Public Safety must contact the owner.

Undergraduate students, including commuters, are mguired to
register his/her vehicle each year with the Departent of Public
Safety. Students who change vehicles during the acadgsaicmust
register the new vehicle and obtain a new parkiiofes.

Employees, ADP students and graduate studentsgresgjuired to
register once. However, if a change of vehicle ogca new permit
sticker is required. If employees have additioraigles that may from
time to time be driven and parked on campus loesy must register
them and obtain parking stickers for them.

The Office of Public Safety encourages members®#tibright
community who plan to park off campus to regiskeitt vehicles and
obtain parking stickers. In the event of a prob(eny., lights left on),
registration enables Public Safety to identify andtact the owner.

2. Guest/Temporary Registration
Temporary registration/parking permits must be ioleic from Public
Safety when students have visitors or when a pdatiozehicle will be
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parked on campus for a brief period of time, natxoeed the three-day
on-campus housing rule, which is more fully desditin the student
handbook.

3. Rental Vehicles

Whenever a College department uses a rental vefoickny period of

time, it is necessary to obtain a temporary parkiegnit and to display
it on the dashboard on the driver’s side of theiaslehwhether parking

on the street or on campus. This requirementdégsmary in the event
the vehicle must be moved from its stationary stdtw an emergency
situation.

4. Parking/Parking Locations

*Unless otherwise noted, “employees” refers to fggustaff and
administrators with valid parking permits; “studgntrefers to
upperclassmen(sophomores, juniors and senio®sP andgraduate
students with valid parking permitsFirst-year students, with the
exception of first-year commuters, are not permittd to park on
campus. First-year commuters with a valid parking permay park in
the Shirk Stadium Lot.

Lot Saturday—Sunday Monday—Friday

e 7am.—5p.m.

« All employees, guests Employees and guests

Main Lot e 5pm.—7am.
and students Employees, guests & students
e 7a.m.—10 p.m.
Computer e Employees, guests and Faculty
Science/Chapel all students e 10 p.m.—~7 a.m.

Employees, guests & students

e 6a.m.—10 p.m.
Employees and guests

e Employees, guests and « 10 p.m.—6am

Bollman/Schumo

all students Employees, guests & students
e 7am.-10 p.m.
Athletic e Employees, guests and Employees and guests
students e 10p.m.—7am.
Employees, guests & students
e Employees, guests and | e Employees, guests asdmmuter
Gene Shirk Stadium all studentswith valid studentswith valid parking
parking permit permit
Armory « All employees ¢ All employees and students
¢ No parking without e  No parking without
Selwyn authorization authorization
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e Students residing in . Students residing in Woods
Albright Woods Woods Apts. and guests Apts. and guests

e Employees e  Employees

¢ Students residing in . Students residing in Mohn,
Mohn Mohn, Krause and Smith Krause and Smith

o Employees . Employees

o Students residing in North e Students residing in North and
North and Mohn Mohn
e Employees e  Employees

5. Visitor/Guest Parking:

All members of the Albright community should makeesey effort to
make our guests feel welcome upon their arrivalcampus. When
offices or departments are expecting guests, thewld obtain special
parking permits from the Office of Public Safeffhe host, if possible,
should distribute the special parking permits t@sis prior to their
arrival. Guests should be directed to park in desied visitor/guest
parking spaces in the main parking lot at 13th Bach Streets or the
Gene Shirk Stadium parking lot on the corner ofhldahd Exeter
Streets. Guests should place their special parlgegnmit on the
dashboard of their vehicle. Should these designafmtes not be
available, guests may park in any available spagegpt the ones
designated for College officials, persons with dgermits, guests of
the Admission Office and the 15-minute restrictpdces. Unexpected
guests should be assisted by the host office/dapattin obtaining a
special parking permit and parking location.

In the event that guests are in need of specitétin or consideration,
arrangements should be made through the Office ulilli® Safety,
which will assist in any way possible.

6. Handicapped Parking

Spaces have been designated throughout campusyf@reason who is
physically disabled, in accordance with applicalale. Cars parked
illegally in these spaces are subject to beingettt or towed at the
owner’'s expense. Anyone needing special consiaderdtr parking
should contact the Department of Public Safetyit I§ justifiable, a
temporary parking permit and an alternate parkiogation may be
provided when available, or other appropriate ayeaments will be
made.

7. City and Township Street Parking

107



A DIFFERENT WAY OF THINKING ,A‘
(7 %

Although city and township regulations permit patkion public
streets, members of the Albright community showddsbnsitive to the
need to maintain good community relations and gvewtienever
possible, parking in front of private residencesewhthere are
alternative locations. The City of Reading has tgdrparking permits
to the residents along the west sides of Palm amityAStreets and,
therefore, non-residents are prohibited from paylahthese locations.
Under no circumstances should a member of the gitbrcommunity
block a private driveway. Failure to abide by palgarking ordinances
and regulations may result in traffic citationsuisgd by the appropriate
city or township police departments.

8. Parking Restrictions
a. No parking is permitted in any fire lane, loadiracH, reserved
space or area marked “No Parking,” including butlimoited to:

1) Masters Hall circle (designated fire lane)

2) West fire lane in front of Mohn Hall

3) Campus Center loading dock

4) Center for the Arts loading dock

5) Science Center loading dock

6) Entire driveway entering the parking lot of NoHall

7) Either side of the main driveway to Albright Waod

8) Entrance to any delivery, service or trash rerhaxea

9) Unpaved landscaped areas, unless authorizediiic Pu
Safety or Facilities.

b. Penalties

Unregistered vehicle/no current permit displayed 50 $
Infractions that result in immobilization of velscl $50
Unauthorized parking in handicapped space $50
Parking in a loading zone $25
Parking in a fire lane $25
Parking in a no parking/driving zone $25
Parking on sidewalk/grass $25
Parking in reserved/restricted spaces $20
Exceeding 15-minute parking limit $20
Improperly displayed sticker $20

Violators are responsible for payment of towing rges in
addition to the above-stated penalty. Commonwesétutes hold
private institutions harmless from any liability sasiated with
towing of vehicles from private parking lots.
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9. Towing of Vehicle

The Office of Public Safety reserves the right tcaage to tow any
vehicle when the location of the vehicle present®iazardous or
emergency situation.

10. Responsibility for Violations

The owner/operator of a vehicle registered with Bepartment of
Public Safety is responsible for any and all violas and related
penalties. It is incumbent upon the owner/operadoensure that all
operators of the vehicle are made aware of thee@els parking rules
and regulations, which can be found in the stuttantdbook, the rules
and regulations distributed when registering thaicte and on the
College’s Web site.

11. Appeal Hearings

If you believe that a parking citation you havesdiged is unwarranted,
you have the right to request a hearing by compietin APPEAL
FORM, which can be obtained from the Office of FuBlafety and
submitted to that office within five calendar dafghe date of
issuance. An appeal hearing will be conducted &gt&in Thomas
Focht, associate director of public safety, wholbeen designated as
the “hearing examiner.” At the time of submissairan appeal form,
each Appellant will be assigned a date and timefoearing, which is
mutually agreed upon. You may, before the datd@thiearing, request
a new date in the event of an unanticipated cdnfllaly one new
hearing may be requested. Failure to appear fohedsiled hearing
will result in an additional $5 fine to your citati and the forfeit of any
right to appeal. Failure to request a hearing withie days of the
parking citation or failure to appear at your hegnwill result in your
forfeiting any appeal rights. A plea of ignorandete Albright

College parking policy will not be accepted as acuse for violation
The Appellant will be contacted either by correspence or e-mail
within three days after the hearing, by the heaexgminer, who will
advise of the verdict of said hearing. ShouldAbeellant feel the
verdict and conclusion of the hearing examinergabjustified and
unfair, the Appellant may, within three days ofe®ing notice from
the hearing examiner, contact Sgt. William A. Heafyublic Safety
by phone or e-mail, to request an additional hggaiithe appeal. A
date and time will be scheduled in regards to keating, which will

be conducted and administered by Mr. Thomas G. Maadirector
of public safety. The decision by the directorl Wi final and absolute.
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This regulation, dated June 1, 2011, supersedes ang all previous
Albright College parking regulations.

Withdrawal Policy

Students are expected to be enrolled continuousiy their initial
enrollment through graduation. Understanding timtxpected events
may occur, the College allows for a student to estja full
withdrawal. Albright College reserves the righindiate or mandate
withdrawal and reserves the right to defer or refteadmission.
References in this policy to “withdrawal” referftdl withdrawal from
all courses.

The following types of withdrawal are addressethis policy:
voluntary, voluntary medical and mandated medi¢sdues of
Community Standards violations or academic disrtsssal be
handled by the appropriate department.

1. Voluntary Withdrawal Policy

A student who wishes to leave the College for psakor medical
reasons may request a withdrawal. A withdrawn studeno longer
considered a degree candidate; he/she may notmréiviag in
residence on campus, and may not participate ile@ohctivities as an
enrolled student.

a. Procedure

1) To initiate a withdrawal, a student must acquitadent
Withdrawal Form from the VP of Student Affairs/Deafn
Students’ Office and arrange for an exit interview.

2) Depending on the student’s reason for withdrawal
approval from certain departments may be necesSdris
will be determined through the exit interview prsse

3) Once the exit interview and necessary apprevas
obtained, the withdrawal form should be returnetheoVP
for Student Affairs/Dean of Students’ Office.

e For the non-resident student, withdrawal will be in
effect when this form is completed and returneth&o
VP for Student Affairs/Dean of Students’ Office.

e For the resident student, withdrawal will be ineetf
when the student’s room has been vacated and the
completed form is returned to the VP for Student
Affairs/Dean of Students’ Office.
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Note: Non-attendance in class is not to be assumed as
withdrawal. Grades for courses from which theretb&en no
official withdrawal will reflect the student’s acawhic
performance and work completed.

b. Readmission

1) If less than a year has lapsed since a studeittisrawal
from Albright and he/she has not attended classasather
institution, he/she should contact the registraffce for
readmission. Readmission will be granted afteiergand
approval by College administration.

2) If more than a year has lapsed since a studesttisirawal
and/or a student has attended classes at anostigution,
he/she must contact the Admission Office and reafmp!
admission.

3) The College reserves the right to refuse reaslans
2. Voluntary Medical Withdrawal

All requests for medical withdrawals require theai@mendation of
the College’s health or counseling care providers.

a. Procedure

1) Students seeking a medical withdrawal must filecuest
by completing the Student Withdrawal Form from Y for
Student Affairs/Dean of Students’ Office. A letfesm the
physician or clinical psychologist must accompéey t
application.

2) The student will be allowed to register for cEsagain
only after the health center and/or counselingereimas
authorized a return to classes.

3) If a student has taken coursework at anotheitttisin
after withdrawal, he/she may need to reapply aarester
student through the Admission office.

b. Readmission:

1) A student seeking readmission after a voluntaggical
withdrawal should contact the office of the VP &iudent
Affairs/Dean of Students’ Office.

2) Readmission will require providing relevant medic
information to Health and Counseling Services sagh
certification by the student’s physician or psyduis$t that the
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student is able to attend classes. Return to tilege may be
contingent upon signing a behavioral contract. Sumttracts

may require the student to acknowledge that ceblraviors
are proscribed.

3. Mandated Withdrawal Policy

A key component of Albright College’s mission isgmvide a safe
residential learning community where students afe #b pursue their
academic and social goals. The College may requstedent to
withdraw from the college if reason exists for @allege to believe the
student’s continued presence on campus posesificgighthreat to
self or to others or to the stability and contincmof normal college
operations.

a. Mandated Medical or Psychological Withdrawal: Typically,
a mandated medical or psychological withdrawal ailse from a
student exhibiting acute or persistent health tabral
problems, despite having been offered or providitd kgasonable
accommodations, such as those made in accordattt¢hei
Americans with Disabilities Act. The College majtiete the
mandated medical or psychological withdrawal predgsn the
judgment of the vice president for student affaimgl dean of
students, a student:

1) Engages or threatens to engage in behavior thsgspa
danger of harm to self or others, causes signifipmoperty
damage, or substantially affects the health ortgafeothers.

2) Interferes with or disrupts the operations, ai#s, or
functions of the College or fails to comply wittethehavioral
requirements of a College official in the perforroarmf
his/her duty with regard to the College’s commitiseio both
the individual and the community.

b. Procedure

1) Any individual who believes that a student mebés
criteria described above should contact the viesigent for
student affairs/dean of students.

2) The Office of the VP for Student Affairs/DeanStfidents
will conduct a preliminary investigation and, ifqessary,
consult with Academic Affairs, Counseling Servicespther
appropriate offices. The student may be requiratchttergo
assessment by a medical/psychological providettifiksh by
the vice president for student affairs and deastudents. If
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the student fails to complete this assessmentjitiee
president for student affairs/dean of students immgyement a
mandated medical or psychological withdrawal imragady.

3) If a mandated medical or psychological withdraisal
implemented, the terms of the leave will be comroatad to
the student in writing.

4) The decision of the vice president for studefdief/dean
of students concerning a mandated medical or psygival
withdrawal is final.

Readmission

1) A student seeking readmission after a mandateticaleor
psychological withdrawal should contact the offafehe vice
president for student affairs/dean of students.

2) Readmission will require providing relevant medic
information to Health and Counseling Services,ldalg
certification by the student’s physician or psyduis$t that the
student is able to attend classes.

3) The vice president for student affairs/dean odlshts has
the authority to make the final decision regardieiirn to the
College, including return to activities and resitiarife, and
may determine additional criteria for a studentetiirn.

4) Return to the College may be contingent uponisga
behavioral contracBuch contracts magquire the student to
acknowledge that certain behaviors are proscrinedizat if
they reoccur, withdrawal from the College will bamdated.

5) Occasionally, a student is released within hounsithin
a day or two of entering a hospital. If the studests on
campus, he/she must find alternative accommodatifins
campus until his or her case is reviewed and resslari is
approved.

6) In no case will the student be permitted to atteladses or
dining hall meals or participate in extracurricudativities
until the review assessment has been completed.
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VI. IMPORTANT PHONE NUMBERS

Department Extension
Academic Learning Center 7662
Chaplain 7708
Community Standards 7663
Counseling Center 7532
Dean of Students 7611
Dean of Undergraduate Studies 7643
Financial Aid/Scholarships 7515
Dining Services 7525
Gable Health Center 7532
Greek Life 6637
Help Desk — IT Services 7676
Honors Program 7716
Residential Life 7641
Multicultural Office 7559
Mail Room 7817
Ombudsman 7532/7708
Public Safety 7670
Registrar 7256
Resident Student Association Office 7882
Schumo Center for Fitness and Well-Being 1%7
Student Government Association (SGA) 7615
Student Activities 6637
Student Billing 7777
Student Employment 7626
Volunteer Center 7621
Writing Center 7540 or 7854
WXAC 7545

If you experience any problems and are unabledolve the issue
within the department, please contact the assistahe vice president
for student affairs and dean of students at exdensb11 to arrange for
an appointment with the vice president for stugdfairs and dean of
students. The Dean of Students Office is open Mgptid@ugh Friday,
8am.to5p.m.
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ALBRIGHT COLLEGE ALMA MATER

Come cheer Alma Mater with song and with laughter.
And fling abroad her colors, Red and White.

O’er hill, dale and valley now bid the echoes rally
And sing a loud the praises of Albright.

Hail! Hail! The Red and the White!

Hail Alma Mater with a cheer!

With Eyes bright and glancing, the Red and Whitevaahcing,
We'll sing the praise of Alma Mater dear.

Each stairway and hall and Ivy clad wall.

A storied urn of pleasures ever now.

Each charm so alluring will make our love enduring.
And pledge us sons all loyal men and true.

Hail! Hail! The Red and the White!

Hail Alma Mater with a cheer!

With Eyes bright and glancing, the Red and Whitevaahcing,
We'll sing the praise of Alma Mater dear.
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Albright CollegeMission Statement

Our mission is to inspire and educate the scholamal leader in
each student, building on a strong foundation in tk liberal arts
and sciences and a commitment to the best of humaalues,
fostering a commitment to a lifetime of service andearning.
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