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2012 - 2013 ACADEMIC CALENDAR
2012 Fall Semester

Classes Begin ........eeeeueeeineeineni e e Monday, August 27
Labor Day (Classes Held) ...........ccoooiiiiiiiennnes Monday, Septen3
Fall Family Day..........cooooviii i, Saturday, Septemlagr
Y10 Bl I =T o Friday, October 12
Fall Break...............ccceeeeee. Mondayt@ber 15 — Tuesday, October 16
ClasSeS RESUME......oiviieeeieeie e s e Wednesday, October 17

Thanksgiving Break .. Wednesday, November 21 — 8yndovember 25
(Begins at the end of all classes on Tuesday, No#eg0)

Classes RESUME .........covvvvviveiiieeee s s v Monday, November 26
ClassesS ENd .....ooovvvvviiiiiieiiiiiiiit ceeeeee e Friday, December 7
Final EXams ........cccevvennee. Monday, Deceniti@r Friday, December 14
Semester ENds ..o Friday, December 14
COMMENCEMENT  .....uvviiiiiiiiiii e eemeenneeeaaes Saturday, December 15

2013 Interim

Classes Begin.........uuuuiueeiiueeiieei e e eeeeeee Wednesday, January 2
Classes ENd........oovvviiiiiiiiiiiiiiiiiieceeecee e Thursday, January 17
Final Exams and Last Day of Term ...........co..... Friday, January 18

2013 Spring Semester

Classes Begin ........eeeeeeeinui e Monday, January 21
1o B =T § o 1 [ Friday, March 8
Spring Break ..., Sday, March 9 — Sunday, March 17
(Begins at the end of all classes on Friday, Ma8th

Classes RESUME ........covvvvvvieveieeees e e Monday, March 18
Good Friday — NO Classes .......ccoovvvvvveeeeeeeiviinniinnns Friday, March 29
Last Day of Classes- Friday Class Schedule............. Monday, May 6
Reading Day ........coooeeeieiiieeeee e Tuesday, May 7
Final EXams ......cccccceevvieiiiieeenenn. Weslteey, May 8 — Tuesday, May 14
Semester ENdS ..o Tuesday, May14
Baccalaureate .............cooii i Saturday, May 18
COMMENCEMENT ..o e Sunday, May 19
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Dear Students,
Welcome to Albright College!

We are optimistic that you will have a wonderfuayef inquiry, learning, thinking and
connecting. Albright is a close community whereufg students, administration, staff and
community members regularly interact with one aeqgthreating a warm and exciting
environment. Indeed, it is a privilege to be a péthis community. | know that you've worked
hard to get here, and I'm sure that your hard watkcontinue.

This handbook has been designed to orient yourtgpuaa, provide you with resources, and
educate you about campus policies that contrilmugstenvironment of civility and respect.
Please review and keep as a reference. You maytwand this link as a favorite for easy
access.

Please let us know how you are doing and how wehegmyou achieve your goals. Remember
to take time to explore, think, reflect and enjlwyaddition to our residential learning
community, the city of Reading is rich with opparities for cultural and educational learning.
Take advantage of it! We hope you’'ll get involvethke new friends and learn new things — this
is just the beginning!

Best wishes for a successful year. I'll see yowadocampus!

WM%
Gina-Lyn Crance, Ed.D.
Vice President for Student Affairs and Dean of &td
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Dear Albright Students,

Welcome to Albright! | am delighted you have chos$e join our community. Starting college
means many demands and opportunities, but chiehgriem is your academic progress. | ask
you to commit to Albright’s learning goals and kebpm in the foreground during your time at
Albright. These include the ability to ask meariinguestions about complex issues and to
develop reasoned solutions, to think critically anth discernment, to communicate effectively
and to serve your community and contribute to tleaigr good. With regard to our values, |
share with you a section of the Albright Stratdgian (2007) describing the College seal.

Imprinted on the seal are the woldaritas et Justitiaaccompanied by the symbols of the lamp
of knowledge, the open book and the laurel wreHtle. open book affirms the value we place on
academic freedom, in which all forms of truth ma&ypursued with rigor, candor, and openness,
free from external restrictions but always subjedhspection, criticism, and modification
according to the canons of research and reasoa.opé&n book, covering the lamp of
knowledge, invites each of us to take up the baakgnally, light the lamp, and read for
ourselves. This lamp of knowledge, with its suggesof enlightened guidance, thus affirms the
value we place on wisdom and understanding asdsis bor leadership in life, including
leadership in personal, professional, religious @it affairs. A stack of books rests next to the
lamp of knowledge, symbolizing the value we plandlee interrelationship and interdependency
of all forms of knowledge and on the vital conttilbn that every person, of whatever
background or tradition, can make to the learnimigm®prise. The phrase “truth and justice”
points not only to the value we place on each e$¢hdeals, but also to their mutual
connectedness. We affirm that the search for kedgé should not be separated from the search
for wise and just solutions in human affairs anthie conservation of the natural world. The
combined pursuit of truth and justice means we hamarture, and celebrate human diversity in
all its forms and call into question whatever negair endangers the dignity and worth of the
human spirit. The laurel wreath suggests the ghdewe have in our tradition of liberal arts
and sciences learning and in its enduring impogantsymbolizes our desire that the passion
for knowledge, wisdom, skill, and virtuartd will serve as the basis for lifelong endeavord an
achievements.

At Albright, we strive to provide an engaging, daafing and nurturing academic community in
which you will acquire the capacities, receive shport, and enjoy the freedom to realize your
potential and achieve your dreams. | look forwardétting to know you.

Sincerely,

LLraliea (ot paotle s

Andrea Chapdelaine, Ph.D.
Provost and Vice President of Academic Affairs

vi
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Welcome Albrightians!

On behalf of the Student Government Associatiols, my pleasure to welcome you to our
campus for the 2012-2013 academic year. With tlye dasummer fun behind us, it is time for
us to redirect our focus on the many opportundies activities that Albright College has to
offer this year. | would like to take this timedove a special welcome to the Class of 2016 as
well as the incoming transfer students, the newaéditions to our Albright family. | would also
like to thank the Class of 2013 for their contribas to student life at Albright in the past three
years and in the year to come.

What does it truly mean to be an Albrightian? Adiitians are leaders, academically and
socially. They are students willing to be activetipgpants in the collegiate and local
community, and always ask questions, constantiyiisty to strengthen the bonds that tie the
social fabric of Albright together. No matter whatyether you are confident in your future
career path or you have no concrete plans aftergmlyou have the potential to be an active
member of this College.

So, step out of your comfort zone and join an oizgtion that has absolutely no relation to your
academic concentration for the sheer enjoymentthbaings to you. Being a part of this
community is not just about being a student, &hbsut the relationships that you foster with your
faculty, your administrators, your staff, and miogportantly your friends.

Sincerely,

Matt Bauer ‘13
President, Student Government Association

Vii
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|. STUDENT RESOURCES
A. Academic Learning Center and DisabilityServices

The Academic Learning Center (ALC) provides all At students with the opportunity to
enhance their academic careers. Our internationatyfied and professional Peer Tutoring
Program offers three levels of FREE tutoring sexsigndividual tutoring, walk-in office hours
and study groups. Tutoring is offered for manyof general education courses and tutoring
requests are submitted online at the ALC web skeademic skills workshops and other study
skills programming offer students avenues to sute¢a higher level in their

coursework. Workshops are often presented by faanitl include topics such as time
management, learning styles, note-taking skillsexain strategies. The ALC is committed to
assisting students through one-on-one academialtatisn and in conjunction with students’
academic advisers, facilitating academic plannimg) guccess. In addition, the ALC is the office
that manages Disability Services and an acadernsiess program for students placed on
academic probation.

Albright College ensures that students with distied have equal opportunity to participate in
its programs and activities, in compliance withti®ec504 of the Rehabilitation Act and the
Americans with Disabilities Act and encourages stid to request accommodations for which
they qualify. Albright College offers disability seces and accommodations for qualified
students through the ALC, which handles all reqqisstacademic accommodations and makes
referrals to other college units as needed. The AL€dommitted to providing timely, individual
assessment of student needs and promotes selfaavand intentional learning among all
students, especially disabled students. Studergs sohedule an appointment with an ALC staff
member, submit current clinical documentation, emchplete the accommodation registration
form. To get started with this process, visit theCAfor an appointment. The ALC is located in
the basement level of the Administration BuildiBg)7 and can be reached via phone at 610-
921-7662, via e-mail at: academiclearningcenter@ibedu Visit the ALC web site at
www.albright.edu/academic/alc.htridr documentation guideline standards.

B. Bookstore

The bookstore is located in the Campus Center. IBimgptextbooks is the prime function of the
bookstore, although other items are available toclpase. These items include all school

supplies (notebooks, pencils, etc.), greeting ¢canggrinted sportswear, ceramics and glassware,
magazines, cold drinks, snacks, and many othesit&iit cards, Mylar balloons and UPS
shipping anywhere in the United States are avald®hyments can be made using cash, personal
checks with one form of photo ID, Albright DBA, Aight charge, or MasterCard, VISA,
American Express and Discover card.

The bookstore hours are Monday through Fridayn8 & 5 p.m. Saturday hours will be
observed on special occasions such as Homecomang\PWVeekend, Open Houses,
Graduation and the start of each semester, orsiegho

You can take advantage of ordering merchandisdaextidooks online by going to our web site:
www.albright.bncollege.com

C. Communications
1. Malil




A DIFFERENT WAY OF THINKING ,A‘
(7 %

Letters, magazines and pertinent campus commuaitsaéire distributed weekday mornings,
except holidays, in student mailboxes in the lolsgel of the Campus Center behind Jake’s
Place.

Students receiving package notification may pickhgitem with proper Albright ID at the mall
room window, weekdays from 10:30 a.m. to 5 p.memeure that their mail and packages reach
them efficiently and as promptly as possible, stislshould inform parents, friends and
businesses the importance of indicating their NAAMiE BOX NUMBER on all incoming mail
and packages. Nicknames and aliases should nadokean mail; proper names only. The
mailroom should be notified of name changes duedaiage or divorce.

To expedite the processing of intercampus mailtipialmailings should be in box number
sequence. Stamped mail weighing more than 13 ourae® be taken to the Post Office. Some
international mail may require customs forms.

All express carriers (FedEx, UPS, DHL) need a stddress. Be sure to use the following
format for these carriers:

STUDENT’'S NAME (BOX #)
Albright College

13th & Bern Streets
Reading, PA 19604

When submitting an address to the cable compabwmk, students are required to use their box
number, not their residence hall room number.

The following full address block should be usedo®. mail:

STUDENT’S NAME (BOX #)
Albright College

13th & Bern Streets

P.O. Box 15234

Reading, PA 19612-5234

Note: In an emergency you can pick up Express mail at thBox Section window at the Gus
Yatron Post Office located at 2100 North 13th Strde Hours of operation for the Box Section
window are 6 a.m. to 1 p.m. Monday through Friday ad 6 a.m. to 12:30 p.m. on Saturday.
The retail window at the Post Office is open 8 aar6 p.m. Monday through Friday and 8 a.m. to
3 p.m. on Saturday.

2. Telephone System

Local telephone service will only be provided teidence hall rooms upon student request. For
emergency purposes and college business, thiseemii be provided to RA rooms, common
areas, and the following residence hall rooms: ighirCourt Rooms B-1 thru B-3; Krause Hall
Rooms 1 thru 17; and Walton Hall Rooms 1 thru 14.

If you do not have a cell phone, or have a limitetl phone plan, and would like to request this
service please contact Telecommunications at 6107826 or helpdesk@alb.edu. Please note
that only local telephone service will be providgzbn request, and this does not include long
distance service or voicemail. Students must dheg own phones and answering machines,
and should purchase a calling card if necessary.

For students with local phone service in their roeach student on campus will have an
individual extension that is the student’s maillp@x the chart below. To receive a call from

9
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outside the Albright campus, the caller would needial 610-921-7200. When the Albright
announcement starts to play, the dialer would neefilal your extension number.

Student Mailbox Number  Extension/Voicem
ail
1-999 5001-5999
1000-1999 1000-1999

Examples: mailbox 7 = ext. 5007; mailbox 123 = &4123 mailbox 1024 = ext. 1024

D. Commuter Student Services

Commuting students will find opportunities for spudelaxation and socialization in the Pine
Room, the day students’ lounge located on the gtéewel of the north wing of Selwyn Hall.
Students also frequent Jake’s Place for breakfdanhoh and may purchase meals in the dining
hall. Commuters are encouraged to join the Comnttigient Association and to become
involved in all areas of campus life. If you hawveldems or concerns, please contact the director
of student activities, Brad Smith, at 610-921-668Bsmith@alb.edu

E. Counseling Center

The counseling center offefiee andconfidential services by licensed professionals. The
Counseling Center can be found in the rear of takl&Health and Counseling Center Building
located at 1829 Linden Street. During the academar, appointments are available Monday-
Thursday from 10 a.m. until 6 p.m.; Fridays frora.Bh. until 5 p.m. contacting the secretary at
610-921-7532. It should be noted that the Coungélienter is closed during the summer
session. Further, the Counseling Center staff 8l6@% provide 24-hour coverage. If you are
experiencing a mental health emergency and nee@dhatte assistance, please go directly to the
Public Safety Office, use one of the yellow emenygohones on campus or call 610-921-7670.

The counseling process is designed to help studelohess concerns that may be interfering
with their personal growth, development or acadesuixess, including but not limited to
adjusting to college life, stress and time managenpanxiety, depression, family and
relationship issues, crisis intervention, and atifoiic It involves a therapeutic relationship
between the student and a trained counselor whthbagesire and willingness to help students
accomplish individual goals, come to a greater wtdading of one self and learn effective
personal and interpersonal success strategies.

Currently enrolled full-time day undergraduate stoud, graduate students and accelerated
degree students who are enrolled on the main caanpusntitled to the services of the center.
The initial appointment(s) involve screening, asegnt and establishing a plan. Albright’s
model is a brief therapy model, with most studeetgiving a maximum of eight sessions.
Students may be referred to off-campus health, ahdeialth or substance-abuse professionals
for longer-term, more intensive services as necgsSaudents are solely responsible for all
payments involving off-campus treatment, which rnaynay not involve insurance.

The Counseling Center provides programming relatngpe mental health of the campus
community. Topics include but are not limited t@lieg with stress, substance abuse, creating
and developing healthier relationships and lifestyprotecting oneself from sexual assault,
eating disorders, learning how to communicate &ffely, suicide prevention, coping with

10
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depression, transitions, and grief and loss. Re&quehould be made to the director and require a
minimum of two weeks notice.

F. Experiential Learning and Career Development Ceter

The Experiential Learning and Career Developmemit€elocated in Geiser House, 1817
Linden Street next door to Gable Health and Coumg&lenter, is open from 8 a.m. to 5 p.m.,
Monday through Friday, with evening hours by appuint. The center provides a variety of
services, programs, special events and workshopssist students with experiential learning
opportunities, career development and post-graolug@iianning. At the Experiential Learning
and Career Development Center, students can dbfarmation about all of their career related
needs (choosing a concentration, career optioasnre/cover letter/interviewing skills,
graduate/professional school research and apgiatstudy Abroad/Off Campus, Albright
Creative Research Experience (ACRE), and the HdPimgram. Individual study abroad/off
campus advising as well as career counseling aiéable by appointment. The resource library
has information on the following topics: study admi@mff campus programs; occupational
information, including salaries and employment pctipns; resume writing; and
graduate/professional schools. An extensive wonksuhedule is offered each semester,
including concentration/career options, resumeingijtinterviewing and job/internship
searching. The center also coordinates specialralpanel presentations and programs in
collaboration with academic departments. Each anadgear the Experiential Learning and
Career Development Center also hosts five fairthérfall, Graduate/Professional School Day
enables representatives to recruit Albright stuslémt admission to their programs. During the
spring, students can participate in the Study AtMO&E Campus fair where representatives from
study abroad/off campus program providers and facaémbers offering faculty-led study
abroad opportunities will be available to answadsnhts’ questions.

Students also participate in The Lehigh Valley Egihte Career Expo (LVCCE), The Horizons
Job and Internship Fair, and Teacher Recruitmegt(DRD) each spring. Students also have the
opportunity to register for our on-campus recrgitprogram, which enables them to meet with
employers seeking applicants for a wide varietintdrnship and career positions. Students are
able to search for jobs, internships and mentoradogssing ASK JIM (Jobs, Internships,
Mentors). Visit us online atww.albright.edu/elcdéor more information about our services.
Students are strongly encouraged to begin theerecgrlanning during their first year at Albright.
The center may be reached by telephone at 610-82Q-Gr by e-mail atlcdc@alb.edu

G. Fitness - Schumo Center for Fitness and Well-Bey

The Schumo Center for Fitness and Well-Being isw state-of-the art wellness facility that
offers students the opportunity for fitness, retaorg education and community. Students are
able to schedule a massage or partake in a larggyaf fithess classes, from kickboxing to
yoga. Peg'’s, the Café at Schumo, offers a menuwitthhealthy meals and snacks to rejuvenate
our students’ bodies and souls. For informatigarding hours and available programs, please
contact the front desk at 610-929-6715.

H. Food Service

All resident students, except those assigned toigtibbWoods Apartments, must participate in
one of the on-campus meal plans. Albright Woodglents and commuter students may select
any plan offered. Several meal options are avalabktudents who have special needs because

11



A DIFFERENT WAY OF THINKING ,A‘
(7 %

of class or work schedules, co-curricular actigitigpecial diets, or diets related to religious
beliefs. In all cases, contact the Food Service®fit 610-921-7525.

1. Student Identification Card

To facilitate your entry to the dining hall, youard needs to be displayed at the door checker
station and swiped through the card reader. Ifd@mnot have your card, your access to goods
and services may be denied. Balances on your I aar be checked at any dining terminal or
at the Student Accounts office.

Door checkers are at the door to prevent unautbdmentrance to the Dining Hall. Please
cooperate with them and help them maintain thep®itant practices.

2. Dining Service Policies

We encourage and welcome all guests to the diratig\We accept cash, bonus dollars, and
declining balance accounts.

For your safety and a pleasurable dining experigmager dress is required.

Food and beverages may not be removed from theglimall without authorization from Food
Service management.

Please return your tray and dishes to the dish nebem you are finished eating. Thank you for
your consideration in leaving the table presentédsi®@ur next guests.

Inappropriate behavior such as throwing food wall be tolerated. Offenders will be referred to
the dean of students for judicial proceedings.

3. Alternate Meal Options

a. Grab and Go: This year Campus Dining is re-introducing our Gndbo in a new

format. Students who are interested in this progreay make a one-time purchase ($3.50) of
the “Clamshell”, a reusable container that willdhbbt or cold foods. Along with the
“Clamshell” comes a to-go cup for a beverage. Sitglmay visit the stations of their choice
and fill the container along with a beverage. Adesd, the container is reusable and must be
returned on the next visit to receive a “Clean Glhell” from the Cashier. If you do forget
your “Clamshell” you will be required to purchaseew one. All students using the
Grab’'n’Go will hand their I.D. card to the Casha&rd have 10 minutes in which to gather
food and drink, return to the Cashier Station atdeve their 1.D. card before leaving the
Dining Hall.

b. Jake’s PassStudents with schedule conflicts can prearrangetend their meal plan at
Jake’s Place. You can sign up in the Dining Ser@ffece. We require a copy of your class
schedule or letter/e-mail from your employer canfing the meal conflict.

c. Meal creditscan be applied to your catering event. Pleaseailéast two weeks ahead
and provide a list of all attendees. The creditadioapply if the meal period sacrificed is
attended after all. For more info: 610-921-7525.

4. Dining Service Directory

Catering Coordinator 7606
Dining Hall Supervisor 7602

Director of Dining Services 7603
General Dining Services 7525

12



A DIFFERENT WAY OF THINKING ,A‘

(7
General Manager 6680
Head Chef 7574
Production Manager 7604
Retail Operations 6782

Health Services - Gable Health Center

Medical attention is available on campus through@able Health and Counseling Center. The
office is open Monday through Friday, and patiearesseen by appointment. The center is
staffed with a medical doctor, a nurse practitipaad two medical assistants. Should a medical
emergency occur when the Health Center is clobedOffice of Public Safety will assist in
arranging for transportation to a local hospital.

All students must submit a medical history, phylsiaad immunization information to the Gable
Health Center. Pennsylvania state law mandatesathstudents living in the residence halls
must either submit proof that they received the ingotoccal vaccine or sign a waiver at the
Health Center declining the vaccination.

Primary health insurance coverage is the respditgibi the student and parent. Information
regarding the health insurance must be registezadyat the Health Center. If you do not have
health insurance and are interested in purchasiptease contact the Gable Health Center at
610-921-7532 for further information. Please visé Gable Health Center web site for health
and wellness-related information_at http://www.athu/resources/healthcenter/index.htm1

The Gable Health Center maintains strict standardgnd privacy and confidentiality. All
information about you and your contact with the [@dtbealth Center is private and confidential.
Confidentiality requirements contained in Fedeegjulations do not permit the College to
disclose medical information pertaining to studgrasents over the age of eighteen to anyone,
including family members unless we receive the ettid explicit permission and consent.
Information about medical services rendered tolypthe Gable Health Center should be
provided to others (parents and college personin&gtly by you. It must be noted that if there
is a serious risk of harm to oneself or to otharsealth care provider may take action and
disclose appropriate health information to proteetperson(s) at risk of harm or to assist in their
emergency health care.

1. Temporary Medical Conditions

Students occupying residential housing who accuiemporary illness or medical condition that
requires monitoring and attention of a nature thatver and above the capabilities of the
residential housing staff and services that arémely provided by the Gable Health Center will
be asked to leave residential housing within 4&$onless additional time is approved by the
vice president for student affairs and dean ofestitsl

. Information Technology Services (ITS)

The Information Technology Services Departmenbated in the lower level of the Center for
Computing and Mathematics (CCM), which also houkedollowing computer equipment for
student use:

e Windows Workstations

e« Mac Workstations

e Networked Laser Printers
e Color Scanners
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Students with valid ID have free access to thidifgcduring the following hours: spring and fall
semesters, Monday through Thursday, 8 a.m. torhi2 &riday, 8 a.m. to 5 p.m.; Saturday, 10
a.m. to 6 p.m.; and Sunday, 12 p.m. to 12 a.mrimtand summer session hours are posted
during those sessions. The CCM is open extra heduise end of each semester and is closed for
most academic breaks. Guests are not permittégeindmputer labs at any time. Please read the
Technology Acceptable Use Policy.

To receive more information about computing resesii@n campus, please call the IT Services
Helpdesk at 610-921-7676. Several other compubsrda campus house similar equipment,
some of which is available for general student useations for these labs may be found on the
IT Services web site at www.albright.edu/itservidésr a schedule of open hours at any of these
labs, please contact the appropriate building s&gre

1. Other important services provided by the CCM incluce:
a. IT Help Desk: (610-921-7676 ohelpdesk@alb.edu Located in the lower level of the
CCM building, where it is now available during agter span of hours with much improved
ADA access. Our hours are Monday-Thursday, 8 42ra-m.; Friday, 8 a.m.-5 p.m.;
Saturday, 10 a.m.- 6 p.m.; and Sunday, 12 p.m.1h2 a

Students with a valid Albright ID card may visiethelp Desk to obtain their network/e-mail
accounts and passwords.

b. Media ServicesMedia Services provides support for students, stadf faculty who

wish to use technology in their academic actividad work. Services include AV
equipment loaning, classroom technology supportar@on one equipment training. Our
hours of operation for equipment and support areddy-Thursday, 8 a.m.-10 p.m.; Friday,
8 a.m.-5 p.m.; Saturday, 10 a.m.- 6 p.m.; and Syridap.m.-12 a.m.

c. Student computing support:Staff technicians can help resolve general network
Internet connectivity problems in the residencdshdlechnicians are available at the Help
Desk during normal operating hours or by appointnoaity, Monday through Friday, 8 a.m.
to 5 p.m. To schedule an appointment, please cotitadT Help Desk.

d. Student help desk:A member of the Albright student lab consultantaffsis available

in the CCM during all lab hours to help studentsede students have experience with most
of the available software packages and are tramediswer students’ questions and resolve
problems. New students are hired for this posiéibthe beginning and end of each academic
session. Students interested in employment mayrmtjurough the IT Help Desk.

K. Library Services — The F. Wilbur Gingrich Libra ry

The Gingrich Library is an integral part of a stotle academic experience and is interested in
ensuring that students succeed academically. Hifegstes highest priority to assisting students
in their use of information and the library, sotttiee pattern of critically reading and researching
information is instilled in all students.

Located in the Library/Administration Building, thHérary offers a wide range of services,
facilities and resources. The library houses aectthn of more than 250,000 books, periodical
volumes, as well as over 100,000 records, micrafil@udiovisual materials and multimedia
items; receives more than 38,000 magazine andgbtitles in paper or online format; and can
access almost 100,000 books in electronic format.
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Reference, circulation, course reserves, currenbgieals, leisure reading, DVD collections,
Internet access, interlibrary loan services andhileeoform collection are on the main floor. The
general collection is housed on the second andl thgors. The Nolan Room/Holocaust
Resource Center, Archives & Special Collectiongydational Materials Center, and group study
rooms are located on the second floor. The Cokeggorts a small science library/study area in
Room 350 of the newly renovated Science Center.

While classes are in session during the fall anmthgpsemesters, the Gingrich Library is open
Monday through Thursday from 7:30 a.m. to midnidfitgday from 7:30 a.m. to 7 p.m., Saturday
from 10 a.m. to 7 p.m., and Sunday from 10 a.mmignight. These hours are posted online on
the library web site and are available by telephahe510-921-7219. During examination
periods, the library extends its hours. Hours faedim and summer session and other special
times are posted on the website and availablelbghene.

The library maintains group study rooms, studyeaarrcomfortable chairs, and some small table
areas to accommodate various study habits. Theylabda contains food and drink vending
machines, a courtesy college phone and a free {loeirself) book shelf.

The services offered by the library include, b aot limited to:

e Instruction and research assistance in using ressun the library and on the Internet.

e Research/reference support via telephone (610-222)7email (LibraryRef@alb.eglu
or in person.

e Access from the Internet and campus network tdiltihary catalog and citation and full-
text databases.

e Access to the hi-speed college wireless network.
e Access to printing from library computers
« Circulation of books, electronic books, and audsagl materials

e Access to scanners that allow scanning of varioatenals - one scanner allows output
to email or flash drives

e Photocopying from microform or print originals bging cash or the College ID with a
declining balance account (DBA).

e Access to library programming that may carry Exgece credit.

« Ability to use materials not found at Albright senthe library cooperates with other
academic libraries via the ILLiad (interlibrary lgaservice, where the Albright Library
borrows items it does not own for the students.

o Reciprocal borrowing privileges at other acadentiakies such as Kutztown University,
Bucknell University, Franklin and Marshall Colledeettysburg College, Susquehanna
University, Millersville University, as well as latcolleges such as Alvernia and Penn State
Berks Campus.

e Special assistance for physically challenged stisden

Additional services and support options are avélaia the library LION website at
library.albright.edu

All new students are issued a College ID card leylibginning of their classes. That card also
functions as the library card and is used to bomuaterials from the library or obtain course
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materials from reserve. College ID cards are udaihg the student’s entire undergraduate
experience and can be updated for restricted use Wtey become alumni. Students who fail to
receive an ID card should contact the Office ofIRuBafety. Access to the computer network,

ILLiad and remote access to the library databassss tthe college’s LIONLink account
username and password for authentication.

The following library instructions apply for allistents:

« [Each student is responsible for all materials heec on his/her card, including fines
incurred and charges for lost or damaged materials.

e As a safety and security measure, students magkeel do present their college ID at any
time while they are using the library.

e Loss or theft of the card must be reported to tle®of Public Safety and the library
immediately.

e In order to use their IDs as swipe cards on thafijpphotocopiers, students must create a
declining balance account (DBA) with the Studentéunts.

o Drinks in covered containers and foods such astlokl in the library vending machine
are allowed in the library. Patrons should repost spilling at the circulation desk and clean
up any space they use.

In addition to library services, the library prog&lassistance in using Moodle, web-based
software for classroom support. Support for Moarde be obtained by contacting
moodle@alb.edor calling 610-921-7202 (library Reference DeSpport for accessing
Moodle via LIONLink can be obtained by contactihg HelpDesk (helpdesk@alb.gdoalling
610-921-7676 (ITS Department) or checking the LI@&b page at library.albright.edu/moadle

L. Multicultural Office

The Office of Multicultural Affairs strives to supg and empower students of all backgrounds.
The office provides educational and inclusive pamgming, advisement, and other services that
promote cultural awareness. Our goal is to wottkithe campus community in order to
encourage academic, cultural, and personal grawehwelcome differences in age, race,
ethnicity, disability, gender, religion, sexualemtation, socio-economic background, and
geographic origin. While this office services threajer Albright community to enhance the
goals of multiculturalism, specific focus and atien is placed on all students enrolled at
Albright College.

M. Ombudsman

Students and advisers should follow the propeahbbly when seeking a solution to a problem
or concern. It is never advisable to contact tlee yiresident or president first; they will expect
you to first contact those who are more directioined with your concern.

If an advisee believes that he/she has exhaudtedmbpriate avenues and the concern has not
been properly addressed, then he/she should cah&a€ollege-appointed student ombudsmen,
Samantha Wesner, assistant dean of students ampda@®hBaul Clark. They will act as the
advisee’s spokesperson. Ms. Wesner can be contaicédd-921-7532 or at swesner@alb.edu
and Chaplain Clark is available at 610-921-7716&tgclark@alb.edu
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N. Public Safety
1. Our Mission

The Office of Public Safety is committed to prowigian educational environment that ensures
that the safety of students, faculty, staff andsggies protected within the available resources and
through the adherence of rules and regulations pigated by the College. Within the means
available, the department will protect the physasdets of the College and foster an attitude of
cooperation with the community at large.

To maintain this safe environment, the departmergleys a complement of full-time sworn
police officers, security officers and part-timecéiary officers, as well as an appropriate
number of student security officers. With this kttfe department is able to provide 24-hour-a-
day service, every day of the year.

The Office of Public Safety is located at the comfeCollege Avenue and Linden Street. If
calling from a College telephone, the emergenaptebne number for immediate access to the
office when using an on-campus telephone is 31fhdrevent of a campus wide power outage
dial 610-921-2277. Emergency telephones stratdgilcadated throughout the campus can be
accessed in emergencies by pressing the red kegnbihese telephones also provide local
calling capabilities.

All public safety officers are CPR, first aid anat@mated external defibrillator certified. A
defibrillator is available in the Public Safety @#, as well as other on-campus locations, if an
emergency situation requires its use.

The Office of Public Safety will transport any séud in need of medical treatment to the local
hospital or to a physician’s office. The chargetfis service is $20. An escort service is
provided throughout the year and during the hotidadkness.

2. Nationwide Alerts

As the federal government regulates the nationaidg system, we need to be sensitive from a
local perspective. The following initiatives hawadkeén place on the Albright campus:

a. A campus-wide Emergency Response Plan has beetoded for numerous situations
that could occur on our campus.

b. All public safety officers have been trained in appiate responses to any given
emergency on campus.

c. Albright's assistant housing directors and residessistants have received CPR
certification and first aid training.

d. We have taken additional precautions at public esvkald on campus. We continue to
monitor national and international developmentsl are committed to maintaining the safest
environment possible.

e. The College has implemented a text messaging syki@nprovides critical information
to anyone in the Albright community who has regestfor this free service. To register
your cell phone with E2 campus, contact the HelpkDr IT Services and they will provide
instructions.

f. If a major emergency should occur, public safdéfigcers will make immediate contact
with the assistant housing directors, who in tuith@@ntact the resident assistants. The
information available will be disseminated quickbyall students.
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3. The Albright community can assist as we attempgo heighten our own level of security
by adhering to the following:

a. Always be aware of anyone trying to gain accessluilding when those on campus do
not know the person(s). Never prop open lockedsloor

b. Anything of a suspicious nature should be immedtatported to Public Safety. Some
have already assisted in this way in the recerit pasa result, several persons have been
apprehended attempting to break into vehicles ovlaysaur students. We depend on
everyone to help us with this security effort.

4. College Identification Card (ID)

The Office of Public Safety issues to all incomfreshmen and transfer students a personal
ID/access card with photograph. This card mustdogezl at all times while on campus. When
asked by any Albright College official to produckemtification, this card must be presented.
This requirement is a security measure to ensateothly those who are authorized to be on
campus can be identified. It provides accessdadkidence hall occupied by the owner of the
card, as well as access to the library, dining, lalbkstore and various campus activities. The
cost to replace a lost or misplaced identificatonéss card is $10. This cost is not refundable if
the missing card is found at a later date.

Access to residence halls can only be accompligiredgh a photo ID/access card. Propping of
doors or allowing access to the building to nonsteged or unauthorized persons jeopardizes
the safety and integrity of the building and ite@gants. Violators will be subject to a $300 fine
and/or a disciplinary hearing.

5. Escort Service

The Office of Public Safety provides an escort mergeven days per week to all students during
the hours of darkness. This service is only pravifiie on-campus escorts. Because of other
responsibilities, it is impossible to provide trpogation to areas such as airports, bus terminals
or train stations.

The escort service will pick up students at théofeing locations at the following times,
beginning at 8 p.m.

Albright Court :00

The Library :05 after the hour
Walton Hall :10 after the hour
Mohn Hall :15 after the hour

Woods (Stop 1)  :20 after the hour (at the parking
lot between Apts. H and
Woods (Stop 2) :25 after the hour (by Woods Apt.

This rotation will continue between the hours gf.81. and 2 a.m. After these hours, a walking
escort may be requested. Note: Groups of four aenmalividuals who are going to the same
location will not be given an escort.

A walking escort may be requested any time aftek dad will be given by an officer. There
may be times when an immediate response may nod$mble, due to other responsibilities or
emergencies requiring the officers’ attention. Aficer will respond as quickly as possible.
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Students are encouraged not to walk alone at agghtto utilize the escort services provided by
Public Safety.

6. Inspection and Legal Entry

Albright College is sensitive to student needspiavacy. However, the College is liable to civil
authorities for behavior within its residence halfgl apartments. College officials reserve the
right to enter any room at any time for purposemsgpection or to call attention to any violation
of the general regulations.

Any time a College official enters a room and firrd€ollege policy being violated, that room
may become subject to further search if warrantethé situation. Closets and dresser drawers
also may be opened and searched.

Rooms may be entered in the event of an emergeheyeva person’s well-being or health may
be threatened, or when personal or College propethought to be in immediate danger.

7. Keys

Keys are nontransferable and must be returned alstmdent vacates housing. Students assume
a significant responsibility for safeguarding keygrusted to them. The replacement cost for lost
or broken keys, or the turning in of an unauthatidaplicated key, is $25.

Students residing in the residence halls on campcisiding Crowell Hall, Krause Hall, North
Hall and Smith Hall, will be assigned combinatidosindividual rooms. Combinations should
be kept confidential. Should it be necessary taxghaa combination a second time because of a
breach of confidentiality violation, the studentlwie assessed a fee of $25. There is no charge
to students if the combination is changed per aniidtrative request.

8. Lost and Found

Items may be claimed, with proper identificationthee Public Safety Office. If you find a lost
item, please take it to the Public Safety Offiders will be kept for 30 days.

9. Insurance Protection

Albright College does NOT provide property insuraifior the loss or damage of personal
property of Albright residential or commuting statieanywhere on campustudents and
parents should consult with their personal insueaagents to review their existing homeowner’s
or tenant’s insurance policies to determine if appiate insurance protections are provided for
personal property brought to and used on the Afibig@gmpus.

If consultations reveal that no such protectiorsesgieach student is urged to obtain such
coverage by obtaining an insurance rider to artiegipolicy or coverage through a separate
policy. Should the student not have an insuraneatagr wish to compare premiums, coverage
is available through National Student Services, Inc

This company, located in Stillwater, Okla., pro\aqeersonal effects coverage at a nominal cost.
For more information, contact the Office of Housargd Residential Life.

10. Securing the Campus

Over the past several years, several officers witine Department of Public Safety, who have
received Act 120 Certification or its equivalersyvke become sworn police officers through the
Berks County Court of Common Pleas. This was actishgal in order to provide a safer
environment for everyone on the Albright Collegengais. Now, if a criminal from the
community attempts to commit a crime on campuseélwgficers have the authority to detain
and arrest them.
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11. Snow and Other Emergency Situations
a. When you hear that we have a late openingjshishat it means:

« One-Hour Delay/Late Opening:All classes before 9 a.m. are cancelled. Students
report to their regularly scheduled 9 a.m. classeMWF and 9:30 a.m. classes on
T/TH. All offices open as soon as possible, butater than 9 a.m.

« Two-Hour Delay/Late Opening: All classes before 10 a.m. are cancelled. Students
report to their regularly scheduled 10 a.m. classeBMIWF and 11 a.m. classes on
T/TH. All offices open as soon as possible, butater than 10 a.m.

e Evening Classes CancelledAll classes on the main campus that begin at 5 and
after.

« Activities, athletic events or individual facilities may be closed or cancelled even
when the College is open. Individual events may fallace even when classes are
cancelled.

« Status may changeFor example, a one-hour delay may later changetwam-hour or
more delay or change to a closing. Late-afternowmhewvening classes may be can-
celled even if the College has been open all day.

« Faculty and Staff: Employees may be required to report even whessekare
cancelled.

« Accelerated Degree Program (ADP) locationgall the ADP Office at 1-888-253-
8851 for continuously updated information abousuigs in all ADP locations.

b. How to Find Out What's Happening

PLEASE NOTE: e2Campus text message, web and the hot line afeshplaces where
information is posted and updated!

1) e2Campus text messages brief text message will be sent to everyone sigme for
the emergency text messaging system, e2Campusljracetlyou where to find more
detailed information.To sign up for e2Campus, please visit
http://www.e2campus.com/my/alb/signup.htm

2) Online: Check the Albright web site at www.albright.edu.

3) Call the Albright hot line: x7800 or 610-921-7800. Information is posted and
updated as necessary.

4) Listen to Your Local Radio or TV Station(Please do not rely on this as your first
source of information.[Reading WEEU (830AM); Y102 (102FM); WRAW (1340 AM);
WIQV (105 FM). Allentown: WFMZ, Ch. 69 News; B104 (104 FM); WLEV (100.7
FM); WCTO (Cat County 96 FM); WEST (1400 AM); WOL¥E9.9 FM “The Hawk”)
Boyertown WFKB (107. 5 FM);Harrisburg: UPN 15/WHP Ch. 21 CBS; WITF Ch. 33;
WITF (89.5 FM); WHP 580 AM; WRVV (97.3 FM “The Rivg; BOB (94.9 AM);

KISS (99.3 FM);Lancaster WGAL (Ch. 8); WLAN (97 FM); WROZ (101 FM “The
Rose”); WIOV (105.1 FM)Philadelphia KYW Radio (1060 AM) — listen for #1481,
KYW TV 3; WCAU NBC 10.

O. Religious Activities and On-Campus Worship

The College seeks to provide opportunities in wisitldents can reflect upon religious and
moral questions and issues. In addition to thekwabthe Chaplain’s Office, student religious
groups representing the Jewish, Muslim, ProtestadtCatholic traditions offer a variety of
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means through which students can explore persoasacial issues of faith.

For counseling appointments or other items that mrgyire a specific block of time, please
contact the chaplain at 610-921-7708 to schedukgpanintment during office hours (9:30 a.m.
—6:30 p.m.). The office of the Albright Collegeagtiain and director of the Multi-Faith Center
is located in the lower level of Memorial ChapehelMulti-Faith Center is located at 1811
Linden Street.

1. Buddhist Faith

Both Zen and Tibetan Buddhists serve as assodiai@ains on Albright’'s campus. Please
contact the Chaplain’s Office at x7708 for moreadst

2. Catholic Eucharist

Please contact the chaplain for a schedule of ilieeMass will be celebrated on Sundays in
Kachel Chapel. (The chapel is located in Teel Halker by the door facing the Computer
Center.) The Mass comes to campus led by the @$ssgned to Kutztown University and
Albright College, Father Brensinger.

3. Jewish Faith

Albright’s Hillel Chapter is the main focus for Jelv students on campus. Jennifer Koosed,
Ph.D., from the Religious Studies Department, ésativiser. Hillel meets every week at the
Multi-Faith Center. Dr. Koosed or the chaplain ¢&tp students find a local synagogue that
meets their needs.

4. Muslim Faith

There is a Muslim Student Association chapter doright's campus. This group also meets
weekly at the Multi-Faith Center. Also, daily prayakes place in a room set aside for that
purpose at the center.

5. Protestant Faith

A variety of liturgical experiences are offered de@ing on interest. The Albright Christian
Fellowship provides a weekly Bible study for woneermd men, and a worship gathering on
Wednesday evenings.

P. Residential Life
1. Mission Statement

The Office of Residential Life seeks to createfa,ssupportive and inclusive living-learning
community that fosters the academic success amsbma&rgrowth of each resident student
through purposeful programs and services that comeplt the educational experience at
Albright College.

2. Housing Office Information

The Residential Life Office is located at 1331 Ridnd Street (next to Mohn Hall) and is open
Monday through Friday, 8 a.m. to 5 p.m. The Houg$dffijce is staffed by the director, three
full-time assistant directors and/or area coordirgtand the administrative secretary. The office
is responsible for the overall planning, developtaemd implementation of the residential
learning and housing program at Albright Collegethle Residential Life Office, a student can
find information regarding housing policies andgedures, general living conditions of the
residence hall, or any other issues regarding eesel hall life. Students should feel free to
contact a resident assistant, assistant directarear coordinator for answers to questions or
clarification of College policy.
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3. College Housing Office Staff

Housing administration is the business operatiothefoffice, and is involved with room
assignments, room moves, and the cancellationedhdlising contract. Residential learning
involves staff recruitment and selection, and taeing of resident assistants, who are
responsible for developing a positive living expade and learning environment for resident
students, and for supervising residence hall progrmg.

4. Assistant Directors/Area Coordinators

The assistant director is a full-time professiastaff member who has the primary responsibility
for the residence education program and administratf a designated community of residence
halls. By coordinating programs and activities,rpoting a positive living and learning
environment, and getting students involved, théstes# director or area coordinator implements
a comprehensive residential program to suppompénsonal growth and development of resident
students.

5. Resident Assistants

Resident assistants live with the students in eesidence hall. They are student staff members
selected on the basis of their skills, interestbaativities, enabling them to effectively assistla
advise students. Each resident assistant is tranasisist and/or refer students with academic
and personal concerns, assist students in mainggam educational environment, and enforce
College and housing policies. More specificall\sident assistants conduct numerous programs
and activities to meet the growth and developmergats of students.

6. Residential and Food Service Contract

All students desiring residence hall housing aggiired to accept the terms and conditions of the
housing contract and select a meal plan for thieeeatademic year. Note: Only Albright Woods
apartment residents and residential house resideyelect not to participate in a meal plan.
The contract defines the terms and conditions ofipancy, housing and meal plan costs, and
procedures for termination.

7. Eligibility

Housing at Albright is available for traditionaldergraduate students ages 17-25. On-campus
housing is required and guaranteed (see note bébwwa)l students with first-year and second-
year academic status who are not living with a ipaoe legal guardian. Housing may also be
made available to non-traditional students, incigdhccelerated Degree students, master’s level
students, 4+1 students, and any other studentsimegufor certification, at the discretion of the
housing director and dean of students. Albrighti€lyd does not provide housing
accommodations for married couples or families, @oeks not allow infants and children to
reside on campus.

Please note: On-campus housing can be guaranteedywhen established deadlines are
met for the housing deposit, housing contract anddusing preference card, and when
student account balances are settled.

To be eligible to live in a College-owned residehedf, undergraduate students are required to
enroll for a minimum of three courses. Student®kgu for less than the minimum must obtain
advance approval from the director of housing asitlential learning to secure on-campus
housing.

For further information regarding housing and resiihl learning, please see The Community
Living: Guide. This guide contains a complete ifigtof all policies and regulations particular to
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all residence halls, Albright Woods Apartmentsjdestial houses and the greater campus
community. It is your responsibility to know andi@d by these regulations.

8. Repairs

The Facilities Operations and Services Departneergdponsible for keeping the facilities of the
College in good repair. Requests for service shbalthade by completing a facility work order,
copies of which are available in the service cer@ervice requests may also be submitted online
through the College’s Web site at www.albright.dalcilities.

Emergency repairs should be called to the attemtidhe Facilities Operations Department
immediately by calling extension 7520. For repaid aeplacement costs for residence
halls/apartments, please refer to the Office ofidRedial Life’s Community Living Guide or
contact Facilities at extension 7520.

The cost to repair vandalism to a residence halisnfurnishings will be charged to the
responsible party. The party may be subject tthéurdisciplinary action.

If such damage occurs and the responsible partyotdre determined, repair costs will be
prorated and assessed to all students living dind@nparticular floor, suite or apartment. Other
items will be assessed as damage occurs. Punitarges may be applied when damage occurs
but total replacement is not practical (i.e., boohes or stains in flooring).

Exterior damage at the Albright Woods Apartmerasidry, fences, lights, signs, lawn,
driveways, parking lots) will be assessed and ‘“gbdrack” to all residents of the complex
unless the individuals responsible for the damagedentified.

9. Laundry

Laundry facilities are located in Albright Courtlbhight Woods, Crowell, Krause, Mohn, North,
Smith and Walton Halls. Washer and dryer servicedrae and available for student use only.
Follow the instructions for the use of the machifeedest results. Please be courteous with
other students’ personal property when using layfatilities. The College is not responsible
for any damage to laundry through student use de@® washers and dryers.

10. Fire Dirills

Fire drills are mandated by the fire departmentamdconducted each semester throughout all
the buildings on campus. It is imperative for eweny to evacuate the building when an alarm is
sounded. Those who fail to exit any building wharakarm has sounded will be cited. You
should never assume that an audible alarm is jdstl@and not an emergency situation.

Q. The Writing Center

The Writing Center is another academic supportueson campus, affiliated with the
Academic Learning Center and English Departmeng. Whiting Center is staffed by peer tutors
and a professional staff member who provide oneim€onsultations, for all writers, at any
stage of the writing process. From brainstormingdiing, the

writing consultants who work in the center arerteal to help

writers with writing tasks, regardless of the ceurdnlike copyeditors who simply correct
grammar and style errors, writing consultants a&tyiengage writers in meaningful
conversations about their texts, helping writesxaver, for themselves, how to improve their
own work. The Writing Center is located in roonbXkdi the Center for Computing and
Mathematics. Appointments can be made througloolime appointment system at
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www.rich75.com/alb If you have questions, you can contact the ceatte
writingcenter@alb.edor by calling 610-921-7854 (coordinator) on weejgar the center at
610-921-7540 during evening tutoring hours. Thetig Center web site has useful resources
about style, grammar and avoiding plagiarism (wvbvight.edu/academics/wcwelcome.hjml

II. ACADEMIC RESPONSIBILITY

A. Academic Integrity Policy

Academic integrity is part of the foundation of@sademic community. Any violation of the highest
standards of academic honesty threatens the fpost which an academic community is built.

Academic dishonesty is a serious breach of thes mfil@roper academic conduct. The penalty for the
first act of academic dishonesty will be a zerdlmpiece of work involved or an F in the courge, a
the discretion of the instructor in consultationthwthe academic dean as appropriate. A letter
describing the incident and the action taken welisent to the chief academic officer for placement
in the student's file. The letter will serve ageard of a first offense, but will be removed fridme

file upon graduation if no subsequent offense azdfia student commits a subsequent offense, the
mandatory penalty will be an F in that course tietan the file, and a notation on the student's
academic record (his or her transcript). A studeay be dismissed from the College for any
subsequent offense at the discretion of the clui@fiemic officer.

Violations of academic integrity that are not relev/to a course in which the student is or was
enrolled--for example, enabling others to be acadaliy dishonest in a class in which the student is
not enrolled, sabotaging another student's acadeoricin another class, or vandalism, theft or
tampering with regards to data files or equipmeuwili-be referred to the judicial process
administered by the Student Affairs Division andaéed inThe Compas$ocumentation

provided to the Office of Academic Affairs by fagubr others will be forwarded to the office of the
Dean of Students.

A student found guilty of any academic integrityemise may lose his or her eligibility for college
honors and awards.

Academic dishonesty can take many forms. In genacaldemic dishonesty is any behavior that
results in the circumvention of the work required &xpected to gain academic credit. For example,
writing a paper without using your own thoughts/anavords, claiming participation in an

academic requirement in which one did not partigpsuch as group work or required attendance,
and submitting the same work more than once faticei comprise acts of academic dishonesty.
Following are further descriptions of behaviorstttige considered academically dishonest.
However, students should be aware that this lisbtaneant to be exhaustive. The fundamental
guestion to always keep in mind is whether the tehas a means by which to avoid the work
required to secure academic credit. If the anssvges, the behavior constitutes academic
dishonesty.

One form of academic dishonesty is taking anotleesgn's work and presenting it as one's own.
This can result from copying another student's papsplay on a terminal or an exam; using data or
information stored in a computer system withoutliexpauthorization or acknowledgement of the
author; presenting someone else's ideas or wordseas own in a homework assignment or research
paper; and so on.

Plagiarism is a distinct form of academic dishop@stwvhich a person uses the words or ideas of
another without proper acknowledgment. But therddin of plagiarism cannot be satisfactorily
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stated in a few words, and students are encouttagezhsult the handbook approved by the English
Department for ENG 101 and 102. Students alsorareuraged to consult with faculty members if
they wish further clarification. Faculty will endea to distinguish between intentional plagiarism
and the misuse of sources due to poor attributdls.s

Other examples of academic dishonesty include usiagithorized material or devices on
examinations or in preparing for examinations; uhatzed collaboration with others; using
information stored in a computer system withoutliexpauthorization and acknowledgement of the
author; claiming participation in an academic reguient in which one did not participate;
submitting the same work more than once for crgdihout express permission); falsifying or
fabricating data or sources; denying access tanmdtion or materials to other students; sabotaging
another student's academic work; enabling othelpg tacademically dishonest, whether one benefits
or not; failing to acknowledge assistance from mdfand its specific results; allowing someone else
to do work that one claims as one's own; and knglyiwiolating the ethical code of a profession for
which one is preparing. Theft and/or damagingadks, periodicals, and other instructional
materials (including laboratory equipment) shaldeemed acts of academic dishonesty. As such,
are subject to monetary penalties and to the samalies as apply to other such acts of academic
dishonesty.

The unauthorized or inappropriate use of collegamaers or tampering with data files or
equipment constitutes academic dishonesty. Plagieor violation of proprietary agreements
concerning the programs and data of other usetbeireated as acts of academic dishonesty. The
Policy for Responsible Computing, available at@wmmputer Center, explains the College's
guidelines with respect to computer ethics.

The College and its faculty will endeavor to infostandents about what constitutes plagiarism and
academic dishonesty, but the ultimate responsilidit adhering to accepted standards of academic
behavior rests with the student.

A student who feels that he or she has been uptaghted in a case of academic dishonesty has the
right of appeal to the Academic Appeals Board. @ppeals process is described in the "Academic
Appeals" section of this catalog.

B. Academic Standing

A student is required to attain at least a 2.00wdative grade point average (GPA) and a 2.00 GPA
in the area of concentration in order to graduAtstudent’s academic record is reviewed at the end
of each semester to determine if the student isngadatisfactory progress toward completing
degree requirements. A student who is not makitigfaatory progress will be subject to the
sanctions described below. Students who have acombout their academic standing should not
wait until the end of the semester to determirtkely are achieving a passing grade. In addition,
failure to complete the required number of coursilsender a student ineligible to receive
financial aid.

The Faculty Enrollment Development Committee, instdtation with the chief academic officer
and the registrar, are responsible for reviewinglants’ academic records and making decisions
regarding their academic standing.

1. Academic Probation

A student will be placed on academic probatiortternext semester if the student did not attain
the minimum cumulative GPA listed below:
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Academic Level Minimum

GPA
1st semester, 1st year 1.5
2nd semester, 1st year 1.7
1st semester, sophomore year 19
2nd semester, sophomore year 1.9
1st semester, junior year and all later 2.0
semesters

A student on academic probation who did not attianminimum cumulative GPA to be
removed from probation but who is not subject tadgmmic dismissal will be continued on
academic probation for an additional semester.

A student may be placed on academic probatioreisthdent failed or withdrew from all

courses during a semester. Such a student is eelgiwimeet with a member of the chief
academic officers staff before the beginning ofribgt semester. Failure to do so may result in
the student not being permitted to attend classeaglthe next semester. A student on academic
probation for this reason will continue to be oa@emic probation until he or she attains a 2.000
semester GPA.

A student who does not successfully complete sixses during an academic year may be
placed on academic probation. A student on acadprualzation for this reason will continue to
be on academic probation until he or she succégsitimpletes six courses in a 12- month
period.

2. Academic Probation Conditions

A student on academic probation is expected toldpyeersonal strategies to improve his or her
academic performance. These strategies shoulddedaltilizing appropriate College resources
such as the academic adviser, Academic LearningeCebareer Development Center,
Counseling Center, workshops, tutoring programsathdr support systems. The Enroliment
Development Committee will require a student ordacaic probation to meet certain conditions
designed to promote improved academic performageh conditions may include, but are not
limited to, requiring the student to:

* Repeat courses

 Take a different or reduced course load

» Change the area of concentration

* Attend academic and/or career counseling sessions

* Attain a minimum semester GPA
These conditions also may include declaring thdesitiineligible to participate in recognized
student organizations and intercollegiate athletics

4. Academic Dismissal
A student will be subject to academic dismissaltifier following reasons:
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a. The student did not attain a 1.000 GPA durirgyfitst semester at Albright.

b. The student is on academic probation and didatéfy the conditions required by the
Enroliment Development Committee.

c. The student has been on academic probation focbmsecutive semesters and did not
attain the minimum cumulative GPA required to bameged from academic probation.
However, the Enroliment Development Committee megidk to continue such a student on
academic probation for an additional semesterafstiudent's GPA significantly improved.

d. The student's cumulative GPA is below the mininrequired for the student's academic
level and the Enroliment Development Committeedwels the student is not making
satisfactory academic progress. A student doebhanat to be on academic probation to be
dismissed under this category.

5. Experience Probation

A student who did not complete the Experience meguent by the end of the sophomore year
may be placed on probation. Such a student wileraran probation until the Experience
requirement is completed.

C. Academic Appeals
1. Academic Dishonesty and Grade Appeals

Faculty members are expected to follow practicdaiafiess and objectivity in matters relating
both to the issuance of grades and charges of sty A student who feels that he or she has
been wrongly treated in this area has the riglaippieal to the Academic Appeals Board.

The Academic Appeals Board is a judiciary body thaestigates, holds hearings, and renders
decisions on student appeals referred to it bythef academic officer in which students
challenge the academic policies or actions of atructor. The membership of the Academic
Appeals Board includes five faculty members and Students.

A student has the right to initiate an appeal tangtructor's grade which the student regards as
unjustified within one week of the beginning of fiedowing fall or spring semester. If the

student is in the Accelerated Degree Program,ttiaest may initiate an appeal up to twelve
weeks following the issuance of the grade or sancttudents with documented disabilities

may request relevant accommodations if they pasteiin the appeals process. All requests for
accommodations for an appeals hearing will be camned on a case by case basis and should be
submitted in writing, accompanied by qualifying dotentation, to the relevant academic dean.

Upon receipt of a complaint from a student alledimat an instructor has not followed practices
of fairness and objectivity in matters relatinghe issuance of grades and/or charges of
dishonesty, the chief academic officer shall atteangsolution of the problem through
consultation with the student, instructor, anditfgructor's department chair. In these
discussions, the chief academic officer shall aldite her or his judgment of the strength of the
case and her or his opinion concerning the decigiely to be rendered by the Academic
Appeals Board. The chief academic officer shalb amke the student aware that the ultimate
responsibility for the determination of a coursadsg lies with the instructor. If the chief
academic officer is unable to achieve a resolutotine matter, she or he is expected to refer
such cases to the Board, if the student desires.
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The Academic Appeals Board shall hold closed hegarin which the student and the instructor
shall be asked to discuss the complaint and preskvant data. The board shall provide a copy
of its decision to the instructor, the student #drelchief academic officer. A copy of this report
shall be made available to the registrar for attaaht to the transcripts, if the student requests
this.

The instructor has the right to accept or rejeetrtdttommendation of the board and make
whatever adjustments she or he deems judicioughhdf the board's decision. However, if the
instructor does not follow the board's decisioentia notation shall be made on the student's
transcript that the grade and/ or charge was ssftdgschallenged.

2. Academic Standing Appeals

A student who has been academically dismissed mp&ah the decision to the Enrollment
Development Committee. This committee includeseheefive faculty members who are voting
members and the chief academic officer, dean afestis, vice president for enroliment
management and the registrar, who are nonvotinglreesn

An appeal of an academic dismissal must documersttident's extenuating circumstances and
must include specific actions that the student takle to improve his or her academic
performance. The appeal must be in writing and rbadtled in a timely manner (generally
within one week of the official notification of drgssal).

A dismissed student may apply for reinstatemetr afbe semester. In general, a student must
demonstrate substantial improvement in his or bademic performance to be reinstated. To do
this, a student usually must take courses at anotitlege or university. A written petition for
reinstatement must be submitted to the Enrolimewelpment Committee by August 1 for fall
semester re-entry and by January 10 for spring siemee-entry. The petition must include the
student's personal assessment of the factorsetth#d Idismissal and what specific actions the
student will take to improve his or her academidgrenance. An academic transcript from any
other institutions the student attended while désmd should be included with the petition. The
Enroliment Development Committee determines whetihvgrant or deny requests for
reinstatement and determines the conditions oftaiement.

A student, in attending Albright College, recogsiziee right of the College to dismiss for
academic reasons. In all matters pertaining toeoazstanding, the decisions of the Enrollment
Development Committee are final.

3. Graduation Requirement Appeals

The Enrollment Development Committee is respondiinienaking decisions regarding student
requests for exceptions to graduation requiremdmtgile such a request, a student should
contact the registrar or the assistant academic wba will submit the student's request to the
committee. Students should be aware that requasex€eptions to graduation requirements are
rarely approved.

D. Withdrawal from Courses

With the adviser's approval, a student may withdiram one course at any time throughout the
semester after the drop period. Withdrawal withmenalty is allowed up to one week after mid-
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term grades are issued. The designation in this isa&/ (Withdrawn) and is so noted on the
student's record. Withdrawal from a course in theqa after the above date and three weeks
prior to the beginning of final examinations widlsult in the student's receiving a W or a WF
(Withdrawn Failing) at the discretion of the instior.

1. Any student withdrawing from a course in the l&see weeks of a semester automatically
receives a WF, except for reasons of illness cgradlire circumstances as determined by the
provost. The grade of WF is counted as an F in etimg the student's cumulative average.
Grades of F are recorded for courses from whictethas been no official withdrawal. Official
withdrawal requires that a withdrawal form be sutbei to the Registrar's Office.

2. Financial aid recipients should consult with Eieancial Aid Office when considering
course withdrawal.

E. Academic Standards for Participation in Athldics and Registered Student Organizations
(RSO)
1. Grade Point Average Requirement
a. In order to participate in any Recognized Studemga@ization (RSO) or intercollegiate
athletics team, students must meet minimal acadesgigrements that are consistent with

the academic standing policies of the College. &ttglmust attain the minimum cumulative
grade point average (GPA) indicated in the folloyvathedule to participate in RSOs and

athletics:
Academic Level Minimum
GPA

End of first semester 1.5 GPA*

First year 1.7 GPA*

First-semester sophomore 1.9 GPA?

Second-semester sophomore 1.9 GPA*

First-semester junior 2.0 GPA*

Second-semester junior 2.0 GPA

First-semester senior 2.0 GPA*

Second-semester senior 2.0 GPAT
* cumulative

b. Failure to achieve the minimum GPA will resultaligibility probation. Eligibility
probation means that the student, although elidiblearticipate, will have one semester to
raise his or her GPA to the designated minimumlld¥/this level is not attained, the student
will be ineligible to participate in RSOs and atids. After a student is ineligible to
participate, he or she must attain the designatadmam GPA to regain eligibility.

c. The Faculty Enroliment Development Committee maglate a student ineligible, with
no eligibility probation, if the student's GPA igmsificantly below the required level.

2. Course Completion Requirement

Fulltime students must successfully complete sixses each academic year to maintain
eligibility to participate in RSOs and athleticssAident who fails to successfully complete six
courses during an academic year will be ineligiblparticipate beginning with the next fall
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semester. Such a student will regain eligibilityamthe or she has successfully completed
the sixth course.

3. Experience Events Requirement

Students must complete the Albright Cultural Exgece requirement by the end of the
sophomore year to maintain eligibility to partidan RSOs and athletics. Failure to do so will
result in eligibility probation under which the dant will have one semester to complete the
requirement. Failure to complete the Experienceirement during the eligibility probation
semester may result in ineligibility.

4. Special Provisions

a. These standards apply to ALL students who wagbeirticipate in athletics or other
RSOs.

b. Any executive officer (E-Board) of an organizatior captain of an athletic team must
forfeit that position if placed on probation.

c. Individual teams or RSOs may set and enforcedrigtandards for their respective
organizations.

d. The dean of students and the director of studetntities will monitor standards for
students participating in RSOs, and the athletieatior will monitor athletic eligibility. The

Faculty Enrollment Development Committee will béommed of those students who are
ineligible to participate.

Approved by Albright College Faculty, December 11296

F. Guidelines for Excused Absences for Course Felrips, Scheduled Athletic Events and
Registered Student Organization (RSO) Travel

1. Introduction: Balancing Multiple Educational Objectives

The College expects students to attend classeseguéar basis but does not, except for the
policies stated below, have official guidelinesatass attendance.

Field trips, either as part of an academic coursanaactivity of a registered student organization
(RSO), and athletic events provide a rich and J@&iaducational experience to our students.
While these experiences are encouraged and sudpnyrt€ollege resources, they must be
balanced by a consideration of the impact on théesit's entire education, especially the
absence from normally scheduled classes that sotwétias require. For this reason, the
following policy has been developed to guide fagutudents and administrators as they
balance these competing pressures.

The general principle of these guidelines is thatdscheduled athletic competition conflicts with
a class meeting or event, students should be eddrma a class, provided that they adhere to
the responsibilities listed below. Excused athlabsences from classes apply only to athletic
competitions and not practices. For course figftbtand RSO travel, faculty planning the
excursion should not expect that an excused absemctomatic from the teaching faculty. The
guidelines in this policy should be followed. RS@ranittee meetings or regularly scheduled
student organization meetings do not meet eligybiquirements for excused absences.

Coaches, RSO advisers, and professors should strivederstand the demands on the student's
time and resources by practicing open communicatm@hdialog in individual cases. Students
should never be placed in a conflict among facl®$0 advisers and coaches. All parties must
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seek out the counsel of the athletic director, depent chairpersons and academic dean if a
mutual adjustment cannot be obtained.

The policy outlined below should not be interpreti@enean that only faculty members are to
excuse students from classes. Coaches shouldakpected to excuse students from athletic
events or practices when there are unique acadaagcams that are offered at times that

conflict with athletic events or practices. The IEgé schedules Experience events, seminars and
professional gatherings at times that might conflith athletic activities. Under certain
circumstances, such programs may take precedemcathletic events.

2. Student Responsibilities: Professional Behavio

Students have the following responsibilities inanebto an excused absence from class or
required event for a scheduled athletic competitiequired course field trips and RSO travel:

a. Notify the Professor The student must personally notify his/her instiou at least one
week in advance and in the class just prior taatheence.

b. Obtain Missed Material. The student is responsible for obtaining all infation and
materials presented or distributed in the missadses. All academic assignments and course
requirements must be made up from the missed iclasimely manner.

c. Accept Responsibility Students should be aware that some in-class siomly cannot
be made up. Such activities include, but are moitdid to: presentations, class participation,
drama performances, and foreign language pra@icelents are encouraged to discuss the
class activities with the professor before makimgdecision to miss class.

d. Submit Assignments on TimeThe student is responsible for submitting on tatie
assignments that were assigned prior to the dayhbalass was missed. A field trip, travel
or athletic competition cannot be used as an exituidate submissions. Assignments
distributed on the day of the missed class, evenefin the next class period, must be
completed on time.

e. Register Intelligently Students should schedule their courses each sam@sninimize
the need to miss classes. Review published atldetiedules before course registration
periods. Consult with your academic adviser aratho

lll. SOCIAL RESPONSIBILITY

Albright College recognizes the duality of humamigs, as individuals and social beings. In its
day-to-day operation, the College attempts to famteatmosphere conducive to personal, social,
spiritual and intellectual growth. Growth is fataied by personal freedom. As a community, it is
the responsibility of the College to promote thaetlom. By choosing to become a member of the
community, the individual accepts the responsipiit ensuring that the College is unhindered in
its efforts to fulfill its obligation. Central tdnis individual responsibility is recognition of the
personal freedom to which each member of the contgnignentitled.

The educational goals of the College are best aetieshen issues such as discipline do not
consume energy and resources. To avoid such difésuthe College expects its individual
members to exercise self-discipline in their assomns with others and their activities within the
community.

o Personal Integrity and Self-Respect

Maintenance of an educational community is the €g@ls primary goal. The actions of
individuals, grounded in self-respect and performwét integrity, form the basis of this

31



A DIFFERENT WAY OF THINKING ,A‘
(7 %

community. Respect of self is evidenced in actitvas protect the integrity of mind, body
and spirit. Members of the community should avomraly and physically corrupting
actions, including dishonesty, alcohol and substaiise.

e Respect of the Rights and Concerns of Others
The College believes that among its primary gaathe personal, social, spiritual, and
intellectual growth of members of the communityislexpected that the actions of the
students will reflect a personal investment in, aachmitment to, the achievement of these
goals. In support of these expectations, the CelfEgvides education, leadership and
counseling.

o Respect for the Functioning and the Property oftie College

All students are expected to conduct themselvesnranner that fulfills the mission of the
College. Interference with students, faculty offstathe performance of their studies or
official duties, or the damage or abuse of indiaildor College property is unacceptable.

A. Code of Conduct

1. Albright College seeks to provide students withrdagrated, multidisciplinary approach to
critical analysis, problem solving and the leadgrsikills required to translate what is learned
into effective action. Students at Albright Collesye both citizens and members of the academic
community. As citizens, students enjoy the freedofrspeech, peaceful assembly and the right
to petition. However, as members of the academmungonity, they are subject to certain
obligations, which accrue to them by virtue of tmembership. Albright College is committed
to protecting individual freedoms, as long as tAeynot inflammatory or harmful toward others.
The success of a residential community in an acadsetting depends upon the willingness of
individuals to associate together in such a wayitidividual freedom and responsibility
coexists. As a socially responsible academic conityyullbright College seeks a structure
within which individual freedom may flourish withbjeopardizing the requirements of an
academic community.

2. Representative student input will always be sattiin developing policies governing
student conduct. This Student Code of Conduct lbakathe rights and responsibilities of the
individual with those of the College. To accomplibkse goals, the College has established a
Code of Conduct. To sustain the optimal learningrenment, everyone within the Albright
College community must adhere to the principles shi@port these goals. The policies created to
support these goals are reviewed at the concluditdre academic year. Throughout the year,
there may be circumstances that may call for esi@vior additional policies. The College
reserves the right to revise or add policies atiameydeemed necessary in order to fulfill its
goals. Albright College students are both citizehthe larger society and the College academic
community. Upon entry to Albright College, studeats expected to observe and familiarize
themselves with the student handbook, The Compassh can be found online at
http://www.albright.edu/compass/index.htmi

B. Student Code of Conduct

1. The Albright College Student Code of Conduct wasted by the Albright College
community and is implemented by the vice presidenstudent affairs and dean of students in
an effort to support a community of mutual resgaa cooperation. This code of conduct is
designed to explain the rights and responsibilinégrent in membership in this academic
community. Students are expected to familiarizenelves with all applicable policies and
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regulations. Ignorance of policies regarding expeédtehavior will not be accepted as a defense
or excuse.

2. From matriculation through commencement, studacksowledge that they are fully and
personally responsible for their actions and thesequences of their actions, whether on or off
campus. The Albright College community recognized tesponsibilities of good citizenship
extend beyond the confines of the Albright Collegenpus and include adherence to local,
county, state and federal laws. The College’sgiction in disciplinary matters extends to
conduct that occurs on the premises of the Coldegkto any conduct that adversely affects the
College community, the College’s reputation andier pursuit of its mission and objectives
regardless of where it occurs. Violations of localunty, state or federal laws, even if not
explicitly stated in the code of conduct, may sabjhae student to disciplinary action by the
College.

Albright College disciplinary proceedings may bestituted against a student charged with
conduct that potentially violates both the crimilzal and this Code of Conduct (that is, if both
possible violations result from the same factualagion) without regard to the pendency of civil
or criminal litigation in court or criminal arreahd prosecution. Proceedings under this Code of
Conduct may be carried out prior to, simultaneowmsti, or following civil or criminal
proceedings off campus at the discretion of theatiim of community standards. Further,
pending proceedings may be suspended at any tithe discretion of the director of

community standards. Determinations made or sameimposed under this Code of Conduct
shall not be subject to change because criminabelsaarising out of the same facts giving rise
to violation of College rules were dismissed, rextlyor resolved in favor of or against the
criminal law defendant.

3. Students will enjoy freedoms of speech, peacefsdémbly, the right to petition, freedom of
expression, and personal choice on and off camplang as it does not infringe upon the rights
of others or the policies of the campus. Albrighidents are expected to understand and live up
to the highest expectations of an academic communit

4. Violation of the norms of civility and other acdeg rules of behavior, whether or not covered
by specific regulations, subjects a student toiglisary action. The College, through the Vice
President for Student Affairs and Dean of Stud@ffie, reserves the right to exercise any
disciplinary action deemed necessary when a studenéngaged in activities that are
inconsistent with the mission and policies of tha@l€he. Violations of the Student Code of
Conduct shall be dealt with in a manner that ipeetful to all parties and contributes to a safe
living and learning environment.

5. The student conduct policy is designed to be gnessive disciplinary procedure to help
students meet the conduct expectations of Albi@gitege. Progressive discipline means that
the consequences become more severe with eactssiveceiolation. Major incidents, such as
cases involving assault, sexual assault, feloaiss)n, drug violations and other serious cases,
may be referred to the Community Standards Hed&owyd by the vice president for student
affairs and dean of students. These violations In@a more severe sanctions that may include,
but are not limited to, expulsion, suspension,ddiges or referral to outside agencies such as
counseling or law enforcement. Failure to compéditeanctions by the posted deadlines will be
considered a failure to complete graduation requears.

6. Albright College reserves the right to disciplinedents for infractions not specifically stated
in the handbook in order to protect the general-beihg of the Albright community and to
address a wide variety of circumstances. It igé@sponsibility of Albright College officials to
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initiate action to restrain or prohibit behavioaththreatens the purposes or the property of the
College or the rights, freedoms, privileges an@tyabf the personnel of the academic
community.

C. General Offenses
1. Acts of Dishonesty

a. Failure to identify oneselfails to identify, or falsely identifies, oneselhan requested
by a member of the College community acting ingegormance of his or her duty and
authority (including designated student staff).sTaiiso includes failure to provide ID upon
request. Students must carry their IDs at all tifs¢égdents who do not carry ID may be
subject to disciplinary action.

b. Possession of a false identificatidinis includes, but is not limited to: No personisha
possess an identification card falsely identifyingt person as being 21 years of age or older
or provide another person with an identificationdckalsely identifying that person as being
21 years of age or older.

c. Furnishing false or misleading information is dtyigrohibited:This includes, but is not
limited to: (i) Furnishing false information to Public Safety tiner College officials;(ii)
The falsification, distortion or misrepresentatafrinformation before a hearing
officer/board;(iii) Reports to a College official an offense or otinerdent with their
concern knowing it did not occur or pretends tanfsin information relating to an offense or
incident when he knows he has no information ne¢ato such offense or incident.

2. Alcohol

a. Distribution/providing to a minoiStudents 21 years of age are not to provide aldohol
minors. If a 21-year-old student is found in amowith underage consumption occurring,
he/she may be subject to disciplinary action. réimmates must be 21 years of age in order
for students to possess/consume alcohol in thagyief their assigned space. Otherwise, it
is considered to be a dry room, suite, apartmehbase and all students will be subject to
disciplinary action for violations of the alcohaly.

b. Drinking in public areas, or public intoxicatiofhis includes, but is not limited t¢)

public drunkennesgii) alcohol-induced disorderly condugij) property destructior(jv)
intimidation, or otherwisg(v) infringing upon the rights or privacy of othe(gi) open,
unconcealed alcohol containers in public aread) asaesidence hall hallways or outdoors,
are not permittedyvii) use and/or possession of alcohol in any commaaiarerohibited,
Note: Possession is defined as being in the presafiacoholy(viii) empty alcohol bottles

or cans are not permitted in rooms where occupaetsinder 21, Note: Empty alcohol
bottles used for decorative purposes are prohibitas includes empty alcohol bottles
refilled with colored liquids, sand, or any othabstances.

c. Underage consumption/possessiStudents who are underage must not consume or
possess either closed or open alcohol. Note: Psisses defined as being in the presence of
alcohol.

d. lllegal Purchase/Transport: It is unlawful to puask alcohol illegally or transport liquor
or alcohol within the Commonwealth unless it hasrbpurchased from a Pennsylvania wine
& spirits store or in accordance with Liquor ComtBoard regulations. Persons who violate
these laws subject themselves to College discipliaation and prosecution from the
Commonwealth.
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e. Irresponsible alcoholfhis includes, but is not limited tqi) introducing a substance
into someone’s drink that would have adverse esfentthem;(ii) driving under the
influence;(iii) serving alcohol to intoxicated individualsy) any student who uses alcoholic
beverages is expected to do so in a manner thatrdueliscredit himself or herself or the
College, nor interfere with the rights and freedarhsthers)v) behavior that disturbs,
causes embarrassment, health risk or property darfv@gany effort to induce a student to
drink against an expressed desire shall be coresider offense. (Impairment, attributable to
the consumption of alcohol, that substantiallyrifeees with student judgment and decision
making);(vii) possessing or participating in drinking gan{gsi) behavior that requires the
intervention of College personnel (i.e., any studemo appears at a College function or on
campus in an intoxicated condition, or who createssturbance by reason of excessive
drinking on or off campus)jx) individuals who attempt to force or induce anotberson to
drink against his or her expressed desire, or hessattempts, or induces a breach of the
laws of the Commonwealth of Pennsylvania in regaralcoholic beverages, will be subject
to disciplinary action(x) possession of excessive quantities of alcoholpug®ssession of
kegs, beer balls, beer bongs, funnels and simitadyzts.

3. Dangerous and Prohibited Items
a. Dangerous Items: Possession, distribution, kadge of, and presence of firearms,
fireworks, and other dangerous weapons or itentsatieedangerous to the College
community. This includes, but is not limited tagfivorks, firearms, firecrackers, BB guns,
paintball guns, knives and/or other weapons. Pegsesf an illegal or restricted item is
considered a violation.
b. Prohibited items: Any items that are prohibited&possessed, consumed, or used
within the United States.

4. Disregard
a. Disrespect to College Official3his includes but is not limited to belligerent bglor,
verbal or physical, toward members of the Collegmmunity. This will not be tolerated.
This also includes intimidation or verbal abus@ eésidence hall staff member.

5. Drugs
a. Usage (including salvia divinorium, medical maaipa, and synthetic forms of banned
substances, including but not limited to, K2, SpBkack Magic, bath salts, etc.), possession,
distribution, knowledge of, or in the presence fgs or drug paraphernalia, or other items
intended for drug use.
b. The use of, or possession, or possession fgruhmose of planting, propagating,
cultivating, growing, harvesting, manufacturingngmunding, converting, producing,
processing, preparing, testing, analyzing, packiegacking, storing, containing, concealing,
injecting, ingesting, inhaling or otherwise intrathg into the human body a controlled
substance is a violation of this act.
c. Unauthorized Administration of Intoxicant: A gen who substantially impairs a
student’s power to assess or control his or hedecnby administering, without the
knowledge of the student, drugs or other intoxisant

6. Failure to Comply
a. Outstanding sanctions or failure to follow direes ofdisciplinary termsfails to
comply with the disciplinary action imposed (saantimposed) under the Student Conduct
Code by the Office of Community Standards or f&lto follow the directives of a Public
Safety or other College official is a violationtbis offense. Failure to complete outstanding
sanctions will lead to a hold on one’s account may lead to further sanctions, such as
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suspension, and/or dismissal. Failure to complésaactions by graduation will be
considered a failure to complete graduation requars.

b. Repeated disregard for college regulati®@tadents who have repeated offenses or
continuously show a disregard for College regutetior College officials regardless of the
seriousness of the offense will be charged with tiiense.

c. Failure to ComplyFailing to comply with the direction of College wifls or failure to
respond to College business or correspondencénmedy manner. This also includes refusal
to respond to a legitimate oral or written requeseport to a College official, failure to
cooperate, or refusal to respond to the officidifitation from the Office of Community
Standards or other department, including failingetspond to charge letters, failing to pick
up sanction letters, failing to complete sancti@m] refusing to sign for a formal
notification letter. Students must also comply vitik directives made by a Public Safety or
any College official.

7. Gambling

Students are prohibited from participating in attg that involve the wagering of money or
other property. Gambling of any kind is prohibited.

8. Hazing

The Pennsylvania Law, ACT No. 1986175, definedo#lews: The following words and
phrases when used in this act shall have the mgsgimen to them in this section unless the
context clearly indicates otherwise: “Hazing”- Aagtion or situation which recklessly or
intentionally endangers the mental or physical thea safety of a student or any action
which willfully destroys or removes public or priegproperty for the purpose of initiation or
admission into or affiliation with, or as a conditifor continued membership in, any
organization operating under the sanction of oogezed as an organization by an
institution of higher education.

The term shall include, but is not limited to amytiality of a physical nature such as a)
whipping b) beating c) branding d) forced calistkerf) exposure to elements g) forced
consumption of any food, liquor, drug or other gahse h) any other forced physical activity
which could adversely affect the physical healtd safety of the individual or any activity
which would subject the individual to extreme mésteess, such as sleep deprivation,
forced exclusion from social contact, forced corduaich could result in extreme
embarrassment, or any other forced activity whiclulgy adversely affect the mental health
or dignity of the individual, or any willful destetion or removal of public or private
property. For purposes of this definition upon whibke initiation or admission into or
affiliation with or continued membership in an angaation is directly or indirectly
conditioned shall be presumed to be “forced” atjwthe willingness of an individual to
participate in such activity not withstanding (“litstion of higher education” or “institution”
is any public or private institution within the Camnwealth authorized to grant an associate
degree or higher academic degree).

9. Inappropriate Behavior

a. Disorderly Conduct: This includes, but is not limited t@) engaging in fighting,
threatening or violent behavid(ii) intention to cause public inconvenience, annoyamce
alarm; engaging in acts that encourage, prolorgpotribute to a public disturbance, public
nuisances, obstructions or disruptions that interféth the living and working environment
provided by the College or the general communitgaiivities of the College; behavior that
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materially and substantially disrupts the collagag environment{iii) using obscene
language or gesture@y) creating a physically offensive condition that\wkao legitimate
purposejv) abusive language toward members of the College aomiy (vi) throwing any
object in the dining facility or out the window afCollege facility;(vii) an effort to
intimidate or influence a person by any means vd®atsr in an effort to discourage or
prevent his or her bringing charges before or pi@diing in any judicial proceeding.

b. Disruption or Obstruction: This includes, but is not limited t@) an action or
combination of actions by one or more individudlattdisrupts a peaceful environment or
that unreasonably interferes with, hinders, obssroc prevents the operation of the College,
or infringes on the rights of others to freely papate in its programs and servicés;

yelling, fighting, talking that causes a publictdidance or a scene, or causing disruptions at
an event, activity or classrootiij) intentionally or recklessly interfering with norima

College or College-sponsored activities, includimgt, not limited to, teaching, research,
College administration, fire, police or emergenegwges.

c. Excessive Noisé his includes, but is not limited t@) the violation of quiet hours or
making unreasonable noig@) loud noises that disturb residents. Residentgxguected to
use discretion where noise is concerned, bothdneaound student residences. Therefore,
excessive noise is prohibited at all times. Coyrtesurs are always in effect.

d. Invasion of Privacy. This includes, but is not limited tqi) going through another’s
private possession§i) listening in on conversations, or infringing upte rights of all
members of the campus to privacy in offices, latmi@s and residence hall rooms, and in
the keeping of personal papers, confidential recartl effects, subject only to the general
law and College regulations. The College also hasight to control use and entry into
facilities for reasons of security, safety or pobien of property.

e. Lewd or Indecent Behavior This includes, but is not limited tdi) streaking{ii)
stripping in public placegjii) grabbing others(iv) engaging in sexual acts beyond the
confines of one’s roon{y) exposing one’s genital§yi) providing/displaying to minors or
individuals inappropriate material that the studemdws is likely to be observed by others
who would be offended or alarmed.

f. Misconduct at Events This includes, but is not limited t@) misconduct at sporting
events. Students are expected to conduct themgalaesordance with the College’s Code
of Conduct, the law and common decency. Fans wsadl inappropriate behavior,
including profane or vulgar language, or disresjpkgestures toward players or officials,
will be escorted and evicted from the argfiaparticipating in an on- or off-campus
demonstration, riot, or activity that disrupts tlemal operations of the College and/or
infringes on the rights of other members of thel&yd.

g. Use of Surveillance EquipmentUse of surveillance equipmeistprohibited. This
includes the use of cameras to watch who is conuinthe use of electronic devices to make
an audio or video record of any person while onpifegnises without his/her prior
knowledge, or without his/her effective consent.

10. Jeopardizing Safety

a. Assault: This includes, but is not limited t@) attempts to cause or intentionally,
knowingly or recklessly causes bodily injury to #rer; (i) negligently causing bodily injury
to another with a deadly weapdii) attempting by physical menace to put anotheran ¢
imminent serious bodily injuryjv) attempting to cause serious bodily injury to aeotior
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causing such injury intentionally, knowingly or kéessly under circumstances manifesting
extreme indifference to the value of human life.

b. Harassmenfhis includes, but is not limited to: intent to &ss, bully, discriminate,
intimidate, annoy or alarm another person; inclgdiarbal, written and electronic meafi};
strikes, shoves, kicks or otherwise subjects hiphtgsical contact, or attempts or threatens
to do the samdji) follows a person in or about a public place oces(ii) engages in a
course of conduct or repeatedly commits acts thatneor seriously annoy such other person
and that serve no legitimate purpose (PA Crimes=C2d09)(iv) makes a telephone call
without intent of legitimate communication or adgkes to or about such other person any
lewd, lascivious or indecent words or languageranymously telephones another person
repeatedly(v) makes repeated communications anonymously ortegregly inconvenient
hours, or in offensively coarse language.

c. Recklessly Endangering Health/Safety of the @ege Community. This includes, but
is not limited to:(i) endangering the health and safety of an Albrighitege member(ii)
engaging in actions that may recklessly or interaily endanger the safety of others.

d. Sexual AssaultSexual assault and rape are crimes that will nadleeated at Albright
College. The nature of these types of incidentsesimmense difficulty to the individuals
directly involved and offends the educational nussof the institution. Those identified as
being responsible for such acts may expect toib@railly prosecuted and held accountable
under the College’s Sexual Misconduct Policy praced
1) Definition: Deliberate physical contact of a sexual natureh{@ats or attempts
thereof), that is against the person’s will or withtheir consent or cognizance. It may be
by forcible compulsion, or threat of forcible confgian that would prevent resistance by
a person of reasonable resolution, or with an idds1 who is unconscious or where the
person knows that the complainant is unaware beaséxual contact is occurring, or
where the person has substantially impaired theptaimant’s power to appraise or
control his or her conduct by administering or eoypig, without the knowledge of the
complainant, drugs, intoxicants or other meansHerpurpose of preventing resistance,
or if the complainant is intoxicated, undergoingogional trauma, or drug-induced
weakened mental state, or with someone who sufi@nrs a mental disability or other
factor that may make the complainant incapablenohg consent to the sexual contact.
The subject of sexual assault or rape is fillechwastances of misunderstandings
between two persons concerning each party’s idestand consent. To prevent a com-
plaint of sexual misconduct, individuals must benistakably sure of each other’s
intentions and consent. One’s impairment or intatan is not an excuse for one’s
behavior. Sexual misconduct also includes but tdimited to:

e Rape

e Nonconsensual touching or fondling

e Lewd comments

e Penetration with an inanimate or animate object
e Threats of physical harm

e. Sexual HarassmentSexual harassment is any form of unwelcome sexdyalreces,
requests for sexual favors or other verbal or glafsionduct of a sexual nature. These
actions shall constitute harassment wigsubmission of such conduct is either implicitly or
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explicitly a term or condition of an individual’srployment, enroliment or academic
standing{ii) submission to or rejection of such conduct is wsed basis for employment,
academic standing or retention decisions affecingh individual; ofiii) such conduct has
the purpose or effect of unreasonably interferinidp \&n individual’s work or academic/co-
curricular performance or creating an intimidatihgstile or offensive work/College
environment. The College prohibits such condudeasial innuendoes, sexually derogatory
remarks, physical touching, or graphic displaysexually oriented materials.

f. Stalking: A person commits the crime of stalking when he&shgages in a course of
conduct or repeatedly commits acts toward anoteesgm. This encompasses all forms of
cyber-stalking via e-mail, text messaging, andaauiedia networks which include but are
not limited to facebook and twitter. Stalking indes following the person without proper
authority, under circumstances that demonstrabeedf the followingii) An intent to place
the person in reasonable fear of bodily injyiy; An intent/result to cause substantial
emotional distress to the person.

g. Threatening: Either directly or indirectly, written, verbal, ekeonic or any questionable
behavior.

11. Misuse of Equipment
a. Computer Technology:

All students must comply with th&cceptable Use of Information Technology

Resources Policyfound on the IT Services website, located at
http://albright.edul/itservices/pdf/Policy AcceptabUse.pdt

Use of Albright College information technology resces constitutes an

acknowledgement of this policy.

b. Misuse of telephone serviced his includes, but is not limited to, annoying, &&sing or
inappropriately calling any member of the Albrigloimmunity. Unauthorized use of another
person’s telephone or any use of another pers@ssvipord is prohibited. Alteration,
tampering with or tapping into the TV cable or p#lene lines is also prohibited.

12. NegligenceFailure to exercise the degree of care consider@sbnable under the
circumstances, resulting in an unintended injurgrniother party or damage to one’s property.

a. Guest Responsibility

1) Itis the responsibility of the host studenetwsure that his/her guest is aware of
College rules and residence hall policies.

2) Guests are held responsible for their own actiowsfar knowledge of College
regulations. However, the host will be held accabld for any violation of campus
policy committed by his/her guest, unless the gaastbe identified and is an Albright
College student.

3) Students are permitted to have guests in thems only if there is no objection from
their roommate(s). Guests should not remain in radran host is not present.

4) The host/resident must be present with the goesthe duration of the visit. The host
must meet their guest at the front door and eskherh at all times throughout their visit,
including to the front door upon leavingoommates are never requiredo leave when
a guest is present.

5) Neither room keys nor door access cards will beidea for guests. Residents are
not to give their keys, combo or access ID carguests.
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6) Guests may not move from one host’s room to anatherder to extend their stay in
the residence halls.

7) Individuals found in the building who are not resits or guests of residents are
considered to be trespassing.

8) Guests are to use the appropriate restroom/shawiitiés, i.e. male and female.

9) Students whose guests violate the Student CoGerauct will be held accountable
for the actions of their guests.

10) Albright College reserves the right to disallonegts from returning to campus
property.
Note: Guests must be 16 years or older and all aveght guests must be registered and

approved by the Public Safety Office in advance dheir stay. Refer to the Community
Living Guide for more details on the Guest/Escort Blicy in the Residence Halls.

b. Shared Responsibility Students who are in the presence of and/or awatat@ollege
policy is being violated and remain in the dwellmglocation are considered to be giving
implied consent to the violation and will therefafgare in responsibility for the offense.
Students who act together or assist another inithation of College policies will share in
the responsibility for the violation.

13. Safety
a. Breach of Security Access to residence halls can only be accompliim@ugh photo
identification/access card. Propping of doors tmveihg access to the building to non-
registered, unauthorized persons or to studentsamoot residents of that particular
building jeopardizes the safety and integrity @& building and its occupants.
Violators will be subject to a fine of up to $30@dzor disciplinary action.
1) The following actions are prohibited:

(a) Propping of doors or allowing access to the lgdo non-registered,
unauthorized persons or to students who are naoter@s of that particular building

(b) Tampering with or removing an automatic door logkmechanism or door
alarm, or possession and/or use of a College kesnwot specifically authorized

(c) Dropping an object, liquid or solid, from or aftany window

(d) The throwing of objects, including sports equiptmeand the playing of physical
games in the hallways and lounges

(e) Outdoor sports activity within any residence né., hockey, skateboarding,
soccer, Frisbee throwing, water fights, snowbaghfs, bouncing balls, etc.)

() The removal of window screens
(g) Locking someone in their room, or blocking rooxit e

(h) Causing hazardous conditions in the residencs fial, creating slip and slides),
wrestling or outside sports in the lounges or haylsv

(i) Giving your access card, keys, and/or combos tesom

() Being present on the roof, walls or balcony lexigeany College owned, leased
or otherwise controlled building or hanging outaofy such building window

b. Fire Safety: The following actions are prohibitedi) inappropriately pulling the fire
alarm;(ii) intentionally initiating a false report or provdj a false warning of an emergency;
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(i) threatening to cause/or actually causing a firaroexplosion(iv) endangering the
safety of persons or property through or by thatoe of a fire hazard, the endangering of
the safety of persons or property through tampeuittiy fire safety equipment. Fire and
smoke alarm systems, as well as appropriate proegdare provided for the protection of
life and property in case of fir€y) tampering with equipment such as EXIT signs, pbste
fire safety information, fire extinguisher and afesystems(vi) the improper use and/or
possession of flammable, corrosive, poisonous atedmor other hazardous substances.
1) Any time the fire alarm is sounded students mustdehe building immediately and
return only when advised by College officials. Dwyyia fire alarm, all rooms will be
opened to assure that residents have evacuatea Wolation of the fire safety policy to
fail to vacate a building if a fire alarm sounds.

14. Substantial College Interest Albright College holds students to a higher staddAny
action that is not listed as an offense, but adfdoe substantial College interest, will be a viola
tion under this offense. Albright College also ress the right to cite students to this code of
conduct for violations of federal, state or locs.

a. Off-Campus: While the College has a primary duty to superviskavior on its premises,
there are many circumstances where the off-cameliavior of students affects a substantial
College interest and warrants disciplinary actiitoright College expects students to
conduct themselves in accordance with the law.&tudehavior off the premises of the
campus that may have violated any local, statederal law, or yields a complaint from
others alleging law violations or student miscondwdl be reviewed by the College. When
students are found responsible for behavior offpasithat both meets the definition of
affecting substantial College interest and violdtesCode of Conduct, sanctions will be
applied. Student conduct committed off the campas affects a substantial College interest
is conduct that:

1) Constitutes a criminal offense as defined by thenBglvania Crimes Code. This
includes violations of any local, state or feddaal.

2) Indicates that the student may present a dangéreat to the health or safety of
him/herself or others.

3) Significantly impinges upon the rights, propertyashievements of self or others or
significantly breaches the peace and/or causealstisbrder.

4) Is detrimental to the educational interests ofGlodege.
5) Violates a code of conduct on another campus.

b. On-Campus:Actions on campus that either violate a local estatfederal law, or affect
a substantial College interest, will be a violatiorder this offense.

15. Theft
a. Attempted Theft: Students who attempt to steal and are caught iadhe

b. Knowingly receiving stolen propergnd keeping it for oneself, or not taking the
appropriate action of notifying officials, is alsonsidered a violation.

c. Theft, relocation or unauthorized possessiorf property: This includes, but is not
limited to, (i) tangible or intangible property belonging to thal€ge or any member of the
College or greater community, which includes butaslimited to campus signage, traffic
signs, street signs, college furniture, €it);removing, using, misappropriating, stealing, or
selling the property of the College or another peraithout prior consent or authorization;
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(i) unlawfully transferring, or exercising unlawfulrdool over, immovable property of
another or any interest therein with the intertbéaefit himself or another not entitled to.

d. Personal Theft:Students may file a complaint against other stted@ho have stolen
any of their belongings. Restitution is not thep@ssibility of the College.

e. While committing theft, injures another; threaeanother, or puts a fear of serious bodily
injury. Physically takes property from another gsiarce however slight.

f. Vehicle Break-In: A person commits the offense of theft from a methicle if he
unlawfully takes or attempts to take possessiogafjes away or exercises unlawful control
over moveable property of another from a motor eehwith the intent to deprive him
thereof.

16. Trespassing

a. Forcible Presence:Students who forcibly enter a building or roomg/@n prevent
another person from leaving, will be in violatiohtlis general offense.

b. Unauthorized Entry/Trespassing:This includes, but is not limited t@) trespassing or
entering places without authorization, licenserorilege to do so(ii) inviting, encouraging

or admitting an unauthorized person to enter Cellagilities or property and residence hall
rooms;(iii) entering any area of the College with the illagse of any key or access card,
(iv) breaking into a building or occupied structureseparately secured or occupied portions
thereof.

c. The College has the right to control use andyanto facilities for reasons of security,
safety or protection of property. This includessohg facilities at specified times. It should
also be recognized that an open or unlocked dawstian invitation to enter and use
facilities. The same concept applies to computétyenr misuse.

17. Unauthorized use

a. This includes but is not limited to, tii@ unauthorized use of telephones, computers and
network systemgji) unauthorized access or attempted access to anyutentile, program
or facility, or attempting to access College faigh when not authorized to do $i)

utilization of College premises for the manufaatgriduplication or alteration of documents;
(iv) misuse of College property or other official do@nts, public or private, including
forgery, alteration with intention to deceive, oisnepresent, and the obtaining, dissemina-
tion and abuse of confidential College informatifr);moving furniture from public areas to
individual rooms, removing College furniture fromna@m or building, moving College
property onto balconies, and using furniture antufes in a manner for which they are not
intended.

b. Unauthorized use of key/access camtduding, but not limited to the use, possession o
duplication of any College key/access card withmoper authorization from a College
office.

18. Vandalism

a. Vandalism of College or Personal Propertyintentionally or negligently destroys or
damages property owned by the College or anotheppeVandalism includes, but is not
limited to: (i) defacement(ii) abnormal alteratior(jii) destruction of another person’s
property or College property, facilities or furnisgs; (iv) causing damage, whether
accidental or intentionally, and leaving the scenfiling to report the incidengy)
removal, loss or damage of windows or other prgpévi) removal or tearing down of any
college affiliated postergyii) shooting of paintballs on the buildings, graffitiother
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destructions(viii) conduct that is disruptive where the intendedaanild have caused
damage.
D. Community Standards Procedures and Processes

The Office of Community Standards works to enshed the standards of the community and
College policies are upheld. While students haeerigfht to enjoy their freedoms, there is also a
sense of responsibility. To maintain the optimatteng environment, everyone within the Albright
College community has the responsibility to fanmikia themselves with and adhere to the Code of
Conduct. The Office of Community Standards is resjae for responding to issues that may be in
violation of the Student Code of Conduct. The Gffad Community Standards will impose
sanctions for those who have violated College polic

1. General Process

a. Filing a Complaint
1) Any student, student group, faculty member, stedfnber or administrator may bring

a complaint against any student or student grougobyacting the Office of Public
Safety or the vice president for student affaird dean of students.

2) The complainant, through the Office of Publice&dgf must fill out an incident report.
This is a formal complaint and requires a signetitien statement that describes the
alleged incidents, as well as identification of anifnesses to that incident. Anonymous
complaints will not be filed or kept on record. Ralsafety personnel may also give
students a notice to appear for Student Code ofl@airviolations.

3) The complaint must state sufficient facts, inahgdthe specific name(s), date,
location, and description of the alleged act(sniefconduct in sufficient detail to enable
the dean of students or designee to make a det&ionras to whether further fact-
finding is necessary and/or if sufficient infornmatiexists for a hearing on the charge(s).

4) If the complainant withdraws a complaint, and¢hie a perceived threat to the
individual or the community, the withdrawn allegatimay be pursued by staff personnel
in the Vice President for Student Affairs and De&students Office. The decision to go
forward with the complaint will be made by the vmesident for student affairs and
dean of students in consultation with the direcfocommunity standards and appropriate
student, faculty and/or College administrator.

5) Incident report(s) are filed by Public Safetydd closure, the file is then sent to the
Office of Community Standards.

6) The Office of Community Standards must receieemplete incident report in order
for the case to proceed. In most cases, chargdieatevith the Office of Community
Standards by the Office of Public Safety. In sonstances other offices or College
personnel may file a complaint. Public Safety widhduct an investigation and
determine course of action.
b. Notice to Appear:A student who has been involved in an incident Wilitbe
adjudicated by the Office of Community Standardé neceive a “Notice to Appear.”
The Notice to Appear is delivered by Public Sagatg requires the accused student’s
signature.
c. An informational meeting will be arranged for the accused student to dstius
charges, the notice to appear form, the studeigtss; and the procedures. Refer to Section
2. Informational Meeting for more details.
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2.

Informational Meeting

a. Aninformational meeting is a meeting betweendhcused student and the director of
community standards or designee. At the infornmationeeting, the director of community
standards or designee will discuss the charges\dtiee to appear form, the student’s rights,
and the procedures. At the informational meetitggents will have the opportunity to ask
all necessary questions. Family members, friendsattorneys are not allowed at the
informational meeting. The attorneys, family mensber friends may not speak for the
student. If necessary, procedures for adminiseaivd board hearings may also be discussed
at the informational meeting. If an administratoreboard hearing is scheduled, the
informational meeting will take place at least foid@ys prior to an administrative hearing or
board hearing.

b. Informational meetings are MANDATORY. It is theident’s responsibility to attend the
informational meeting when notified. If the studshbuld encounter difficulties attending
the informational meeting, it is the student’s @sqbility to notify the Office of Community
Standards within 24 hours and reschedule the ngedtia student fails to attend the
informational meeting and there have been no knattempts to reschedule, the Office of
Community Standards will review the charges, deiteemesponsibility and, if appropriate,
apply sanctions. In addition, a $50 failure to ctyrgharge will be assessed. If an

administrative or board hearing is scheduled, théent may attempt to schedule an
informational meeting prior to the hearing date.

c. During the informational meeting, students wal &ble to view all relevant facts to reach
a fair decision. Students will review their riglaisd the accused student then has the right to
accept, or not accept, responsibility for violatafrthe charges. If the student accepts
responsibility for the violation(s), and upon theadetion of the director of community
standards and the agreement of the accused sttite@ffice of Community Standards may
allow an accused student who accepts responsitnlitgceive a decision and a sanction
without a hearing. The student will sign the chaagen indicating that he/she accepts full
responsibility for the charges and will fulfill amgnctions imposed for their actions.

d. If the student does not accept responsibility fotation of the charges, then an
administrative or board hearing will be scheduldtbte: The informational meeting will take
place at least five days prior to an administratiwéoard hearing. Student rights include:

1) The right to review relevant evidence and docushercluded in his/her disciplinary
file.

2) A review of the types of hearing (administratoreboard) and the format of the
hearings, which includes the right to call witnes&e both types of hearings.

3) The right to refuse to answer questions.

4) The right to an advisor (only for board hearingslvisors are not permitted at
administrative hearings. No other representatiad! sissist the accused. Note: family
members, friends and attorneys are not permittesgitve as advisors and are not
permitted to sit in on hearing proceedings (reddetter E. Definitions section for more
information on advisors).

5) The right not to be subjected to duress or tereatiny form of coercion in order to
gain an admission of accepting responsibility frine accused student.
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6) Review of the appeal process, which will be comitated to the accused student
within five business days after the director of conmity standards has received the
decision regarding the hearing outcome.

3. Administrative Hearing
a. Description

1) The administrative hearing is intended to haiséleous offenses, repeated offenses
and/or offenses that have five or more studentslved.

2) One hearing officer, other than the directocainmunity standards, is assigned to an
administrative hearing. The hearing officer isaisferred to as the chairperson.

b. Only the public safety director or designee / @fi¢s), hearing officer, complainant,
accused student(s), witnesses and members of floe ©f Community Standards are
allowed in the hearing room. Attorneys, friendthér than witnesses) and family members
are not allowed in the hearing room at any time.

Refer to Section 5. Administrative and Board Heariig Procedures for more details that
pertain to both types of hearings.

4. Community Standards Board Hearing
a. Description

1) The Community Standards Hearing Board hears verguseincidents and/or cases
with numerous student respondents. Advisors amigted for students at the board
level and no other hearing. The Community Standeietring Board is composed of
faculty, students, staff and administrators. itested with the responsibility of resolving
matters related to alleged violations of the Stad@ode of Conduct.

2) The Community Standards Hearing Board functesthe conscience of the Albright
College community when determining whether a viotabf the code has occurred. All
matters coming before the board are to be treatadconfidential manner. It is the right
of every student to have information concerningigishary matters confined to those
directly involved.

3) Members of the various boards or panels argetlio refrain from discussing cases
with anyone other than fellow members. The confidémature of the hearings pertains
not only to the testimony presented but also tasit@ts rendered. At no time should a
board member be involved in the decision-making@ss when he/she has a vested
interest in the outcome of the case. Any prior kiealge about the case or personal
involvement with the complainant, accused, or vam#hat would give cause for the
board member to be biased or prejudiced in thesaeeimaking process is sufficient
justification for removing oneself from the delib&ons. It is the responsibility of every
member to consider as many relevant facts as pegsibeach a fair and just decision.
4) Board Membership: Each member of the board &leali equal responsibility for
service at the call of the chairperson. The chasige convenes the board for meetings
and hearings. The chair is a non-voting membéneboard, except in the case of a tie
vote. If the chairperson cannot serve for a paldiccase, he/she can appoint a temporary
chairperson.

Community Standards Hearing Board deliberations neycommence unless a quorum,
five members with at least one representative ethihee constituency groups, and its
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representative is present. A quorum consists efrinembers, which includes a chair-
person, and at least one representative from datle three constituencies:

(a) Student membershipconsists of 15 voting student members who shall be
appointed by the vice president of the Student @owent Association (SGA) or
dean of students. A maximum of four students db@kssigned to hear a particular
case.

(b) Faculty membershipconsists of full-time faculty members and/or fagult
members from the Campus Life Council. A minimunooé member will be
assigned to hear a particular case.

(c) Administrative and staff membershipconsists of a minimum of three
administrative/staff members appointed by the D&feBtudent’s Office. A minimum
of one administrative/staff will be assigned tothagarticular case.

b. Only the public safety director or designee / @fi¢s), hearing officer, complainant,
accused student(s), witnesses, advisors, and merobtre Office of Community Standards
are allowed in the hearing room. Attorneys, frigijother than witnesses) and family
members are not allowed in the hearing room attiamg. The advisor for the accused
students or complainants must be a member of theghit College community, which

includes current students, faculty and staff, ptedihe/she is not an attorney. Advisors are
selected by the student.

Refer to Section 5. Administrative and Board Heariigs for more details that pertain to
both types of hearings.

5. Administrative and Board Hearings
a. Process
1) Hearings will occur at least five business d@sy/s the College is open) after the

informational meeting.

2) Hearings will begin exactly on time. Studentswdt notify the Office of Community
Standards of any difficulties they may have gettm¢he hearing at the designated

time and place. The hearing will continue in his/alesence and will not be reheard

for the student.

3) The director of community standards or desigmidlemake recordings of all hearings
and maintain all records on the file within the i@éfof Community Standards. Tapes or
digital

recordings may be reviewed if the sanction is algpea

4) Hearings are confidential.

5) Any student or group referred to the board napgtear at the time set for the
hearing. If the student or group or its represérgdhils to appear without a

justifiable reason, the case shall be heard withoiperson(s) present.

6) The complainant, accused or witnesses will eiaidtered an oath by the board
chair. The giving of false information by a studdatulty member, administrator/staff
personnel to the board is a serious matter ande@itl to appropriate disciplinary action
as provided in his/her handbook. All persons agpgdrefore the board shall be
informed of this fact.

b. Procedures
1) Call to order by the chairperson, (also refetceds hearing officer)
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2) Verification of quorum declared by the chairperg$for board hearings only)
3) Complaint read by the chairperson

4) Plea by the accused student, where the studéet eiccepts responsibility or does
not accept responsibility. If the accused studaité fo attend the hearing, the hearing
will continue in his/her absence, with the assuorpthat the student does not accept
responsibility.

5) Complainant presents case and evidence

6) Complainant calls withesses

7) Accused student may question complainant, excepiases of sexual assault/rape
and sexual harassment

8) Accused student may question withesses

9) Chairperson o€Community Standards Board may question complainant
10)Chairperson or Community Standards Board may tprestitnesses
11)Accused student presents case

12)Accused student calls witnesses

13)Complainant may question accused student, exoepttes of sexual assault/rape
and sexual harassment

14)Complainant may question witnesses

15)Chairperson or Community Standards Hearing Boay question accused student
16) Summary by complainant

17)Summary by accused student

18) The chairperson excuses all witnesses, advisonsplainant and accused student so
that the chairperson or Community Standards Hed@oeayd can go into deliberations
(confidential).

19) The chairperson or Community Standards Hearingdshall review and evaluate
the information presented by the “preponderande®gvidence.”

20) The chairperson or Community Standards Hearingdshall vote on each charge
separately “responsible” or “not responsible.”

21)Voting shall be by open ballot (board hearings bnly

22)If the accused student is found “responsible,”dinector of community standards
shall report to the chairperson or board any pasiglinary matters and sanctions in the
accused student’s file.

23)The chairperson or Community Standards Hearing @shall determine sanctions
within the progressive discipline model.
24)Voting by open ballot (board hearings only)
25)The sanction will be for an appropriate time periatlich is determined by the
chairperson or board.
26)Hearing officers have two business days to reruar tlecision and notify the
Office of Community Standards.
(a) Upon the receipt of the decision, the Office oh@ounity Standards has five
business days to notify the student of the decision
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(b) The student will then meet with the designee ifessary to discuss the results of
the case.
(c) Follow-up meetings may occur if necessary.
c. Rights of the Accused
1) The choice of pleading “responsible,” or “notpessible”.
2) The right to review relevant evidence and docusianhis/her disciplinary file.
3) A review of the format of the hearing, whichlundes the right to call witnesses and
the right to an advisor for board hearings only.
4) The right to refuse to answer questions.
5) The right to appeal.
6) The right not to attend a hearing. However, tharimg will take place whether one
attends or does not attend. If the student chaose® attend, and the hearing officer
finds the student responsible, the student is respte for completing all sanctions

imposed by the due date. Failure to complete samcty the due date will result in
additional sanctions and a hold on the studentewat.

7) The right not to be subjected to duress or tereaany form of coercion in order to
gain an admission of accepting responsibility frine accused student.
8) A review of the appeals process and the riglaipjoeal.
9) The right to question any material withnessesviatence.
10) The right to challenge patrticipation of a spedif@aring board member.
d. Rights of the Complainant

There are cases in which there is an identifialdged victim other than the College. When
the director for community standards, vice presidenstudent affairs and dean of students,
or Community Standards Hearing Board chairpersoeesgthat a victim can be identified,
that person is entitled to be present to heaeatirhony, even if the hearing is closed, and to
learn the decision of the hearing. In cases of @lexssault/rape and sexual harassment, the
complainant may also appeal the decision.

6. Notification of Hearing Outcomes

a. Notification will be sent to the accused studéait ta decision has been made within five
business days (days that the College is open) tagedirector of community standards has
received the decision. In cases of sexual assapdt/and sexual harassment, the complainant
will also receive notification of the decision.

b. If the student is found responsible and a sancti@ssessed, the student will be given a
deadline for completion.

c. If the student fails to complete sanctions by tbsigned deadline, the student will be
found “responsible” for not complying. Consequeneegy include, but are not limited to:

1) Accounts will be held so that students may egister for their next classes and no
activity can be made with the account.

2) Students who are in their last year will havatidiplomas withheld until all
outstanding sanctions have been completed.

3) Fines

4) Removal from housing

5) Suspension/expulsion by the vice presidentticdent affairs and dean of students
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d. The director of community standards shall replugtresults of administrative and board
hearings monthly to the Community Standards HeaBiogrd and or in College Cabinet
reports.

e. The vice president for student affairs and deastudents must maintain records for the
safety and protection of the College community ashale. Disciplinary records will be
maintained, including those that do not result fmding of “responsible” for a violation.

f. Disciplinary records are expunged seven years tiftestudent’s graduation from
Albright College.

g. Disciplinary records are maintained indefinitely fan-graduates and for students who
have not completed their sanctions, to protecQbkege community.

7. Appeals

a. A student found “responsible” of a violation bEetAlbright College Student Code of
Conduct by either the Community Standards Heariogré or the administrative hearing
officer may appeal the decision. In cases of seasshult/rape and sexual harassment, the
complainant may also appeal the decision. The studest file a written appeal directly to
the vice president for student affairs and deastudents within five business days (days that
the College is open) of receipt of the decisiore basis of appeal must meet one of the
following criteria: (i) Procedural violation(ii) New evidence that was not available at the
time of the hearing.

b. The appellant may be interviewed at the discretiotine vice president for student affairs
and dean of students. Students will be notifiethefappeal decision in writing. The appeal
decision is final.

8. Sanctions

Note: At times, there may be one or more sanctions iegdfsthe student is found
“responsible.” A student who has the sanction affipus is required to pay for their own travel
expenses or any other additional expenses thabo@y. The following areomeexamples of
sanctions that may be imposed. Other sanctionsh@ayposed that are not necessarily listed.

a. Ban from Campus

b. Campus Restriction: Includes, but is not limited to, restriction frorailalings on

campus, campus activities or events, and othes@ulorganizations.

c. Community Service: Gratis work on the campus or in the greater comtguni

d. Disciplinary Probation: Probation that does not involve a loss of priviegAdditional
violations during disciplinary probation will resuh additional sanctions up to and including
expulsion. Disciplinary probation is for a specifieriod of time.

e. Educational Sanction:Paper, presentation, alcohol class, anger managetass,
creating brochures, watching a movie or other etlutal project. Educational sanctions will
include general fines. The fines will vary depemgdam the educational sanction assigned.
These fines will not exceed $100.

f. Expulsion: A student’s education is terminated at Albrightl€gé. This action is
permanent. Students will be responsible for atldnj room, board and related charges due
and no refunds of any payments will be made.

g. Fines
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h. Hold on student accountilf a student should fail to complete sanctionsh®yend of the
semester, the Office of Community Standards witlgptold on the student’s account, which
would disallow students from registering for classe having any activity with their

account.

i. Housing probation: Very specific to housing and housing privilegesinlg a host to
others, being able to arrive early to campus or lstie or apply for vacation/break housing,
or being able to stay in housing over the weekend.

j.  No Contact Order: You are directed not to have any contact with Joba neither in
person, nor by any other means (e.g. telephorterdetecordings, etc.). Furthermore, no
individual is to have contact on your behalf in &gm. This No Contact Order remains in
effect until such time as the College officiallftdiit in writing.

k. Referral to the Health Center: Students who are thought to utilize alcohol, drogs
have anger issues may be referred to the WellnesgeCto participate in an alcohol
education program, or to the Counseling Centetlwgrccontracted service for assessment.

I. Referral for an Alcohol or Drug AssessmentStudents may be referred to an outside
agency for assessment. Students are responsiliteefoost of the assessment and any
transportation costs.

m. Removal from housing:The student may be required to leave housingifoerea
serious offense or repeated offense, or for falomgomplete an outstanding sanction. If a
student is

removed from College housing, he/she is not editiibea refund. Students violating this
sanction may also be subject to suspension.

n. Restrictive probation: Involves the loss of privileges for a specificipdrof time. Any
individual placed on restrictive probation may hotd office in College chartered or
sponsored organizations or committees. They mayapoesent the College in such official
activities as registered student organizationdettis, music or dramatics. The student may
be removed from a team or organization. If a studefound guilty of another offense while
under restrictive probation, the student may beeanded or expelled from the College.

0. Summary/Interim suspension:The vice president for student affairs and dean of
students is authorized in extraordinary circumstarand has discretion to take whatever
action deemed necessary with respect to any stdismplinary matter. A summary/interim
suspension may be imposed a) to ensure the saiétyeall-being of the members of the
Albright College community or preservation of Cgkeproperty; b) to ensure the student’s
own emotional or physical safety and well-beinggpif the student poses as an ongoing
threat or disruption of, or interference with, tt@mal operations of the College. Interim
suspension shall become effective immediately witloior notice.

p. SuspensionA student’s education is temporarily interrupfeda period of time to be
specified at the time of the disciplinary actiomeTstudent will be responsible for all tuition,
room, board and related charges due and no reffratsy payments will be made. If
applicable, the grade of “WF” will be issued.

g. Trespass Warning: There may be times when a student or student'stgsi@o longer
allowed to come on the College campus. Those gueltse asked not to return to the
Albright College campus. Those who violate this Wwé considered trespassing and
appropriate actions will follow. Hosts who aid regpass will be cited to the Student Code of
Conduct.
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r. Withholding of diploma or grades: If a student fails to complete all sanctions by
graduation or before the student decides to trandifgloma and/or grades will be withheld
until all sanctions are completed and the studeint good standing with the College.

E. Definitions

1. Accused StudentAny student accused of violating the Student Cddéamduct.

2. Administrative Hearing Officer: Director of community standards or designee;
chairperson.

3. Advisor: An individual who has agreed to assist the accetgdent/or complainant during a
hearing conducted by Community Standards. Theafolee advisor shall be limited
to advising the student. The advisor may not appeleu of the accused student or speak on
his/her behalf.
a. The complainant and the accused student wik lilag right to choose an advisor who
will be present for Community Standards Board megrionly.
b. The advisor must be a member of the Albright &gl community (current students,
faculty and staff, provided he/she is not an at#gynAttorneys and parents are not permitted
to sit in the hearing room or serve as the complaior accused student’s advisors.
c. The role of the advisor shall be limited to ailwy the student. Advisors may not appear
in lieu of the accused student, interrupt the meggror speak on behalf of the student. They
are simply there to advise the student/s. They moaypresent information or interrupt the
hearings. If the advisor disrupts the hearingsstemay be removed from the hearing room
at the discretion of the chairperson of the heabiogrd.

d. The role of the advisor is to assist the complaimammccused student in preparing his/her
case and/or assist the accused student in unddirggethe charges that have been brought.
The advisor cannot speak on behalf of either ticesed students or complainant.

4. Chairperson, or Hearing Officer: For board hearings, the chairperson convenes te bo
for meetings and hearings. The chair is a non-gatiember of the board, except in the case of a
tie vote. If the chairperson cannot serve for dipalar case, he/she can appoint a temporary
chairperson. For administrative hearings, the geason is the sole voting official hearing
officer.

5. College Official:Includes any person employed by the College, peiftg assigned
administrative or professional responsibilities.

6. College PremisesBuildings or grounds owned, leased, operated, obbetr or supervised
by the College.

7. Complainant: Any individual who initiates a disciplinary compfhaior referral. A student
who believes he/she has been the victim of anativelent’s misconduct becomes the
complainant. However, this may not always be treec@ypically, a member of the Office of
Public Safety may be the technical complainant.

8. Consent:Written Consent: It is an explicit and verifiabbgpeession of permission. Explicit
verbal consent: Saying “yes” to a specific activity

9. Evidence (for administrative and board hearingonly): Complainants and

accused may bring evidence or exhibits to the aditnative hearing or board

hearing. The administrative hearing officer and@wnmunity Standards Hearing

Board have the option of using such evidence whadiberating the case.

10. Hearings:College hearings are not criminal or civil procegi. They are processes

administered by the College to find whether a stidelated a College policy. The information
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gathered to find the student “responsible” or “responsible” is based on the preponderance of
evidence.

11. Informational Meeting: Meeting to discuss incident, hearing procedureagpykals proce-
dure, and to answer any questions the accusednstondsy have.

12. Preponderance of the Evidencdnformation showing that it is more likely than ribat a
policy violation occurred.

13. Public Areas:Outside the residential hall room or within themowith the door open,
includes lobby, main lounge, restroom, etc.

14. Student Includes all persons taking courses at Albrigbli€ye, both full-time and part-
time, degree-seeking or non-degree-seeking.
15. Witnesses (for administrative and board hearing only): Witnesses must be current

Albright students who directly observed the incidenhe list of withesses must be submitted to
the Office of Community Standards 24 hours prionéaring.

V. POLICIES REGARDING STUDENT BEHAVIOR AND CODE OF CONDUCT
A. Administration Search and Seizure Policy

Albright College respects the privacy of memberthefCollege community. However, the College
reserves the right for the appropriate officialedmduct searches if reasonable cause exists to
believe that (a) activity is taking place in a gatls room or on College premises that is detriment
to the health, safety or welfare of individualsjloy substances are contained in the room or on the
property of the College or on a person that wouwldlstitute a violation of the Student Code of
Conduct. A search involves the close physical eration of all areas, which may include, but are
not limited to, thoroughly going through an indivad’s personal belongings. Determination of what
constitutes “a reasonable cause to believe” tisabach is necessary will be made by the director of
public safety. Rooms may be entered without thdestt present.

B. Alcohol Policies

1. Students are reminded that the laws of the Comvaalth of Pennsylvania limit involvement
with alcoholic beverages to persons 21 years obagéder.

2. The following are regulations for alcohol use:
a. Albright College allows students who are 21 yedrage to possess and/or consume
alcoholic beverages in the privacy of their ownmoaguite, apartment, or house. Note: All
roommates must be 21 years of age in order foestsdo possess/consume alcohol in the
privacy of their assigned space. Otherwise, ¢oissidered to be a dry room, suite, apartment
or house and all students will be subject to dig@py action for violations of the alcohol
policy.
b. Common-source containers of alcohol (i.e. partysbaunch bowl, kegs, etc.) are
prohibited anywhere on campus.

c. The use of grain alcohol is strictly forbidden.

d. Open containers containing alcohol are not pernhitighe hallways and common areas
of residence halls or in public areas of the campuay containers of beer or wine that are
being transported must be sealed and covered whi(&ollege premises.

e. Ifitis determined by Public Safety that a studea$ consumed alcohol which renders
them to be in significant physical harm, they vl transported by ambulance to the
hospital. If a student has consumed alcohol and piwgsical well-being is in question, an
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auxiliary officer will be called in to monitor thetudent’s condition until they are considered
to be safe. The cost of the auxiliary officer’'sasg) in the amount of $100, will be passed on
to the student.

f. The illegal purchase, possession or consumpti@coholic beverages (The College
expects every student to be aware of these lawsoaassume the responsibility for
compliance with them.)

g. Students are reminded that the Commonwealth of $38rania prohibits the purchase,
possession or consumption of alcoholic beveraggsebgons under the age of 21.
Furthermore, any person 21 years of age or oldarbgect to charges of contributing to the
delinquency of a minor for providing someone urtierage of 21 with any alcoholic
beverages. Violators are subject to prosecutiostate law enforcement officials.

h. In order to acquaint students with the provisiohthe law, the following sections have
been excerpted from Chapter 63 of the Pennsy@aniaes Code, effective June 6, 1973. In
addition, Item 6 has been excerpted from Sectidof@he Pennsylvania Liquor Code.

1) Section 6301Corruption of Minors - A person of the age of 1&nsgeand older is
guilty of a misdemeanor of the first degree in rega alcohol if he aids, abets, entices or
encourages a minor in the commission of any cr{iiMeximum five years

and/or $10,000 fine.) Note: Anyone under the agelos considered a minor in regards
to alcohol.

2) Section 6307Misrepresentation of Age to Secure Liquor — A persoguilty of a
misdemeanor of the third degree if he, being utiteiage of 21 years, knowingly and
falsely represents himself to be 21 years of agmyolicensed dealer or other person, for
the purpose of procuring or having furnished to lmy intoxication liquors. (Maximum
one year and/or $2,500 fine.)

3) Section 6308Purchase, Consumption, Possession or

Transportation of Liquor or Malt or Malt Brewed Baages — A person is guilty of a
summary offense if he, being less than 21 yeaegjef attempts to purchase, purchases,
consumes, possesses or transports any alcohar kgqumalt brewed beverages.
(Maximum 90 days and/or $300 fine.)

4) Section 6309Representing to Liquor Dealers that Minor is of AgA person is
guilty of a misdemeanor of the third degree if hewingly, willfully, or falsely
represents to any licensed dealer or other pemspmanor to be of full age for the
purpose of inducing any such licensed dealer agrgikrson to sell or furnish any
intoxicating liquors to the minor (Maximum one yeand/or $2,500 fine.)

5) Section 6310Inducement of Minors to Buy Liquor - A

person is guilty of a misdemeanor of the third degf he hires or requests or induces
any minor to purchase or offer to purchase ligbeer, wine, or brewed or malt liquors
from a duly licensed dealer for any purpose. (Maximone year and/or $2,500 fine.)

6) Section 6310.7 of the Crimes Cod&elling or furnishing nonalcoholic beverages to
persons under 21 years of age.
(a) Offense definedA person commits a summary offense if he intenfigna
and knowingly sells or furnishes nonalcoholic beges to any person under 21
years of age.
(b) Definitions: As used in this section, the term "nonalcoholicdrage”
means any beverage intended to be marketed oasaldnalcoholic beer, wine or
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liquor having some alcohol content but does notaiarmore than 0.5% alcohol
by volume. 18¢c6310.7v (Dec. 12, 1994, P.L.12481M8, eff. 60 days)
i.  Fines (In addition to other sanctions, students whbtate alcohol/drug policies

will be fined.)
C. Discrimination

Diversity is one of the strengths of a society &l as one of the hallmarks of a college campus.
Albright College recognizes and values the perspesimolded by different cultures and
backgrounds. Albright College recognizes and suppbe ideal that colleges protect the
academic environment and encourage freedom of ssipre and the responsibility that it

entails. While members of the Albright communitgeeve the right of freedom of expression,
the members of the community must also recognieg ftlave a duty to be responsible.
Members of our community have the right not to Isemiminated against by any agent,
organization or member of the Albright College couamity.

1. Hate/Bias:The Pennsylvania Crimes Code states that a pemsumtits the offense of
ethnic intimidation if, with malicious intention toward the actual arpeived race, color,
religion, national origin, ancestry, mental or plgsdisability, sexual orientation, gender or
gender identity of another individual or group ndividuals, he commits an offense under any
other provision of this article or under Chapter(@3ating to arson, criminal mischief and other
property destruction) exclusive of section 330Tafreg to institutional vandalism) or under
section 3503 (relating to criminal trespass) webpect to such individual or his or her property
or with respect to one or more members of suchgosuo their property.
a. Definition: As used in this section, “malicious intention” medhe intention to commit
any act, the commission of which is a necessame of any offense referred to in
subsection (a) motivated by hatred toward the &ciuperceived race, color, religion or

national origin, ancestry, mental or physical disgh sexual orientation, gender or gender
identity of another individual or group of individis (PA Crimes Code 2710).

Albright College holds the members of its communitya higher standard than the
Pennsylvania Crimes Code. Albright College is cottedito protecting individual freedoms,
as long as they are not inflammatory or harmfulamwhothers, whether it is intentional or
not. Violation of the norms of civility and othec@epted rules of behavior, whether or not
covered by specific regulations, subjects a stuttedisciplinary action.

2. Disciplinary Action: A violation of College policy such as harassmeatdalism, assault,
etc. that is motivated by hate or intolerance balconsidered a harsher violation. Any member
of the Albright community who participates in protimg hatred and intolerance will be brought
before the appropriate office or the Office of Coomity Standards. Those found guilty of
hate/bias infractions of the Student Code of Conchay find the sanctions imposed more
severe than sanctions for non-hate related intrasti

3. Notification of Hate/bias:Any person who becomes aware of an incident of/biaie

should call (311) or come into the Office of PulBiafety immediately. Any member of the
Albright College community (student, faculty or aidiatration) may initiate the College’s
complaint process. Complaints must be submittedriting to the Public Safety Office as soon
as possible after the complainant (person submithie complaint) becomes aware of the
alleged violation.

4. Filing a Complaint: Complaints alleging hate/bias incidents shoulddaressed to the
Office of Public Safety. The written complaint wile forwarded to the appropriate office: for a
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student it will be sent to community standards;dnremployee to human resources; and for
faculty to the provost.

5. Reporting of Incidents to the Albright Community: This policy requires that these
incidents be reported to the Albright College comityuby the appropriate disciplinary office.

D. Drug and Alcohol Statement
1. Drugs

a. Standard of Conduct— Possession, use and/or distribution of non-piggm and/or
illegal controlled substances, prescribed medioagsithat were unlawfully obtained or are
being unlawfully or abusively used, and relatecapaernalia are strictly prohibited on any
area of campus. In addition, the abusive or unlaude of over-the-counter drugs is strictly
forbidden. Any violation of this policy is also cgidered a violation of the Student Conduct
Code.

b. College Sanctions- Students who possess, use and/or distributaliltirugs, prescribed
medical drugs that were unlawfully obtained orlaeeg unlawfully used, or drug
paraphernalia on Albright College property will fagbject to community standards sanctions
and educational programming. Repeat offenders @/ fore severe penalties, including
automatic suspension and/or removal from the resildalls. Students who distribute
controlled substances or possess such substantethevintent to distribute may be subject
to more severe sanctions including suspension aegflsion.

c. Local, State and Federal Laws- In addition to sanctions imposed by the Collelyag
violations may be referred to the appropriate ewxtkauthorities. Under local, state and
federal laws, such as the Commonwealth of Pennsidyaiolations as specified above may
result in penalties ranging from fines through impnment. A list of penalties for federal
drug offenses can be found on the U.S. Drug Enfoerg Administration’s Web site at
http://www.dea.gov/agency/penalties.htifra student is convicted of a drug-related ofien
under local, state or federal law, financial aidl e revoked for a specified period of time.

d. Health Risks— The health risks caused by drug use vary depgrafi the drug involved.
Studies have shown that marijuana contributesetalisg in men, destroys brain cells and
leads to diseases associated with cigarette smokirguse of cocaine or any cocaine-based
substance may cause heart failure, erratic behgwosonality changes, birth defects, loss of
appetite, paranoia and mood swings. The use osdsittpout a doctor’s supervision may
also cause serious health difficulties. In additibve abuse of any substance can adversely
affect relationships, employment, academic ancetithberformance and self-esteem.

e. Treatment — The College provides confidential counselinyises to students. The
Albright College Counseling Center is located & @able Health Center and can be reached
at 610-921-7532. The Counseling Center personrepwmavide referrals to both in- and
outpatient treatment facilities at the Reading Hta$jand other area treatment centers.

2. Alcohol

a. Standard of Conduct— Possession, distribution, use and/or consumti@ahcohol by
students under 21 years of age is strictly probibd@n campus. The operation of a motor
vehicle by a driver who is legally impaired or ixicated (reckless driving) is also
prohibited. In addition, consumption of alcohol Ardossession of open containers of
alcohol by any student in public areas is not pgeni No alcohol is permitted at Greek rush
events.
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b. College Sanctions- Students who violate any of the above alcohglilisgions will be
subject to a minimum penalty of a disciplinary wiagi Subsequent offenses will result in

c. more serious action. Offenses and sanctions wikdpe on file in the Community
Standards office and reported to the appropria¢éacgs.

d. Local and State Laws— In addition to sanctions imposed by the Collegeohol

violations may be referred to the appropriate ewtkeauthorities. Under local and state laws,
such as the Commonwealth of Pennsylvania, VehiddeTaaffic Law, and Alcoholic
Beverage Control Law, violations may result in géea ranging from fines through
suspension of a driver’s license and possible isgorinent.

e. Health Risks— Use of alcohol may result in mood changes, isipalactions, loss of
judgment and loss of coordination. Excessive usdaafhol may cause heart damage, liver
damage, damage to the digestive tract, cancen tdeanage, mental disorders, loss of sexual
function, blood disorders and birth defects. Alsng-term alcohol use may affect
relationships, employment, academic and athletitopmance, and self-esteem. Students

will be held completely responsible for any viotatiof College policy while under the
influence of alcohol.

f. Treatment — The College provides confidential counselinyses to students. The
Albright College Counseling Center is located ia able Health Center and can be reached
at 610-921-7532. Counseling Center personnel wolvide referrals to both in- and out-
patient treatment facilities at the Reading Hos$pital other area treatment centers.

This information is provided in compliance withtsac 1213 of the Higher Education Act of
1965, as amended by the Drug-Free Schools and CaitiesuAct Amendments of 1989 [20
U.S.C. 1145¢g] and again amended in the Higher EdanaDpportunity Act (HEOA) [Public
Law 110-315] was enacted on August 13, 2008.

E. Missing Student Notification

The Higher Education Opportunity Act of 2008 (HEOweuires institutions participating in a
Title IV federal student financial aid program, amdintains on-campus housing facilities, to
establish an effective missing student notificapaticy and related procedures. All students are
strongly encouraged to provide the College withoafidential contact whom the College will
notify in the event that the student is determiteetlie missing. This information, which will be
maintained in the Dean of Student’'s office and pycéled with the Department of Public
Safety, will be accessible only to authorized campfficials and law enforcement authorities
and will be used only in connection with respondiaga report that a student is missing. The
confidential contact does not have to be a pareatsbudent. This is the individual who will be
contacted by police in the event the student isted missing. This individual will be updated
as to the progress of the investigation into thesmg person. In the event a student is under 18
years of age, and has not been legally emancipdtedtudent’s parents will also be contacted.

Suzanne’s Law is section 204 of PL 108-21, thedetohct, signed by President Bush in 2003.
Suzanne’s Law amends Section 3701 (a) of the C@iordrol Act of 1990 so there is no waiting

period before a law enforcement agency initiatesnaastigation of a missing person under the
age of twenty-one and that law enforcement agesiagquired to report the missing person to
the National Crime Information Center (NCIC) of tBeepartment of Justice, as part of the
national “Amber Alert” bill. Any person under tlagle of 21 is considered a missing child.
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The federal law is named after Suzanne Lyall, &Sthiversity of New York at Albany student
who has been missing since 1998. Previously pale® only required to report missing persons
under the age of 18. This new law, sponsored bygmsman John Sweeney (R-NY), is
intended to spur police to initiate prompt inveatigns into missing young people.

Doug and Mary Lyall, Suzanne's parents champiohedaw. "I just hope that it's going to bring
back some of these kids," said Mary Lyall in an @ated Press article. "They need as much
protection while they're at college.”

Albright College takes student safety very seripusAny member of the Albright Community,
including parents, who believes that a studentissimg, whether or not the student resides on
campus, may be deemed missing if it is reportedpiaropriate college officials (public safety,
housing and residential life, resident assistagad|RA, assistant director or director, Gable
Health and Counseling Center personnel or the éaBtudents Office) that the student has
been unreachable via personal contact, telephonegil eor other means of electronic
communication. Any member of the student affaeemt that receives the call will immediately
refer the information directly to the leadershippaiblic safety (director, associate director or
assistant director). All investigative procedura8i be governed by Student Affairs policy and
procedures and federal, state and local laws. nififermation is received by the Department
of Public Safety, there will be n@aiting period before an investigation is initidteThe director

or designee will immediately notify the Vice Premid for Student Affairs/Dean of Students and
together will coordinate efforts to begin immediattdempts to locate the student. Initial
investigations, prior to any formal police investign, will include a thorough review of the
student’s recent activity on campus which may ideltbut not be limited to:

1. Interviewing the person making the complaint in esrdo determine the reason the
complainant is reporting the missing person.

2. Gathering all essential information about the persacluding clothing description,
where/when subject was last seen, who he/she meatibevehicle description, etc.
3. Questioning the student’s roommate(s) and friends.
4. Visiting the student’s room.
5. Speaking with professors to determine the last tiglshe attended class.
6. Reviewing of the student’s recent use of his/hecaid.
7. Reviewing surveillance video, based upon the stisletass schedule and usage of his/her
ID card.
8. Speaking to his/her supervisor, if student is erygdo to find out the last time he/she
reported to work.
9. Seek answers to the following questions:
a. What are some of the places the student most frésfeHave we contacted anyone at
those locations?
b. What is the student’s academic status? Has tliestubeen experiencing any academic
or financial problems?
c. Is the student taking any medications that woulskepa life-threatening risk to him/her if
any dosages were missed?
d. Has the student been despondent or strugglingmahtal health issues? Has the student
been receiving any personal counseling?
e. Does the student have a known substance abuseprobl
f. Do we know if the student has received any threats?
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g. Does the student have a conduct record? If sgs thoe record suggest any pattern of
behavior that may be helpful to the investigation?

h. If the student has a cell phone, do we know the enainthe provider? Have we
considered an open tracking application on the phamthe assistance of police-requested
court ordered tracking of the phone?

An updated photo may also be obtained to aid irsd@ch. A quick, but thorough, search will
be conducted in all campus buildings, grounds anfipg lots.

Staff should document the situation and createctud written report from all investigative
parties involved. In creating the written repamly record pertinent facts and not speculative
information.

If the student is not located as the result of @iva investigation by College officials, the Vice
President for Student Affairs/Dean of Students walhtact the person(s) listed on the student’s
Emergency Contact form to inquire about his/her n@bouts and/or alert that person his/her
child is missing. Once this occurs, a Collegeotdfiwill make an official missing report to the
appropriate law enforcement agency within the gicigon of the College. The local police then
become the authority in charge. The Departmemtutifiic Safety and the Dean of Students will
assist them in any way necessary.

F. Responsible Albrightian Policy

Albright College’s primary concern is the healtldaafety of its students. The College is aware
that students are sometimes reluctant to seek adeatiention in alcohol- and other drug-related
emergencies out of fear that they may face saretielated to possessing or consuming alcohol
or other drugs. Because these emergencies anetipitelife-threatening, Albright College

seeks to create a culture of trust and care pairtbdsafety and responsibility while reducing any
barriers that would prevent students from seekssisgance by implementing the Responsible
Albrightian Policy.

The Responsible Albrightian Policy provides congatien for alternative consequences for
students who, while under the influence of alcadrabther drugs, responsibly report alcohol
and/or other drug-related emergencies to the praporities for the intention of seeking
medical or safety assistance for anyone in ne@inafrgency care. Alternative consequences
should not be confused with amnesty.

1. Description of and Requirements during Emergency Suations: Students who find
themselves in a situation that requires emergeany af another should contact the Department
of Public Safety at 610-921-7671, or 311 from arcampus phone, or press the red button on
the campus call boxes. Call 911 if off campus/andnmediately seek assistance from a
residence life staff member to report the detadlsded by emergency response personnel.

2. Scope of Protection

The College will consider the positive impact gboeting an incident when determining the
appropriate sanctions for policy violations. Itisicases, any possible negative consequences
for the reporter of the situation will be evaluataghinst the possible negative consequences for
the student who needed assistance.

Students needing medical assistance during anatlcohother drug-related emergency will not
face disciplinary/conduct action for the mere pesg®/use of alcohol or drugs. However, the
Office of Community Standards will seek a mutuagyreeable resolution to the matter, when
possible, while meeting with the same student $ouiis the incident. This student may be
required to participate in an appropriate educalipnogram.
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3. Other Requirements/Conditions

Even if there is not a disciplinary action, thei@éfof Community Standards will maintain a file
of each case that may be used to establish ampaftdistory should subsequent alcohol or other
drug violations occur. Conduct violations do npp@ar on the student’s academic transcript.

4. Institutional Discretion Statement

Based on the totality of the incident, the Collégaring officer will make the final

determination as to the applicability of the Resgpble Albrightian Policy and reserves the right
to reduce any sanctions or outcomes, including idsing any and all charges against a student.

5. Important Policy Limitations
Students should be aware that the Responsibleghitian Policy does not prevent action by
local and state authorities when the situation arge outside involvement.

G. Sexual Assault/Rape Policy

Sexual assault and rape are crimes that will nableeated at Albright College. The nature of
these types of incidents causes immense diffidoltye individuals directly involved and

offends the educational mission of the institutibhose identified as being responsible for such
acts may expect to be criminally prosecuted and &etountable under the College’s Sexual
Misconduct Policy procedure.

1. What to Do if You Have Been Sexually Assaulted or &ped
a. Get to a safe place as soon as you can (i.e.,dPhafety, hospital, RA)
b. Get help immediately by contacting an assistamatior of housing, resident assistant,
Health Services, Counseling Services, dean of stader Public Safety. Between the hours
of 8 a.m. and 5 p.m., Monday through Friday, dadl Gable Health and Counseling Center at

Albright College (ext. 7532). Call the Office of Blic Safety at Albright College (ext. 311 or
7670) even if you do not want further action taken.

c. Seek medical care. Save all of the clothing youewegaring at the time of the assault.
Place each item of clothing in a separate bag. @ase plastic bags.

d. Go to either St. Joseph’s Hospital or the Readinggital and Medical Center emergency
department for medical care. Even if you think §@u do not have any physical injuries,
you should still have a medical examination anduwls with a health care provider the risk
of exposure to sexually transmitted infections dredpossibility of pregnancy resulting from
the sexual assault. A medical examination is exgéfgnmportant even if you are unsure if
you are interested in pursuing a police report. W@y call the Public Safety Office at
Albright College (ext. 311 or 7670) if you neednsaortation to the emergency room.

e. Do not disturb anything in the area where the ientdccurred.

f. Preserve physical evidence and refrain from chandiothes, bathing, showering,
brushing your teeth, douching or urinating.

g. If you suspect that you may have been given adgte-drug, ask the hospital emergency
department where you receive medical care to testdte-rape drugs.

h. Write down as much as you can remember about thersstances of the assault,
including a description of the assailant.

i. Get emotional support by scheduling an appointmait the Albright College
Counseling Center. (ext. 7532).

. Itis your choice whether you would like to speakwa counselor on or off campus.
k. Every effort will be made to maintain privacydaconfidentiality.
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[. If you need information regarding sexual assatdipe, please visit the Gable Health
Center website dtttp://www.albright.edu/resources/healthcenter/sisake.html

2. Reporting an Indecent Assault
A student who believes that she or he has beevidtim of an indecent assault should report the
assault to the Public Safety Office of Albright &gle and the Gable Health and Counseling

Center even if you may not want further action takene victim will never be pressured into
making any decisions that they do not desire.

Public Safety will assist you in reporting the ohent to either the Muhlenberg Police
Department or the Reading Police Department, asopppte. If a report is completed with both
the Reading Police Department and the Office ofliB@afety simultaneously, the adjudication
processes will be separate and distinct from oo¢han. Once a student files an incident report
of sexual misconduct, there will be an investigaid the incident. If the victim chooses to have
criminal charges filed through either the Readinfjd@ Department or the Muhlenberg Police

Department, Public Safety will discontinue any @mpus investigation until the criminal
charges have been adjudicated. The accused maalged criminally by local law enforcement

authorities. The case also may be dealt with aslation of Albright College’s Sexual
Misconduct Policy if the accused is a student &right College. The student will appear before
the Community Standards Hearing Board for a heatfrige accused is found in violation of the
Student Code of Conduct, sanctions will be assetssgatould include probation, suspension or
expulsion.

H. Sexual Harassment Policy

1. Sexual HarassmentAlbright College believes that its students, fagalihd staff living and
working in the College community should be frearireexual harassment. Sexual harassment is
unlawful and contrary to the best interests ofGlodlege, its students and its employees.

a. Scope:ltis the policy of Albright College to provide adrning community and
workplace or campus community free of unwelcomaiakadvances, requests for sexual
favors, and other verbal or physical conduct or mamications deemed to constitute sexual
harassment. Sexual harassment is considered todyg aerious matter and is prohibited in
the workplace by any person and in any form. thesresponsibility of all students, faculty
and staff to ensure compliance with this policyyAtudent, faculty, staff or person who has
a workplace or campus/community sexual harassnoenplaint shall report the matter to a
student personnel official, supervisor or vice mtest, or directly to the associate vice
president and director of human resources.

b. Policy: Sexual harassment of any Albright College emplayestudent in the workplace
or campus/community by any employee or other pemsitimer directly or indirectly, is not
tolerated and is prohibited. No student, facultgtaff member shall be threatened or made
to feel threatened, either explicitly or implicitlyeither by sexual harassment nor by the
reporting of sexual harassment. A student, facuitgtaff member’s refusal to submit to
unwelcome sexual advances or conduct or the reygoofisuch advances will not adversely
affect the employee’s or the student’s performaergaluation, wages, advancements,
academic standing or retention, career developoresmy other condition of employment.
Sexual harassment in the workplace or campus/contynarstrictly prohibited. This
includes, but it is not limited to, unwelcome aritkosive sexual flirtations, unwelcome
advances or propositions, verbal abuse of a sevaiate, offensive displays in the workplace
or campus/community of sexually suggested objectsaierials, and any other activity that
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could be interpreted as creating a sexually hostilek or campus/community environment.
Any student, faculty or staff member who believest the or she has been sexually harassed
should report the act immediately to the employsajservisor or student personnel official
or to the associate vice president and directbiuofian resources, who serves as the
affirmative action officer. The complaint will bevestigated, and the student, faculty or staff
member will be advised of the findings and condusi While there are no express time
limits for initiating complaints, every effort shiolbe made to file a complaint as soon as
possible. Once a complaint is made, the Collegecaiiduct an investigation and take
appropriate actions as indicated by the findingshefinvestigation. The complaining
individual may file an informal complaint, whichvalves a meeting to discuss the alleged
incidents, or a formal complaint, which includesrdten statement by the complaining
individual. All complaints will be promptly invesjated. To the extent possible, confi-
dentiality and privacy will be respected in hanglsuch harassment complaints.

The affirmative action officer will be responsilite overseeing the investigation and
maintaining the documents of the investigation ensluring that the appropriate action is
taken. There will be no discrimination or retalatiagainst any student, faculty or staff
member for making a sexual harassment complaing.stident, faculty, staff member or
person who is found to have engaged in sexual siaes will be subject to appropriate cor-
rective or disciplinary action up to and includingmediate termination, suspension or
expulsion. This policy applies to students, facutaff and non-employees who come into
contact with College students and employees. Aryaeharassment by a non-employee,
such as a vendor or contractor, shall be repondediately to the employee’s immediate
supervisor or to the affirmative action officer.

c. Process for Addressing Complaint of Sexual Harassme& The Sexual Harassment
Policy requires action and confidential record kegm@s a means of protecting the entire
Albright College community of faculty, administraso staff and students. Immediate and, if
necessary, corrective action shall be taken ocoatiplaints of sexual harassment. Members
of the Albright College community should encourag#ividuals who experience sexual
harassment to come forward. In addressing compglaintexual harassment, the individual
should speak directly to the harasser, identifgirgincident and what was objectionable and
stating the remedy sought. Or, the individual cameno the harasser, identifying the
incident and what was objectionable and statingeéhgedy sought. On the assumption that
the remedy sought is to have the action ceasegolisl end the matter. Failing that, or
alternatively, the individual should report theigent directly to one of the following
individuals, who are responsible for helping resdlve problem either informally or

formally: 1) If the individual is a student, he/ssteould report the incident to the Department
of Public Safety; 2) If the individual is facultgdministrator or support staff, he/she should
report the incident to his/her immediate supervi8dif the individual is not comfortable
reporting the incident to his/her supervisor or tgdn take it further, then he/she should
report the incident to the affirmative action officwho also serves as the associate vice
president and director of human resources.

The individual should keep records documentingnaiidents and conversations that involve
sexual harassment, including the date, time, pdacewitnesses, if available. After informal
or formal intervention is complete and there iglewice of inappropriate actions that violate
the College Sexual Harassment Policy, disciplirsatyon against the harasser may follow.
Disciplinary action should be commensurate withgbepe and severity of the occurrence.
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Effort will be made to provide appropriate reliafthe form of sanctions that may include
reprimand, warning, probation, suspension, dempg&pulsion or termination. All
employees and students should be aware that theg€at prepared to take action to prevent
and remedy such behavior, and individuals who eagaguch behavior are subject to
disciplinary action. Appeals with regard to thisgess should be made to the president.

Smoking Policy

Smoking is prohibited in ALL buildings on campusn&king is not permitted within 25 feet of
entranceways to residence halls. Refrain from sngpkear windows. All debris must be
disposed of properly. Failure to adhere to thekssmnay result in a fine and/or disciplinary
action.

Title IX Policy

Albright College is committed to providing a leargj working and living environment that
promotes personal integrity, civility and mutuadpect in an environment free of sex
discrimination and sexual misconduct. Title IXtbé Educational Amendment Act of 1972
states thatNo person in the United States, shall on the bafssex, be excluded from
participation in, be denied the benefits of, orsodjected to discrimination under any education
program or activity receiving Federal assistanc®ex discrimination violates an individual’s
fundamental rights and personal dignity. Albri@dllege considers sex discrimination in all its
forms to be a serious offens€his policy includes all forms of sex discriminatio, including:
sexual harassment, sexual assault, and sexual viode by employees, students, or third
parties. This policy has been developed to reaffirm indiil rights and responsibilities and to
provide recourse for those individuals whose rigfege been violated. It should serve as a
guide for you on the expectations we have for sesxo@mmunication, sexual responsibility and
sexual respect.

V. STUDENT ORGANIZATIONS AND PROGRAMMING
A. Student Organization - Administration of Organization

1. Student Organization Registration
a. Organizations may be established within the €g@Ifor any legitimate purpose.

b. A group shall become an official College organizativhen formally recommended and
recognized by the director of student activitiég, president of student government, and the
dean of students.
1) The group seeking recognition shall submit todinector of student activities and
student government a constitution. A packet thatubses how to develop a constitution
can be obtained from the Office of Student Acteati
2) After consulting with the director of student adi®s and revising the constitution, if
necessary, it is submitted by the director of sti@etivities to the student government
for review and recommendation to the dean of stisdienrecognize the group.
« Consultation meeting with the director of studesthties should be arranged.

o After consulting with the director of student adi®s and submitting the final
draft of the constitution and bylaws to the directe or she will submit it to the
student government for consideration.

3) New organizations are first considered “workimgugps” until they complete all the
necessary actions and requirements laid out is@®& Constitution.
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4) If the organization wishes to become a frateonghnization, affiliation with a
national/international social fraternity or sorgri$ required. Please see the director of
student activities for the process of becomingcageized fraternal organization at
Albright College.

« Fraternities and sororities do not have the prjglef petitioning SGA for a general
operating budget. They may petition to receivecatmn for events that they wish
to sponsor that will benefit the entire Albrightnamunity.

5) Albright College and the Office of Student Acties prohibits any student from
participating in any local fraternities, sororiti@ssecret societies.
c. All changes and amendments to the organizatioylawvs, constitution or name shall be
submitted to the director of student activities #mal student government for approval.

1) All changes in officers and advisors are reqguiebe submitted to the Office of
Student Activities throughout the year.
d. All recognized organizations are required toehaunember of the faculty or
administrative staff serve as a collegiate advisbe advisor commits him/herself for a
period of one year.

e. Organizations that are officially recognizedotigh the Office of Student Activities are
registered annually, and when in good standing thighinstitution, have the following
privileges:

« Within limits, to use the College name in connettiath their programs

« To petition the Student Government Associationféioiding. (See Student

Government Association)

« To petition the College for funding

 To utilize College-owned space

« To participate in the Student Activities Fair

f. To maintain official recognition, each studerganization shall submit a new registration
form and membership list to the Student Governmesbciation twice a year, by the fall
allocations deadline and the spring allocationgltie@ (dates determined by SGA).

g. The names of all officers of an organization tiaessubmitted to the Student
Government Association immediately following thelection or ascension into office due to
a vacancy.

h. The opportunity for membership in all recognipedanizations shall be open to any
Albright College student.

i. Under ordinary circumstances, the SGA approivesecognition of a student
organization for funding after consultation witlettiean of students or the dean’s appointed
designee. Before any organization requests SGAIrignthe organization must be fully
registered with the Office of Student Activities.

J. Recognition of an organization infers neithgprawal nor disapproval of the aims,
objectives and policies of the organization by@uwdlege or Office of Student Activities.
k. The Office of Community Standards will handle ablations by student organizations.
[) Student activities may recommend withdrawing redogm of any student
organization. This right shall be exercised whdmag been determined that a student
organization is not exhibiting sound financial mg&@ent and/or is not acting in the best
interests of the student body.
2) Responsibilities of Recognized Organizations
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(a) To maintain good standing with the Office of SEntlActivities and Albright
College, recognized organizations are responsiisle f

(1) Submitting a new registration form and list ofmkémbers to the Office of
Student Activities by the second Friday of bothfddeand spring semester.
« The organization president will receive this foraridg the first week of the
new academic year.
« Failure to return this form on the date required/mesult in loss of funding
for the semester by SGA.
(2) Reporting names of all newly elected officershivit72 hours of elections to
the Office of Student Activities.
(3) Notifying the Office of Student Activities of anjnange of advisor.
(b) Failure to comply with these expectations may ttdsuhe organization’s loss of
recognition by Albright College or funding from tkmllege or SGA.

3) The Role of the Adviser

(a) All recognized organizations are required to haveember of the faculty or
administrative staff as a collegiate adviser. Tiheser commits him/herself for one
year. At the completion of one year, the studeganization may retain the adviser
for the following year or they can select somedse as their adviser.

(b) The organization adviser must get to know membetise group and assist the
group to become acquainted with each other and tbgponsibilities in order to

work effectively. He/she should attempt to asse#th, each member, the contribution
they can make to the group.

(c) Workshops for advisers will be offered by thei@dfof Student Activities.

B. Greek Life
Greek organizations have a long and rich tradiéibAlbright College. The campus’ first
fraternal organization formed for men was KappaildpsPhi in 1900. All Greek organizations
at Albright are required to have a national affiba. Currently, there are three fraternities and
four sororities. The Albright College InterfrateniCouncil (IFC) is the governing body for all
fraternities, and the Albright College Panhelle@muncil governs the sororities.
The goals of the Greek community are to instilitgnindividual members the qualities of
citizenship, scholarship, service and respect l@self and others. Any student interested in
joining a Greek organization is required to havepteted at least three academic courses at
Albright with a minimum 2.25 GPA for fraternitiea@ 2.5 for sororities. The Office of Greek
Life works with these organizations to provide @nde, continuity and program support. The
member organizations are:

Fraternities Sororities
Alpha Sigma Phi Alpha Delta Pi
Pi Kappa Phi Sigma Kappa
Sigma Alpha Epsilon Phi Mu
Chi Upsilon Sigma

Albright College prohibits students from belongiiogsecret societies or local fraternities and
sororities. Displaying local Greek letters by atiydent organization is prohibited, including T-
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shirts, mugs, posters, etc. Additional informatiegarding Greek organizations can be found by
calling the Office of Student Activities at 610-92529.

C. Facilitating Programs
To serve students better, Albright has streamlthedorocess of scheduling space, acquiring
work done by facilities, and obtaining security &vents by having the entire process completed
online at the Office of Student Activities Web si#dl program requests must go through the
Office of Student Activities.
The Office of Public Safety, Conference Serviced Bacilities will deny any requests from
student organizations unless given authorizatiothbyOffice of Student Activities.
This registration process must be used for utiliredf ALL college spaces (i.e. fields, parking
lots). Please remember that room reservationdijtiesineeds (audio visual equipment, chairs,
tables, etc.) and security requirements cannoubmaatically approved by the respective
departments. It is important that students subegjuiests at least 10 days in advance of the
program to avoid any delays in hosting the evehé TI0 days will be taken from the date the
program registration was submitted via the OffiE&mdent Activities Web site.

D. Travel Guidelines for Albright College StudentOrganizations

Trips sponsored by a student organization are dereil part of Albright’s “official business”
and, therefore, must be planned in consultatioh thié organization’s faculty/staff adviser and
the director of student activities. After discugsthe trip with your adviser, please come to the
Office of Student Activities at the Campus Centesldto discuss the planning of your trip. All
trips, transportation and travel arrangements meshade in conjunction with the director of
student activities. This planning meeting is areatial part of ensuring a safe and successful
experience for all students who plan to participaténe trip. Failure to have this meeting or
violations of the travel guidelines may result iaaiplinary procedures.

Additionally, all Albright College student regulatis apply to all students who go on trips
sponsored by student organizations. It is import@amiote that students are responsible for their
guests and will be held accountable for their ggidsthavior on the trip.

1. College Representatives

It may or may not be necessary for an organizatiadviser or another College representative to
go on a trip. This depends on the nature, destinand duration of the trip. A College
representative going on a trip must be employeAlbyight College. The organization’s leader
will consult with the director of student activaién order to determine the need for a College
representative to accompany the organization antitye

For all trips not requiring a College representtia member of the student organization’s
executive board will assume responsibility for tteevel program. They must be in attendance
during all phases of the trip. This student willresponsible for keeping all necessary travel
documents secure on their person and will takenikiative if any emergency situation arises.

2. Transportation and Lodging Planning

All transportation contracts and arrangementsiayitrain, bus, van, car rental and hotel
arrangements) will be made through the Office old8nt Activities. In cases where travel by air
is necessary, the organization should meet witlliteetor of student activities no less than a
month from the expected travel date. This shouslienthe most economical fare for the
organization.

3. Financing the Trip

Under no circumstances should money be sent dirbgtthe student participants to an off-
campus contractor (bus company, travel agent, hetie). A copy of the contract or agreement
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must be submitted to the Office of Student Actestfor the proper College representative’s
signature. In instances where money is collecteh feach person going on the trip, ticket sales
should not commence until all contracts have bégred. All monies for the trip should be
deposited into the student organization’s accodittt the Albright College Controller’s Office.
(Please keep in mind that this process and anyepsodealing with contract signatures or
transactions within the Controller’s Office may ¢atonsiderable time, depending on the
complexity of the trip or event.)

4. Automobile Transportation

Most students going on off-campus trips will usescdhe use of personal automobiles exposes
the owner(s) and driver(s) to considerable liapilit may be possible for a group no larger than
13 to use the SGA van. (The driver must be 21 gehmust have a valid driver’s license, and
must have passed the Albright security driver’s.Y@dso, a faculty or staff member from the
College must be present.

To minimize liability to the organization and toaa possible injury to anyone in the group, the
Office of Student Activities and the Office of PithGafety suggest that student organizations
follow these recommendations:

« Check the proper licensing and eligibility of athabrs.

« Observe all traffic laws, including speed limits.

« Abstain from alcohol, drugs or medicine that wougbair the safe operation of the
vehicle.

« Carry proof of current automobile insurance fordmiVers.

« Maintain all vehicles being used (current statpatsion sticker).

« Keep basic safety and repair equipment on hand.

The College cannot assume responsibility for tinedor the safety of the vehicle being used. It
is highly recommended that all drivers have attleas years’ experience. We highly
recommend that student organizations obtain a vdmanprofessional driver. The Office of
Student Activities, through its travel agent, camiage this for you.

5. Emergency Procedures
The designated person in charge of the trip (adesecutive board officer) will assume
responsibility for dealing with emergencies thatyrmase. This person should keep a copy of the
trip registration form on them at all times durihg trip. This person will also have a list of
contact persons from the College to call in theneoé an emergency.
An emergency folder will be made available to tbeiser/executive board officer traveling on
College-sponsored trips. The folder will include:
« A copy of the trip registration form listing eveydy attending the trip as indicated by the
student organization.
« A list of emergency phone numbers for the Albrigampus (Public Safety Office, area
coordinator on duty, and the on-duty emergencyaesp task force member).
E. SGA Policies and Allocations
The rules of the allocation process are establiblydtie Student Government Association
(SGA) to provide guidelines for the allocation,ldissement and administration of the student
activity fee.
1. Eligibility for Funding
a. Any organization whose constitution has been@pgd by the majority vote of the SGA
Executive Board is eligible for funding.
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1) Student organizations must provide updated offtoertact information with the
Student Activities Office before receiving funding.

2) Because of the nature of the student activity $&A reserves the right not to
allocate/fund any event that is not made open yostudent within the Albright College
community.

2. Procedures for Requesting Funds

a. Liaison Meeting
1) Organization funding request forms will be disttdxiat a private meeting between
the president and treasurer of the organizationtlaaadrganization’s SGA liaison.
2) An organization’s president and treasurer mushdtthe liaison meeting (no
exceptions). The meetings will be arranged betvikese parties involved during the
first week of each semester. Failure to attend lvalconsidered during the allocation
process.
3) Organization request forms must be submitted byatinounced deadline, which will
be determined by the SGA president and treasurer.

b. Reviewing Requests
1) Requests will be reviewed by the SGA in no patéicorder (with the exception of
organizations that have been deemed Priority Ohehawill be considered first).
2) Organizations that submit late or incomplete esgdiorms or do not attend the liaison
meeting will be removed from the regular pool ajuests and be considered for funding
with penalties at a later date.

c. Organizational Hearings
1) Once funds have been requested, the SGA ExecutiaedBvill inform organizations
of their decisions and will post them online.

d. Funding Timeline
1) Funding is requested by each organization duraoiy semester.
2) Funding cannot be granted to an organizationtiar@oming semester.
3) Funds for activities during the Interim semestensd be requested during the fall
semester allocation process.

3. Administration and Disbursement of the Student Actvity Fee

a. Funding for student organizations is based erotiganization’s membership, number of

events per semester, history (determining goodistgror lack thereof) and account status

(determining overages and/or misuse of funds).

b. The SGA reserves the right to deny funding t@@anization for any activity based on
the limited funds available for the allocation pees.

c. Co-sponsorship of activities, which combinesdsiand energies, is highly encouraged.
d. The SGA will not allocate funds toward the foliog:

1) Any items which are susceptible to being ownedityndividual, not the
organization, at the end of an event

2) Fundraisers

3) Awards or prizes

4) Gifts

5) Decorations

6) Personal loans

7) Alcohol
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8) Payment for tips
9) Charity donations or contributions
10)Any events that have happened prior to the allongtrocess (unless given special
written approval by the SGA’s president and treagur
11)Any event that takes place outside of the acadgeac
12)Any events or trips outside of the country
e. Conferences and Trips
1) Only an organization’s Executive Board will be colesed to attend conferences
(maximum of five members).
2) An adviser is required for both trips and confeemand can be included in the
requests for funding.
3) Trips will be reviewed on a first come, first sebasis.
4) Transportation funds can be requested, but thefuse SGA van is recommended.
5) Hotel funds can be requested, but will only cover flat fee; organizations must
cover any tips or extra expenditures on their o amages, late fees, etc.).
4. Appeal Process, Late Requests for Funding

a. Appeal Process

1) An organization holds the right to appeal an unapgd funding request by writing a
letter of appeal to the SGA Executive Board.
2) Once the letter is received, the SGA ExecutivarBavill vote and come to a
decision; the SGA treasurer will contact the orgaton regarding the ruling, which is
the final word and authority in the matter.
3) An appeal must be made within a week after tleeation process and is under the
scrutiny of the SGA Executive Board.
b. Late Requests

1) Any late requests not accounted for during thgioal request process may be
submitted by any organization in the form of adetttating the reasons funds are needed
to either the SGA president or treasurer.
2) All late requests are under the scrutiny of theASXxecutive Board, and the decision
to follow is the final word and authority of thedrd.

5. Freezing Accounts

a. The SGA reserves the right to freeze an orgéiniza SGA account based on the
following:

1) Attendance during senate meetings (as statdwiStudent Government
Association’s Constitution)
2) Any misuse of funds

b. While an account is frozen, the organizatior & unable to submit check request forms
or receive reimbursements.

c. If an organization’s account has been frozemtace will be placed in the president and
treasurer’s mailboxes.

d. The SGA determines the length and time an adasiliremain frozen based on each
individual case.

e. The SGA is open to hearing appeals of frozep@us.
6. Amending the Allocation Rules and Procedures
a. Amendments may be proposed by any member @@@% Executive Cabinet.
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b. Proposals must receive a 2/3 vote of the SGérdler to be passed.

All changes and amendments to the organizationaasy constitution or name shall be
submitted to the director of student activities #mel student government for approval.

1) All changes in officers and advisors are reqguiebe submitted to the Office of
Student Activities throughout the year.

d. All recognized organizations are required toehavnember of the faculty or
administrative staff serve as a collegiate advisbe advisor commits him/herself for a
period of one year.

e. Organizations that are officially recognizedotigh the Office of Student Activities are
registered annually, and when in good standing thi¢hinstitution, have the following
privileges:

« Within limits, to use the College name in connettrath their programs

« To petition the Student Government Associationféioiding. (See Student
Government Association)

« To petition the College for funding
« To utilize College-owned space
« To participate in the Student Activities Fair

f. To maintain official recognition, each studergamization shall submit a new
registration form and membership list to the Stadgovernment Association twice a year,
by the fall allocations deadline and the springadtions deadline (dates determined by
SGA).

g. The names of all officers of an organization tiaessubmitted to the Student

Government Association immediately following thelection or ascension into office due to
a vacancy.

h. The opportunity for membership in all recogninedanizations shall be open to any
Albright College student.

i. Under ordinary circumstances, the SGA approlvesdcognition of a student
organization for funding after consultation witlettiean of students or the dean’s appointed
designee. Before any organization requests SGAIignthe organization must be fully
registered with the Office of Student Activities.

J.  Recognition of an organization infers neitheprawal nor disapproval of the aims,
objectives and policies of the organization by@uwdlege or Office of Student Activities.

k. The Office of Community Standards will handle ablations by student organizations.
[) Student activities may recommend withdrawing
recognition of any student organization. This righ&ll be exercised when it has been
determined that a student organization is not etthgosound financial management
and/or is not acting in the best interests of thdent body.

2) Responsibilities of Recognized Organizations

(&) To maintain good standing with the Office of StntActivities and Albright
College, recognized organizations are responsdrle f

(1) Submitting a new registration form and list dfraembers to the Office of
Student Activities by September 15 for the fall sster and February 15 for the
spring semester.
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« The organization president will receive this fomrthe mail during the first
week of the new academic year.

« Failure to return this form on the date required/mesult in loss of funding
for the fall semester by SGA.

(2) Reporting names of all newly elected officershit72 hours of elections to
the Office of Student Activities.
(3) Notifying the Office of Student Activities of arghange of advisor.
(4) Updating membership lists before November 1lerfall term and May 1 for
the spring term.
(b) Failure to comply with these expectations mayltés the organization’s loss of
recognition by Albright College or funding from tkimllege or SGA.
3) The Role of the Adviser
(&) All recognized organizations are required to haveember of the faculty or
administrative staff as a collegiate adviser. Tiheser commits him/herself for one
year. At the completion of one year, the studeganization may retain the adviser
for the following year or they can select somedse as their adviser.
(b) The organization adviser must get to know membgtise group and assist the
group to become acquainted with each other and tbgponsibilities in order to
work effectively. He/she should attempt to asse#th, each member, the contribution
they can make to the group.

(c) Workshops for advisers will be offered by thei@dfof Student Activities.

VI. GENERAL COLLEGE POLICIES
A. Bicycle Policy

1. The College is not responsible for lost, stoled@maged bicycles. Bicycle owners are
responsible for removing their bicycles from camputhe end of every semester. Bicycles left
after the end of the academic semester will beidensd abandoned, confiscated by Public
Safety, and held by the College until the bicyslelaimed. Bicycles left with Public Safety for
more than one full semester will be deemed a githé College, to be disposed of through
appropriate College channels.

2. Bicycles, when not in use, must be securely lodkespproved bicycle rackBicycle racks
are placed in appropriate locations around campus.

3. Bicycles that are locked to any device, railiogstructure other than an approved bicycle
rack will be issued a warning. A subsequent viotawill result in removal by Public Safety
and may result in disciplinary action.

4. Bicycle owners should use discretion when ridingyblies. At all times, pedestrians have the
right of way. All bicycles must be operated accogdio the provisions of the Commonwealth of

Pennsylvania Vehicle Code as it pertains to bisychs well as the rules and regulations
contained in this policy.

5. Bicycles may not be ridden in residence halls grather building.
6. Bicycle owners are encouraged to have bikes insaredse of damage, loss or theft.

7. Bicycle owners are strongly encouraged to regisieir bicycles with the Office of Public
Safety.
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B. Disability Access Statement

Albright College is dedicated to extending all dable services, programs, and activities to our
students including those with disabilities in corapte with Section 504 of the Rehabilitation
Act of 1973 and the Americans with Disabilities AEt1990. To facilitate equal educational and
learning opportunities for students with documentisabilities including but not limited to
learning, sensory, physical, medical, and mentaltheonditions, the College has designated
the Academic Learning Center (ALC) as the centifad®on campus that supervises disability
services. Students must self disclose their disabp the director of the Academic Learning
Center and provide qualified and current documaertaif their disability in a timely manner.
The ALC meets with students to discuss their spe@uests and reasonable accommodations
are made on a case by case basis. The directanalk referrals to other college units as
needed. The ALC is committed to providing timehglividual assessment of student needs and
promotes self-advocacy and intentional learning ragred! students, especially students with
disabilities. The ALC is located in the basemewmelef the Administration Building and can be
reached via phone at 610-921-7662, via e-mail al@miclearningcenter@albright.edu, or via
TTY at 610-921-7241. Visit the ALC web site foralmnentation guidelines and more
information athttp://www.albright.edu/academics/alc.html

C.Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FBRRffords students certain rights with
respect to their education records:

1. “The right to inspect and review the student’s edion records within 45 days of the day the
College receives a written request.” Students shsubmit written requests to the registrar that
identify the records they wish to inspect. The sagr will make arrangements for access and
notify the student of the time and place whererfo®rds may be inspected. If the records are
not maintained by the registrar, he or she shalisedhe student of the correct official to whom
the request should be addressed.

2. “The right to request the amendment of the studesducation records that the student
believes is inaccurate or misleading.” Studentsikhwarite the official responsible for the
record, clearly identify the part of the recordytiveant changed, and specify why it is inaccurate
or misleading. If the College decides not to amiedrecord as requested by the student, the
College will notify the student of the decision aamlise the student of his or her right to a
hearing regarding the request for amendment. Aatthtiinformation regarding the hearing
procedures will be provided to the student wheifiedtof the right to a hearing.

3. “The right to consent to disclosures of personagntifiable information contained in the
student’s education records, except to the extettRERPA authorizes disclosure without
consent.” One exception, which permits disclosuitbaut consent, is disclosure to school
officials with legitimate educational interestssghool official is a person employed by the
College in an administrative, supervisory, academni@search, or support staff position
(including law enforcement unit, personnel and tiestlaff); a person or company with whom
the College has contracted (such as an attorneitoawr collection agent); a person serving on
the Board of Trustees; or a student serving onffaciad committee, such as a disciplinary or
grievance committee, or assisting another schdlialfin performing his/her other tasks. A
school official has a legitimate educational ing¢iiéthe official needs to review an education
record in order to fulfill his or her professiomakponsibility.

4. “"Upon request, the College discloses educationrdscaithout consent, to officials of
another school in which a student seeks or intémésroll.”
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5. “The right to file a complaint with the U.S. Depadnt of Education concerning alleged
failures by the College to comply with the requients of FERPA.” The name and address of
the office that administers FERPA is: Family Pol@gmpliance Office, U.S. Department of
Education, 400 Maryland Avenue SW, Washington, 2@02-5920

For additional information on these rights, pleagetact the registrar or the dean of students.
6. Parent Notification Amendment

Federal Register: July 6, 2000 (Volume 65, Numi3€) Section 99.31(a) (14) Prior Consent
Not Required for Disclosures to Parents and Legadr@ians Regarding Violations of Alcohol
or Drug Laws or Rules.

The Higher Education Amendments of the Family Etiooal Rights and Privacy Act (FERPA),
permits postsecondary institutions to disclosea@pts and legal guardians of students under the
age of 21, without the student’s consent, infororatiegarding the student’s violation of any
federal, state or local law, or any rule or poladythe institution governing the use or possession
of alcohol or a controlled substance.

In addition to this new provision, the statue aliyeprovided that post secondary institutions may
disclose certain information from a student’s ediwcarecords to parents or legal guardians
under several exceptions to the prior consent kirheler section 99.31(a) (8) of the regulations,
institutions may release information to parentgwardians, without the student’s consent, if the
student is a dependent for tax purposes. Also,nseion 99.31(a) (10), an institution may
release information to a parent or legal guardmaeoinnection with a health or safety emergency.
This provision adds a new expectation to the praorsent requirement of FERPA.
http://www.ed.gov/policy/gen/quid/fpco/ferpa/indbtmi

D. Financial Aid Refunds

In accordance with federal regulations, Albrightl€ge has instituted a refund policy for
students who are recipients of Federal Title N\afioial assistance (Pell Grants, Supplemental
Educational Opportunity Grants, Academic Compeditiess Grants and National SMART
Grants, Perkins Loans, Stafford Loans, PLUS LoawksFederal Work Study). This policy
applies to each recipient of Title IV assistancewlithdraws or is dismissed from Albright
College during the first 60 percent of a semesteavhich that student began attendance.

Federal aid will be adjusted based on the perdeahieosemester completed prior to the
withdrawal. That is, students will be entitled &ain the same percent of the federal financial
aid received as the percent of the semester comapl€his percent is calculated by dividing the
number of days in the semester (excluding breaks®tays or longer) into the number of days
completed prior to the withdrawal (excluding breakéive days or longer). The date of
withdrawal will be the date the student beginswitb@drawal process at the VP for Student
Affairs/Dean of Students Office or the student'st ldate of attendance at a documented
academically-related activity. There will be nqustiment to federal financial aid after the
completion of 60 percent or more of the semester.

Once the federal refund amount has been calculdtedyunds will be returned to lenders in the
following order:

e Unsubsidized Stafford Loans
e Subsidized Stafford Loans

e Perkins Loans

e PLUS Loans
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e Pell Grant

e Academic Competitiveness Grant

e National SMART Grant

e Supplemental Educational Opportunity Grants

Pennsylvania and other state grants will be adjust@ccordance with the granting agency’s
stated guidelines. PHEAA Grant funds will be redlibg the same percentage as in the
progressive refund schedule above, according tdake of the withdrawal.

Albright College grant and scholarship funds wél &djusted based on the percentage of tuition
the student received when he or she withdraws fr@arCollege.

Students who are dismissed from the College fdinfato meet academic standards or are
suspended or expelled for disciplinary reasonsiat@ligible to receive a refund for payments
made nor have their financial obligations credited/hole or in part.

E. Financial Policies

1. Enrollment Deposit: All entering students pay a $200 enrollment depdsiis deposit holds
their position in the class. This deposit is hel@scrow and credited to the student’s account
upon graduation or withdrawal from the College raftempleting at least one semester. Students
withdrawing from the College without meeting thexjuirement forfeit their enrollment deposit.

2. Billing and Payment:

Tuition, room, board and fees are billed on a séendmsis as a matter of convenience. Payment
is required before the start of classes; any autiatg balance that remains on the student’s
account after deduction of financial aid, granthiadarships and loans should be paid on or
before the due date in August for the fall sememtelrthe due date in January for the spring
semester. To avoid delays in registration, couesecion and room assignment, as well as the
imposition of finance charges associated with petgments, we suggest that you determine as
promptly as possible, but before the due date, ymwplan to meet these expenses.

As an alternative to the traditional method of pgyeducational costs in full at the beginning of
each semester, Albright College offers a monthigdat plan through Tuition Management
Systems that allows installment payments to fydiistion and fees throughout the academic
year. Information about this program is mailedltstudents in advance of each academic year.
Additional information is available from the TuitidVlanagement Systems Web site at
www.afford.com

Students are granted auxiliary credit privilegest #nable them to charge purchases made in the
bookstore or at the various dining venues. Theaegels are posted weekly and biweekly and are
payable upon presentation of the monthly StateroeAtcount. Students are urged to use these
privileges appropriately.

Questions relating to any charge appearing on ahho8tatement of Account should be
brought to the attention of the Student Accountsc®fwithin seven days of receipt of the billing
statement.

Maintaining one’s account in good standing is aguaisite of responsible citizenship.
Outstanding balances are subject to finance chaagesell as discontinuance of auxiliary credit
privileges. Additionally, any student with an oaistling account balance will be ineligible to
register for classes for an upcoming semester.
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Delinquent accounts are subject to the assessrherdrahly interest charges and the cost of
collection if referred to an outside agency. Fimatount balances of less than one dollar will not
be collected or refunded.

3. Institutional Refund Policy:

Tuition, room, board and other fees are based atademic year of study and billed on a
semester basis. A full-time student is definedrastaking a minimum of three, but not more
than five, courses per semester. Part-time studeatdefined as taking one or two courses and
are billed on a per-course basis. Credit adjustsnenstudent accounts for tuition charges are
provided to those students whose enrollment statasges from full time to part time due to
their withdrawing from course(s) prior to the erfidhe drop/add period in accordance with
College policies described below. Students areshgible for credit adjustments for
withdrawing from courses after the drop/add pesgdires.

Students must consult the Student Affairs Offidermio withdrawal from college. Refund of any
financial aid is determined by the Financial AidiCd in accordance with federal regulations.
Refund of any College fees is determined by StuBenbunt Office procedures. The Student
Accounts Office will not issue any refunds withewitten documentation of withdrawal. Oral
communication or failure to report to class is cotsidered formal notification of withdrawal
and, therefore, no refund will be given.

As the College has expenses of a continuing nasteglly incurred on an annual basis, it
assumes that students, once enrolled, will renwithie semester. However, the College
recognizes that individual circumstances may dectetvithdrawal. The Controller’s Office will
review a request for refund of institutional charggon official notification of withdrawal from
the Registrar, Housing, and Food Services offinasthe student’s withdrawal has been
processed by those offices. The refund is suljettte assessment of an administrative fee of
$200, a record fee of $20, and the cancellatios flstineated in the residential housing and food
service contract, and is based on the followingedale according to the date of withdrawal:

First week of semester 95%
Second week of semester 90%
Third week of semester 75%
Fourth week of semester 50%
Fifth week of semester 25%
Sixth week of semester no refund

F. Organization Policy

1. Any student or student organization that aids, @l@icourages, requests, initiates, or assists
any other student, non-student or student orgaaizat acts that violate a policy constitutes an
organizational offense.

2. Societies, clubs, Greek organizations, athletimtear similar organized groups in or
recognized by the College are subject to the saamelards as individuals in the community. The
committing of any offenses by such groups or tlileraof any organized group to exercise
preventative measures relative to violations ofdbde by their members shall constitute an
organizational offense. To be classified as anrupgdional offense, one (or more) of the
following circumstances must have occurred: thertgé was conducted with the knowledge,
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authorization or approval of an executive officed @r member(s) of the organization;
organizational or group funds were utilized to supphe offense; a significant number of
organization members participated, supported oeaerare of the misconduct; the misconduct
occurred in any reserved space on or off campusé#raes as a College function. The
misconduct occurred as a result of or during ammization-sponsored function or activity; or
the misconduct was, by its nature, deemed to lganizational offense. Both the individual
and organization will be held accountable for mrshact originating from one event or activity.

3. The organization as a whole as well as studentsithahlly shall be subject to disciplinary
action as if the student or student organizatiahdwually committed the violation. Any
violation of the Student Code of Conduct by memloéis student organization may result in
both the organization and the members involvethénbiehavior being subject to disciplinary
action up to and including dissolution of the orgation.

G. Parental Notification

1. The vice president for student affairs and deastuwdents or designee has the authority to
notify parents or guardians about possible viotetiof the Student Code of Conduct under the
following circumstances: when students have autledrithe College to release educational
records to parents or guardians, when students tinel@ge of 21 are found to have committed
any violation of the College’s policies on alcoleoldrug violation, when students are involved
in a disciplinary violation that could result inspension or expulsion from the College, or when
students are facing a medical or psychological gerery.

2. The Higher Education Amendments of the Family Etooal Rights and Privacy Act
(FERPA), permit post-secondary institutions to kdise to parents and legal guardians of
students under the age of 21, without the studentisent, information regarding the student’s
violation of any federal, state or local law, oy golicy of the institution governing the use or
possession of alcohol or controlled substances.

H. Posting Policy

Posting is considered to be any information tacked, taped, stapled or written on any surface
on campus. It is an expectation that all membeth@f{College community will adhere to the
policy and will aid in removing expired and improlygoosted notices.

1. Location

a. All materials must be posted on bulletin boardsark strips or (in the Campus Center)
designated posting lines and designated postiragalNDp postings are permitted on glass,
painted, wooden, metal, plastic or other surfaSe#ficient posting spaces are available in all
buildings. Suggestions for additional bulletin sband cork strip locations are welcome;
please notify the dean of students.

b. Bulletin boards and cork strips are designategitagr “College community” or
“academic.”

c. In some buildings, “academic” bulletin boardscork strips have been designated
specifically for academic and other official pogsnTo post on academic boards/strips,
permission must be obtained from the building dacyethe Office of Housing and
Residential Life, or the sponsoring faculty, stafladministrator.

d. Permission is not needed for posting on “Colleg@munity” boards/strips as long as the
posting policy is adhered to.
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e. Items may not be posted on any outside areagpéera bulletin boards provided
expressly for this purpose. Outside areas incladgposts, street signs, sidewalks, exterior
walls and doors, utility poles, trees and other obite objects considered part of their
property.
f. Items may not be distributed among parked vehicl
g. Chalking is permitted on sidewalks only.

2. Content and Size
a. All materials must include the name of the spom@®d relevant event information.

b. Materials that promote the use of alcohol oeotlirugs or that promote discrimination
based on race, gender, sexual orientation, religittmicity, and/or national origin, or that
are obscene, socially inappropriate or intimidatimgthat are offensive to the prevailing
standards of an academic community, are prohib@eddance as to the appropriateness of
postings may be sought from the Campus Center &ffeculty advisers, the dean of
students, or the director of housing and residElifiea
c. Sponsors are permitted one sign per bulletimdboacork strip.
d. Personal message postings (i.e., happy birtbdagngratulations) may not exceed 3'x3'.
e. Postings promoting events may not exceed 8XLA21". An example of a posting that
contains appropriate material and is of an accegitalis available in the Office of Student
Affairs.

3. Duration
a. On “College community” boards/strips, personaksage postings (i.e., happy birthday
or congratulations) may not stay up for more thae week and must include the date
posted. Personal message posting may be remoVet gapace is needed.
b. On “College community” boards/strips, postingsrpoting events must be removed
within 72 hours following the event.

c. Removal of materials from “academic” bulletin baslsdrips is at the discretion of the
sponsor.

4. Removal
a. lItis the responsibility of the sponsor to remonaterials.

b. If members of the campus community deem it necgdsaiemove materials that
otherwise adhere to the approved posting poliay thust first notify the sponsor and
explain why they wish to remove the materialsh# materials are removed, they must be
returned to the sponsor.

c. Postings by people who are not Albright studerasulty, staff or administration are
prohibited without the permission of the Campust€effice.

5. Violations

Violations to the Posting Policy may result in @mtive action by the appropriate disciplinary
body.

I. Student Demonstration Policy
1. The trustees, administration and faculty of Albti§ollege are pledged to the growth and
development of the institution as a place where ar@hwomen can search for truth and justice
and develop into responsible, law-abiding citizekibright College is dedicated to intellectual
development through the process of rational detisiaking and to freedom of thought and
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opinion. It welcomes responsible dissent and disogith respect to the issues of our times.
Freedom for members of the Albright community totpst by lawful means must be, and will
be, protected. Appropriate expressions of dissentvalcome so long as these expressions do
not interfere with the rights of other studentguléy, administrators and staff to conduct their
normal duties in the regular operation of the Gy#leThe procedure for demonstrations by
members of the Albright community is outlined oe fublic Safety Web page. Albright College
is open to the discussion of any issue with théegel community. Individuals have recourse
both through campus organizations and appropriate@e administrators. Most campus
demonstrations, marches, picketing and ralliepaseeful and non-disruptive. Therefore, those
requesting permission to demonstrate will be predid suitable location, and every attempt will
be made to ensure that those participating do acsafe manner.

Unlawful disruption includes activities thdt) deny rights of students, faculty, staff or guests o
the Collegefii) disrupt or obstruct College activitigsj) deny rights of those engaged in
peaceful discussion or dissefit)) deny free movement of anyone, on any part of tingpces or
College-owned or -leased property) deny the use of offices or other College factitie
students, faculty, staff, trustees or guesty;endanger the safety of any person on College
property;(vii) threaten the destruction of, or cause destruttip@ollege-owned or -leased
property.

2. Peaceful, Non-Obstructive Demonstrations

Generally, demonstrations of this kind will notibeerrupted. Those desiring to demonstrate
must first obtain permission from the provost, yictesident for student affairs and dean of
students, or vice president of administration andrfce. Upon written request, permission will
be granted and will include any stipulations, i€@gsary. This request may be made in the form
of an e-mail to any of the aforementioned. Thetemirequest will include date and time of
demonstration, location requested, number of ppaits expected, and reason for
demonstration. Request must be presented 24 haarggtime of scheduled demonstration.
Demonstrations shall be restricted to Science Fiddchner Field, Gene Shirk Stadium, or the
Library plaza, and will be assigned according tailability. Members of the Albright College
community will be permitted to distribute leafletsculate petitions, and picket, if it is done
consistent with this established procedure andmwaiblation of the aforementioned items letters
a-g. In an effort to provide a safe environmentdemonstrators, a demonstration shall only be
conducted during daylight hours, unless expressigsion has been received by the provost,
dean of students, or vice president of adminigtnaéind finance. Members of Public Safety will
monitor all demonstrations to ensure that thoséqpaating are doing so in a safe environment
and that the requirements of this policy are bagg. When the aforementioned requirements
for a peaceful demonstration are not being followibd provost, dean of students, vice president
for administration and finance, or director of pgaldafety will advise demonstrators to disperse.
In the event of violent demonstration — with poigfor injury, or actual injury to persons, or
damage to property — the director of public saf@tyimmediately contact the police department
having jurisdiction. Upon the arrival of the resgorg police department — they will assume
control. Public Safety officers will provide assiste as requested.

If a campus building is obstructed or the norméétes of the College are interrupted, the
provost, dean of students, vice president for adhnative and financial services, or director of
public safety will advise demonstrators to ceasd sctivity.

Failure to discontinue unacceptable behavior wsiult in immediate contact with the police
department having jurisdiction. Public Safety wilbvide assistance as requested.
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J. Student Records

Student records for student affairs are maintaineghch office reporting to the vice president
for student affairs and dean of students. The ©fficthe Vice President for Student Affairs and
Dean of Students holds conduct records resultimg fritations to the Student Code of Conduct
for seven years after the student graduates. Téseféir students who do not graduate are held
intact indefinitely. Students may not return to Adint College until the hearing has been held
and a decision has been reached regarding thendisg incident.

K. Vehicle Registration and Parking Regulations
1. Registration

All Albright College employees, who desire to wdiAlbright parking facilities, Accelerated
Degree Program (ADP) students, undergraduate disjdeoluding commuter students and
graduate students, must register their vehiclds the Department of Public Safety. The
registration and parking sticker &F&EE.

All freshmen students are required to register thaivehicles but are not permitted to park
anywhere on campus.

Traditional undergraduate students must place gagking sticker on the rear windam the
driver’s side, facing out. Employees, Accelerddejree Program and graduate students must
place their parking sticker on the rear-view misfacing out. Proper placement permits easy
identification of a vehicle in situations where hepartment of Public Safety must contact the
owner.

Undergraduate students, including commuters, are mguired to register his/her vehicle each
year with the Department of Public Safety Students who change vehicles during the
academic year must register the new vehicle arairobtnew parking sticker.

Employees, ADP students and graduate studentfresmuired to register once. However, if a
change of vehicle occurs, a new permit stickeeggiired. If employees have additional vehicles
that may from time to time be driven and parkedampus lots, they must register them and
obtain parking stickers for them.

The Office of Public Safety encourages memberg®#tibright community who plan to park
off campus to register their vehicles and obtairkipg stickers. In the event of a problem (e.qg.,
lights left on), registration enables Public Satetydentify and contact the owner.

2. Guest/Temporary Registration

Temporary registration/parking permits must be ioleté from Public Safety when students have
visitors or when a particular vehicle will be padken campus for a brief period of time, not to
exceed the three-day on-campus housing rule, wisicmore fully described in the student
handbook.

3. Rental Vehicles

Whenever a College department uses a rental veluclany period of time, it is necessary to
obtain a temporary parking permit and to displagnitthe dashboard on the driver’s side of the
vehicle, whether parking on the street or on campllss requirement is necessary in the event
the vehicle must be moved from its stationary stédn an emergency situation.

4. Parking/Parking Locations

*Unless otherwise noted, “employees” refers to Rggustaff and administrators with valid
parking permits; “students” refers tgpperclassmen(sophomores, juniors and senior8p)P
andgraduate students with valid parking permit&irst-year students, with the exception of
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first-year commuters, are not permitted to park oncampus. First-year commuters with a

valid parking permit may park in the Shirk Stadiuot.

Lot Saturday—Sunday Monday—Friday
e/7am.—5p.m.
Employees and guests
, e All employees, guests| ¢ 5 p.m. —7 a.m.
Main Lot and students Employees, guests &
students
e/7am.—10p.m.
Computer e Employees, guests and Faculty

Science/Chapel

all students

10 p.m.—7 a.m.
Employees, guests &
students

Bollman/Schumo

e Employees, guests an
all students

e6a.m.—10 p.m.
Employees and guests
Ge 10 p.m. — 6 a.m.
Employees, guests &
students

e Employees, guests an

e7am.—10 p.m.

' Employees and guests

Athletic students 10 p.m.—7 a.m.
Employees, guests &
students

Gene Shirk e Employees, guests gnjo Employees, guests a'nd

Stadium all s_tudentSV\_/lth valid commuter student;wnh

parking permit valid parking permit

Armory « All employees ¢ All employees and student

Selwyn ¢ No parking without e No parking without

authorization authorization

e Students residing in e Students residing in
Albright Woods Woods Apts. and guests Woods Apts. and guests

e Employees e Employees

* I\Sﬂtggr?nz;izflggdm e Students residing in .
Mohn Smith, Mohn, Krause and Smith

« Employees e Employees

e Students residing in e Students residing in
North North and Mohn North and Mohn

e Employees

e Employees
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5. Visitor/Guest Parking:

All members of the Albright community should makeegy effort to make our guests feel
welcome upon their arrival on campus. When officeslepartments are expecting guests, they
should obtain special parking permits from the €fof Public Safety. The host, if possible,
should distribute the special parking permits tesis prior to their arrival. Guests should be
directed to park in designated visitor/guest paykspaces in the main parking lot at 13th and
Bern Streets or the Gene Shirk Stadium parkingotothe corner of 13th and Exeter Streets.
Guests should place their special parking permithendashboard of their vehicle. Should these
designated spaces not be available, guests mayipahky available space, except the ones
designated for College officials, persons with ¢glermits, guests of the Admission Office and
the 15-minute restricted spaces. Unexpected guebtsuld be assisted by the host
office/department in obtaining a special parkingmeand parking location.

In the event that guests are in need of specihtin or consideration, arrangements should be
made through the Office of Public Safety, whichlagsist in any way possible.

6. Handicapped Parking

Spaces have been designated throughout campusygreason who is physically disabled, in

accordance with applicable law. Cars parked illggal these spaces are subject to being
ticketed or towed at the owner’'s expense. Anyonedimg special consideration for parking

should contact the Department of Public Safetyt i justifiable, a temporary parking permit

and an alternate parking location may be providduerw available, or other appropriate
arrangements will be made.

7. City and Township Street Parking

Although city and township regulations permit packion public streets, members of the
Albright community should be sensitive to the néednaintain good community relations and
avoid, whenever possible, parking in front of ptevaesidences when there are alternative
locations. The City of Reading has granted parkiegnits to the residents along the west sides
of Palm and Amity Streets and, therefore, non-estisl are prohibited from parking at these
locations. Under no circumstances should a memb#re Albright community block a private
driveway. Failure to abide by public parking ordinas and regulations may result in traffic
citations issued by the appropriate city or towpgolice departments.

8. Parking Restrictions
a. No parking is permitted in any fire lane, loadinecH, reserved space or area marked “No
Parking,” including but not limited to:

1) Masters Hall circle (designated fire lane)

2) West fire lane in front of Mohn Hall

3) Campus Center loading dock

4) Center for the Arts loading dock

5) Science Center loading dock

6) Entire driveway entering the parking lot of NoHall

7) Either side of the main driveway to Albright Wiso

8) Entrance to any delivery, service or trash remhavea

9) Unpaved landscaped areas, unless authorizedtdicFSafety or Facilities.

b. Penalties
Unregistered vehicle/no current permit displayed 0 $5
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Infractions that result in immobilization of verecl $50

Unauthorized parking in handicapped space $50
Parking in a loading zone $25
Parking in a fire lane $25
Parking in a no parking/driving zone $25
Parking on sidewalk/grass $25
Parking in reserved/restricted spaces $20
Exceeding 15-minute parking limit $20
Improperly displayed sticker $20

Violators are responsible for payment of towingrges in addition to the above-stated penalty.
Commonwealth statutes hold private institutionsnflass from any liability associated with
towing of vehicles from private parking lots.

9. Towing of Vehicle

The Office of Public Safety reserves the right i@age to tow any vehicle when the location of
the vehicle presents a hazardous or emergencyisitua

10. Responsibility for Violations

The owner/operator of a vehicle registered with Drepartment of Public Safety is responsible

for any and all violations and related penaltiess Incumbent upon the owner/operator to ensure
that all operators of the vehicle are made awarth®fCollege’s parking rules and regulations,

which can be found in the student handbook, thesrdnd regulations distributed when

registering the vehicle and on the College’s Wéh. si

11. Appeal Hearings

If you believe that a parking citation you haveeiged is unwarranted, you have the right to
request a hearing by completing an APPEAL FORM cWitian be obtained from the Office of
Public Safety and submitted to that office withivefcalendar days of the date of issuance. An
appeal hearing will be conducted by Captain ThoRaht, associate director of public safety,
who has been designated as the “hearing examigrthe time of submission of an appeal
form, each Appellant will be assigned a date ame tior a hearing, which is mutually agreed
upon. You may, before the date of the hearing,estja new date in the event of an
unanticipated conflict. Only one new hearing maydimpiested. Failure to appear for a scheduled
hearing will result in an additional $5 fine to yaitation and the forfeit of any right to appeal.
Failure to request a hearing within five days @&f plarking citation or failure to appear at your
hearing will result in your forfeiting any appedahts. A plea of ignorance of the Albright
College parking policy will not be accepted as aouse for violation The Appellant will be
contacted either by correspondence or e-mail witiee days after the hearing, by the hearing
examiner, who will advise of the verdict of saichling. Should the Appellant feel the verdict
and conclusion of the hearing examiner to be utfigdtand unfair, the Appellant may, within
three days of receiving notice from the hearingn@xar, contact Sgt. William A. Henry of

Public Safety by phone or e-mail, to request antmxél hearing of the appeal. A date and time
will be scheduled in regards to said hearing, wkvdhbe conducted and administered by Mr.
Thomas G. McDaniel, director of public safety. Tdeision by the director will be final and
absolute.

This regulation, dated June 1, 2011, supersedes ang all previous Albright College parking
regulations.
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L. Withdrawal Policy

Students are expected to be enrolled continuousiy their initial enrollment through
graduation. Understanding that unexpected eveatsaocur, the College allows for a student to
request a full withdrawal. Albright College reses\the right to initiate or mandate withdrawal
and reserves the right to defer or refuse readamssReferences in this policy to “withdrawal”
refer to full withdrawal from all courses.

The following types of withdrawal are addressethis policy: voluntary, voluntary medical and
mandated medical. Issues of Community Standamadations or academic dismissals will be
handled by the appropriate department.

1. Voluntary Withdrawal Policy

A student who wishes to leave the College for pemkor medical reasons may request a
withdrawal. A withdrawn student is no longer comsell a degree candidate; he/she may not
remain living in residence on campus, and may adig@pate in College activities as an enrolled
student.

a. Procedure

1) Toinitiate a withdrawal, a student must acquitadent Withdrawal Form from the
VP of Student Affairs/Dean of Students’ Office ardange for an exit interview.

2) Depending on the student’s reason for withdraggbroval from certain departments
may be necessary. This will be determined thrabghexit interview process.

3) Once the exit interview and necessary appra@®btained, the withdrawal form
should be returned to the VP for Student AffairgDef Students’ Office.

¢ For the non-resident student, withdrawal will beeffect when this form is
completed and returned to the VP for Student Adf@iean of Students’ Office.

e For the resident student, withdrawal will be ineetfwhen the student’'s room has
been vacated and the completed form is returnéaet®d’P for Student Affairs/Dean
of Students’ Office.

Note: Non-attendance in class is not to be assumedtlhdrawal. Grades for courses
from which there has been no official withdrawall\néflect the student’s academic
performance and work completed.

b. Readmission

1) If less than a year has lapsed since a studerttisrawal from Albright and he/she
has not attended classes at another institutidgsh@ehould contact the registrar’s office
for readmission. Readmission will be granted akerew and approval by College
administration.

2) If more than a year has lapsed since a studerttisirawal and/or a student has
attended classes at another institution, he/shé coansact the Admission Office and
reapply for admission.

3) The College reserves the right to refuse reaslons
2. Voluntary Medical Withdrawal

All requests for medical withdrawals require theammendation of the College’s health or
counseling care providers.

a. Procedure
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1) Students seeking a medical withdrawal mustfitequest by completing the Student
Withdrawal Form from the VP for Student Affairs/Deaf Students’ Office. A letter
from the physician or clinical psychologist must@ampany the application.

2) The student will be allowed to register for skes again only after the health center
and/or counseling center has authorized a retuciasses.

3) If a student has taken coursework at anothditutisn after withdrawal, he/she may
need to reapply as a transfer student through thmigsion office.

b. Readmission:

1) A student seeking readmission after a voluntaegical withdrawal should contact
the office of the VP for Student Affairs/Dean oti8énts’ Office.

2) Readmission will require providing relevant neadiinformation to Health and
Counseling Services such as certification by thdestt's physician or psychologist that
the student is able to attend classes. Retutmet@€ollege may be contingent upon
signing a behavioral contract. Such contracts reguire the student to acknowledge that
certain behaviors are proscribed.

3. Mandated Withdrawal Policy

A key component of Albright College’s mission isgmvide a safe residential learning
community where students are able to pursue tleatlemic and social goals. The College may
require a student to withdraw from the collegesdison exists for the College to believe the
student’s continued presence on campus posesificaghthreat to self or to others or to the
stability and continuance of normal college operai

a. Mandated Medical or Psychological Withdrawal: Typically, a mandated medical or
psychological withdrawal will arise from a studexhibiting acute or persistent health or
behavioral problems, despite having been offerqut@vided with reasonable
accommodations, such as those made in accordatttéheiAmericans with Disabilities
Act. The College may initiate the mandated medicgdsychological withdrawal process if,
in the judgment of the vice president for studdfaies and dean of students, a student:

1) Engages or threatens to engage in behavior thegspa danger of harm to self or
others, causes significant property damage, ortantially affects the health or safety of
others.

2) Interferes with or disrupts the operations,\aigis, or functions of the College or
fails to comply with the behavioral requirementsad@ollege official in the performance
of his/her duty with regard to the College’s comments to both the individual and the
community.

b. Procedure

1) Any individual who believes that a student mebéscriteria described above should
contact the vice president for student affairs/dafastudents.

2) The Office of the VP for Student Affairs/Dean&tiudents will conduct a preliminary
investigation and, if necessary, consult with AcateAffairs, Counseling Services, or
other appropriate offices. The student may be redub undergo assessment by a
medical/psychological provider identified by theeipresident for student affairs and
dean of students. If the student fails to comptleite assessment, the vice president for
student affairs/dean of students may implement rrdet@d medical or psychological
withdrawal immediately.
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3) If a mandated medical or psychological withdraisamplemented, the terms of the
leave will be communicated to the student in wgtin

4) The decision of the vice president for studefaief/dean of students concerning a
mandated medical or psychological withdrawal isifin

c. Readmission

1) A student seeking readmission after a mandateticaleor psychological withdrawal
should contact the office of the vice presidentsiudent affairs/dean of students.

2) Readmission will require providing relevant medimformation to Health and
Counseling Services, including certification by #tedent’'s physician or psychologist
that the student is able to attend classes.

3) The vice president for student affairs/dean oflshts has the authority to make the
final decision regarding return to the College)udang return to activities and residential
life, and may determine additional criteria fortadent to return.

4) Return to the College may be contingent uponisgya behavioral contrackuch

contracts mayequire the student to acknowledge that certaimbiehs are proscribed
and that if they reoccur, withdrawal from the Cg#ewill be mandated.

5) Occasionally, a student is released within houssithin a day or two of entering a
hospital. If the student lives on campus, he/shetrfind alternative accommodations off
campus until his or her case is reviewed and resglam is approved.

6) In no case will the student be permitted to atteladses or dining hall meals or
participate in extracurricular activities until theview assessment has been completed.
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VII. IMPORTANT PHONE NUMBERS

Department

Academic Learning Center
Chaplain

Community Standards
Counseling Center

Dean of Students

Dean of Undergraduate Studies
Financial Aid/Scholarships
Dining Services

Gable Health Center

Greek Life

Help Desk — IT Services
Honors Program

Residential Life

Multicultural Office

Mail Room

Ombudsman

Public Safety

Registrar

Resident Student Association Office

Schumo Center for Fitness and Well-Being

Student Government Association (SGA)
Student Activities

Student Billing

Student Employment

Volunteer Center

Writing Center

WXAC

A

Extension

7662
7708
7795
7532
7611
7643
7515
7525
7532
6637
7676
7716
7641
6619
7817
7532 or 7708
7670
7256
7882
6715
7615
6637
e
7626
7621
7540 or 7854
7545

If you experience any problems and are unabledolve the issue within the department, please
contact the assistant to the vice president fatesttiaffairs and dean of students at extension
7611 to arrange for an appointment with the viasent for student affairs and dean of stu-
dents. The Dean of Students Office is open Mondeyugh Friday, 8 a.m. to 5 p.m.
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ALBRIGHT COLLEGE ALMA MATER

Come cheer Alma Mater with song and with laughter.
And fling abroad her colors, Red and White.

O’er hill, dale and valley now bid the echoes rally
And sing a loud the praises of Albright.

Hail! Hail! The Red and the White!

Hail Alma Mater with a cheer!

With Eyes bright and glancing, the Red and Whitevaahcing,
We'll sing the praise of Alma Mater dear.

Each stairway and hall and Ivy clad wall.

A storied urn of pleasures ever now.

Each charm so alluring will make our love enduring.
And pledge us sons all loyal men and true.

Hail! Hail! The Red and the White!

Hail Alma Mater with a cheer!

With Eyes bright and glancing, the Red and Whitevaahcing,
We'll sing the praise of Alma Mater dear.
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Albright CollegeMission Statement

Our mission is to inspire and educate the scholamal leader in each student, building on a strong
foundation in the liberal arts and sciences and acenmitment to the best of human values,
fostering a commitment to a lifetime of service andearning.
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