i .:a.'l_]l;‘;::&ri;g;fhll

. ACOLLESGE Date

For Credit I nter nship L earning Agreement

Submit this completed form to the Registrar, with all required signatures, prior to registration (fax: 610-
921-7258; or scan and email: dballaban@alb.edu)

Student Name Class Year

Concentration(s)

Phone # (where you can be reached)

Email Address

Faculty Complete This Section Check One:

Academic Department Granting Credit ____ 282 Introductory

Semester and year ___ 382 Intermediate

Faculty Internship Advisor ___ 482 Advanced

Phone Email Other

Dates of Internship

____ GradeOR _ Q/NQ _______ #of hours required on site (180-i standard; some departments require mg
Internship Advisor Signature Date

Seereverse for Faculty Internship Advisor Responsibilities

Student Responsibilities
As a student seeking credit for an inter nship experience, | agreeto:

e Obtain proper approval from my Instructor (Facuitiernship Advisor) in the academic department gnarthe
credit.

e Complete the Internship Learning Agreement and stuibto the Career Development Center.

e Register for the Internship by the appropriate tieador the semester/summer (for a summer intépnshere
the credit will be applied in the fall, all my fosmvill be submitted prior to beginning the interipghl
understand that | may add or finalize an internsimly through the first week of classes or untd #dd-drop
period closes.

e Begin my internship work only after this agreemeas been submitted and approved.

e Perform to the best of my ability those tasks amsigoy my supervisor which are related to my lesyni
objectives and to the responsibilities of the posit

e Follow all the rules, regulations, and normal reguoients of this placement’s organization.

e Complete the academic learning objectives requisethe Department and/or my Faculty Internship Adwi

¢ Notify the Career Development Center and my Faculty I nternship Advisor of any changes| need to makein
this agreement or of any problems that may develop during the on-the-job experience.

Student Signature Date

SITE SUPERVISOR AND FACULTY INTERNSHIP ADVISOR: PLEASE COMPLETE THE REVERSE SIDE OF THISAGREEMENT

For Career Development Center Only

Datereceived in Center Date entered in database

Copiessentto: __ Faculty Advisor __ Site Supervisor ___ Student

re)



FACULTY INTERNSHIP ADVISOR

Academic Criteria: See the department’s InternSyiftlabus or Guidelines for specific academic reguients and
grading information.
Faculty Responsibilities:

e Submit a syllabus to the Registrar prior to thetstate of the Internship.

e Work with the student to formulate concise, cleaalg and learning objectives for the internship.

e Keep in contact with the student during the semésteamer/interim to provide guidance and support.

e Assess the student’s learning based upon theupErgsor’s evaluation and the completed activitezpuired by
the department such as: specified hours at thessitenission of the Internship Learning Agreemgnirnal
entries, meetings with the Faculty Internship Advjdinal paper or other visible product, and poloiral
presentation, if possible.

e Contact the site supervisor at least once duriagséimester to discuss the student’s performanceand
applicability of theory to the field experience.

EMPLOYER (This section to be completed and signed by the Site Supervisor)

Student’s Name

Company Name

Address

Site Supervisor Contact Information: Dr. Ms. Mr. other Phone #:
Name Fax #
Title Email

Internship Information

Compensation paid hourly / rate: (stipend) amount: or unpaid

Internship Position Descriptiopléase attach a position description if possible):

Site Supervisor Responsibilities

Albright College appreciates your participatiorour internship program. Your role is integralle student’s internship
experience and success. As a site supervisohiimternship, you agree to:
o Clearly discuss the responsibilities and parametietise internship with the student intern.
Work with the student to develop on-site goals leadning objectives.
Provide ongoing supervision and feedback to theéestuon his/her performance.
Be available to talk with the Faculty InternshipwAsibr and/or meet with him/her during a site visit.
Complete a candid evaluation of the student’s perdmce and attitude during the internship so theFaculty
Internship Advisor can evaluate both field and &caid components of the student’s work.

Site Supervisor Signature Date




